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The Complete

IPadOS

Manual

Are you getting the most from your iPad? Do you use its features

and apps to their fullest potential? Could you benefit from learning
more? This book gets to the heart of your Apple tablet, with guides
to its hardware, setting it up straight from the box, its basic features
such as the touchscreen and the virtual keyboard and its impressive
range of apps. We also show you how to use some of the best free
apps you can download from the App Store and the iPad’s amazing
advanced features. All our guides are fully illustrated and written in
plain English, with a minimum of technical jargon. So, what are you
waiting for? Let’s get started!

B4 ian@bdmpublications.com , @bdmpubs ﬂ BDM Publications @ www.bdmpublications.com
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IPad Basics —
Your First Steps

If you’re new to the iPad, start here. We take you through the initial
setup, including resetting a second-hand iPad and starting again,
getting onto the Internet, setting up your email and more. If you're
not new to the iPad, start here anyway. You might well learn things
about gestures, the keyboard, Control Centre, and other features

you didn’t know.

Contents

8 Buttons & Ports 22
10 Update iPadOS 24
12 Setting Up 28
16 Your Apple ID 30
18 Face & Touch ID 32
20 Internet Access 33

Set Up Email
Touchscreen
The Keyboard
Control Centre

Using Folders
AirDrop & Bluetooth
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iPad Basics — Your First Steps ’

_{ Buttons & Ports

Regular iPads such as the iPad mini, iPad Air and 7th Generation iPad have
Home buttons with fingerprint readers. The iPad Pros have no Home button,
but they have Face ID. Here’s a guide to what’'s where on both.

iPads with a Home Button

On/Off Sleep/Wake  Front Facing Camera/FaceTime HD (high definition)

Headphone
iSight HagK
Camera
Volume
Upand —

Down

Home

Button/ Lightning
Touch ID Connector

Speakers

0
8 | www.bdmpublications.com



Buttons & Ports E-

iPads with No Home Button

On/Off Button Front-facing TrueDepth Camera
,L Speaker (L Speaker

Rear-facing :
iSlght ‘ & Tue 17 Sep .
Camera : o— Mic
Volume n .
Up and Contacts
Down
®
Z i A ﬁ. Magnetic
Liquid . .
Retina g "l ot o o z,orlrpeclteor,
Dreplay Pencilp
Mic
Nano-SIM
o— Tray (cellular
models only)
Rounded
corners
allow larger USB-(;
screen area Speaker T Speaker ggfa" %‘22 and

Charging Your iPad

To charge, you need the Lightning or USB-C cable i < 97% @A
supplied with your iPad. Connect the larger end of this
cable (the USB plug) to a computer or the mains adapter
that came with your iPad. Make sure it’s the right way up
in the socket. The smaller end (the Lightning or USB-C
plug) goes into the slot in the base of your iPad (see
below) and can go either way up. When it's being
charged, assuming it's switched on, you can see a
lightning icon in the top right corner of your iPad’s
screen, on the battery icon.

(o) ]
www.bdmpublications.com | 9



iPad Basics — Your First Steps

Update iPadOS

Apple regularly releases updates to its operating systems, and iPadOS is no
exception. If you haven't yet updated to iPadOS, follow this guide. If you have,
keep this tutorial handy for when Apple updates the tablet operating system.

Settings

System '
—
Requirements.
If you want to update to
Pad0S, vour iod must be | 12:9-4nch iPad Pro  iPad Air iPad iPad mini
! , your | must be 11-inch iPad Pro (3rd generation)  (7th generation)  (5th generation)
ing: i . . 6th tion) . -
one of the following: 10.5-inch iPad Pro  jPad Air 2 ?5#:%%@% iPad mini 4
9.7-inch iPad Pro
*0=@0 0=
Airplane Mode
B wiri
Auto Updates. 0 s
VPN
To download and install updates automatically, open
Settings, and go to General > Software Update > alchasiin
Automatic Updates; turn it on. Updates to apps and D sowes
iOS are then downloaded automatically, and installed oo
" i o o e B screenTime
overnight when your iPad is connected to Wi-Fi
and charging. & o
B control Centre
Settings General Settings { General Software Update
Notifications i — iPadOS 13 Developer beta 8
K sece Software Update Q @ souncs @ ::::o:[:d
Do et pisturd it This beta version of iPadOS 13 contains bug fixes and improvements.
B Screen Time AirDrop ﬂ Scrasa Tend For more information, visit
:::::king o s e of P240S sl Gy n deices gt o 405

B3 control Centre
Display & Brightness
Accessibility

E) waipaper

Siri & Search

iPad Storage

Background App Refresh

Date & Time

@ Touch D & Passcode Keyboard

£ sattery Fonts
.

B control centre
Display & Brightness
Accessibility

E) walipaper

B sriasearcn

@ Touch D & Passcode

£ sattery
-_

Automatic Updates

When there’s a new version of i0S, the Settings app

In General, tap Software Update. Your iPad checks

with Apple to see if there is a newer version than the
one you're currently running. If there isn't, you're told you're
up to date, but if there is, you can install it now.

icon on the Home screen is badged with a number in
a red circle. Open it, and from the next screen, look for the
General link and then tap it.

o0
10 | wwwbdmpublications.com



Settings Software Update

8 Notifications

€D sounds

Do Not Disturb

#= iPadOS 13 Developer beta 8

Enter Passcode  Cancel

3ins. Dug fixes and improvements.
B screenTime

B control centre

Enter your passcode

OO0 OO0

iPad0S-13-sdk-rm

deployed on devices dedicated for iPadOS

Display & Brightness

Ak or

Accessibility
Wallpaper

B siiasearcn

Touch ID & Passcode

™ sartery

3 If an update’s available, tap the Install Now link. You
may need to plug your iPad into a mains power

supply if the battery’s low. After entering your passcode,

the update is verified and then downloads to your iPad.

ont axe Mo

pans ruy wxyz

e3)

B0O0Aa

Calendar Phatos c

8@ n

Notos Reminders  Photo Booth

v

0 weaner

Newton Abbot

Partly Cloudy
Chance of Rain: 10%

L

e Stocks.

*x A m [

Tunes Store

N

App Store Books. Settings

2
| 2 venext

Aston Villa v Everton
Villa Park
Tomorrow from 8:00 pm to 10-00 pm

When it’s finished, tap Install Now to begin the

installation process. The update installs and your tablet
restarts; don't turn it off whilst this is going on. After the
restart, you must enter your passcode, when prompted, and
agree to Terms and Conditions. Then you're ready to enjoy
your new version of iPadOS.

Software Update Failed.

When a new version of iPadOS is released, Applée’s
servers can become overloaded with-people trying to
download it and update their tablets. If you see this
message, saying the new software cannot be déwnloaded
at the present time, try again later.

Unable to Check for Update
An error occurred while checking for a
software update.

Cancel Try Again

oe

| Update iPadOS

Downloading and
Updating Apps.
ol X
L *

Store

L)

Bhoto Boath Stocks

48
App Store. Books

Prescription

Sainsburys Local
Tomorrow from 8:00 am to 10:00 am

If you have app updates to install, the App Store,

on the Home screen, is badged with a number.
Open it, then tap your Accounts icon in the top right (also
badged) to see a list of apps that have been updated.

Personalised Recommendations

@ 1Password - Password Manager o
N

Good day, everyone! Today's update includes the ability to adjust the
nesting level of tags as well as a number of crash fixes. more

We're always looking for ways to make the iPlayer app better. We've
been making improvements and fixing bugs S0 you €an continue 1+ more

a b

What's new.

Tap an app to read about what's new. Update an app

by tapping its Update button, or tap the Update All
link to update all apps at once. Progress is shown in a
circle; tap it to pause or continue an update.

Account

. ROME: Total War

« Fixes a number of minor issues

{1 Word Link - Word Puzzle Game

OPEN

- Just bought a new dLAN 550 or 1200 series package with WiFi? Install
new devices wizard can guide you through the setup process. more

BEC iPlayer

We're always looking for ways to make the iPlayer app better, We've
been making improvements and fixing bugs S you can continue 1+ more

OPEN

When your apps have finished updating, you can tap
the Open button that has replaced the Update link to
launch that app directly from the Updates screen. You can
also swipe the app left for a Delete button.

3
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-j iPad Basics — Your First Steps

Setting Up

All you need to set up your iPad out of the box is a Wi-Fi connection to the
Internet. Follow this guide and the instructions shown on your iPad’s screen,
and you'll soon be up and running. First, press and hold the top button to
switch it on, then follow these straightforward steps.

Power Up

Your Device
When you first power up
your new device you're
greeted with this
welcome screen. To
move on, press the
Home button, as
instructed. You can
toggle the iPad’s
VoiceOver function by
triple clicking the Home
button. The word ‘Hello’
in several different
languages is displayed.
Tap the " icon in the
bottom right for
regulatory information.

B Choose Your
Language
You're now asked to
select your iPad’s
language, which is
used to display all
information and menus.
Scroll up and down to
find your choice and
then tap it to select. The
most commonly used
languages are at the
top of the list. The iPad
supports over 30
languages, several with
regional variations, such
as UK, American or
Australian English.

Choose Your n Usin
Country Quick Start

You're then asked to A new feature

choose your country or introduced to the iPad

region. The most likely with iOS 11 is the Quick

country, based on your Start. If you already

choice of language, is have an iPhone or iPad

at the top of the list; as running iOS 11 or later,

you can see here, we and signed in to the N .50

selected English, and iCloud account you want o

the suggested country to use with your iPad,

is the UK. You can you can just bring it

scroll up and down the close to your iPad and

list and choose another have the settings

if you so wish. Tap on transfer automatically. If

your choice and you not, tap the Set Up

then move on to the Manually link, and

next screen. continue with this tutorial.

Select Your Country or Region

eO0O0
12 | wwwbdmpublications.com



Choose Wi-Fi

Network
On this screen you're
shown a list of local
Wi-Fi networks, and
asked to sign in to your
own. To do this you
need to know your Wi-Fi
network password,
without which you
cannot progress. Find
your home Wi-Fi from
the list offered, and tap
on it to be taken to the
password entry screen,
which is where you log
on and take your iPad
onto your network.

Data &
Privacy
There follows a screen
about privacy and data H
usage. Read through it; Data & Privacy
it's simple enough, and
explains that when Apple
needs to collect data,
such as your location, the
icon at the top of the
page appears and the
iPad asks permission.
These requests are made
for a variety of reasons;
for example, the Maps
app often needs your
location. Tap Continue
when finished.

SetUp a
Passcode
Next you're asked to

Create a Passcode. You I isisimarmndB

can tap Passcode
Options if you'd rather
use a longer code made
of numbers (numeric) or
pboth letters and numbers
(alphanumeric). These
canbe upto 25
characters in length. You
can choose between a
four or six digit number
too. You can also
proceed without adding
a code at all and add
one later if you wish.

Choose a Wi-Fi Network

Enter Wi-Fi

Password
Now enter your Wi-Fi
password and then tap
the Join option to link
your iPad to your Wi-Fi
network. When your
iPad has connected to
your network, tap the
Next link in the top right
corner. Your iPad
automatically connects
to your home network
from now on; there's no
need to select it and
retype your password
every time you want to
use it.

Touch ID or
Face ID
There follows a screen
offering information on Touch ID

Use your fingerpr
[

Data & Privacy. Read it,
then tap Continue to
move on. If your iPad
has a Home button and
fingerprint sensor, you're
invited to set up Touch
ID. If it has a TrueDepth
camera and no Home
button, you need to set
up Face ID. Either way,
just follow the on-screen
instructions. There’s a full
guide to both these
features later in the book.

m Restorin
Apps & Data
You get four options.
Use Restore from iCloud e
Backup, or Restore from Apps & Data
iTunes Backup if you've et sovmerioeie upt s e ol
backed up an iPad to
iCloud or iTunes
respectively. Set Up as
New iPad lets you start
from scratch. To Move
Data from Android you
need to download the
Move to iOS app on
your Android tablet. This
tutorial assumes you set
up your device as a
new iPad.

0800
www.bdmpublications.com | 13




-j iPad Basics — Your First Steps ’

m Using Your
Apple ID

If you already have an
Apple 1D, sign in with it
now; just enter your user
name and password in
the fields provided. If

not, tap Create an Apple

ID and follow the
on-screen instructions to
set one up now. An
Apple ID lets you buy
from the App Store and
iTunes, and also gives
you a handy iCloud
email address, so it's
essential you register for
one. It's also free.

13 Terms and
Conditions
Before you can
complete the setup
process and ultimately
use your iPad you need
to read and then agree
to Apple’s Terms and
Conditions. It's not the
most exciting of
documents, but you
need to tap Agree to
continue. You can have
the document emailed
to yourself if you want,
but this isn't essential;
you can read it on the
screen now if you prefer.

m Auto
Update
Next you're asked
whether you want to
keep your iPad up to
date by installing
updates automatically,
or if you prefer to do so
manually. The choice is
entirely yours but if you
want to update
automatically, tap the
big blue button marked
Continue. To update
manually, tap the link
underneath the button.
Either way, you're taken
to the next screen.

14 | www.bdmpublications.com

Apple ID

Terms and Conditions

&

Keep Your iPad

Up to Date

Verification

Code
Next you must enter a
verification code, sent
to you by Apple. If you
already use Apple
devices, this code is
sent to one of them. If
you're starting with a
new Apple ID, you can
have it sent to your
mobile, or given to you
in a phone call. If you
didn’t get a code, tap
the link and have it
delivered another way.
Type the six figure
number to continue.

Your Appie ID is the account you use to sccess all
Apple services.

m Express
Settings

After a short wait, you're
taken to the Express Express Settings
Settings screen, as SR
shown here. We
recommend you tap
Continue to turn on the
Siri digital assistant and
allow specific apps

such as Maps to access
your current location.
You can always change
your settings in the
Settings app later.
Alternatively, tap
Customise Settings and
set them up separately.

m Apple

Pay

Another feature to set
up now or skip and do
later is Apple Pay.
Setting up Apple Pay
involves adding credit
or debit cards, so you
can use them to pay
for goods and services
directly from your iPad.
To set it up now, tap
Continue and follow the
on-screen instructions
to set up your Apple
Pay, or you can set up
the service in the
Settings app later.

COe0O
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Screen
L Time
You can now set up the
Screen Time feature,
which was new with
iOS 12. Screen Time
shows you how much Home screen, open
time you've spent on the Settings app. Tap
your iPad, broken Screen Time the General link in the
down by app, across left-hand column, and
the last day or seven then scroll all the way
days. You can also add down to the bottom in
parental controls and the right link, and tap
block in-app the Reset option. On
purchases. We cover the next screen, as
Screen Time in depth shown here, you
later in this book. You should tap the second
can set it up now or in option from the top,

Reset to Factory Settings.

If your iPad came second-hand, you might need to wipe
it clean before setting it up again. Here’s how it’s done.

First of all, from the

Settings later. whichis kballord
Erase All Content
m iPad &_App and Settings.
Analytics

The iPad and App
Analytics screens are
straightforward. They
ask if you want to share
diagnostic information
first with Apple and then
with third-party app
developers. You can
change your decisions
later; in the Settings app.
Go to Privacy >
Analytics and customise
what you want to share.
For now, tap the button
or the link to continue.

ills

iPad Analytics When prompted, you

should enter the iPad’s
passcode. If your iPad
came second-hand,
you might need to get
this from its previous
owner. A pop-up
window appears,
inviting you to continue
with the erase, or
cancel. Tap Erase. Just
to be sure, another
pop-up window now
appears, which again
invites you to continue
to erase, or to cancel.
Tap Erase.

m Light or Dark

Mode
This is new in iPadOS.
Choose whether you set Appearance If your iPad is still
your iPad to appear in B T T e signed in to its previous

Light or Dark Mode by
default. Whichever you

decide, you can change g
°

owner’s Apple ID, you
need to enter the
password for his or her
Apple ID in order to sign
it out before resetting.
Obviously, you need to
get this from the iPad’s
previous owner. Enter
the password, and the
iPad restarts, erasing all
content and settings.
You can then set it up
from scratch, as if it was
fresh out of the box.

it later in the Settings
app. There then follows ‘
a series of 'tips’ S .

screens; read and tap
Continue on each. You
then see a screen
saying ‘Welcome to
iPad’. Tap Get Started,
at the foot of the screen,
and you're done.

o0o0e
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-El iPad Basics — Your First Steps

r=c0s Your Apple ID

If you didn’t reqister for an Apple ID during the initial setup of your iPad, or
if you want a new Apple ID to use with your Apple gear, you can set one up
whenever you please, directly from your iPad. Follow this guide and you'll
soon be up and running with an all-important Apple ID.

Cancel

Name and date of birth

Apple 1D First Name
Last Name
Sign in with your Apple ID to use iCloud and other Apple services. Date of birth 22/08/2019

Your date of birth is used to determine which services to et up on this iPad.

Don’t have an Appile ID or forgot it?

saBd200®

Your Apple 1D is the account you use to access all Apple services.

[3

Open Settings from the Home screen and scroll to Tap ‘Create Apple ID’ in the next window and then,

the top of the left hand column. Tap ‘Sign in to your when instructed, enter your first name, last name,
iPad’ right at the top of the list, then in the pop-up and date of birth. When you've entered these details, tap
window, tap ‘Don’'t have an Apple ID or forgot it?’ Next in the top right to move on to the next step.

Email address

Email

This will be your new Apple ID. Create

"marmaduke56@icloud.com"
?

Do not have an email address?

This email address will become your
new Apple ID. It cannot be changed
later.

Apple News & Announcements ()

updates and the latest information about

tay Apple
roducts and services from Apple. o
g 2 Create email address

Cancel

3 Next, you're asked whether you want to use your If you chose to get a new iCloud address, you're
current email address (if you have one) for your asked to complete your email, which ends ‘@icloud.
Apple ID, or get a free iCloud email address by tapping com’. It may take a few tries before you find one that
the ‘Do not have an email address?’ link. Choose one and hasn’t already been taken, but when you do, accept it by
tap Next. tapping Continue.
0

16 | wwwbdmpublications.com



Password

Password

sessssesecse

Verify

Your password must be at least 8 characters long, include a number, an uppercase
letter and a lowercase letter,

Now choose your password. As stated on the

screen, it must be at least eight characters long,
and include at least one number, one upper case (capital)
letter and one lower case letter. Make it something you
can easily remember.

Verification code

Please enter the verification code sent to
+447949 383177

832 5729

Did not get a verification code?

7 Tap Next, then enter the six figure verification code
that's sent to your mobile phone (or given to you in
a call, if that was your preferred choice). When you enter
the last digit, you automatically proceed to the next step.

Signing in to iCloud...

Your iPad now signs into iCloud with your newly

created Apple ID. It might take a while. When it's
done, you must enter your iPad’s passcode, the one you
use to unlock it on the lock screen. Your iPad is then
signed into iCloud.

Your Apple ID Fs-

{ Back

Phone number

Please enter a phone number that can be used to verify your
identity via text message or phone call.

Country +44 (United Kingdom)

Apple needs your phone number, so you can be

contacted via a call or text message to confirm your
identity. The country field should already be filled but tap it
to change if necessary. Enter your number; we suggest
you use your mobile.

Terms and Conditions

Send by email

Please read the following terms before using your IOS device, By using your 10
device, you are agreeing to be bound by the iOS Terms and Conditions. If you
by the

or or both,

respective iCloud and Game Center Terms and Conditions.
A. 108 Terms and Conditions

B. iCloud Terms and Conditions.

C. Game Center Terms and Conditions

PLEASE READ THIS SOFTWARE LICENSE AGREEMENT ("LICENSE") CAREFULLY
BEFORE USING YOUR i0S DEVICE OR DOWNLOADING THE SOFTWARE UPDATE

THIS LICENSE. BY USING or
DOWNLOADING A SOFTWARE UPDATE, AS APPLICABLE, YOU ARE AGREEING
TO BE BOUND BY THE TERMS OF THIS LICENSE. IF YOU DO NOT AGREE TO
THE TERMS OF THIS LICENSE, DO NOT USE THE i0S DEVICE OR DOWNLOAD
THE SOFTWARE UPDATE.

Disagree Agree

It's now time to agree to the terms and conditions.

You can read them all if you want, or tap the ‘Send
by Email’ link to have them emailed to you. You can just
tap Agree, and again in the pop-up window, to continue.

Apple ID

Password

signin

Forgot yous Apple ID or password?

m Open the App Store app and tap the silhouette icon
(or your account’s photo, if you've added one) in the
top right. A pop-up window invites you to sign in to the
App Store using your new Apple ID: do so. In the next
window, tap Review and enter your final details.

www.bdmpublications.com | 17
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Y

))’) Face & Touch ID

iIPads have a great way of verifying who you are, to unlock your tablet, make
purchases and more. If your iPad has a Home button, you use your fingerprint.
If it doesn’t, you simply hold it up to your face, which is then scanned by

Face ID. Here’s a guide to setting up whichever feature you have on your iPad.

Setting Up Face ID

Settings General

Display & Brightness

E3 waiipaper AirDrop

B s Search Handoff
@ rovie penc Mukitasking & D
Face ID & Passcode
gatey 0 tecess ity
0 ria

Settings. o
o About
Enter Passcod
@ oisplay & Brightness
3 walipaper
B siiaseach
Qronres @
Face 10 &P
Batter
1 2 3
0 riva 2
4 5 6
oni uno
7 8 9
wive
0 (G
& Acc Keyboard
(] Language & Reg
ontacts Dictionary
= Calendar

Open the Settings app and scroll down the list of
apps and features until you get to the one called
Face ID & Passcode. Tap it to open these settings.

-
‘ Settings Face ID & Passcode

3 Tap Set Up Face ID and on the next screen read the
instructions; then tap Get Started. You can add two
faces to Face ID.

18 | wwwbdmpublications.com

If you've set up a passcode on your iPad, whether
four-digit, six-digit or alphanumeric, you must enter
it now to get to the main Face ID settings screen.

Rotate to Portrait

Make sure the iPad is in portrait mode, then position
your face within the frame. Move your head in a
circle until the small white lines go green.



Face & Touch ID I -

Settings Face ID & Passcode

Battery
0O rrivecy

iPad Unlock

u iTunes & App Store

iTunes & App Store

B waltet & appie Pay
Apple Pay

ED Passwords & Accounts Password AutoFil

0 ms Other Apps
Contacts

T Calendar

Notes

8 < Voice Memos
//,“““"“\‘\\\ [}

(J Meseages

Require Attention for Face ID

- FaceTime
Move your head slowly to complete the circle. 82 Maps

Tap Continue. You're then asked to do exactly the Your face is now registered with Face ID. Tap Done to

same thing again, moving your head in a circle return to the Settings screen, where you can
once more. Do so to complete the second scan. configure Face ID to your own personal requirements.
Setting Up Touch ID
7"':’ Genaial Name, Phone Numbers, Email
B control Centre Geners
m Display & Brightness i Pamecate Condeol Centie
i Enter your passcode B e Place Your Finger
) waiipaper @ recessiiey Lift and rest your finger on the Home button

s ® e 0 O Wallpaper repeatedly,

Siri & Search

P Siri & Search
@ ouch 0 & Passcode &)

B tever o =3

0 P 1 2 3 satery
4 5 6 U Privacy
£ Tunes & App Store 7 8 9
o rans Tuy wxvz Gaj Tunes &App Store
e — 0 €3] B walet & Apple Pay
i‘ Passwords & Accounts H Hn Osbomes Prione
[ I Passwords & Accounts
From the Home screen, go to Settings > Touch ID Tap the Add a Fingerprint link. You can then add a
and Passcode. If you've set up a lock screen new fingerprint, or additional fingerprints, for other
passcode on your iPad, you have to enter it here. Do so users. A window pops up, inviting you to place your
and you're taken to the next screen showing Touch ID & finger on the Home button sensor. Choose which finger
Passcode options. to use, and then do so.
Settings Touch ID & Passcode Settings Touch ID & Passcode
General General
Control Centre Control Centre
Display & Brightness Place Your Finger Display & Brightness Complete
Accessibility . Accessibility R
Lift and rest the edge of your finger on the Touch ID is ready. Your print can be used
) wallpaper Home button repeatedly. Wallpaper for unlocking your iPad.
) siiasearch Sii & Search
' : >
Battery / = “ \ Battery y =
Privacy DINIRIA Privacy ) |
iTunes & App Store 7 iTunes & App Store
) wallet & Apple Pay =" Wallet & Apple Pay
Passwords & Accounts Passwords & Accounts
3 Place your finger on the touch sensor (Home button). You're asked to adjust your grip. Scan the outer edges of
You're asked (via an on-screen message) to lift your your finger to finish. The options listed under Use Touch
finger and then place it back on the Home button, until all ID For are on by default, but you can turn them off individually.
the grey fingerprint lines are red. Add more fingerprints by tapping Add a Fingerprint...
oe
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iPad Basics — Your First Steps

‘= Internet Access

The Internet is a major part of your iPad experience and might well be one
of the main reasons you chose to buy a tablet computer. Here’s how to get

online with your iPad, using either a Wi-Fi network or a data connection.

Gam Fri23 Aug

Settings Wi-Fi

&) lanOsborne

i‘ Apple ID, iCloud), iTunes & App Store Wi-Fi

Airplane Mode

{§ Bluetooth

g VPN

i Notifications
§ Sounds
@ Do Not Disturb

| Screen Time

General
Control Centre

Display & Brightness

96%)

am Fri23 Aug

Settings

& lan Osborne
s Apple ID, iCloud, iTunes & App Store

i§ Bluetooth

g VPN

Notifications
§ Sounds
@ Do Not Disturb

1§ screen Time

General
Control Centre

Display & Brightness

Wi-Fi

lan Osborne’s iPhone

AzroLtd

BTWi-fi

NewHomesShop

NRF

TNCAPDFD31B

TNCAPDFD31B-5G

TP-LINK_AP4C1A

Other..

Ask to Join Networks

Wi-Fi

96%

&=
&=
8=

a0

To turn on Wi-Fi, go to Settings > Wi-Fi and turn

Wi-Fi on (or you can use the Control Centre; see
Control Centre tutorial), after which, the iPad searches
for all networks in range of your device.

If you're at home, pick your home network from the list

and enter the security details to be allowed access.
Take care to enter your password correctly, making sure, for
example, that you don't confuse the letter ‘O’ and a zero.

=
> Free Wi-fi hotspot

username
password

0:46.am Fri 23 Aug

Settings

lan Osborne
Apple ID, iCloud, iTunes & App Store

'3 Airplane Mode
= DWW TP-LINK_AP_4C1A
B euetoon

VPN

Notifications

m Sounds

@9 oonot Disturts

B Screen Time

&) cenera

8 Control Centre

@ oisplay & Brightness

NG|

Wi-Fi

V' TP-LINK_AP.4C1A

AzroLtd

BTWi-fi

NewHomesShop

NRF

Other..

Ask to Join Networks

Auto-Join Hotspot

Wi-Fi

If you are in a public hotspot, maybe at a cafe or a

3 hotel, it's very unlikely to have security so you can just

connect. You probably need to find out the login details
from whoever is providing the Wi-Fi service.

20 | wwwbdmpublications.com

From now on, whenever you are in range of this Wi-Fi
service, the iPad automatically connects to it without
you having to input a password again. If more than one is in

range the iPad rejoins the last network it joined.




Wi-Fi Password

Do you want to share the Wi-Fi password for
“TP-LINK_AP_AC1A" with Alan Podge?

You can share Wi-Fi passwords between devices

running i0S 11 or later. Just go to the password
screen on the device you want to take onto the network
and a prompt appears on a nearby iOS device that's
already connected.

Joining a 4G or 3G Network

Internet Access [’i-

Forget Wi-Fi Network
“TP-LINK_AP 4C1A" ?

Your iPad and other devices using
iCloud Keychain will no longer join this
Wi-Fi network.

Cancel Forget

If your iPad keeps connecting to a network you no

longer want, go to Settings > Wi-Fi and tap the ¥’
next to the network in question. Now tap ‘Forget this
Network'. If you want to use it again, you have to re-enter
its password.

o000 02-UK 3G

¢ [T

inting Commissions Vet Medic Pharmacy

Store iTunes Support

iPad Air . Ao Vi

Settings < Mobile Data
= Airplane Mode
a Wi-Fi TNCAPD29A0B Voice & Data 4G
Bluetooth On Data Roaming C
@ Mob“e Data Turn off mobile data to restrict all data to Wi-Fi, including
email, web browsing and push notifications.
Personal Hotspot Off
EU Internet
Carrier 02 - UK
Requires EU Internet subscription. Turning this on limits
web f)lO'.'.‘Sm(}, email and other services to an EU Internet
subscription while roaming
L] opr s
Notifications
®)
Q Control Centre

When the iPad connects to the Internet using the

mobile data network, you see the 3G, EDGE or GPRS
icon in the status bar. If you travel outside your usual mobile
network coverage, you can use 3G by turning Data Roaming
on: Settings > Mobile Data > Mobile Data Options.

Wi-Fi Assist.

You can set up your iPad to ignore weak wireless
signals, sticking to a mobile connection instead. If you
connect to a Wi-Fi network but the signal drops, it
automatically switches to mobile data. Go to Settings >
Mobile to switch it on. Obviously, this doesn’t apply to
Wi-Fi only iPads, as they don’t have mobile connectivity.

Wi-Fi Assist

O

Automatically use cellular data when Wi-Fi connectivity
is poor.

[oF ]

Roaming charges may apply. To avoid these

charges turn Data Roaming off. You can monitor
your mobile network data usage by going to: Settings >
Mobile Data and see Mobile Data Usage. Settings may
vary depending on the carrier in question.

Checking Wi-Fi Strength.

There is a Wi-Fi indicator on the status bar at the top of
the screen, depicting the signal strength. The more bars
visible, the stronger the signal.

— Friday

8¢ yX

FaceTime Calendar

Reminders

Photo Booth Stocks

www.bdmpublications.com | 21



iPad Basics — Your First Steps

Set Up Email

Your iPad can send and receive email but first you must set up your email
accounts. This is how to do it whether you're using an iCloud account, a free
web account or one from the company that provides your Internet service.

Set Up iCloud Mail

Trd0am #1123 Aug = 100% 68

Settings Passwords & Accounts

iTunes & App Store
B wallet & Apple Pay

§ Passwords & Accounts

0 wai iCloud

2| Contacts

n Website & App Passwords

B AutoFinpasswords

Pipex email

T Calendar
Add Account

Notes

Reminders Fetch New Data

Add Account

Voice Memos

\J Messages \J Messages Other
(J FaceTime o FaceTime
Fetch New Data -
&5 Maps &, Maps
@ sofari @ sofai
N News N News

237 pm i 23 Aug = 100% B

Settings & Accounts Add Account
iTunes & App Store
Wallet & Apple Pay S iCloud

Microsoft Exchange

9 Passwords & Accounts

0 wai GO gle

£ o2
. Aol.
Reminders ﬁ Outlook.com

. Voice Memos

Tap the Settings icon located on the Home screen of

your iPad and scroll down the left side panel and
select the Passwords & Accounts option. From here tap the
Add Account option at the foot of the Accounts section.

Cancel

B wai

4| Contacts

= Calendars

Reminders

3 You now see a pop-up message asking you to give

iCloud access to your location and Find My iPhone.

OK both and you're taken to this screen, where you select
which apps use iCloud. Slide the Mail link to the On position.
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From this screen tap on the iCloud link and enter your

Apple ID and password; these are the details you
entered when you first set up your iPad. Tap Next to
automatically verify your details. It may take a while to do.

Za1pm Frizadug e 00k

Gavt B B8 o
Mailboxes . o Find My iPhone
To:
£5) Allinboxes
€5 Pipex email Find My iPhone has been disabled on lan Osborne's iPad Air
iCloud

£ marmaduke56@icloud.com 4

7 vip @®
[T AuBins
&) Inbox : Find My iPhone has been disabled on lan
g 2
3 Osborne's iPad Air
With Find My iPhone disabled, this device can no longer be located, placed in
Lost Mode or remotely erased using icloud.com/find or the Find My iPhone
i0S app.
In addition, your Apple ID and password will no longer be required for
someone to erase, reactivate and use your iPad.
Cavectag K

Your new iCloud account is now available to use,

alongside any other email accounts you might have
added. Of course, if your iCloud account was the first email
account added to your iPad, it will be the only address here.



Set Up Email | I

Set Up Web-based Email Accounts

You can set up and use a variety of free, web-based email accounts in Mail, including Gmail, Yahoo, AOL or Microsoft
Hotmail. Doing so is a little more complicated than setting up an iCloud account, but it’s still not too difficult.

Fri 23 Aug =M

AA @ signup.live.com (&

B Microsoft

Create account

@outiookcom

To access accounts from these email providers,

you must have already set up an active account
with one of them. To do this you need to visit their
respective websites and follow the onscreen instructions,
then come back to add the account to the Mail app.

2:46pm Fri 23 Aug

Settings £ Accounts Add Account

iTunes & App Store

%iCloud

B wallet & Apple Pay

Microsoft Exchange

O v Google
] Contacts

= Ccalendar YAHOO’
. Aol.
Reminders

@ voice Memos 3 Outlook.com

\J Messages S

O FaceTime

85 Maps

& safari

N News

B swocks

Go to Settings > Accounts & Passwords > Add

Account again and tap on the Gmail, Yahoo, AOL or
Microsoft Qutlook link. The process is the same and if you
have more than one web-based email account, you can
come back and add another later.

loginive.com

ncel Outlook

B2 Microsoft

Sign in

3 Follow the on-screen instructions, entering your email
address (that’s the one for the account you're
registering with your iPad), password and any other details
you're asked for. Agree to iOS getting access permissions,
then move on.

123 Aug = 100% &)

Settings £ Accounts Outlook

asswords & Accounts

lail Account

pntacts

£ wai O

plendar
| Contacts

| @
T Calendars (/1
| @)

Reminders

ptes
minders
ice Memos
lessages
Mail Days to Sync
ceTime
laps

fari

You're asked to give iOS various permissions. If you

can't modify these permissions while you configure your
account, you can do so later by going back into Settings >
Accounts & Passwords. Agree, and you're up and running
with your new email account on your iPad.

Setting Up a Microsoft Exchange or Other Email Account.

To start the process of collecting email on your iPad if your account is hosted by a provider other than those listed on
this screen, or hosted via Microsoft Exchange, you will need to tap either the Other or the Microsoft Exchange link
respectively. You will have to visit the support website of your email provider and seek out their help in setting up
either a POP or IMAP email account on your iPad. As these details are all different for each provider, we can, alas,
only send you in their direction for help. Check the support section of their website, or their telephone helpline.
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-j iPad Basics — Your First Steps

Touchscreen

Your iPad’s touchscreen knows when you have more than one finger touching
the screen at once. This makes all sorts of useful gestures possible, such as
rotating, pinching, spreading and more. Here’s how they work.

Touch

To activate items such as applications, to use the
on-screen keyboard, or to press on-screen buttons,
touch them with your finger. The touchscreen is sensitive
to the tiny electrical charge in our bodies, so you don’t
need to press hard.

Double-tap

Tap quickly twice on a web page, map, a photograph or
other screen to zoom. Double-tap a section of a web
page in the browser to zoom fit it to the width of the
screen. Double-tapping a piece of on-screen text can
highlight a single word too.

Touch and Hold

You can touch and hold an item on the screen by
placing your finger it and not lifting that finger until an
action occurs. This action depends on what you're
touching; it could be a menu opening or an icon lifting
off the screen and showing it's able to be moved.

/ /1
Swipe or Scfoll

Menus and web pages you access on the iPad often
require you to scroll. For example, in Photos, you swipe to
scroll through your pictures. To swipe or slide, quickly move
your finger across the surface of the screen, without
pausing when you first touch it.

000
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Drag

To drag items around the Home screen, touch and hold
an item for a moment and when the pop-up menu
appears, drag it into the required position without lifting
your finger. Then to drop the item into that location,
simply lift your finger. This works for dragging other items
around the screen too, for example, reordering lists.

Touchscreen m

Twist to Rotate

In the Photos app, you can rotate a picture by placing
two fingers on it and twisting them left, or right. The
picture then follows the rotation of your fingers, turning
clockwise or anti-clockwise. You can combine this with
the pinch and spread gesture to zoom into, and out of
the photo, while you rotate it.

Access Control Centre

To access the Control Centre, swipe in from the top right
of the screen with a single finger. To get rid of it again,
swipe diagonally towards the top left corner.

Pinch and Spread

To pinch or spread, place your thumb and forefinger on

the screen and bring them together or move them apart.
It's great for zooming into and out of photos and Maps.

Opening the Siri Search Screen

On the Home screen, place two fingers on the screen and
swipe down. The Siri Search Screen opens and you can
do a system-wide search across your iPad.

7| Essential iPhone & iPad Magazine inc. BDM's iOS
Guides

Open Dock

To open the Dock, when in an app, swipe up from the
bottom of the screen. Make it a small swipe, or you activate
another feature. Close the Dock by swiping it down.

Oce00
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Moving Apps

To move apps around the Home screen (to reorder
them), tap and hold any app icon until the pop-up menu
appears. Now, either select Rearrange Apps or just drag
it. The app icons wobble, and show an X. Rearrange
them as needed. To stop them wobbling, either press the
Home button, or tap Done in the top right corner.

-

The App Switcher
To access the App Switcher screen, either place all five
fingers on the screen and pinch them together, or swipe
up from the bottom of the screen and release when the
apps appear. If you have a Home button, you can also
press it twice. Tap an app to switch to it, and swipe an
app off the top of the screen to close it.

Gestures for iPads with No Home Button

Swipe Up for Home Screen

On previous iPads, you could get to the Home screen by
pressing the Home button. As the latest iPad Pros don't
have a Home button, a new gesture is required. Simply
swipe up from the bottom of the screen and the Home
page is revealed.

Restart Your iPad Pro

Holding the Top button now gives you Siri, so to restart
your iPad Pro you must press and hold both the Top
button on the right and the Volume down button. This
familiar screen appears, from where you shut down your
iPad with the slider.

Some things you can ask me:

R receTime

Accessing Siri

Siri is another feature that previously required the Home
button, so needs a new method of activation on the iPad
Pro. Press and hold the Top button until Siri appears.
When you’re done, tap the Side button again to close
the feature.

Swipe for the App Switcher

You can no longer access the App Switcher with a
double-tap on the Home button, for obvious reasons. The
other two methods outlined above work instead; pinch
with five fingers, or swipe up from the bottom of the
screen until it appears.

00Ceo
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New Gestures for iPadOS

127 am Tue 27 Aug LT
AlliCloud
TV Series Watched

copy

Down the gym

Clothes Shopping

© Down the gym

P=es
U

Disney

Qership: £50 a mop

(s S—deilll 2
PRI SRl Y
Cut, Copy and Paste

There are three new editing gestures, all of which use
three fingers. After carrying out one of these gestures, a
small window appears telling you what you've done. The
gestures are Copy: three-finger pinch; Cut: three-finger
double pinch; Paste: three-finger spread.

Quentin Tarantine Movies e,

W2Bam Ton 27 Aug
AlliCloud I

® Lowss gy Down the gym

i

Markup
Shopping list

Editoriol Responsibilitics
< 83 Ac favourited

Summon Formatting Bar

If you find the editing gestures too fiddly to use on the
iPad’s screen, you can use another new gesture to
summon the Formatting Bar. Tap and hold with three
fingers and it appears, at the top of the screen, offering
icons to undo, redo, cut, copy and paste.

BOM's Essential iPhone & iPad M...
© lan & Alison’s Jobs List

© Down the gym

& B8 Aa

Select a Block of Text
Another way to select a block of text is to double-tap
and hold a word at the start or end of the block you wish
to select, and then drag your finger over the words you
want to highlight. When you've selected it, lift your finger
to finish; the text you want is highlighted.

Touchscreen

W28 am Toe 27 Asp

Alicioud e

& Down the gym
2 Down the gym

o
Pty
Markup Ea

Benefits of Gym Mel
Shopping list Early class booking - book y

‘(.

Editorial Responsibilities .

Gymn

© Films we Wont to Watch

=
© Brexit boxes g SE lh_‘

Undo and Redo

Swipe the screen left with three fingers to undo the last

thing you edited. Alternatively, to perform the same task,
you can tap the screen with three fingers. If you decide
your undo was a mistake, swipe right with three fingers

to redo the edit.

Down the gym
BOM's Essential iPhone & iPod M...

© lan & Alison's Jobs List

© Down the gym

51 B Aa

Move the Cursor

If you want to move the cursor around the screen, pick it
up, by tapping and holding its present position, then drag
it to where you want it to go and lift your finger to place it.
Double-tap and hold to select text between the cursor’s
old position, and its new one.

@ bampubtcatons com

Essential Apple User Magazine Vol 7

£3.99

Learn to do more with your iPhone, iPad, Mac, Watch & TV
with our info-packed Apple guides!
Step-by-step guides and tutorials for iPhone, iPad, Mac and More
noed; just reach in *

and, fully illustrated content, written with the v
in mind
Quickly improve your understanding of iOS, and the hardware

11/Pro/Max <

Drag Scrollbar

Scroll a screen and a scrollbar appears on its right. The
height of the grey bar represents the current screen’s
position in the document or page. By lifting your finger and
placing it on the scrollbar, you can drag it up and down for
more efficient screen scrolling.

Oo0e
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= The Keyboard

When you tap your finger on any part of the iPad’s screen where you can
enter text, such as an email or a note, the iPad’s on-screen keyboard
appears. Here’s a guide on how to use this keyboard and all its features.

The Keyboard in Focus

Cancel
Tonight

Alyssa Falco

Tonight
Hi Alyssa,

Are you still going tonight? If so, can you bring that book we talked about?

Regards,
lan x>4

Sent from my iPad.

-

New Formatting
Window. I

Tap the ‘Ad’ icon for iPadOS’s
new formatting window, which
offers excellent editing and
formatting options such as
fonts, typography, and colours. :

Ll

Aa

c

1]
1
|
111}

The
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Tap on any box or

1 screen where text can
be entered, and the virtual
keyboard appears as shown.
This is true for emails,
messages, search fields and
indeed any area of the screen
where you can enter text.

The keyboard’s top bar

icons differ according to
the app you're using. These
icons give access to the
Undo, Redo, and Paste
options, and open the
formatting window.

As you type, suggestions

for the word you're
currently typing appear here.
When one of them is correct,
you can tap it to automatically
complete the word, saving on

your typing.

These three icons in

the top right of the
keyboard, let you take, or
choose, a photo to add to
the email, choose or scan
a document, or use the
Markup tools.

This is the capitals and

caps lock key. Tap it to
make the next key you press a
capital, or double tap it to lock
the keyboard in caps mode.
When it's locked in this way,
you can tap it once to go back
to normal typing.

In iPadCs, a key's

alternate characters, such
as punctuation or numbers, are
shown at the top of the keys. To
type a key'’s alternate character,
drag it down instead of just
tapping it.

Tap this key to switch to

7 the keyboard'’s alternate
characters. After doing so,
you can press the key above
it (now labelled ‘#+=") for even
more character options, or
just tap this key again to
return to normal typing.

Tap and hold this key for

a menu that lets you
access the Keyboard
Settings, emoji keyboard and
other installed keyboards,
such as foreign language
keyboards. Tap the key
without holding to toggle
through them instead.

Tap this key and speak

into the iPad. Your words
appear in the text field, just as
if you'd typed them. The first
time you use this feature,
you're asked to enable
dictation. You should do so.

If you're done with the

keyboard, tap this key
and it disappears again,
reappearing next time you tap
a screen or box that you can
type text into.
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Finding Accented Letters

When you have to type an accented letter, such as ‘¢’ or
‘@’, you can easily do so by simply pressing and holding
the letter you wish to type in an accented version until a
pop-up window appears, as shown here for the letter ‘a’.
Now just tap on the version of the letter you wish to use.

Add New Keyboard

English (United Kingdom)

German (Germary)

first direct

Albanian
Arabic
Armenian

Assamese

Azerbaijani

Add a New Keyboard

To add a new virtual keyboard to your iPad, which can then
be accessed by holding the globe-key, go to Settings >
General > Keyboard > Keyboards, then tap Add New
Keyboard'. You can then add a foreign language keyboard
or one you've bought on the App Store.

Auto Punctuation

Some punctuation is added automatically. If you wish to
add (for example) an apostrophe to form a contraction
such as “I'm”, simply type “Im” and the iPad does the
rest. It's a very useful feature and greatly increases your
typing speed when you've had a little practice.

236 pm Tue 27 Aug

All iCloud

= %N

Can you ensure any cover editorial, for front and back cover, is in the ‘Cover’
folder at the same time as completipg any other editorial for  title. Regards the
BDM'’s Essential iPhone & iPad M... back cover text, it is never to be repeated 100%, tweaked but not repeated.
1 There is no need to provide art direCtion.
You must look out for, and sign off, all low res v1 pdf’s that form part of your
titie. Can you email any amends on to myself, so they can be put together with
any others required. If there are unresolved pages within the v1 pdf's, can you
check the relevant, future pdf's to make sure they are correct. If you have no

@ lan & Alison's Jobs List

D hegym — amends, please email me to say 0. In either case, the email is your sign off to
28 ;ﬁ !' say you have reviewed the title.
= = §
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Keyboard as a Trackpad

For more precise control over where you put the cursor,
either place two fingers on the keyboard and hold them
there or touch and hold the Space Bar. When the keys go
blank, as seen here, you can drag the cursor around the
screen, using the keyboard as if it was a trackpad.

Split, Floating, Undocked and Swipe Keyboards.

oW ITEgyTT
- say you have reviewed the titie

5

As discussed, in terms of effort and timescales please see below. This will be

Markup “ reflected in the Effort column of the schedule that | will send on soon;
b ¢ ® B A « NONE -1 day of effort for editorial and 3 da ®© B 6
needed to be added to the title ot oll, maybe
wlle it and new page 3 butnonew core content. | |y | i | o | o i)

I - <= fi ¢ .
slalels * MINOR - <=1 weeks effort for both editorial nlilcl 8
content. Hardware updates (Android and Wi

page 3 and contents page images

* UPDATE - <=2 weeks effort for both editoria
tweaked editorial or new app reviews etc. 5( nz3 ’
fiat plan, in Dropbox a week prior to low res Geuulii .

L)

o
1244, * UPDATE - <=2 weeks effort for both editorial and design. Hos new content,
tweacked editorial or new app reviews etc. 50% of editorial, including the
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& Films we Want to Watch

123 @ ¢ space return

Tap and hold the keyboard key in the bottom right

for a pop-up menu. Select Undock to move the
keyboard up and down the screen. Choose Split to get
this two-part keyboard; designed to be used by your
thumbs. The Floating option gives a single keyboard
about the size of the iPhone’s keyboard, and you can
drag it around by holding the grey line at the bottom.

(o) ]

When using the iPadOS floating keyboard, you can

type by swiping your finger over the keys instead of
tapping them; drag your finger from one key to another
without lifting it. To return to a normal keyboard, tap and
hold the bottom right key again to access the menu from
the previous step, or do a two-finger spread on a floating
keyboard to resize it.
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. Control Centre

The Control Centre is a great way to access commonly used iPad features,
such as the audio controls or Screen Mirroring and you can customise it to
suit your own needs. Here’s a guide to the iPad’s Control Centre.

Control Centre in Focus

n In this box, you can turn
(clockwise, from top left)

Airplane Mode, AirDrop,
Bluetooth and Wi-Fi on and off.
Tap and hold the main box for
a bigger version. Turning off
Bluetooth or Wi-Fi is temporary,
they’re only switched off until
the next day.

= 100% [E2)

This box shows what you
are currently listening to.
Tap and hold for more
options, including volume
4 O L 5 control and an option to play
your sounds through
‘ external speakers.

7 | ' Sc_reer\ To open the Control
Mirroring Centre, swipe with
one finger from the top right
corner of the screen towards
QD the middle.
9

Tap here to lock the

10 screen in its current
orientation, so it doesn't switch
between landscape and
portrait mode when you turn
the iPad. Tap again to unlock.

A
T

Tap here to activate and

deactivate the iPad’s
useful Do Not Disturb mode
for when you want some
peace and quiet. Tap and hold
this icon for a range of pop-up
options for Do Not Disturb.

00
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Brightness and volume

controls. Run your finger
up and down them to raise or
lower the function in question
or deep press one of them for
a bigger version of the slider.
Tap and hold on the Brightness
slider also gives access to
Night Shift Mode.

If you wish to mirror your

screen, maybe to your
Apple TV, tap here and select
the target from the window
that pops up.

Tap the button showing

a bell icon to silence your
iPad. Tap it again to take it out
of silent mode once more.

Tap here to open the

Clock app and go
straight to its very useful
Timer feature. Just the thing if
you want to boil an egg.

Tap this to access the

Camera app. Tap and
hold it to access specific
options within the Camera
app, such as selfies, video
recording and slo-mo.

This button gives access

to your Home app’s
accessories, So you can
control them from your iPad.



Camera

@ Take Selfie

@< Record Video
m Take Photo

£  Record Slo-mo

Tap and Hold Items

You can tap and hold most Control Centre icons for
access to further functions. For example, if you tap and
hold the Camera control, you get a window offering to
open the FaceTime camera (Selfie), record video, take a
photo and more.

Airplane Mode

The iPad'’s Airplane Mode switches off its Wi-Fi and
Bluetooth connections, as required by some airlines but it's
useful even if you're not flying. If your battery is low and
you're reading an eBook, for example, Airplane Mode can
save power.

Customising Control Centre.

< Control Centre Customise

Add and organise additional controls to appear in Control Centre.

© [ timer
° c Camera
© [ Home
NTROLS
© (@ Accessibility shortcuts
[+] O Alarm
© [ rovle TV Remote
© [ varkMode

9 0o Not Disturb

J screen Time

Injfhe Settings app, go to Settings > Control Centre >
Customise Controls. Tap the Minus icon to remove'an
app, or the Plus icon to add one. You can alsorreorder the
controls by dragging them.upand dowmithe list with the
three-line icons on_the right.

‘ Control Centre

E Bad Penny Blues @
. “ Humphrey Lyttel

» »

4 f

The Music Controls

Just like before, the Music controls show you the
currently playing song, including album art. In addition
to volume adjustment, play/pause and skip forwards/
backwards, you can tap the icon in the top right to
output to connected speakers.

Night Shift Mode

Tap and hold the brightness slider for a larger slider, with two
icons underneath. Using these icons, you can activate or
switch off Night Shift - reduces blue light which can interfere
with sleep patterns, and Dark Mode, as explained in the
Dark Mode tutorial.

New Bluetooth and
Wi-Fi Options.

iPadOS adds new ways of accessing Bluetooth and
Wi-Fi settings. Tap and hold the control square with
Bluetooth and Wi-Fi on it, then tap and hold either
Bluetooth or Wi-Fi. You can switch between networks,
connect or disconnect peripherals, and more.
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iPad Basics — Your First Steps

To keep your Home page in a tidy and usable state, you can group apps into
folders, maybe all your games in a Gaming folder, for example. It's a good way
to organise your applications and makes navigating your iPad much easier.

To create a folder of apps, on the Home screen tap

and hold an app until they all start to wobble and a
small X icon appears in the top left corner. Drag one app
onto another and they’re grouped into a folder. Tap
outside the folder box to return to the Home screen, and
drag all the other apps you wish to store there onto that
new folder.

Productivity

(7 %= X

3 If you want to rename a folder, open it, tap and
hold one of the apps until they wobble again, and
then tap the name of the folder. A keyboard appears,
and you can edit the name of the folder in the usual way.
Call it anything you like.
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Productivity

Tap the Home button to stop the apps wobbling. You

can see that we've put three separate apps in this
folder here; as they're all office apps, it's automatically
named Productivity. Tap the folder to open it, then tap one
of the apps to use it in the usual way. It's a great means of
grouping similar apps, keeping your Home screen tidy and
making things easier to find.

Productivity

To move an app out of a folder, open the folder

and hold an app until it wobbles. Drag the app
outside the folder box as shown. It returns to the Home
screen and the folder closes. Remove the last app and
the folder disappears.



Using Folders and AirDrop & Bluetooth I@-

() Biuetooth

AirDrop is great for transferring files from your iPad to another Apple device
and Bluetooth is used for wirelessly streaming sound and other data, maybe
to speakers or headphones. Here’s how to use them.

Transfer Files with AirDrop.

1Photo Selected

You can send files to other Apple devices using

AirDrop, but Wi-Fi and Bluetooth must be switched
on. Open the file, tap the Share icon. People to whom
you can AirDrop are shown at the top of the window;
look for the AirDrop icon. Tap the person to whom you
want to send the file.

Use Settings > General > AirDrop to determine

whether receiving via AirDrop is on or off, share only
with people in your Contacts app, or share with everyone.
If you accept AirDrops from everyone, when you're sent
an AirDrop file you have to accept it first.

Pairing with Bluetooth

D0 pm Tue 27 Aug

= 100% ¥8)

Settings Bluetooth

3 Airplane Mode
? Bluetooth O

B8 wiFi

MY DEVICE!

VPN BrydgeAir Keyboard » scted @
Jabra Elite 65t @
Notifications

€D sounds

Do Not Disturb

63 screentime

Mad Catz CTR.Li . ®

TREKZ Titanium by AfterShokz

Mad Catz FREQM
(&) ceneral

B control centre

Display & Brightness

Accessibility

) walipaper

B Siri & Search

Bluetooth can wirelessly connect your iPad with
devices such as speakers, headphones and
keyboards. The item you wish to pair with must be put in

Pairing Mode. To do this, follow the manufacturer’s
instructions. Go to Settings > Bluetooth and the device
you're pairing should be listed. Tap it to pair.

Z00pm Tue 27 Aug = 8 100% B9

Settings < Bluetooth Mad Catz F.REQM

Ld Airplane Mode
isconne
a Wi-Fi
Forget This De e

@ v

Notifications

m Sounds

Do Not Disturb

B3 screenTime

Ijl General

Pairing only needs to be done once. You don't have

to pair your Bluetooth device every time you use it.
To unpair a device: in Settings > Bluetooth, tap the ‘i’ icon
next to the device in question. You can then disconnect it
(assuming it's currently connected) or tap ‘Forget this
Device’ to unpair it completely.
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IPadOS in
Action!

iPadOS is the iPad’s new operating system. An operating system is
the software that runs on your device, and brings with it all sorts of
features. Previously, Apple’s tablet used the same iOS operating
system as the iPhone, but last year, the new iPadOS was released.
In this section, we take a look at the new features introduced for
iPadOS and how they work.

aaaaaaaaaaaaaaaaaaa

Contents

Photo Booth ~ Stocks

36 New in iPadOS
40 Home Screen - .
42 Multitasking -
44 New Gestures
46 Custom Fonts
47 Apple Pencil
48 Find My App
52 Dark Mode

54 \Voice Control
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iPadOS in Action!

@) New in iPadOS

iIPadOS is the latest version of the iPad’s operating system. When you've
upgraded your tablet to iPadOS, you have a huge range of exciting new
features at your disposal, as well as a performance upgrade. Here we show
you the very best of the new and improved features in iPadOS.

Performance Improvements

Apple has made under-the-hood enhancements and
optimisations to make iPadOS run faster on your iPad. Face
ID unlocks your iPad 30% faster, apps are smaller in
download size and now launch up to twice as fast as before.

Rearrange Apps.

Leicester City v Aston Villa
T ot
Purchased

Edit Home Screen

1 When you tap and hold an app in iPadOS, you get
a pop-up menu. The options offered depend on
which app you tapped, but you can always use this
menu to make the apps wobble; just tap the ‘Edit Home
Screen’ option.

In New York City, NY, US, it's 9:40 am.

0

9:40am

New York

A Better Siri

Siri’s voice has been given a makeover. Using advanced,
neural text-to-speech technology, Apple has made it more
natural and less robotic, especially when making long
speeches. This makes it far easier on the ears.

Newton Abbot

Reminders 1o 8oath

- » Munes Store g Store Books Settings ™
-

Leicester City v Aston Villa

The K o Stadiu

T

2 After selecting ‘Rearrange Apps’, the app icons
wobble and show an X, as they did before. Drag them
to rearrange their order, or tap the X to delete an app. Press
the Home button or tap Done to return to the regular
Home screen.

[ JeJeole;
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(NewiniPados [@]

Mapping Mayhem. QuickPath Keyboard

Las Vegas Re: Sold out!
s Sure, good |
Sent from my iPad. is if I'd
bgqwertyuiop
asdfghijk|l
Hckats for the mihight showing Hiascld oty B z xiclvibinim K&
U 2 @ o space retum
Unkad it
e o
Byt Unded Stain, bt The QuickPath, or ‘swipe’, keyboard allows you to
| o oy sm o ok G e type by dragging your finger across the keys
e e e : without lifting it when using the smaller, floating
Maps has gained a trio of new features, including a keyboard. Predictive text is offered as before, but, when
L 3D street view. To access it, tap Look Around or the swiping, the replacement is added as soon as you lift
Binoculars icon. It's currently only available in San your finger.

Francisco, Las Vegas, and Honolulu, but it will undoubtedly
roll out elsewhere soon.

'Sure, good 10ea. |

Sent from my iPad.

Newton Abbot Station

Newton Abbot
England

James Gale

Newton Abbot railway station serves
the town of Newton Abbot in Deven,
England. It is 193.75 miles from
London on the Exeter to Plymouth
line via the Reading to Taunton line, at B 3
the unctionfo the ranch o To get the floating keyboard, do a two-fingered
Paignton. The station today is

oot Cooat veter Baluay ; pinch on the regular-sized keyboard. It shrinks
(losing its keys in the process), and when you're done, the
floating keyboard appears. To get the bigger one back
again, do a two-finger spread on the small keyboard.

2 Your Favourites are also much easier to access now
and appear at the top of searches. You can create
lists of Favourites and share them with friends. Just open
a Favourite and tap Add to..., then add it to a collection.

smonca -8 New Volume Slider.
> (300 pm Wed 21 Aug = 100% w8
L Remasters [Disc 1]
Led Zeppelin
Rock « 1971
v - @
«l  Communication Breakdown 2:29
Babe I'm Gonna Leave You 6:41
i  Good Times Bad Times 2:45
San Feanciecs, CA Dazed And Confused 6:26
United States o
> Whole Lotta Love
» Play ¢ Shuffle
i Heartbreaker 414
San Francisco (initials SF), officially
the Citv and Countv of San Francisco.
3 Zoem in on a map and then push up with two fingers to When using the iPad’s volume buttons, you used to get a
accessithe 3D version. It's much more detailed, with non-interactive graphic showing the volume bar increasing or
buildings and features drawn on with great'accuracy. It's not decreasing. This has now been replaced by a slider, which you
available everywhere, but will launch in more places soon. can tap and adjust on the screen.

X JO O
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|| iPadOS in Action!

New in Notes

Personal

George MacD acDonald Fraser

read]
Resident Evil ¢

lete McAuSQ_(20(
Novel Word C: i !

Offline printer 3l Bonnets (1971)

ywood

The Complete Jos—
Quartered Safe Out Here (1992
* The Light's on at Signpost (2002
One for the novel
Novels

CISaneom Mr American (1980)

Blac
Mac Pro WiFi ac and BT 4.0

* The Reavers (2007]

Add People

ople to this folder and everyone will see the latest changes.

Share Folder: Personal
Chaose how you'd like to send your invitation:

@ 0¢ ¢ B ¢ §

Share Options

You can now share folders in Notes. Open a folder

from the Folders screen, tap the Three-dots icon (top
right) and then, from the menu, choose Add People. Share
the folder and contents by inviting people to join, as you do
with shared notes.

The Share Options link in the previous step lets you

organise your folder's permissions. In a nutshell,
you can choose whether people you invite to share it
can make changes, or only view the notes contained
within it.

Personal

Resident Evil series Novel Word Counts Offline printer issues The Complete

George MocDonald
Fraser Sherlock Holmes

One for the novel CJ Sansom Mac Pro WiFi ac and Ben Elton novels TalkTalk & YouView
BT 40

10 Notes

AlliCloud

Films we Want to Watch Suoppng St

Bread
Brexit boxes
Shopping list Whe
Markup E"
. Potato
=
Acme Box

TV Series Watched

Clothes Shopping

o Down the gym

There’s a new Gallery View. Pull the sidebar down

to reveal a Four-squares icon; tap it to view your
notes as thumbnails. Repeat to return to a list. Tap the
Sort By link to change how the notes are arranged.

Mouse Sug

You can pair a mouse with an iPad and iPadOS, but it's not
easy. Go to Settings > Accessibility > Touch, and tap
AssistiveTouch. On the next screen, tumn AssistiveTouch on.
Scroll down and tap Pointing Devices, then tap Bluetooth
Devices. Put your mouse into Paring Mode (see instructions),
and it should pair and start to work.
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You can quickly reorder a checklist by tapping and

holding the circle next to the item, and dragging it
into position. You can also have ticked items automatically
moved to the bottom of the list too.

Console Controllers.

You can also pair an Xbox One or
PS4 Dual Shock controller, and
thankfully, it's a lot easier. Put
your controller into Paring

Mode (PS4: hold PS and

Share buttons until the light

on top flashes. XB: hold

Connect for three seconds.

Go to Settings >

Bluetooth, on your

iPhone, and find your.

controller listed. Tap

it to pair.




The Fabulous Files App.

Browse @ This Year | & images [t

Locations
D onmyirad

&) ips
@ wciouw

319 Results

® iCloud Drive

D box

IMG_0002 IMG_0003 IMG_0004 1MG_0005

1 The Files app is now far more advanced, with
Mac-like searches and access to external storage

drives connected to your iPad. You can archive and
unarchive files, and share folders instead of just files too.

(Baby, turn around, let
me give you
innovation)

(Yeah, 'cause | do it
so right)

You got that gooci-

Music now warns you if you're about to add a duplicate
song to a playlist. Also, if you open the song that’s currently
playing, by tapping the player bar at the foot of the screen,
the lyrics are displayed. They sync to the song too.

Remember Reminders.

Cheap Tarantino movies

Doctor Strange, Thor: Ragnarok, Avengers: Infinity War, Captain Marvel
Fighting Fantasy books

Small TV

DreamCast
My Lists

o New Year's Resolutions 2019

Home To-Do

Work To-Do

m Little jobs

1 Reminders has had a complete overhaul, and is
packed with new features. It's far better organised,
with automaticismart lists for tasks that'are due today or
listed as important,’and it's easier to create.tasks too.

New in iPadOS

Locations

0O onmyiead
L_ iKlips
[ ~]

& My couwd

=, shutterstock 59823 shutterstock 139030

5453
& iCloud Drive

Dr
Dropbox
Personsl

[) Recenty Deleted

Favourites

Downloads

2 A Downloads folder has been added, and performs
the same job as the macOS Downloads folder.
Anything you download in Safari or elsewhere can be
found here, from where it can be shared or moved.

Mega Messages.

e

Links

. e
s B

Apple rolls out i

(8

International Su.

Is tomorrow’s meeting still on?

Sure. First thing after lunch, 2pm.

‘Who else will be there? | need to talk to Jim after the meeting, so |
Photos See A hope he's coming.

Messages has also been revamped. There are new animoji,
with more options to create your own, and they can even
wear AirPods. Search is improved and, when you're using
AirPods, Siri can read your messages as they arrive.

Sun

AppleUser #6

Thu
i0S 13 GuideBook
My Lists

o New Year's Resolutions 2019

Today

Home To-Do

Work To-Do

#7 Little jobs

2 Scheduled lets you see all reminders that have a
do-by date, ‘Today’ shows all reminders due that
day, and ‘All' shows all your reminders from every list
together. You can flag reminders if you wish.

oo0O0e
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iPadOS in Action!

2 Home Screen

More

With the new iPadOS, Apple has made a few changes to the iPad Home
screen. There’s a new Today widgets sidebar right there on the first page, but
only if you want it. There’s also more space, so you can put more app icons
on a single screen. It's so much more efficient; everything’s at your fingertips.

Today Widgets on Home Screen

aaaaaaaaaa

Newton Abbot

Partly Cloudy

Stocks Chance of Rain: 0% 2 Home  Notes

# CALENDAR 25 UPNEXT

nnnnnnn

Call mother
4:00-5:00 pm

On the first page of the Home screen, swipe the If you choose to add the widgets, they're

screen right to reveal this sidebar, which only permanently attached to the Home screen in an
appears in landscape mode (that is, with the screen easy-to-use sidebar. The icons on your Home screen
horizontal). Choose whether to add it to your Home are packed closer together to make room for the
screen permanently. widgets section.

Cancel Done

' ot o Ml
Today View

Get timely information from your favourite apps, at a

(] screen Tve
glance. Pin, add and organise your widgets below.

Set up Screen Time in Settings.

Keep on Home Screen
a Keep the Today View on the O

Home Screen next to your apps.

PINNED FAVOURITES
© O weather

© 2 UpNext

@ i Calendar

@ 7 music

© B siri App Suggestions
@ & Maps Nearby

3 As before, if you scroll all the way down to the Also on the Edit screen, you can change your mind
bottom of your widgets, you see a button marked about whether to keep the Today widgets on the
Edit. Tap it and you can configure the Today widgets to Home screen. Just flick the switch at the top of the Edit
suit your needs, arranging and organising them at will. screen to turn them on, and off again, as you wish.

[ X©)
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A

Photo Booth

O weamven

Newton Abbot
Partly Cloudy
Chance

of Rain: 0% Stocks

aps Books Settings
» o

20 UPNEXT

Call mother
4:00-5:00 pm

Something else you can do on the Edit screen is to

pin your favourite widgets to the Home screen. By
default, Weather and the Calendar's Up Next are always
there, simply swipe up for the others.

| Home Screen L'E-

Cancel

Keep on Home Screen
Keep the Today View on the
Home Screen next to your apps.

©

PINNED FAVOURITES

© O weather
© i UpNext
@ 7 Music

© 5 Maps Nearby

Pinned favourites will always sppear on the Home screen.
the rest

Swipe up o see
FAVOURITES

@  Calendar

© B siri App Suggestions

@ © Batteries

On the Edit screen, you can rearrange the order of the

Today widgets, and also move them into, or out of, the
Pinned Favourites section, that is, the widgets that always
appear on your Today screen without scrolling.

© O Weather
© 0 UpNext
@ 7 Music

© & Maps Nearby

FAVOURITES

© 0 Calendar

© @ siri App Suggestions

© £ satteries

© @ Podcasts

=

@ X News \ ®
© 8 TuneinPro t ’»,

© @ cChrome -Quick Actions

@ B Tuneln Pro

© @ Chrome - Quick Actions
© @ Asphalt 8: Airborne
© B screen Time

@ @ shortcuts

MORE WIDGETS
© B Access

© = BBC Sport Headlines

© = Buffer Queue Counts

@ @ chrome - Suggested Sites
© @ oarkSky

© © Dropbox

© = Files

© B Google Directions

~ o

7 To move a widget from its current place in your list,

place your finger on the Three-line icon, on the
right-hand side of the widget in question, and drag it into
your preferred place. Rearrange as many as you like, and
tap Done when you've finished

More Apps Per Page.

oo
NEWS

BBC News

X

N

“ |
My

By default, the new Home screen uses smaller app

icons, allowing you to get more apps and folders
onto a single screen. As you can see, there’s now room
for 30 items on a single screen, up from 20 items before.

oe

You can also remove a widget from the Today list

altogether by tapping the minus sign to its left, or add
a new one by tapping its plus sign. Some third-party apps
offer widgets, so it's worth checking back frequently to
make sure you're not missing anything.

- Auto-Lock 5 Minutes

Do Not Disturb
= Lock / Unlock

B screentime R R S s T e e N

Text Size

@) ceneral

B convol centre

Display & Brightness

hccessibility

) walipaper

Bold Text

AP ICON SIZE

. -
B sriasearcn
L
@ Touch 0 & Passcode [ ]
B sattery
O rivacy More Bigger
(]

iTunes & App Store Choose

each page. Bigge

If you dislike the tighter, more packed screen style,

open the Settings app and tap Display & Brightness.
Scroll to the bottom of the screen for the options: More,
the new app arrangement, Bigger, the old style.
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-j iPadOS in Action!

 Multitasking

The iPad has been able to multitask, that is, run two apps side by side,

for quite a while now. In the new iPadOS, this feature has been improved
substantially; you can even run the same app twice. Your iPad must be
recent enough to use multitasking, though if it can run iPadOS, it probably is.

Slide Over

The MacBook models have been discontinued, bu are still available in the
2 Apps to Keep Your Mac Runni

supply chain

Apple’s only ultra-portable notebook. It has a screen

rexit

resolution of 2560 with four million pixels.

* MacBook Pro
uentin Tarantino Movies

teve Jobs Sayings & Apple Stor..

@

ummary of Current Mac noteb... Safari

hristmas 2019

arkup

12 Apps to Make Using Your Mac..

12 Apps to Keep Your Mac Runni...

* MacBook Air
MacBook Air is curre

Brexit
resolution of

More power.
More
performance.
More pro.

* MacBook Pro
Quentin Tarantino Movies

Steve Jobs Sayings & Apple Stor.

o—
—

el

Summary of Current Mac noteb..

® Christmas 2019

M m

Markup

e | <

When using an app, you might find you need

access to a different app, maybe to look up or
transfer some information. Swipe up from the foot of the
screen to access the dock, then drag another app to the
side of the screen, as shown.

Let go of the new app, and it's shown on a

card-like window. With the grey line at the top of
this window, you can drag it across the screen or to the
side, from where it can turn into a Split Screen app for
another sort of multitasking.

AlliCloud
All iCloud

Summary of Current Mac note

12 Apps to Make Using Your Mac BDM's Essential iPhone &iPad M...

12 Apps to Keep Your Mac Runni.. BDM Twitter

pple’s only ultre

it
Brexit h four million

Production Meetings

* MacBook Pro

Quentin Tarantino Movies BOTH - News

Steve Jobs Sayings & Apple Stor

Great Zzap! 64 Fanzine

Summary of Current Mac noteb.. MAG - Break tips

@ Christmas 2019 Odds and ends

= \d p—
Al iCloud
<0 L1
< Prevew
S— : D ntiol iPhone & iPad M.
Library BOM's Essantial iPhone & iPad
BOM Twitter
"
hac Production Meetings
BOTH - Naws
Recently Added

3 To close the sidebar app, simply swipe it off the

right hand side of the screen, or tap the main app.
You can open several apps at once as Slide Over cards,
and now in iPadOS, you can even open the main app a
second time.
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If you have more than one Slide Over app open,

you can switch between them by swiping up from
the black line at the foot of the Slide Over app, and then
scrolling through them. Tap the one you want, to open it
as a Slide Over.




Picture in Picture

You can use the iPadOS Picture in Picture mode

whenever you're watching a video in a supported
app. Look for the button you see here in the Vimeo app,
the big square containing a little square in the bottom
right corner.

88C News

o

TestFight

Tap that button, and you can watch your video in a

window, while you use another iPad app on the

screen. Press the Home button to get back to the Home

screen, as shown, then open an app of your choice.

You can drag the video window to any part of the

screen, Pinch and Spread to change its size, and
tap it to reveal the picture-in-picture controls. They are:
(from left to right) go full screen, play/pause, and close
video screen.

Multitasking

Split View.

Split Screen mode only works with compatible

apps and in landscape mode. Open a Slide
Over app, as described on the previous page and,
using the grey line at the top, drag it to the side (either
side) of the screen.

< M s aaplecon & () + O
Cance!

New Message

MacBook Pro

More power.
More performance.
More pro.

Sent from my iPad.

—
-—— <

e

4-,6- and now 8-core Intel processors

The apps appear side by side. You can resize them

by dragging the black line in the centre left or right,
to give one or the other a greater portion of the screen.
Drag all the way left or right to close one of the apps.

MacBook Air ~

MacBook Pro

Four million pixels.

One brilliant debut.
More power.

More performance.

More pro.

With aresolution of 2560x1600 for over 4 million pixels,
the results are positively jaw-dropping. Images take on a
new level of detail and realism. Textis sharp and clear.

And True Tone technology automatically adjusts the white
point of the disolay to h the colour temperature

In iPadOS, you can now use multitasking to run

the same app twice, on both sides of the screen.
Here, for example, we’re searching through old
messages for information we need for a current chat.
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'New Gestures

We cover the iPad’s awesome range of touchscreen gestures elsewhere in
this book, but here we take a look at the exciting, new multitouch gestures
brought to the iPad with the new iPadOS. Now it's even easier to navigate
your way through your iPad with swipes, taps and pinches.

We need a flat plan as soon after you start work on the title as possible.
After you've researched and preferably before any writing takes place.
Can you make sure it has been discussed with Jim before uploading.
Please ¢

bn the flat plan, can you clearly mark where other existing editorial is
coming from, and note which volume was used as the template, when
applicable, at the top. Can you continue with the spreadsheet format

and remember the right columns should be blank and only coloured
green or red by someone reviewing your plan.*

Pg3 - The intro must, itten for every title you work on. Even if itis
reorganised to say thi hing, but preferably rewritten. Can you
please ensure these lengthy, i.e. the iPad Definitive guides
are an adequate Ie-ngth.'i

Can you ensure any cover e , for front and back cover, is in the
‘Cover’ folder at the same ti :ompleting any other editorial for a
title. Regards the back covei is never to be repeated 100%,
tweaked but not repeated. Ti 10 need to provide art direction.
You must look out for, and si¢ ds w res v1 pdf's that form part of

i AAE T v

Drag to Select

To select a long piece of text, double-tap and hold the
first word in the piece you want to highlight, and then
drag your finger over the rest to select it all.

Going Forwards with the Magazi.

Mac Pro WiFi ac and BT 4.0
Editorial Responsibilities
Ben Eiton novels

Shutterstock

Drag Cursor

To move the cursor around the screen, tap and hold it,
until it grows larger and longer, drag it wherever you
want and then lift your finger to drop it.
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We need a flat plan as soon after you start work on the title as possible.
After you've researched and preferably before any writing takes place.
Can you make sure it has been discussed with Jim before uploading.
Please ¢

bn the flat plan, can you cleza ark where other existing editorial is
coming from, and note 4 e was used as the template, when
applicable, at the top. Jan v~ ':o ue with the spreadsheet format
and remember the right\co shiguld be blank and only coloured
green or red by someoh® g /your planf‘?

Pg3 - The intro must be re\ or every title you work on. Even if itis
reorganised to say the sam but preferably rewritten. Can you
please ensure these are not. gthy, i.e. the iPad Definitive guides
are an adequate length.
Can you ensure any cover e« r front and back cover, is in the
‘Cover’ folder at the same tin oleting any other editorial for a
title. Regards the back cover ever to be repeated 100%,
tweaked but not repeated. The ~ *a ~--vide art direction.

art of

A

Tap to Select

Tap a single word twice to select it. Tap Twice to select a
complete sentence. Tap three times and you can select
an entire paragraph.

Copy
Editorial Responsibilities
Post Office Ltd.

Clothes Shopping

Marvel Mavies

Copy Gesture

To copy a piece of selected text to the clipboard, without
using the pop-up menu, pinch with three fingers. The
word ‘Copy’ appears atop the screen.



528 pm Toe 20 Aug

AlliCloud

Editoriol Responsibilities

© Films we Wont to Watch il B direction

© Brexit boxes

TV Series Watched

Clothes Shopping

Paste Gesture

To paste text you've copied to your clipboard, place the
cursor where you want the text, then spread with three
fingers. ‘Paste’ appears atop the screen.

Editorial Responsibilities

© Films we Wont to Watch

TV Series Watched * UPDATE bffort
tweaked e

fiot plan, in

page il

Clothes Shopping

Redo

To redo an edit you've just undone, use a three-fingered
swipe right. The change is made, and the word ‘Redo’
appears at the top of the screen.

Two Keyboard Gestures.

© Brexit boxes

1 ecitorial, including the

1 The "
QWERTYUIOP
AISDFGHJKIL

® ZXCVEBNM®S

123 @ ¢ space retum

Shrink the Keyboard

By pinching in with two fingers on the iPad’s keyboard,
you can shrink it to the size of an iPhone on-screen
keyboard. Drag it around the screen using the grey line
at the bottom.

New Gestures

533 pm Toe 20 Aug

Al iCloud

Editoriol Responsibilities

© Films we Waont to Watch

& Brexit boxes

Shopping list

Markup

= UPDATE - <=2 weeks effor

tweaked editorial or new ¢
flot plan, in Dropbox & we

TV Series Watched

. FULL-

Clothes Shopping

Undo

To undo the last change you made to your document,
swipe left with three fingers. Your last edit is reverted.
‘Undo’ appears atop the screen.

Trending Guides Featured Guidebooks from

Erase and Reseta
Samsung Galaxy

Setting Up a Google
= Home Speaker

How to Use Google
Home Routines

Installing and Using a
VPN

Creating a Beginners Coding
Platform

Drag Scrollbar

If, when you drag it up and down, a scrollbar appears on
the right of the screen, tap and hold it. You can now
drag the scrollbar up and down instead of the screen.

Keyboard Shortcuts

If you use your iPad with a Bluetooth, hardware
keyboard, you can use new keyboard shortcuts. Press
and hold CMD to see a list of shortcuts for the app
you're currently using.

www.bdmpublications.com | 45



-j iPadOS in Action!

Another welcome addition to iPadOS is the ability to download and use
custom fonts from the App Store in your designs. This means graphic
designers and home hobbyists are no longer restricted to the fonts available

on the iPad, but can add and use new ones instead.

Settings

Notifications
€D sounas

09 oo Not Disturb

E) screenTime

1 General .

3 control centre

@ oisplay & Brightness
Accessibility
E) walipaper

Siri & Search

@ Touch D &Passcode
c Battery

O Frivacy

EY imunes & App Store

General

About

Software Update

AirDrop
Keyboard

Handoff

Multitasking & Dock
Fonts
iPad Storage
Background App Refresh Language &
Date & Time
Keyboard
Fonts

Language & Region

Dictionary

Settings

Notifications

€D sounas

G Do Not Disturb

B screenTime

@ Control Centre

@ oisplay & Brightness
Accessibility

E) wallpaper

Siri & Search

@ TouchID & Passcode
B satery

O rrivacy

FN iunes & App Store

Fonts

Open the Settings app, and in the left-hand sidebar,
tap the General option. Now, in the right-hand
column, tap the Fonts option. It's found in the fourth group

of options, and is just below the Keyboard link.

The next page shows you a list of fonts you've
already installed on your iPad. As this is a
completely new service, we haven't yet installed any.
Tap the Open App Store link to open the App Store.

Seftings 1012 om Thu 12 Sep

 Today

Deliciously Ella App

o &
a_®
Popular Apps

@ Polarr Photo Editor s
(m © .
l . B | Collage Maker O Photo a

Spectrum Photo
Editor Vintage GET

VI

Apps

SketchAR: learn how to draw

Babbel - Learn Lang
e lan )

) Esbbel - Learn Bazaart Photo £
=¥ Languages GET & Design

PicCollage Grid & ® ™ Hopster: Pre-scif

lm Photo Editor GET a Games & TV

life

Bl

HES™
5 -

A
.E]

LOUISA

You're shown the App Store’s range of design,

3 collage, and graphical utilities, including fonts.
Take a look around, and when you find a font you like,
install it. Some fonts are free, others must be paid for.
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Fonts you've installed on your iPad yourself

become available to use in your designs, just like
the iPad’s regular fonts. This can add real panache to
your layouts, presentations, and flyers.




Custom Fonts & Apple Pencil

Apple Pencil

The Apple Pencil didn't get a hardware refresh this year, but there have been
some great under-the-hood improvements to how well it runs. We're likely to
see Apple Pencil support in a greater range of third-party apps too, making it
even more useful. Let’s take a look at the stylus and iPadOS.

Before, the Apple Pencil had a latency of 20ms,

that is, it took the iPad 20 milliseconds to recognise
an input from the pencil; an excellent figure. However,
with iPadOS, it's down to 9ms, making subtle creativity
far easier to achieve.

The Pencil Palette — which is to be made available

for use in third-party apps — has gained a new
pixel eraser for greater precision when erasing Pencil
strokes. It can be placed anywhere on the screen now,
instead of being fixed at the bottom.

FAH D

&

ia

ld Your Own Engine Other Great Pencil A

For developers, Apple has introduced ‘PencilKit’,

a programming framework that makes it really
easy for third-party developers to include Pencil
support in their apps. This is great news if you prefer a
non-Apple note-taking app.

You can take screenshots with an Apple Pencil by

swiping up from the bottom left, or bottom right, of
the screen. This is very convenient if you want to mark
up the screen with Apple Pencil and send it to a friend
or colleague.
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With the introduction of iPadOS, Find My Friends and Find My iPhone

are merged into a single app, called simply ‘Find My’. With it, you can find
lost or stolen Apple devices, including iPhones, iPads and Macs, and also
locate your friends or family members on the map; just the thing if you're all
on a day out and at risk of losing each other.

The People Tab

Share My Location

o)

ames Gale, Alan Podge, Mark Ayshford
Alison Willis, |

s Karl Linstead

People e Barbara Osborne

Start Sharing Location

®

(g

|ﬂ ] o I

The Find My app is divided into three sections, To start sharing your location with friends or family
represented by icons at the foot of the screen; members, tap the large Start Sharing Location button.
People, Devices, and Me. Unsurprisingly, the People tab You should then enter the name, Apple ID email, or phone
is for finding your friends. If it isn't already selected, tap it. number of the person with which you want to share locations.

Returning the Favour.

When someone shiares their location with you, you're
given a notification Tap this and you can quickly and
easily choose tof€turn the favour and share your
location with themy.

Share for One Hour

10:31

Share Until End of Day

o
Share Indefinitely 96% Charged

Cancel

3 As is usual, you can tap the + sign to the right and
select a person from your Contacts app. Add as
many people as you wish, and tap the Send link. Then
you can choose whether to share for an hour, the rest of
the day, or indefinitely.

[ JeleJe)
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2,

')
7oy,
Pua,
7

Alison Willis

® Can see your locatio

Gloucester py

James Gale
I® Can see your

1\7\' [ | o

Alan Podge L
12 East Streat, Newton Abbot, Er ) en i s
ted Kingdor ) L

© 17 hours remaining

(2] ©

Contact Directions
D mi

o

Add Alan to Favourites

Edit Location Name

Stop Sharing My Location

Remove Alan

The people with whom you shared your location can

now see exactly where you are, that is the blue spot
on the map. You can pinch and spread to zoom in on this
map, just like you can in the Maps app.

Cancel Notify Alan Podge

LOCATION-BASED NOTIFICATIONS:
When | Arrive
When | Leave
wotificat
MY LOCATIONS:

Ne My Current Location

ne Alan Podge's Current Location

Add Location.

Other options available on this screen are: ask for

their location, stop sharing your own, or remove
them from the people with which you’re sharing. You can
also send them a notification when you leave or arrive.

The Me Tab.

Tap the Me tab at the foot of the screen for a range of
options and info. You're told where you are, given the
option of naming that location (work, home, school, and
so on), and can also stop sharing your location too.

My Location

°
Share My Location O :

o
H

* owrriendrequests (@)

Receive Location Updates : (o)
Edit Location Name

Help a Friend

To access an options screen, tap on the name of

someone with whom you're sharing your location. Pull
the menu up to see all of the options. From here, you can
tap Contact to bring up their card from your Contacts app.

Cancel Add Location

Q Search or enter an address

ICO)

Newton Abbot

Medium

7 To add a location to your list, tap Add Location and
then find it on the map or search for it. You can then
opt to send a notification when you arrive there. Tap the
Done tab in the top right when you've finished.

Request Sent

You will be able to follow your friends
after they accept your request.

OK

Tap a friend’s name, that isn't currently sharing their

own location with you, and then, to request they do
S0, tap Ask To Follow Location. If they comply, they also
appear on the map, along with yourself and others who
are sharing.

0Ce00
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The Devices Tab

Devices =
(=)
lan's Apple Watch
Newton Abbot, England
8 minutes ago
I lan Osborne’s iPhone
Newton Abbot, England «
10 minutes ag

B oo Engad

i | o ]

Devices : ©
Tif 8 lan’s Apple Watch o
gland « omi

]

The Devices tab, found at the foot of the screen,
gives access to what used to be called Find My
iPhone. Tap it, and all of your Apple gear that’s logged into

the same Apple ID as your iPhone, is shown on the map.

Swipe the devices list up to see all your Apple gear.

If a device hasn't been online recently, it is listed as
'"No location found'. Its location will be updated when it next
goes onling, so if it's been stolen, keep checking back.

lan Osborne’s iPhone x ®
2 Ex N ¢ queen 7

Jow -

(> ©
Play Sound Directions
om

(4]

Notifications = a
L=

o

Mark As Lost

Activate

Erase This Device

To12 East Street x & @
From My Location s
4
1 min
e
e @y Location o

3 Tap any device on the map, or list, for an options
screen. To locate a device that'’s likely to be within
earshot, tap the Play Sound link. Your device makes a noise,
enabling you to find it; just the thing if it's lost in the house.

Cance:

Mark As Lost?

Lost Mode lets you lock and track a missing iPhone. You can also
provide contact information in case someone finds this iPhone.

lan Osborne’s iPhone

Continue

If you fear a device is lost, as opposed to simply

being mislaid in the house or at work, you can tap
Activate under Mark as Lost to lock and track it. This
prevents thieves or finders getting at your data.

Tapping the Directions link opens up the Maps app and

gives you directions from your current location to the
whereabouts of your missing device. As you can see, this one
isn't too far away; maybe it was dropped in the street?

Cance!

Enter message

This message will be shown on your iPhone when someone finds it.

When you lock a device, you can enter a phone

number and a short message, which is displayed on
the gadget’s lock screen. This way, an honest finder can
see the message and give you a ring to say they found it.

00O
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Devices . o
lan's iMac «
! lan Osborne’s

iPad Air
This iPad « A

lan's Apple Watch

[ lan Osborne's iPhone
I® Nevwiton Abbot, England «
m 'an's MacBook Pro =)
-

- 'AIMn'sM;acBo‘ol(

lans Mac
B . ocation found

Mac Pro
® No location found

ik [ | [+]

7 In the Devices list, an item you've marked as lost is
shown with a Lock icon next to it. You can still tap the
item in this list to go to the options screen mentioned
earlier. Tap the Activated link for various Lost Mode options.

lan Osborne’s iPhone
an.osborn

dsl.pipex.com
01234 56789

This iPhone has been lost. Please call me.

Receive Email Updates O

Tap the locked device in the Find My list, then tap Mark

as Lost again and you can change this phone number
and/or message. You can also get email updates (on by
default) and, when you've found it, switch off Lost Mode.

Erase iPhone?

All content and settings will be erased when this iPhone connects to
the internet. An erased iPhone can no longer be located or tracked.

lan Osborne’s iPhone

As a last resort, you can tap Erase this Device to

wipe it clean. This should only be done if you've
given up hope of ever recovering it, as, when it's wiped,
it can no longer be tracked using the Find My app.

Find My |Q-

Map Functions.

a

Devices

L) n o 2

The Find My app draws its maps from the Maps app,

so shares some of its functionality too. As in Maps,
you can tap the blue arrow in the top right to home in on
your current location. Tap again to have the map rotate
around you.

Devices

KK [ ] o

Again, as in Maps, you can pinch and spread on the

screen to zoom into or out of the map. You can also
tap and hold with one finger to drag the map around the
screen, and tap the compass to rotate it so North is up.

Hybrid

Satellite

Miles

Kilometres

TomTOME*
and other data providers

Tap the ‘i’ icon in the top right corner, and you can

switch between a drawn map, a satellite view and a
hybrid, that is, a satellite map with street names overlaid.
You can also switch between miles and kilometres.

oco00Oe
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Dark Mode

If you prefer a darker screen on your iPad, with white text on a black
background, Dark Mode is for you. It's easy to set up and employ, and you
can: use it on a permanent basis, have it change automatically depending
on the time of day, or schedule it to turn on and off at preset times.

0:26am Thu 22 Aug = 710 10:43am Thu 22 Aug

Settings Notifications Settings Display & Brightness

E

Light

= @ control Centre
&) ceneral -
= Show Previews . z
, Display & Brightness
B3 controicentre

B oisplay & Brightness
Accessibility

Siri Suggestions

) walipaper
Siri & Search
(@]

Touch ID & Passcode

Touch ID & Passcode
Amazon

Battery

A
®
®
& Siri&Search
®
[

- Privacy
£ sattery

Apple Store
0 pivacy s
/ iTunes
() /oreTVKevoourd 24 Control Centre oot
£ iTunes & App Store - Night Shift
wa Asphait8 " :
E wallst & Apple Pay - Display & Brightness
ol Passwords & Accounts A Lock
2 ul . e1e wto-Locl
(-] Accessibility -
- Lock / Unlock
) rasswords & Accounts @ FocHson e N
O v Wallpaper Contacts
= BBC News Calendar
Contacts Text Size

To set up and use Dark Mode, open System

Preferences (the app with the grey icon showing
cogs), and in the left hand column, find the Display and
Brightness link; the one with the double-A icon, as shown.

At the top of the screen are the Light and Dark

options; tap one to choose it, immediately making the
screen either light or dark. This is the option you use to
change the screen mode on a permanent basis.

Settings Display & Brightness. Settings D Appearance Schedule
B Contrl Contre B controlCentee
. o ! 041
Acceseibiity = @ Accesetany Sunset to Sunrise \/
1/
@ waipaper ‘ © weloaper Custom Schedule
Sii & Search - Sir & Search
Light Dark
@ Touch i & Passcode (] @ Touch 0 & passcode
- p ) satter
G Battery Automatic q Gad Battery
) Privacy
0 Options
(A £ Tunes & App Store
a E Wallet & Apple Pay
e I Redil ) Passwords & Accounts
7
) wail
£ wai =
Auto-Lock
Contact Contacts
Gidbicaiod Lok I 1intnek _r

3 Under the Light and Dark pictures, there’s a switch
labelled Automatic’. If you want the light and dark

modes to toggle automatically, tap this switch to turn it on.

When you do so, an Options link appears under the
Automatic switch.
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By default, Options reads ‘Light Until Sunset’,

meaning the iPad is in Light Mode until the sun goes

down. Tap the Options link and you're taken to the
Appearance Schedule screen. By default, Sunset to
Sunrise is selected.




Dark Mode @-

Settings < Display & Brightne Appearance Schedule

B control Centre

o
Accassibility
) walipaper

Siri & Search

Sunset to Sunrise

Custom Schedule v

@ Touch b & Passcode
B Battery
O rrivacy

Light Appearance

7 00 am
Y imunes & App store

B waliet & Apple Pay

Dark Appearance
[} Passwords & Accounts

Settings { Display & Brightness Appearance Schedule

B control centre

‘ | AA
@ Accessivilty

E) walipaper

Siri & Search

Sunset to Sunrise

Custom Schedule v

@ rouchiD& Passcode

c Battery
O Frivacy

Light Appearance

Dark Appearance

3 Tunes & App store 10 00 pm

B walet & Apple Pay

(o] 24 .

Tap Custom Schedule and you can set specific times

for when Light Mode and Dark Mode are activated.
Tap Light Appearance, then use the wheels to set the time
when the iPad switches to Light Mode.

Dark Mode in Action

Settings

B control centre
@ Display & Brightness

@ Accessiviliy

Sii & Search

@ Touch D & Passcode

B sattery
) rrivacy

iTunes & App Store
Wallet & Apple Pay

) Passwords & Accounts

0 wai

With Dark Mode on, your wallpaper is swapped for

a darker version. This only applies if you've chosen
a wallpaper with a Dark Mode in System > Wallpaper, of
course; they're the ones with the Circle icon in the
bottom right.

3 Apple’s own built-in apps, and an increasing
amount of third-party apps, use Dark Mode when
it's activated on your iPad. Here we see the Maps app in
Dark Mode, with the background black and the street
names white.

Tap Dark Appearance and again scroll the wheels

up and down, this time to set a time when Dark
Mode is activated. When you're done, tap the Back link,
and the phone’s Light and Dark Mode times are set.

All iCloud

Down the gym
Clothes Shopping

21
£ Notes.

Disney

Quentin Tarantino Movies

Brexit

Steve Jobs Sayings & Apple Stor...

Notes for a better issue 6

In Dark Mode, white text on a black background is

favoured, as we can see on this screen from the
Notes app. This might make it easier to read in very bright
light, and it's certainly a lot less taxing on the eyes after
darkness falls and night draws in.

nEI>

NAOOHINENIBOSRTALTHO

The Mac has had a Dark Mode feature since the
introduction of macOS Mojave, released in the autumn of
2018, but it didn’'t appear on the iPhone and iPad until a
year later. On the Mac, switch on Dark Mode in the
General pane in System Preferences.
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%) Voice Control

Apple has always been keen to make its products more accessible to
those with disabilities. This laudable goal gets a boost in iPadOS, with an
exciting new feature that lets you control Apple devices such as the iPad by
speaking to it. It's amazing how much you can do with just your voice.

2:01 pm Thu 22 Aug =10

Settings § Accessibility Voice Control

Notifications

Set Up Voice Control

Language

Customise Commands.

Vocabulary

Show Confirmation

A

Wallpaper
Siri & Search

Play Sound

Show Hints

A

@ Touch D & Passcode

Q Battery

0 Privacy Overlay

iTunes & App Store

First of all, from the Home screen, go to Settings >

Accessibility > Voice Control. There’s a range of
options on offer to configure the Voice Control feature,
but first, we must set it up using the link at the top; tap it
to continue.

0K, I've turned on Voice Control.

@ sermncs

(@) voice control

When it's done, Voice Control is switched on; look for

3 the Blue icon in the top left corner. You can turn Voice
Control on and off by saying ‘Hey Siri, turn on/off Voice

Control’. You can now begin using this accessibility feature.
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What can | say?

You can ask Siri to turn on Voice Control or to wake the screen by saying “Hey
Siri, turn on Voice Control”. And, at anytime, say “Show me what to say”

System Commands & Navigation

* "Open <application name>"
* “Open Control Center”
* "Go home"
¢ “Go back"
* “Gotosleep”

Work with What's Onscreen
* “Show grid”

* “Show names”

The iPad downloads the filters needed for Voice

Control, and you're shown a list of commands you
can use. It's worthwhile taking a moment to read through
these commands, to familiarise yourself with what the
feature does.

Newton Abbot 21 o
Partly Cloudy
Chance of Rain: 10% 2201120

Now %

Doctors
a4 Devon Square
250350 pm

To open an application, say, “Open [name of app]. It

then opens, just as it would if you tapped its icon on
the Home screen. To return to the Home screen, say “Go
Home”. To return to the previous screen, say “Go Back”.
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< M (mA LIV " com ¢ O +
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Explore the} of i0S 13 ot
£ oveme 63 W7 minutes res
Follow Us
08 is aweso fmer satistsction. in other n v | n
words, almost! with it. They're quick to upgrade
too. Apple repd fest version, iOS 12. This
compares very f. % of Android users are on Android
9. But can the iPhod 46 trom strength to strength with the Populas Recent
next version, i0S 137
Obviously, Apple thinks it can. “iOS 13 brings new capabilities to the apps you use every Linux Mint 191
day, with rich updates to Photos and Maps, and privacy-protecting features like Sign In AJ  sambaFix
with Apple, all while delivering faster performance,” said Craig Federighi, Apple's senior N
vice president of Software Engineering. “We're excited for customers to experience —
h iPhone this fall and for the hing look: Q 10 Ancient
what’s coming to iPhone this fall and can’t wait for them to see how great everything looks CAMESS omputers that are
in Dark Mode.” T stillinuse today
At the Worldwide Developer's Canference in June 2019, Apple lifted the fid on this Orb Gaming Virtual
forthcoming free update and these features. Here's what they showed. w Archer ~Review
Performance Boost S— Mojave Gives Boot
Apple has made under-the-hood enhancements and optimisations to make iOS run faster Camp the Boot
on your iPhone. We're promised Face ID will unlock your phone 30% faster in iOS 13. The

Voice Control shows what you last said at the top of

the screen for a few seconds. You can move up and
down a screen by saying, “Scroll up/down”, and navigate
your Safari browsing history with “Tap forward/back”.

Meeting (@]

o: James Gale

whitch
™ @ which B witch Bhitch
He @WHITCH

You know that meeti nngxg_l_iwe discussed yesterday?

Sent from my iPad.

When dictating text, if you make a mistake, say
7 “Correct [word/phrase]” and it's highlighted, with a
list of corrections offered. Say the number of one of
these suggestions to insert it. You can replace words
with emojis this way too.

Voice Control is being released across Apple devices, with
the feature being built into iOS 13, iPadOS and macOS
Catalina. Apple has released a video of a wheelchair user
making the most of his Mac using Voice Control. You can
see it at https://bit.ly/2GAq1IC.

Voice Control I@-

Say “Show/hide grid” to make the grid appear and
vanish, and then quote a number from the grid to
overlay a smaller, more detailed grid there. When there’s only

one button or link in a square, say “Tap [number]” to tap it.

Voice Control Commands.

To open Voice Control, say, “Hey Siri, turn on Voice
Control”, or open Siri with the buttons. If you get stuck, try,
“Show me what to say”. It takes time to get familiar with
using Voice Control, but with practice, it really is
immensely powerful.

System Commands Working with the
& Navigation Touchscreen

E_ Open [application name] F Show grid

E Open Control Centre F Show names

:!_ Go home :! Tap [number]
E Go back F Tap [item name]

E Long press [item name]
®= Swipe left/right
E Swipe up/down

E Go to sleep

Dictation and Editing Interact with Device

E Select [phrase] ;! Turn up volume

E Move up/down ,’ Lock screen
E Take screenshot
E Turn on Smart Invert

E Colours

E Move to end/beginning

®= Delete that

E Correct [word/phrase]

®R Uppercase that

E Copy that
B S .

B e o0 ol
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Using Your
IPad’s Apps

Your iPad comes with a wealth of software applications, or ‘apps’,
already installed. Those square pictures on your iPad’s screen are
known as icons and they launch your iPad’s built-in apps; tap one
to open the app in question. In this section, we take a look at the
iPad’s apps, as well as a few you can download for free from the

App Store.

Contents

58 Mail App 108 Music App

65 Home App 12 TV App

66 Safari App 114 Books App

72 Reminders App 116 News App

74 Messages App 118 FaceTime App
80 Notes App 120 iTunes Store
84 Calendar App 122 App Store App
88 Contacts App 124 Netflix App

90 Clock App 126 Facebook App
92 Camera App 128 FB Messenger
96 Photos App 130 Twitter App
102 Maps App 132 The eBay App
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Mail App

The iPad is great for keeping in touch via email. Its bundled Mail app
can send, receive and forward emails, send an email to a group, add
attachments and more. Here’s how to use this popular iPad application.

Mail in Focus

< Pipex email
Inbox

® Julia Petryk
Re: CleanMyMac X

® Hootsuite Academy .

What type of social pro are you?

Amazon.co.uk
Kindle Daily Deal: B
You !

1d save
The
2y Andy
Jzanne
® eBay
lan, get 15% off millions of items with c...

oasis.exeter@soegatew...
Dental Appointment Reminder

Specsavers
Your recent visit to Specsavers -tell us...

LinkedIn
Congratulate Juriaan Bosman and 8 ot... |

= mmaamo 2 minutes ago m
=)

Email in Action.

Email is a type of electronic message sent from one
Internet-capable device to another. Unlike text
messages, it can be as long as you wish and you can
send attachments like photographs or videos too.
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The column on the left of
1 the screen currently
shows your Inbox. Tap here to
go back and choose another
mailbox, such as Drafts, Sent,
Junk, and your VIP emails.

Tap the Edit link and a

circle appears beside
every email in your inbox. Tap a
circle to check it and then tap
Mark, Move, or Delete, at the foot
of the column, to action all the
emails you selected with Edit.

Tap the Rubbish bin icon
to delete the currently
selected email.

You can move an email

to another folder, such as
Junk, Bin, or Archive. Tap here
and the available folders are
shown in the left hand column.

Tap the Pen-and-paper
icon to open a new
email, which you must then fill

in and send.

Here, you see the date

the email was received,
or if it came today, the time
it arrived.

These are your emails.

Tap one to open it. The
email currently open has a
slightly darker background and
those with blue dots to their left
are unread. Pull this sidebar
down to get new mail.

0000000

Drag an email to the left

and you can tap one of
the revealed icons to Flag or
Delete it. The More icon gives
further options such as reply,
mute or move the message.
Drag the email further left to
delete it immediately. Drag it
right instead and you can
mark it as Read or Unread.

This is the email you

currently have open in
the Mail app. Tap on it to close
the side bar on the left, giving
you the full screen to read
your email.

Tap this icon to show

only emails that you
have not yet opened and
read. Tap it again to return
to showing all emails, read
and unread.

Here, you're told how
long ago the currently
open mailbox was last
updated, and also how many
unread emails are contained
in that mailbox. Drag the
sidebar down to check for new
emails immediately. A swirl is
shown while checking for
new mail.

Tap this icon for a menu
from where you can reply
to the email, reply to all,
forward it, delete it, flag it,
mark it as unread, move it
and more.



How to Send an Email

Cancel

New Message

Tap the Pen-and-paper icon in the top right corner

to open a new email, then in the To field, type the
email address of the person to whom you’re sending it.
You can enter more than one email address in the To
field if you wish, and send it to more than one person.

Cancel

New Message

ale, Mark Ayshford, Johnny Appleseed

3 Tap Cc/Bec to open the Carbon Copy (Cc) and Blind
Carbon Copy (Bcce) fields. Email addresses entered
here also receive the email, but those in Bcc are hidden
from the other recipients. If you have more than one email
address, tap the From field to choose from which to send.

Mail in Landscape Mode.

Holding your iPad horizontally (landscape mode), a
list of emails received is shown on the left side, with
the open email on the right. Tap Mailboxes for a list of
your email accounts and their respective mailboxes
and also boxes for VIP and Flagged emails.

Cancel

New Message
To: James Gale Mark Ayshford jonr|
Ce/Bece, ™

To
Subject

(3 Jroadoscioarrt®

£. Jonny Evans

If the receiver is in your Contacts app, you can
simply type their name instead of their email
address. Predictive hits are displayed; when you see the
correct person, tap them. Alternatively, tap the + sign on

the right of the To field to see your contacts list.

Cancel
The meeting

Linstead

flosborne@icloud.com
- The meeting

Hi everyone,

Is everybody set for tomorrow's meeting? I'll bring the
on Jim. Mark, | believe you have the minutes of last montl
print a copy out for everyone.

Regards,
lan

Now type the subject, that is, what the email’s about,

in the Subject field, and type your email in the window
below the subject. This is the body of your email, where you
type what it is you want to say. When you're done, tap the
blue arrow in the top right to send it.

Mail in Portrait Mode.

With the iPad held
vertically (portrait
mode), you get a better
look at the email you're
currently reading,

Faipn T A

CAlinboxes A\ 1]

@ Medium Daily Digest
To:

“The Danger in Fak y and publ
in Human Parts by Vanessa Smith Bennett

Wnlland & Rarrate

o Toe 27 A = 100% o8
All Inboxes Edit T B8 o
Specsavers 3 @ Medium Daily Digest
four recent visit to Specsavers -tell us. To:
Linkedin ! "The Danger in Fake Positivity and Spiritual Bypassing”
and 8 ot... i in Human Parts by Vanessa Smith Bennett
Medium Daily Digest
setippiht sy R oy Medium pAiLY DIGEST
Medium Daily Digest
['The Danger in Fake Positivity and Spir. . "
[Stories for lan Osk ay's Today’s highlights
Steel Bite Protocol
If Your Gums Are This Damaged, Your.

writing or editing; to get
to your list of emails,
you need to tap All
Inboxes in the top left
corner. Tap the email
on the right to dismiss it
again. Portrait mode is
definitely more
convenient for viewing
attachments and using
Mail Markup too.

Oe00000

Medium oAy picesT

Today's highlights

i f I'm Trans?
il b}owDoEKnowllm rans’

The Danger in Fake Positivity and Spiritual Bypassing

Negative emations and experiences allow us 1o grow

n P

Indie Rock is Full of Privileged White Kids. | Know
Because I'm One of Them.

The following is a wanscript o the keymote address | gave for Sonic
aGender an event held & part of
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Replying to or
Forwarding an Email

ot i ol Hey lan, a Alan Podge X
Adobe < [ 5

Only 72 hours left for your chance to win Are you still organising cine ia
. 5 great film on at the Odeon 1

*« L) » o
MacHeist Deals Alan " Reply Al  Forward D
Meet Your One-Stop-Shop For Photo €
facH Flag R
150th Anniversary _
Mark as Unread =)

Sainsbury's special, bere is your unj

Move Message
Kanex Products.
Back to School Giveaway!

Kanex Products
Back to School Giveaway!

Updsted Just Now

Deleting Emails in
the Mail App.

< @ B8 c

All Inboxes ~ Alan Podge
< To:
Alan Podge The cinema trip
The cinema trip
R . Hey lan,

ance to win Are you still organising cinema trips for the end of every month? If so, there’s a

great film on at the Odeon for this month.

MacHeist Deals Alan
Meet Your One-Stop-Shop For Photo E.

150th Anniversary
Sainsbury's special, here is your uniqu,

Open the email to which you want to reply. Click

the Arrow icon at the bottom of the screen. A
pop-up window appears with a range of options; pull it
up to see the full window. Options include reply to
sender only, and reply to everyone who received the
original email.

Cance

Fwd: The cinema trip
I

Fwd: The cinema trip

You can quickly delete emails by swiping the

message left and tapping the red Delete button as
shown. Alternatively, swipe it further to the left and
delete it in one stroke. Deleted emails are sent to the
Trash folder, where they remain for a week after you
have deleted them.

VU
Alan Podge
The cinema trip

Back to School Giveaway!

Adobe
@  Ony72hours eft or your cha..
A summer of Createfuines

MacHeist Deals
Meet Your One-Stop-Shop Fo...

150th Anniversary
@  Seinsbuy's specidl, here s o..

Giveaway!

get1of the
@  Backto School Giveaway!

Kanex Products
Back to School Giveaway!

Mark Move Delete

Forwarding an email allows you to resend the email

to another person who didn't receive the original
email. You have to add a name to the To field. If you're
replying, the recipient's address or addresses are already
in place, as they're taken from the email you were sent.

Cancel

Re: The cinema trip

dge

Re: The cinemsa trip
| certainly am! What's the movie you're raving about?

lan

Sent from my iPad.

On 27 Aug 2019, at 4:01 pm, Alan Podge <fat_alan@iclou

3 Whichever you opt for, you can now type your own
message in the body of the email. You can delete or
edit the original subject and message if you want or, as
shown here, just leave it. We swiped the keyboard down for
a better view. When you're ready, tap Send.

Tap the Edit link (top right). Empty circles appear

next to emails. Tap those you want to delete, or
drag your finger along them to select multiple emails at
once. Tap Delete and the emails you selected are all
deleted at once.

This message is from a maiting list.

Mailboxes

£ Allinboxes % The Spoon
To:

£ Pipex email

£ iCloud

Can't get an election
¥ ve ©

Ti] AuBins

£ Inbox

[ orafts

3 Tap Mailboxes (top left), then tap the Bin icon to
see emails you threw away. Tap Edit (top right)
select and delete those you want to get rid of
permanently, and tap the bin again to remove them. Note
the Select All link in the top left.

[e]e] Jelejele)
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Sending Attachments

Cancel

Jim,
This is the cat | told you about. He’s called Felix, and we got him from a rescue centre.

lan

(G Photo Library

Sent from my iPad.
Take Photo or...

In the body of an email, tap in the place where

you'd like to add the attachment. Tap one of the
icons in the top right of the keyboard to attach or take
and attach a photo, attach a document, scan and attach
a document, or mark-up. Tap the one you wish to use.

< Locations

) Searct

“ 6O ©

Automator

¢ '

lan's iCloud stuff Just Press Record Keynote

3 If you're sending documents, you're taken to the Files
app. Navigate to the document you want to send and
tap it. You're taken back to the email, with the file attached.
To attach more than one document, repeat this procedure
as many times as you like.

Formatting Controls

ia trip

Jim,

This is the cat | told you about. He's called Felix, and we got

lan

Sent from my iPad.

If you're sending photos from your library, a window

pops up showing available photos and videos (which
can also be attached). To select them, tap each one you
wish to send (you can send more than one at a time).
When you're finished, tap the X’ to go back to the email.

C Mailboxes - e o

Cancel |8

All Inbox .
Moody picture
# Stephen Anders 9:35am
Cure For Diabetes
Read More -This s Alyssa Falcon
coresspondance-..

The End To Your D +: Moody picture
Lite Is About To Ch
| Hey Alyssa,
‘® Amazon Echo
Keep up with Alexa
Discover what's ne

Here’s the photo you asked for. Hope it's
woek.... 3% i

]
L A

what you need. Xx

¥
" &

® Adobe
Put colour to work
Tips and tricks for)
@ease in Creative Ci

® Agnostic.com
3163 new posts an
Activity Report

Hi lanOL..

You can delete attachments you've added to an email

before sending it, and add your message above or
below the attachment too. If someone sends you an email
with an attachment, tap it (to open it) and then tap Share for
a range of options.

Choose Font Cancel

Academy Engraved LET
Al Nile

American Typewriter
Apple Color Emoji
Apple SD Gothic Neo

Aople Symbals

Arial

Arial Hebrew

Arial Rounded MT Bold
Avenir

Avenir Next

Avenir Next Condensed
B

Tap the body of your email, then tap the ‘Aa’ icon
to access the formatting controls, a new feature for

Tap Default Font and you can change the font in
which your email is written. You can also change the

iPadOS 13. To close the formatting tools, tap anywhere
on the screen outside the window. You can use bold,
italics, underlining, and crossed-out text with the first row

size and colour of the text and, with the bottom two rows,
justify it left, right and centre, as well as make a list or set
an indent, or reduce/increase the quote level.

000e000
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Downloading New Emails

<

This message is from a mailing list.

Gary | WaterField Designs
W o

All Inboxes

Gary | WaterField Designs
NEW! Marqui Crossbody Pouch

ATERFIELD

lan Osborne
Pic

NEW! MARQUI CROSSBODY POUCH

Rob at Pocket PC
Pocket PC just launched on Indiegogo!

L ARSI

To manually refresh your inbox, pull the sidebar

down until you see the swirl, seen here at the top.
This shows the app is checking for emails, which it will
then download. When it stops, the check is complete with
all your new emails downloaded and available to be read.

Adding VIP Senders.

Settings A Fetch New Data

3 imunes & app store
E Wallet & Apple Pay
Pipex email

iCloud

Holiday Calendar

Contacts

i)

Calendar fan Osbomne
Notes
Reminders

B voice Memos

Messages ;
\J Messages Automatically v

Fanaw

You can set Mail to check for new emails automatically.

Go to Settings > Passwords & Accounts > Fetch New
Data. Mail accounts can be set to: Push; to have new emails
sent to your iPad, Fetch; to check at a set interval, or Manual;
to only send them when you refresh your inbox yourself.

All Inboxes <M i [ = G
fan Osborne From: Alan Podge VIP ™ From: * Alan Podge
ic M T & o
L‘i Alan Podge
<« The cinema trip
ob at Pocket PC Alan Podge
ocket PC just launched on Indiegogo! o ° o o The cinema trip
oo James Gale
Sold out!
H&s Samples - Hoylan,
fou have (1) hour to request your Hea.
mnd of every month? If so, there's a Alan Podge Are you still organising cinema trips for the end of every month? If so, there's a
Tonight great film on at the Odeon for this month
lan Podge
he cinema trip Alan
o 5 Alan Podge
. Address
MacHeist Deals

Find an email from the person you want to add to

your VIP list, and open it. Tap the name of the
person who sent it, to turn the name into a link, then tap
it again to open a list of options. Tap Add to VIP to add
the person to your VIP list. Emails from VIP contacts are
starred for easy spotting.

Block Sender

In the Mailboxes screen, VIP is listed as a separate

mailbox; tap it to see emails from everyone on your
VIP list. They appear in your inbox too, but this is a quick
way to access them. In your mailboxes list, tap the ' next
to VIP to see your VIP list. Swipe a name left to remove
them from your VIP list.

Settings < Mail Blocked Sender Options

Passwords & Accounts None

Mark as Blocked, Leave in Inbox v

Contacts Move to Bin
Calendar

Notes

Reminders

B voice Memos

Messages

C

L FaceTime

All Inboxes

The Spoon From: Norma Hill Healthy Hearing Institute
Rebels without a clause To:

Amazon.co.uk Norma Hill Healthy Hearing Institute,

Your Amazon.co.uk order of “Jenolite R Thee
o y Add to VIP

The 36-

free quote o

lan, boak your free consultation today.

Block this Contact

Norma Hill Healthy Hea...
The ear doctor's secret he doesn't wa.

Blinkist

Go to Settings > Mail and tap Blocked Sender

Options. You're given three options; if you choose
Move to Bin, an email address you've blocked cannot
reach you. Back in Settings > Mail, tapping Blocked gives
a list of currently blocked numbers and email addresses,
which you can unblock by swiping them left.

When you get an email from someone you want to

block, tap their name at the top of the email and
from the window that pops up, tap Block this Contact.
Their email address is added to your blocked list, which
applies across all your Apple devices signed into the
same Apple ID.

[e]ejele] JeJe)
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Using Signatures

< = Calendar
Settings Mail Signature
ing: <o Muted Thread Action Increase Qb
Notes
A » Blocked Sender Options
Passwords & Accounts eminders
&) A Accounts Include Attachmy
Blocked
D - v I o
| Contacts A Messages Signature
“T Calendar ) FaceTime Always Bee Myself
Stay hungry, stay foolish
Notes *, Maps Mark Addresses
¢ Reminders @ safari Increase Quote Level
B voice Memos N News Include Attachmep
Here's to the crazy ones.

O Messages @ stocks Signature

() FaceTime Home Default Account

85 Maps @ svorteus

@ satari

Go to Settings > Mail > Signature. By default, your

signature reads, ‘Sent from my iPad’. Tap it and you
can change it to anything you like. If you have more than
one email account, such as a personal and a business
email, you can set separate signatures for each.

Mail Markup

Tap Mail in the top left corner to go back to the Mail

settings. In the Signature section, you see your new
signature, or a number if you've set different ones for
different addresses. Next time you write an email, your new
signature is used instead of the default email signature.

Tim

Ben

7] Text
Ov signature

&) Magnifier
0oeo/”
| " - @00

© 1 P &

ae

Open a new email and add the attachment you wish

to annotate. If the keyboard isn’t up already, tap the
attachment in question, then the Pen icon in the top right
of the keyboard to bring up the Markup tools.

All Inboxes

lan Osborne Alan Podge
Pic < To:

Rob at Pocket PC
Pocket PC just launched on Indiegogo!

The cinema trip

Hey lan, a Alan Podts

Are you still organising cine
great film on at the Odeon {

H&S Samples
You have (1) hour to request your Hea

Alan Podge Alan
The cinema trip

MacHeist Deals
Meet Your One-Stop-Shop For Photo E...

Kanex Products

You can then use the tools to mark up the picture.

Tap and hold a tool for customisation options, tap the
colour wheel to change colours, and tap the arrows in the
top left for undo-redo. The + icon gives more tools.

Mute Thread.

You can mute an email thread by opening the Reply
menu and tapping Mute. Alternatively, from your inbox,
swipe the email left, tap More, and then tap Mute. To
unmute, repeat these procedures and tap Unmute.

All Inboxes

lan Osborne Alan Podge
Pic .Q To

Rob at Pocket PC The cinema trip
Pocket PC just launched on Indiegogo!
Hey lan, Alan Podge -
H&S Samples -3
You have (1) hour to request your Hea. Are you still organising cine 2

great film on at the Odeon |

Alan Podge Alan
The cinema trip

MacHeist Deals
Meet Your One-Stop-Shop For Photo E

Kanex Products

00000 eO
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Create Reminders.

All Inboxes
T there's a great film on at the Odeon for this X
lan Osborne 2 Alan Pod TL momn. 4:01pm
Pic To: lan Osbo
Rob at Pocket PC The cinema tri Q
Pocket PC just launched on Indiegogo! Akson
‘ t's Rob fror wiks
Hey lan,
H&S Samples 4 = ~
You have (1) hour to request your Hea. Are you still organi @ u - .1"‘"'"
ondith greatflmonatthe  woce  hessages ail Reminders &
Alan Podge 4:01pm Alan
The cinema trip Copy ®
Hey lar ou stil nema
Save to Files =)
MacHeist Deals
Meet Your One-Stop-Shop For Photo E.. X .
Life Open in Apollo ®
1

Another new feature for iPadOS, you can now

create reminders directly from the Mail app. First of
all, tap and hold the body of the email until the pop-up
bubble appears. Tap Share in this pop-up bubble.

Long Press on Email

In your Mail app’s inbox, tap and hold an email for a

pop-up menu. Slide this menu upwards to see all the
options it offers, which include: reply, forward, notify,
mute, move, or delete. Tap Mark.. and you can flag it,
mark it as read/unread, or move it to junk.

Alan Podge 4 Reply
E 1
Reply All

The cinema trip e

o, Mark...

Are you still organising cinema trips
for the end of every month? If so,
there’s a great film on at the Odeon Mute
for this month.

Notify Me

Move Message...

Alsn Delete Message

Searching Emails

Using the search field at the top of the screen, you can
search your emails. You can search all mailboxes or just
one. If you look for a person, you can search for emails
from, to, or mentioning that person. There are more
features than ever in iOS 13 Mail’'s search.

Cancel Reminders

The cinema trip

there's a great film on at the Odeon for this month.

From the Share menu, tap Reminders. From here,

you can edit the title, add notes, and choose to which
Reminders list it will go. Tap Add when you're done, and the
reminder is added to your Reminders app.

Email Notifications

If you've turned off notifications for your Mail app but

want a notification for replies to a specific email you're
sending, tap its reply button, and then tap Notify Me to
activate Notifications. The email is then badged with a
bell. Repeat to turn them off again.

© Readly The cinema trip

New issues of your favourite magazine.

® GAME Hey lan, «a Hey |
Find your next challenge

Mute

Are you still organising cine

great film on at the Odeon!  \park as
* Pinterest €
Hot Emo Guys, Tattoos Of Flowers and. :
Emo Guys, Tt Alan v Notify Me
® Holland & Barrett € Archive M;

Print

FINAL HOURS | Shop these offers befo.

Move 1o Junk

# Fanatical Bundles 6:04
Guarantee your game genre! 4 availabl... Mute

Notify Me 0
Amazon.co.uk

Shipping update for your Amazon.co.u...

Print = &K

Email Unsubscribe

These days, it’s a lot easier to unsubscribe from mailing
lists. If Mail sees that an email has been produced by
such a list, it automatically adds an Unsubscribe link at
the top of the email. Tap this link if you want to remove
yourself from that particular mailing list.

Q Alar] © Cancel M B8
Al Mailbores Gurrent Mailbox Alan Podge
& To
& search for “Alan"
o The cinema trip
Alan Podge
The cinema trip
Alan P Hey lan,
Tonight
B Are you still organising cinema trips for the end of every month? If so, there's a
annns Fllon ma a0 tha Aclana s shin sansh
o o8
q w e r t y u i ) p @
a S

< All Inboxes Edit T B8 o
© Fanatical Bundles

€ This message is from a malling fist.
Guarantee your game genre! 4 availabl. e

Outdoor NaNg
To:
Amazon.co.uk
Shipping update for your AMazon.co.u.

$7,980 stimulus check Witing for you?

Outdoor Nation
$7,080 stimulus check waiting for you? If you would prefer to not receive spec

offers please Click

This message is from 2
Unsubscribe

Gary | WaterField Designs
NEW! Marqui Crossbody Pouch Outdo

st to imcrease sat.

lan Osborne
Pic Click Here t\

Rob at Pocket PC

& Outdoor Suiv

Pocket PC just launched on Indiegogo!

000000 e
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Mail App and Home App E-

Home App

The Internet of Things is going to be huge. Apple’'s HomeKit gives
developers the means to include iPad controls in their products; and the
iPad’s Home app brings their controls together, under one application.

Welcome
Home

Control Your Home
Securely control and monitor your home using
the Home app, Control Centre, Siri and Apple
Wateh.

Set It and Forget It

Automate common behaviours, settings and
scenes so everything is ready and waiting for
you.

Share Access
Allow friends, family and people you trust to

access your home, whenever and however
you want.

Open the Home app for the first time and you will
be greeted with a welcome screen, explaining
about the app and what it does. Read carefully and then

tap Get Started.

Start building your connected home by adding lights, locks, thermostats and
other HomeKit-enabled accessories.

N\

Tap the bottom left icon, Home, to add and edit

compatible accessories. These include devices that
activate and regulate your heating system, control your
lights and more.

Automation

Your ies can ically perform actions based on criteria such as
your current location or time of day.

®tv

Make Apple TV (4th generation) the centre of your home. Control HomeKit-enabled
accessories remotely, grant access to the people you trust, and automate
accessories to do what you want, when you want.

The bottom right icon, Automation, lets you set
3 timers, actions and more. What these timers and
actions do depends on what kit you've incorporated into
your Home app.

You can also use the Home app to control and

configure speakers that are compatible with
HomeKit. Naturally, Apple’'s own HomePod, pictured here,
fits the bill but there are plenty more.
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Safari is the iPad’s bundled web browser. With it, you can surf the worldwide
web, save your favourite pages as bookmarks, do your Internet shopping
and more. We show you its basic functions and more advanced features.

Safari in Focus

§/)pocket

Categories v Top Picks Latest Offers

"R 1o

ZIOGIN | REGISTER | ACCOUNT v

Gifting ~ Loyalty Points Help & FAQs

Digital Subscriptions > Tech & Gaming > Apple > Essential iPhone & iPad Magazine inc. BDM's iOS Guides > October

2019

Essential iPhone & iPad Magazine

inc. BDM's iOS Guides

WYY YT (Reviews) o WriteReview

6 issues per year

Learn to do more

Writter

1/Pro/Max <
time to upgrade! Smess

about i0S. No matter whether you want to comp

Single Digital Issue -
October 2019

This website use cookies and similar technologi
advertising. By using this site, you agr

These chevrons let you

move forwards and
backwards through your
browsing history; use the left
chevron to go back to the
previous page and the right
one to go forward again. If
one or both chevrons are
greyed, you can't navigate in
that direction at the moment.
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nced tech experts, even ¥
als and informative fe hing s00d

orjust solve a few niggling problems on your iPad, you will find what you are
looking for here... r

Available version

Digital Edition
SAVE 37%

Select your purchase | Is this a Gift

0 improve the site and to provide customised content and

e more, including how to change your ¢ g5,
olicy _

mon

@ o f0

with your iPhone or iPad with our info-packed iOS guides!
Ssu h articles,

er your iPhone

99

This new icon gives

access to the Website
View Menu. It offers a range of
options for viewing the website
you're currently browsing,
including: increasing and
reducing text size, switching to
Reader View or Desktop
version, hiding the toolbar, and
turning off content blockers.

This is your URL and

search field. From here,
you can type a web address to
go to its page, or type a search
term to search the worldwide
web for pages on that subject.
Here it's showing the URL for the
currently viewed page. If you try
to open a page that’s already
open in another tab, Safari now
switches to this tab instead of
opening the page again.

Tapping the curly arrow

here reloads the page at
which you're currently
looking. It's useful if a page
hasn’t loaded properly or
needs updating, such as a
news page.

Tap this to open your

Bookmarks sidebar,
from where you can open a
bookmarked page, or one
you've added to your reading
list. You can also access
a list of sites you've recently

viewed.You can also

access a list of sites you've

recently viewed.

This is the Sharing icon,

which is found in many
of the iPad’s bundled apps.
Tap it for a range of sharing
options, including AirDropping
the page to a nearby device,
sending it by Mail or
Message, printing it, saving it
as a PDF and more.

®00000

You can have more than

7 one page open at a time,
by using browser tabs. Tap
here to open a new tab, which
appears below the top bar.
You can then type a URL or a
search term into the field at
the top of the web page, as
usual, and open a new page
in the tab you just created.

If you have a lot of tabs

open and are having
trouble finding the one you
need, tap this icon to see all of
the currently open tabs in your
browser as thumbnails.

These are your open

tabs. Tap a tab to view
the web page currently open
in that tab, and tap the ‘X’ icon
on the left of your current tab
to close it.

This is a text field on the

website currently being
viewed. Tap it and the virtual
keyboard appears at the bottom
of the iPad’s screen so you can
type. This text field is for
searches, but other examples
include online forms, forum
posting windows and more.

A web page can contain

words, pictures, videos
and more. Tapping links on a
web page, such as the
pictures or buy buttons here,
takes you to a new page.
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Bookmarking Pages and Organising Bookmarks in Safari

AR bdmpublications.com ¢

o

Add Bookmark

3 Up Your Netfli

| Master Your Tech  © From Beginner to Expert

About Black Dog Media  Contact BOM  Licensing BOM My

Account  Help

Add Bookmarks for 4 Tabs

Add to Reading List

b ol ’; Vulnerabilities
lid g Discovered

To bookmark a page, tap and hold the Book icon at

the top of the screen until a menu appears. From
here, you can bookmark the page, add it to your Reading
List, or add bookmarks for all of the tabs you currently have
open in Safari.

AA bdmpublications.com ¢
9 Cance Add Bookmark Save XIFscebock
< uter. About Black Dog Media  Contact BOM  Licensing BDM My Account  Help
(L | Media - Tech Guides and Guidebooks 5
k Master Your Tech From Beginner to Expert
https://bdmpublications.com/
' fmate Photoshop & x =
Yt Favourites
3 “Guidebooks”
q w e r t y u i o} P 3G
o ‘ g <
z X c v b n m .

Tap Add Bookmark and a new window appears. You

can edit the name of the website as it appears in
your bookmarks; just delete the text indicated here and
type whatever it is you want to call it. This is very useful if
the site has a long, awkward name.

AR bdmpublications.com ()
€ Cancel Add Bookmark Save | Facebook
¢ Amst. About Black Dog Media  Contact BOM  Licensing BOM My Account  Help
Black Dog Media - Tech Guides and Guid. -
‘ H Master Your Tech  * From Beginner to Expert
https://bdmpublications.com/

l Y7 Favourites v
Useful Apple Sites

News

Popular

Bookmarks

Vulnerabilities
Discovered

Bookmarks Menu

Jobhunting

Novel Writing

B ~ bdmpublcations.com e & +
© Black Dog Media - Tech Guides an. . I
ol ‘a( Black Dog Media =
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(1) Black Dog Media J( .

(1) CreateSpace: Self Publishing...
(T] Vox.com | Explain the news

[T] Fresh, Fearless Independent J...
(1] https:/fforums.xbox.com/en-U.

[T] The Civil War: A Balanced Per.

The Software Library: MS-DO.

| RetroEngine Manual / Support ] e —
! Massive Windows 10 Seeurty |

Vulnerabilities Discovered

ke |

(I European Commission in the...

Explore the New Features of i0S 13

[T) Download | PCL Expert Guides
I
I
[
r

3 You can also change the location where you save it.
Tap the location offered and select a new one. This
lets you organise your bookmarks into folders. Sites in the
Favourites section appear on the panel found by tapping
the URL bar.

Orientation.

Pages can be oriented into landscape or portrait mode
simply by rotating the iPad.

iPhone X®

Al-screen design. Longest battery ife aver
Fastest performance Studio-qualty pf

Tap the book icon to open your bookmark list and tap

a bookmark to go to that site. Tap Edit to organise your
bookmarks and add folders. You can delete bookmarks by
tapping the minus sign next to it or move it by dragging the
icon to its right.

Organising Tabs.

Tap the Tabs icon (top right) to view open tabs. You see them
as thumbnails, which can be reordered by dragging. To open a
new tab, tap ‘+’. Tap a thumbnail to go to that site. Close it by
tapping the ‘X' in its top left. In Settings > Safari > Close Tabs,
you can set them all to close automatically after a set period.

X Apple (United Kingdom) X Log in to Facebook | Facebaok

m r
X sign cunt I X
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History and Reading List

01am Wed 28 Aug

= 100% %)
aA

¢
P

Add Bookmark
Add Bookmarks for 8 Tabs
Add to Reading List Pencil with your iPad or iPad Pro

Learn how to pair, use, and charge your Apple Pencil

Settings Safari
At
&‘7 Maps
Safari Clear History and Website Data
N News
. Stocks
Page Zoom
Home
Request Desktop Website
. Shorteuts
Reader
P Content Blockers
I Music
' v Camera
PO Microphone
otos
. Location
Camera
Cj Books
@ Podcasts Automatically Save Offline [ @)
@ Game Center Automaticaity save all Reading List items from (Cloud for offine resding

If you find something on the web, but you haven't

time to read it and don’t want to bookmark it, add it
to your reading list. Long tap the Bookmark icon, and in
the pop-up, tap the Add to Reading List icon.

In Settings > Safari, you can opt to automatically

save your reading list items for reading when you've
no Internet connection. To access your reading list, tap
the Bookmark icon, then tap the Glasses icon at the top.

m 0o )
Use Apple Pencil with your iPad or iPad Pro

T o] Use Apple Pencil with your
= iPad or iPad Pro - Apple Su...
support.apple.com

Apple User @ 8 Varilla Cupeakes £

Learn how to pair, use, and charge your Apple Pencil

e Vol 5 - BDM Tech...
fications.com

.’tl The iPad Seniors Manual Vol
28 - BDM Tech Guide Books
bdmpublications.com

Facebook
facebook.com

i

< B ~ & support apple.com ¢ O + B B -~ @ support apple.com e h + @
P UseApoleP.. LogintoFaceb.. | Eictronics, Ca Wikipecia S I V0 your Clous YouTube Home - BB Ne. © UseAppleP.. | LogintoFaceb.. | Electronics, Ca Wikipedia Sion lnto yous Cloud YouTube Home - BBG Ne
S— -

m 0o 9]

This Moming
Use Apple Pencil with your iPad or i...

iPad - Official Apple Support

Official Apple Support

iPad - Apple (UK)

Home - BBC News

YouTube

Sign in to your Microsoft account

3 Tap an item in the list to open it. Swipe it right to mark
it read or unread. Swipe left to delete or save it. Tap
Edit (bottom right), and tap the circles to delete or save
offline multiple items at once. Tap Done to close.

Start Page Revamped.

(11 httpsy/support.apple com/en-gb/HT205236

sedpple?- i Frequently Visited
l 10NOS
Webmai
Siri Suggestions
T] The iPad Seniors Essential Apple User
*NIOKS  Manual Vol 28 - BDM... Magazine Vol § - BD...
bampublications cam bampublcations com
2.
Essential iPhone & iPad i0$ & iPad0$ 13.1 Beta
Magazine subscription Release Notes | Appl...
zinio.com sople.com

Open a new Safari page, or tap the URL bar for this

start page. It contains thumbnails of sites stored in
your Favourites folder (see bookmarking, previous page).
Scroll up to see other often-used sites and Siri suggestions.

The third tab in your sidebar, a Clock face icon, is
your browsing history. Tap this to see what pages

you've looked at previously. You can tap a page to open it,
swipe to delete it, or tap Clear to empty the list completely.

Copy

‘Open in Background

Suggest Less from
Reading List

Don't Suggest
T

Tap a thumbnail to open the site. Long press one of
the thumbnails for a preview of the site, and also a

menu to copy the page, open it in a new tab, edit the
bookmark’s name, URL and location, or delete it altogether.

008000
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Clear Cache

Go to Settings > Safari for an option to Clear History and
Website Data. Tap it for a pop-up window. Reading list
and bookmarks are unaffected by clearing, but history
and caches are cleared from all devices signed into
your iCloud.

‘ Safari App l@-

Photo Upload Resizing

If you choose to upload a photo to a website, such as
Facebook or an online forum, you can set the size at which
the photo will be uploaded. Just choose the photo and, at
the bottom of the screen, tap Choose Image Size for

a pop-up.

Settings
&5 Maps
Prevent Gross-Site Tracking
Safari
; Block All Cookies
N News
Fraudulent Website Warning
@ stocks
Check for Apple Pay
Home
@ svortus
- at ry and Web [ ]
7 Music
@ v
& Photos Page Zoom
| Camera Request Desktop Website

Download Manager

Safari now has a download manager, similar to the one
found in Safari on the Mac. If you choose to download
something on your iPad, an icon appears in the top right.
Tap it to see recent and current downloads.

2A @ dropbox.com ¢
Downloads

Sony Blu-ray Player

A faster way to edit,
annotate, or sign PDFs

Private Browsing.

AR @ facebook com ¢
Recents Done

s < Photos

il
o]

Actual Size (8.7 MB)
Choose Image Size

Reader View.

On some, but not all, web pages there’s a ‘lines’ icon on
the left of the URL bar. Tap this to use the reader view,
which simplifies the layout, making it easier to read or
print. Tap it again to return to regular web browsing.

037 am Wed 28 Aug

o @

© Sups ©  Detoctorists find hugs Chew Valley Norman coin hoard - BBC News

Lisa Grace and Adam Staples, who unearthed the bulk of the hoard, said: “We've
been dreaming of this for 15 years but it's finally come true.”

The British Museum said it was the second largest find of Norman coins ever in
the UK

The coins, which date from just after the Battle of Hastings in 1066, depict both
the defeated King Harold Il and the triumphant William the Conqueror.

Once the hoard is officially declared as treasure, the Roman Baths in Bath hopes

to acquire the coins.

The Chew Valley hoard contains 1,236 coins of Harold Il, the last crowned Anglo-
Saxon king of England, and 1,310 coins of William |, as well as several coin
fragments.

Sometimes, you might want to surf the web privately, without others who use your iPad knowing what you've been
looking at. Maybe you're planning a surprise party or looking for a present to buy.

Open Safari and tap the two squares icon next to the +
icon in the top right corner. Now tap the Private link, also
in the top right corner, to switch to Private Browsing. Tap
Done to return to Safari and continue using the web.

Google

A new browsing window opens; note the dark toolbar at
the top. Using this window your online activities remain
private. To leave private browsing, simply repeat Step 1.
The toolbar is white again and private browsing is off.

000e00
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Searching for Text

M widge 8 & + O

-] i Dictionary

K -

iPadOS Preview
Google Search

Q widge
Q widgets

Q  widget meaning

223 @ & 2123

To search a web page for text, tap the URL bar

and enter your search terms using the keyboard,
but don't tap Enter when you’re done. On a Google
search, you can tap the arrow to complete the text in the
URL bar.

The New Sharing Sheet.

AR @ apple.co (]

Add to Reading List
Add Bookmark

Add to Favourites

Tap the Share icon (the page with the up-pointing

arrow) for the new look Sharing sheet. People
with whom you regularly share are shown, along with
an icon to illustrate how the item will be shared if you
tap that person, e.g. in the Messages or Mail apps.

(0 widgets
i App Store

°
_ Launcher with Multiple Widgets

iPadOS Preview Al Neow Featu
Google Search

Qe Dashboard Widd

boardwidgets.cc

Q widgets meaning

Q  widgets iphone

On This Page
Q widgets in oppo 4 .
Find “widgets "
Bookmarks and History

Dashboard Widgets

On This Page
Find "widgets "

iPadoS Previey
Q @

Copy

Add to Reading List
! Add Bookmark
Add to Favourites

Find on Page

m O % B § @

Add to Home Screen

Possible results appear as you type. Tap this results

window and, at the bottom, you see an entry titled
‘On This Page’. Tap this and you're shown instances of the
text on the web page, which you can cycle through with the
chevrons at the bottom.

Pull the Sharing sheet up for a more complete list

of things you can do. The app/feature icons can
be scrolled left and right, and let you share a link via
AirDrop, Messages or Mail, add it to Reminders or
Notes, publish it on Twitter or Facebook and more.

A & apple.com e O

g

] P30S Praview - Apple (UK)

iPadOS Preview

Th igned to take advantage of the
large i isggay refined layout lets you see more apps. And you
can pin useful widgets{on the front page.

Pinned Widgets

3 You can also highlight and then copy text. Tap
and hold a word to highlight it, drag the handles
to cover the text you wish to copy, then from the
pop-up menu, tap Copy. You can then paste it into
another app.

b

i e . PadOS Preview

iPadO$ Preview Find on Page

jol

Add to Home Screen

®

Markup

Print

1Password

Openin Apolio

Save to Dropbox

B¢ 66 a6

1Blocker

Edit Actions

Towards the bottom of the Sharing sheet are options

that let you add the page to favourites or the
reading list, bookmark it, print it, or open it in various apps
you might have on your iPad. To close the Sharing sheet,
tap the cross in its top right corner.

O000e0O
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Useful Safari Settings

Safari App [@-

Settings < safar Search Engine

) Passwords & Accounts

Google v
) wail Yahoo

| Contacts Bing
== Calendar DuckDuckGo

Notes
Reminders
B Vvoice Memos
d Messages
(3 Facetime

85 Maps
) Safari
N

News

Z38pm Wea2s Aug = 7 00% W

Settings Safari
o -
[0 h
) Passwords & Accounts Sk Weiohe Semee
ar
O i Preload Top Hit | @),
Contacts
= Ccalendar
AutoFill
Notes 4
Frequently Visite A
Reminders
Favourites
B voice Memos a
Show Favourites Bar L
Messages &
d Block Pop-ups | @)
FaceTime
o Content Blockers
6= Maps
Downloads
2

By default, Safari uses the Google search engine when
you type a search term into the URL field atop the
screen; but you can change this by going to Settings > Safari

> Search Engine, and choosing one of the other options.

Settings Safari

~o)

Passwords & Accounts

Q wei Block All Cookies q

Contacts Fraudulent Website Warning ‘_&

Caeicie Check for Apple Pay O
Notes
Reminders
Voice Memos
Messages
FaceTime
Page Zoom
Maps
Request Desktop Wel

| Reader

News
Content Blockers

)zl 000

3 Two more options that are worth switching on are
Prevent Cross-Site Tracking and Block All Cookies.
They stop sites leaving information on your iPad for
targeting adverts. However, they don't reduce the number
of ads you see.

The AutoFill Feature.

If you activate the Show Favourites Bar, which is off

by default, the websites stored in your Favourites
bookmark folder appear in a bar under the toolbar atop the
web browser. It's the old school Safari way of doing things.

Other Safari Settings.

Here are some other things you can change in
Settings > Safari

Page Zoom: SetWour browser to be zoomed in or out of
a website by @

Request Deskt@p Site: Switch it on and Safari always shows
the desktop Version of a website, and not the mobile one.

Reader: You can automatically use the Reader View on
websites if you turn this on. —

Camera/Microphone/Location:-Do you wavnt‘ﬂ’ivfebsites to
have access to these things? By defaultfthey have to
ask, but you can change this to Deny or Allow.

Language: You can switch to anether language for Safari
if you wish.

Downloads: Set where doguments and data, downloaded
in Safari, are saved. By/default, it's your Downloads
folder in the Files app!

AutoFill can save you lots of time when filling in a web site’s information forms. You just need to set it up; information
such as your name, address, telephone number and credit card details can be added.

B Vied 78 Aug = 0o

Settings < Safa AutoFill

) Passwords & Accounts

D wai Use Contact Info @

ntact:
Contacts My Info

Calendar

Notes Credit Cards @

Reminders Saved Credit Cards

Keep up to date with our news, guides a g up U 53

1 AutoFill Contact

To set up Auto-fill, go to Settings > Safari > AutoFill.
From there, you can decide whether you want to use
information stored on your contact card for the feature,
whether AutoFill should include user names, passwords
and credit cards.

Set up the AutoFill information as you see fit. Be aware
that if you add a credit card, the security number on the
back isn’t saved. When done, you need to fill in a web
form, just tap a text field and then tap AutoFill Contact
to fill it in.

00000 e
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-:l Using Your iPad’s Apps

- Reminders App

In iPadOS, the Reminders app was completely revamped, with an exciting
range of new features. There’s a new home screen with smart lists, so you
can organise your reminders into more flexible groups and more.

Reminders in Focus

2:37pm Wed 28 Aug = 100% 54

All

New Year's )€

Get bikes up and running n
Room clear out: attic

Room clear out: hall

Room clear out: back bedroom

My Lists

Room clear out: third bedroom
o New Year's Res..

Home To-Do

Work To-Do
Room clear out: garage

@ Little jobs
Days out

O AppleUser 7 Get fit

Room clear out: Bathroom
Room clear out: living room

Room clear out: kitchen

1) Shopping/C..

o Vacation Planning

eBay some stuff

Fix RAT 9: https://www.youtube.com/watch?
v=AsGf9dUwIsA

Try out Chromecast

Install Toast 18, Affinity Publisher on Mac Pro

Add List

Reminders on the Web.

If you sync your Reminders with iCloud, you can take
a look at them from any Internet-capable device that
has a web browser. Just go to www.icloud.com and
enter your Apple ID, and there they are.

=00800ed
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This is the new
1 Reminders app’s front
page, showing smart lists as
well as the lists you've created
yourself. A ‘list’ is a group of
reminders you've set up, and
can be called anything you like.

Tap this link and you can

edit your lists using new
controls that appear; delete
them with the minus sign,
reorder by dragging the
Three-line icon up and down
and tap the ‘" icon to rename
a list, change its colour, or
choose a new icon.

These are your smart

lists; “Today' is all your
reminders scheduled for that
day, ‘Scheduled’ shows
reminders that are scheduled
for any day, All' lists all your
reminders and ‘Flagged’ shows
reminders you've flagged.

Here, you see the

currently selected list or
smart list. As ‘Al is currently
selected, this column shows
all your reminders arranged in
their respective lists.

These are your lists. They

can be called anything
you like. Tap one to open it and
see the individual reminders
you've added, mark reminders
you've done as complete, and
also add new ones.

You can share a
Reminders list with
someone else, as long as they
have a Mac or iOS device. The
list then appears in their own
Reminders app, and any edits

you make are also made on
their list and vice versa. The
other person’s Apple devices
must be running iOS 13,
iPadOS or macOS Catalina or
they can't share

= These numbers, on the

right of each list,
represent the number of
outstanding reminders that it
contains. When you mark one
as done, it's removed.

Tap the plus sign to add

a reminder to the list
above. You can call it anything
you like. When added, it
appears in that list until you
mark it as done.

Tap acircle next to a

reminder to mark that
reminder as being done. It
disappears from the list, but if
you want to get it back, tap the
Three dots icon in the top right
and select Show Completed.

Tap here to create a new

list, which appears in the
My Lists section of the
Reminders home page. You
can then add reminders to this
list in the usual way.



®
®
®

Reminders App

Creating and Using Reminders

Cancel

Shopping List

= ! §§ & ®
b

To create a new list, on the home page tap the Add

List link in the bottom right. Add a title for your list
(anything you like), and tap one of the coloured circles to
give it a colour. Scroll up and pick an icon for the list, then
tap Done when you've finished.

. . Details Done
Shopping Lisi
© a0
Al Flagged Choess Cheese
. Mature cheddar, 50% less fat

My Lists
° New Year's Resolutions 2019
O Home 300y . Remind me on a day
® workTo-0o
m Little jobs ¢ Remind me at a location
0 AppleUser 7

Remind me when messaging
o Shopping/Car Boot Sale
0 Vacation Planning

Flagged
o Shopping List i

Priofity

To add a reminder to a list, tap the list and tap New

Reminder. Add a name and, if you wish, tap the '
icon next to it to; add notes, a URL, or a flag, set a priority
as low, medium or high and more. When you've carried out
the task, tap the circle to its left to check and dismiss it.

Details. Done

Shopping List

Cheese

© cheddar, 50% les

® a1 0 o

All Flagged Cheese

Mature cheddar, 50% less fat
My Lists

o New Year's Resolutions 2019

0 Home To-Do ‘ Remind me on a day ()
® workTo-Do Alarm Wed, 28/08/19
@ Little jobs ¢ Remind me at atime

© Aevleuser? Revont

o Shopping/Car Boot Sale
Remind me at alocation

o Vacation Planning D

o N Q 0

Al Flagged

My Lists
° New Year's Resolutions 2019

o Home To-Do
® workTo-00
m Little jobs

o AppleUser 7

Take Photo

Shopping/Car Boot Sale
© shorping/CarBoot Sl Scan Document

o Vacation Planning

3 To schedule a reminder, tap it, tap the ‘i’ icon that
appears, and then switch on ‘Remind me on a day'. You
can add an alarm, set a date and time, and set it to repeat, if
necessary. You can also be reminded when you reach or
leave a location, or when messaging a certain person.

Tap the Add Image link near the bottom of the Details

screen, and you can add a photo from your Photos
app, take a new one, or scan a document. This picture
appears in your list associated with that particular reminder.
Tap it to enlarge it.

Edit Shopping List
Cheese
© 4 0 o —
All Flagged
Milk
My Lists
Apples
o New Year's Resolutions 2019
Bananas
) HomeTo-00 4 —
©® workTo-Do 3 Stationary shop v
m Little jobs 6 Staples
Red and blue pens
© rovleuser7
Ream of paper
0 Shopping/Car Boot Sale
€) Vacation Planning

Cheese
© 4 0 o

All Flagged Add People

Name & Appearance

Milk.
My Lists o Delete List
° New Ye-‘r's Resolutions 2019 :m S
nanas
0 Home To-Do ‘ Bread Show Completed
® ok To-Do 3 Stationary shop v
m Little ]oF:s Staples
Red and blue pens.

© ropieuser7

© snooping/Car Boot Sale

Ream of paper

o Vacation Planning

You can add Subtasks to a reminder from the Details

screen, breaking down the item of which you need
reminding into smaller tasks. In your reminders list, they
appear in a collapsible list under the reminder in question,
and can also be marked completed.

To share a list with another Mac or iOS user, open the

list and tap the Three-dots icon (top right). In the
menu, tap Add People, then choose how you want to
share. Reminders created in iPadOS, iOS 13 and macOS
Catalina aren’'t compatible with earlier versions of the OSs.
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Messages App

Messages is one of the most used apps on your iPad. You can use it to
send free iMessages to others with an Apple device and also send pictures,
videos and audio messages. Here’'s how to make the most of Messages.

Messages in Focus

4:05pm  Wed 28 Aug

Messaies
a Man Podgs 1:03 pm
Barbara Osbornn

Alison Willis

1]2)
- @

James Gale
Tracey Hatfield

Karl Linstead

O
®:
-
@
9

I know it’s at a pub in town, but I'm not
sure which one?

It's The Crown - this one.

—— BDM Publicatio

The

B ses
= * ooe ,

The Three-dots icon offers

a menu with two options;
Manage Messages List, so you
can mark all messages as read
or delete multiple threads, and
Edit Name and Photo, which
lets you add a picture and
name for outgoing messages.
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Tap here to open a new,

blank message, which
you can then write and send
in the usual way. To message
someone you've already
chatted with, you can tap
their name in the left hand
sidebar instead.

This is the person you're

currently talking to in the
open message conversation.
The picture is taken from your
Contacts app, unless they've
added a picture to their
outgoing messages.

Tap the picture (3) for a

menu from which you can
make an audio or video
Facetime call, or get a Details
window showing links and
photos you've shared, options
to share location and more.

Using this field, you can

search through your list of
messages. This search facility
is greatly enhanced in iPadOS.

These are your current

message conversations.
Again, images are drawn from
the Contacts app. If a chat is
marked with a blue dot, it has
unread messages.

7 The current (open)

conversation; as you can
see it includes emojis and a
photo attachment.

Tap the camera to take a

photo with the Camera
app and add it to your
message. If you want to
choose one from your photo
library, tap the App Drawer
icon (9) and then tap the
Photos icon.

®00000

This icon opens the App

Drawer, a feature that we
cover in more depth later in
this tutorial.

Type your message in
here, then tap the blue
arrow, which appears in the
right of this field, to send it.

Tap and hold the

11 Waveform icon here, to
send a voice message. The
receiver can then listen to it in
their own Messages app.

This is the App Drawer,

which is opened and
closed with the App Drawer
icon (9).

These icons are for

undo, redo, and paste,
respectively. Paste is useful if
you've copied something
from another app to send in
a message.

Keyboard features such

as predictive text make
typing messages a lot easier.
It's a good idea to familiarise
yourself with them.

Tap here to turn your
keyboard into a
scribble pad, on which you

can write a message or
draw a picture with your
finger, then send it to the
person you're messaging.



Sending a New Message

Messages App

New iMessage

Messages ~ @ ®

New Message
a Almvo«ige

Barbara Osborne m Q O
O~ 00O M IPOHO s s
) )
q w e r t Yy u | o o] g

Messages - @ e

.........

Horuw-dOsborm 4:36p

¢
a M Pocge
o

Of course. | did it a while ago.

Barbara Osborne

Qoo )
B + 00 n miLLOOO =
© o0 1 The Have
Q w E R T Y u | 0 P C

Tap the Pen and paper icon in the top right corner to

open a new message. In the To field, type the mobile
number, or email address, of the person you want to
message. If that person is in your Contacts app, type their
name instead or use the + icon on the left.

3 You can add photos or videos too. Tap the
Camera icon to take a new photo, and then tap
the up-pointing arrow to attach it to your message. Tap
the App Drawer icon, next to the text field, and then the
Photos icon to add one from the Photos app.

Voice and Video Messages

If the To field turns blue, it can be sent through

iMessage (free). If it turns green, it's sent as a
regular text message. If it turns red, the device you
entered can't receive a message. When the other person
is typing a reply, three dots in a speech bubble appear.

New Search Features.

The Messages app'’s search feature has been revamped.
Pull down the Messages sidebar to see the search field.
Tap it, and you’re offered recent people, links, photos, and
locations. Start to type; these suggestions are streamlined,
and conversations are added.

Have you finished your homework?|
Good. Hope you do well in the exam.

Of course. | did it a while ago.

The teacher said | will. &

Messages - (@) d.
Herowsra
Hereward Osborne 57 ¢
The teacher said | will. &
Have you finished your homework?
Alan Podge

L Of course. | did it a while ago.

Barbara Osborne

Good. Hope you do well in the exam

The teacher said | will. &
Alison Willis

James Gale
Tracey Hatfield

Karl Linstead

WoOER0 0L

BDM Publicatio...

To send a voice message, tap and hold the wave

form icon to the right of the text field. Speak your
message and release when you're done. You can review
your message by tapping the Play icon, send it by tapping
the up-pointing arrow or delete it using the X icon.

Messages - (@) ‘.
Harewsrd
-~ i Hereward Osborne
Have you finished your homework?
Alan Podge
a Of course. | did it a while ago.
: Eariars Osborms Good. Hope you do well in the exam.
The teacher said | will. &
ﬁ Alison Willis
James Gale
. Tracey Hatfield
b’
9 Karl Linstead :
BDM Publicatio...

To send video messages, tap the Camera icon to

open the camera app, from where you can select
Video and record your movie in the usual way. When you're
finished, tap the blue arrow to send it, Done to add text
before sending, Play to review it, or Retake to try again.
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Group Messages

— w3
3 Peapie

James, Karl &... 0 om 019
Uéwmmm, n

there by th

Sn'sanuw
Q\.
ﬁ Tanya Harris
‘ fan Osborne
'u James Gale, M... ),
m David Hayward That does look amazing - will have to see how today goes but

i o, T N e Rt

You can add multiple recipients to start a group

conversation; just type more than one person'’s
name or number in the To field of a new message. When
group messaging, the name of the sender appears
above each message so you can see who said what.

Messages Profiles.

messages ) @

‘ Manage Messages List
Edit Name and Photo
() -
e Barbara Osborne 12119 o1
Tue
0 Alison Willis terd
f ovely
I James Gale
. Tracey Hatfield

a Karl Linstead

-Q
A

Sure. First thing after lunch, 2pm.
else will be there? Ineed to i3

anage Messages D

3 you know where it is?

Edit Name and Photo |

| know it's at a pub i

It's The Crown - this one.

On the Messages screen, tap the Three-dots icon at

the top for a pop-up. The options offered are:
Manage Messages List, which allows you to delete
unwanted messages several at a time, and Edit Name and
Photo, where you can set up a profile. Tap this option.

The Details Window

Details

a Alan Podge

Send My Current Location

Share My Location

Hide Alerts

Send Read Receipts

Open a message, tap the icon pic at the top, and then

tap ‘' to access the details screen. You're shown the
person’'s name, some location options, and images and
attachments recently sent to you by that person. You can
turn alerts and receipts on or off here too.

NAME
Enter a Group Name

@ James Gale

9 Karl Linstead

0 Martin Smith

+ Add Contact

In a group conversation, you can access unique

controls by tapping the People icon at the top of the
screen, then tapping ‘". Add a hame for the group, add
contacts, and turn on Do Not Disturb to mute notifications.
At the bottom of the screen is an option to leave the group.

Choose Your Name and Photo

S

On the next screen, you can choose a picture for

yourself, this can be a photo, a memoji, or simply
your initials. You can also set your display name. After
setting a couple more options, this pic and name are used
for your outgoing messages.

Osborne

< dit
Alan Podge
coeo
FaceTime [ N

home.
fat_alan@icloud.com

Notes

Send Message

Tap the person’s name for their contact details; you

can start a phone or FaceTime call from here. Tap
Send My Current Location to show them where you are by
sending a link to your whereabouts on the Maps app, or
Share My Location to send it for a specified time.

008000
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The App Drawer

Messages App m

Q Store
App Store 8 a
MyFitnessPal tan\;a: Card/Poster/Logo Maker Citymapper Transit Na
M k F er in you An indispensable tr

Business Stickers and
'I Jlp Emoiis for iMessage £0.99

See Al
e Currency Flags - Stickers o o @ Health & Safety St

Messages (@) ‘a
S .8
Barbara Osborne ‘ D e i
e Cheers. @
James Gale
@ e O
. Tracey Hatfield 000 - =i MmO S

T & o 68 63 8 8 X
& L08

3 @ i
t - >~ g ~
%.8 2 ‘e’ %2 2

The App Drawer: Basics

Tap the App icon next to the text field to open the App
Drawer. Tap the blue App icon on the left to go to the App
Store, where you can get stickers, games, and apps to use
in your messages. Some are free too.

The App Drawer: Stickers

When you've installed sticker packs from the App Store (or
got them for free with an app), you can tap their icon in the
App Drawer and choose from the range on offer to add to
your message. Many sticker packs are free.

2
Messages = @ @ s
Alison Willis R e ik S]
@ Cheers. &
@,‘ Hereward Osborne k-
(o] @
- iy 00O = s M IO S

SHARE RECENTLY PLAYED

ﬂ Dog Eat Dog (Remastared)
m Mother
. Ground

&Music

. Lights Ga Out
Why Was | Bom B vouve ot rime
') ;

n Gimme Chocolate!! -E Bad Penny Blues
The App Drawer: Music

To share something you recently listened to on Apple’s Music
streaming service, tap the Music icon and then tap the
album or song you want to share to send a link. This can only
be played if the recipient is an Apple Music subscriber too.

m Exploration 8

Business Chat.

Great. You can pay right here
with Apple Pay, and we can get
this delivered to you by
tomorrow.

B

August - Smart Lock
$216.€ Buy with & Pay

2
Messages = @ @ suorummmamon
Alison Willis ; il
a Cheers. &
a Hereward Osborne .
. (o2 ) o
@"'"mf' M s 000 & = MO S

The App Drawer: Images

Tap the Magnifying glass icon for a selection of images for
your messages. There are all sorts of animated pictures on
offer; scroll up for more. You can use the search bar at the
top of the images to find exactly what you want.

WELLS FARGO

Business Chat lets businesses connect with customers

using Messages. You can chat to a salesperson or
customer services, schedule an appointment or make
purchases using Apple Pay, all from the Messages app.

You can start a Business Chat conversation from
Safari, Maps, Spotlight and Siri. Businesses that
support Business Chat include Discover, Hilton, Lowe’s and

Wells Fargo. More will be added soon.
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More Great Messages Features

Messages =+ @ ‘

Horwwara
-~ Hereward Osborne 47 Share your name and photo? =
The teacher said | will. & ; o o, ®

Good. Hope you do well in the exa

Q Alan Podge
w e The teacher said | will. &
e I}arharao:burm
Qoo | [}
James Gale = = a2
@) crmens 2 t 0000 7 = v m mHO
SMILEYS & PEOPLE

e@@ua@@wwwﬁﬁgww*
OBLVHVOBOVWITOLLWE
CYOBYWAVLEIRNVOWOGR
OLOLVIDVOOIVWVIRDWOL®
OVVWILPLEWYWEOLEYWY @

g @ ©

~ Hereward Osborne 57

‘ The toacher said | will.
Alan Podge

P =

<

e Barbara Osborne
True

. Tracey Hatfield
Yum yum, Il get the

Karl Llnslund

The teacher said | will. & |

BDM Publlcaﬂe“.

®
e
W

Jam's & Kari
.

Exeter Dental C... 019
ﬁ your Copy More...

Using Emojis

Emoijis, including smiley faces, can be found by tapping
and holding the keyboard’'s Globe icon and selecting
Emoiji. Slide them right and left for more. An emoji sent on
its own is shown larger.

The Hold Bubble

Tap and hold on a message you've received and a bubble
appears above it. This bubble offers a range of options.
You can like or unlike the message with a thumb icon, send
a heart, a laugh or question mark and more.

o ® @ @

James
TEAN TS @ Wee DIT 0O tNougn?

Apple’s promoting it now, so it should work. Ill see what space we

have. It won't be a long review.

0( cool, it's really interesting actually | have already downloaded on
he iPhone.

Did you get my email about regular columns? | would like your
feedback please

AugThis is a fre Golden Treasure: The Great Green on Steam

s @ @

Alison Willis. 6:35pm
Q What do you think of the
sausage maker? The courier ¢.

HlnwlrdOshume 4:37F
@ mITIIT o
(Q Alanpoggu
- (o] )
A s OO@ MO s
Undo Done

You'RE Lo vELy/ .} V.

Rich Links

When someone sends you a web link in a Messages
conversation, you get an illustrated inline preview of the
website, right there in the message. All you have to do is
tap the link to go straight to the linked site in Safari.

couldn’t put the
it to the pick-
e

~ Hereward Osborne 7
‘ Tha'la id 1 will. @

9 =T

e Barbara Osborne

ey Jamesca)er Murd;

We'll look for some recipes for sausages and burgers & =

23 € Good idea will get some sausage and burger mix (]

+t 00O =2 s M IMOGO

«

Scribble and Draw

On the keyboard, tap the key in the bottom right that looks
like a squiggle. You get a pad on which you can make
finger drawings or write scribbled messages. Tap Done to
put it in your message, then send it in the usual way.

How do you want to pay?
Pay in full.
& Pay Setup Required

You'll be able to set up Apple Pay on the Review step.

Credit or Debit Card

Viss, Mastoreare, AMEX

PayPal

Dictation

If you're tired of typing, you can use the keyboard’s
microphone key to dictate your message instead. Tap i,
then speak what you want to say and it appears in the text
field. The more you use it, the better text-to-speech gets.

Apple Pay

A new feature which is being gradually rolled out in
different territories, is Apple Pay in Messages. This allows
you to send someone money with the Messages app, using
Apple Pay. Look for the Apple Pay logo in the app drawer.

0000 eOo
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( Messages App

Messages Features Exclusive to iPads with Face ID

Sewch 1383 Tue12feb -

B e ©

With the iPad's new animated emoji, or Animoji
feature, you can become one of 20 characters. In
Messages, open the App Drawer with the ‘A icon as
shown and tap the monkey face at the bottom of
the screen.

@ Animoji

Choose your Animoji from the range available in the

tray (as shown in the previous step’s screen), or to
get a better look at them, swipe up on the line shown
above the currently selected Animaoji to view the full
range, as seen here.

@ Animoji

>

fi

+ @@ Ll OOoMAL WU
DN Ew - BEOE :

@ Animoji

+00:28

o
O@ oAy«
0D Y ESYW - -REOGE

Hold your iPad in front of you, so you're in full view of
3 the front-facing camera and watch the emoji. When
you turn your head, open and close your mouth, blink or
stick out your tongue, the emoji's animations do so too,
following your lead.

To record your animated message, tap the red

circular button found to the bottom right of the
emoji. If it isn't there, you're not holding the iPad correctly
so that the camera can see your face. To stop recording,
tap the button (now a square) again.

@ Animoji
o 0
@ o
Qeldooeolat, Wil

A message can be up to 30 seconds long. When

you've finished recording, you can send it with the
blue arrow (bottom right), play it by tapping Replay, or
delete it by tapping the red trash can towards the
bottom left.

Recording and sending Animojis is exclusive to

newer Apple hardware, but you can receive and
play them on older gear. Here we are watching an Animoji
on an iPhone 6s. You can even watch them on your Mac'’s
Messages app.

00000 e
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Notes App

Notes is great. Not only can it store your scribblings, it can also be used to
create checklists, add videos and pics, share notes with others and even
collaborate on a note; and now, you can even add tables to a note.

Notes in Focus

Tap this chevron to go
1 back to your list of Notes
folders. As you can see, the
currently open folder is the
iCloud folder, which is synced
across your Apple devices.

7:06 pm Wed 28 Aui

AlliCloud

Annual leave, 2019

XB360 on Xbox One m
o ¥

Editorial Responsibilities

The Three-dots icon here,

gives you a menu from
where you can manage your
notes or view all the attachments
you have stored in them.

rship

vourite class before anyone else, up to 14 days

Tap here to invite a

person, or people, to
collaborate on the currently
open note.

% Down the gym

Delete the open note. It's

as simple as that.
Markup

The ubiquitous Sharing
icon; tap it for a pop-up
offering sharing options.

Tap here to open a new,
blank note.

Search your notes using
the search field here.

7

Tap here to toggle

between the list view (as
seen here) and the new
thumbnail view.

This is your currently

open note. Tap it to close
the sidebar and show the
whole note. Notice that the
note can contain attachments
as well as text.

Your notes for the currently

open folder are shown in
this sidebar. The open one is
shaded darker. Information
shown is the time/date the note
was last edited, and the folder in
which it's stored.

When a note has an

attachment, it has a
thumbnail on the right of its
entry in the Notes list, as
shown here.

These icons are Undo/
Redo/Paste, Add Table,
and Formatting respectively.

1 These icons are for

3 Checklist, Doc Scanning/
Photography, and Markup
respectively.

The keyboard appears

when you tap either a text
field or the body of a note. The
bottom right key hides it again.

Pinned Notes.

You can pin a note to the top of your list, where it
remains until you unpin it. Just swipe the note to the
right and tap the pin icon. Repeat this process to unpin
it. A grey line divides pinned from unpinned notes.

Invite to Visit
Shopping List

New Note

Milk
Cheese

Eggs

[ Jele)e)
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Getting Started.

L\II iCloud

Annual leave, 2019

XB360 on Xbox One
Bl B8 Aa 1

The 'm

‘ Notes App [ -

More Notes Features

U M WA JURS N AU g ST RIS LS. I 41D 5 g A e

Fscy 1
an issue meeting the dates for whatever reason, please flet me know os soon as

AlliCloud

you can.
x
b e need a fiat plan as soon after you start work on the title as possible. After
ozt Monospaced g researched and preferably before any writing takes place. Can you
Take sure it hos been discussed with Jim before uploading. Please check to
B I u §  msureitis accurate and complete,
In the flat plan, can you clearly mark where other existing editorial is coming
== = PR——

= rom, and note which volume was used as the template, when applicable, at
ihe top. Can you continue with the

readsheet format and remember the right

Q@ O

EQHOrIaN  2SponSIDINties B R

& B Aa 1 The rm

-

L <

! ?
* 7 X C \ B N M s . +

When you first open Notes, you see a list of

previously saved notes. If you haven't made any
yet, this list is, of course, empty. To create a new note,
tap the Pen-and-paper icon in the top right corner.

Double-tap a word to highlight it and drag the

handles to highlight a piece of text. A pop-up menu
showing various options appears. The Aa icon just above
the keyboard shows and hides the tools shown here.

All iCloud

KB360 on Xbox One
Editorial Responsibilities

pown the gym

pii28

= m

Shopping list

Editorial Responsibilities

Firstly it is important you keep to agreed deadline dates. If there is going to be
an issue meeting the dates for whatever reason, please let me know as soon as
you can.

We need a flat plan as soon after you start work on the title as possible. After
you've researched and preferably before any writing takes place. Can you
make sure it has been discussed with Jim before uploading. Please check to
ensure it is accurate and complete.

On the fiat plan, can you clearly mark where other existing editorial is coming
from, and note which volume wos used as the template, when applicable, at
the top. Can you continue with the spreadsheet format and remember the right
columns should be blank and only coloured green or red by someone reviewing
your plan

Pg3 - The intro must be rewritten for every title you work on. Even if it is
reorganised to say the same thing, but preferably rewritten. Can you please
ensure these are not too lengthy, i.e. the iPad Definitive guides are an adequate
length

Can you ensure any cover editorial, for front and back cover, is in the ‘Cover’
folder at the same time as completing any other editorial for a title. Regards the
back cover text, it is never to be repeated 100%, tweaked but not repeated
There is no need to provide art direction.

All iCloud
XB360 on Xbox One Clothes Shopping
Store Budget

Clothes Shopping Coat M&S £50
Suit Moss Bros £100

Miarvel Modes Shirt ASDA £30
Shoes M&s £60
Tie Tie Rack £5

Editorial Responsibilities

51 8 4

To delete a note, swipe it left and tap the Delete icon -

shown as a dustbin. To delete an open note, tap the
Dustbin icon at the bottom of the screen, which is shown when
the keyboard is not in view, then tap the Delete Note link.

The Grid icon, in the tools above the keyboard, sets up

a table. You can type in every cell, and tap the Three-dot
icon for a pop-up menu to add or delete rows and columns.
You can drag rows and columns after tapping this too.

Al iCloud

Notes.

* AppleUser magazine
Personal

Software

Work

Recently Deleted

Editorial Responsibilities

Firstly it is important you keep to agreed deadline dates. If there is going to be
an issue meeting the dates for whatever reason, please let me know as soon as
you can.

We need a flat plan as soon affter you start work on the title as possible. After
you've researched and preferably before any writing takes place. Can you
make sure it has been discussed with Jim before uploading. Please check to
ensure it is accurate and complete.

On the flat plon, con you clearly mark where other existing editorial is coming
from, and note which volume was used as the template, when applicable, at
the top. Can you continue with the spreadsheet format and remember the right
columns should be blank and only coloured green or red by someone reviewing
your plan

Pg3 - The intro must be rewritten for every title you work on. Even if it is
reorganised to say the same thing, but preferably rewritten. Can you piease
ensure these are not too lengthy, i.e. the iPad Definitive guides are an adequate
length.

Can vou ensure any cover editorial. for front and back cover. is in the ‘Cover

3 To move a note, swipe it left and tap the Folder icon.

Tap the chevron in the top left corner for a list of the
folders in which your notes are stored. If you want to sync
notes via iCloud so they appear on all your Apple devices,
they have to be in the iCloud section.

All iCloud

: an issue meeting the dates for whatever reason, please let me know as soon as
Marvel Movies you con.

°
Ne need a flat plan as soon after you start work on the title as possible. After

paced  fou've
nake sure it has been discussed with

and preferably

iting takes place. Can you

re uploading. Please check to
nsure it is accurate and complete.

B I U S
n the fiat plan, can you clearly mark where other existing editorial is coming
= = = =  ‘rom, and note which volume was used as the tempiate, when applicable, at
- he top. Can you continue with the spreadsheet format and remember the right
Markun — columns should be blank and only coloured green or red by someone reviewing
& B A 1 The rm @) ®

A s D F ¢ | H J K L <

! ?
* 8zl xlclivielnlim]. : *

Highlight some text, then tap the Aa icon for the

formatting options. You can justify it right, left, or
centred, turn it into a title or a heading, make it bold,
italicised, underlined, or crossed out and more. Tap outside
the window to go back to the note.
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AlliCloud

m Shopping list

oo m
4 Bread
: Cheese

Shopping list Biscuits
E Y Apples
Wine
@ Films we Want to Watch
Oranges
Peas
© Brexit boxes Soup
Potato

Acme Box
TV Series Watched

Disney

90Notes

Settings ¢ Notes Sort Ticked Items

) Passwords & Accounts

0 wai

& | Contacts

Manually v

Automatically

T Calendar
T
i Reminders

Voice Memos

\J Messages

) FaceTime

ds Maps

@ safari

N News

. Stocks

Home

- Shorteuts

Highlight text and then tap the Tick icon to turn it into

a checklist. An empty circle appears next to each
item in the checklist. To put a tick in it, tap the circle. This
way you can check off items on the list as you do them.

Tap and hold a checklist’s circle to drag it up and

down the list. Go to Settings > Notes > Sort Ticked
Items, to set the app to sort checklists manually, or to
automatically move checked items to the foot of a list.

AlliCloud
Scanned Documents

XB360 on Xbox One

Clothes Shopping
Marvel Movies
Editorial Responsibilities

Down the gym

[ o
pra
s I

The Camera icon, found in the bottom right of the

screen, brings up the attachments menu. The first
item on this menu lets you scan a document using your
iPad’s camera and add it to the note as an attachment.

All iCloud

O EQIONIal, INCILGING TNe TIOT PIaN, N LTOPDOX £ WEEKS Prior 10 Iow res

Clothes Shopping deadline
Marvel Movies

Editorial Responsibilities

Down the gym .,
51 B8 Aa 1 The

7 The Camera icon menu’s Take Photo or Video option
lets you take a photo or video with the Camera app,
while with the Photo Library option you can choose one from
your Photos library, and add them to your note.

IMG_6483

AlliCloud
New Note
81
Post Office Ltd. C M
Clothes Shopping 3 (‘
7
Marvel Movies |
Editorial Responsibilities ‘
Down the gym [ e ‘ ‘//\
Markup m ) C /1/]
Shopping list & . , 000
= [ X¥)

The Pen icon in the bottom right is for Markup. It brings

up drawing tools, which you use to draw on your note.
Tap the circle on the right to change pen colour. Note the
Undo and Redo arrows to the left of the drawing tools.

| Q( Text

D~ Signature
&) Magnifier
ooor

F

Tap on a photo you've added as an attachment, then,

to draw on it, tap the Pen icon. Press the + icon in
the drawing tools panel for a sub-menu with more options.
You can drag the tools panel anywhere on the screen.

COe0O
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Password-protecting Notes

Notes App [ -

T Al AlliCloud
o\
i iCloud
Settings  Notes sncssameaen ppeccom
Editorial Responsibilities X
) Posswords & Accounts
Use Touch ID ) Post Office Ltd. _
0= © PR
| Contacts : AiDrop Messages Mail Reminders
i " i Clothes Shopping
s r wwor
= Calendar Copy ®
. i
rvel Movies P &
* Reminders
Pin Note
B Voice Memos Reset Password e ' b
epo the top. Cany;
O Messages columns should be blank and only  Lock Note a8
your plan.
) FaceTime Down the gym ] = Find in Note Q
I Pg3 - The intro must be rewritten f
85 Maps m reorganised to say the same thing  Move to Folder B
ensure these are not too lengthy, i.
Safar 3
L ’ Shopping fist length. Handwriting Feedback o

To set up password protection, go to Settings >

Notes > Password and set up a password. For an
extra option, flick the switch to enable Touch ID or Face ID.
You can also set a hint to remind you, if you forget your
password or reset your password completely: tap the link
and then enter your Apple ID when instructed to do so.

To password-protect a note, open it and tap the Share

icon. Tap Lock Note and use the password, touch ID
or Face ID to lock it. You can now only open it with the
password/Touch ID/Face ID. Alternatively, in your Notes list,
drag a note to the left and tap the lock. To remove a lock,
repeat one of these two methods and tap Remove Lock.

Add People

Add people to this folder and everyone will see the latest changes.

Share Folder: Work

Choose how you'd like to send your invitation:

Work

Editorial Responsibilities Editorial Responsibilities Editorial Responsibilities x

Firstly it is important you keep to a

Throw-away Accounts for work an issue meeting the dates for whe 2
X kX
] <~
Papercut details We need aflat plan Gs 500N GMEr ) unomomes  Assen Aan Horwwars
you've researched and preferably  *™"* b SRR o
Vidiory Boticas make sure it has been discussed

ensure it is accurate and complete @ D @
4 u ’ ‘
wai Raminders

n the flat plan,

On the flat plan, can you cleartym | JE
from, and note which volume was

the top. Can you continue with the

Simon Brew’s Book Ideas:

9 N { Do Hayparcs Book icecs columns should be blank and only ~ Copy B
u v your plan.
presssecd prey Coor ek stype wnes =N Drasoor e Future's Digital Editions ki eiie &
Pg3 - The intro must be rewritten {
reorganised to say the same thing
Share Options ) Pin N
i IRIS OpenPayslips ensure these are not too lengthy, . ¢ X
& th.
=l Lock Note a
Goina Forwards with the Maaazi,

You can share both folders and individual notes with other
Apple users. To share a folder, open it, tap the Three-dots
icon, and choose Add People. To share a note, open it and
tap the Silhouette icon at the top. ltems shared in this way
are collaborative, so any party can edit them, with the
changes synced for everyone.

Work

Default  Edited  Created Tite

...... [ — Saman trmrs oot ttsme

Editoriol Responsibiiities  Throw-away Accounts Papercut details History Bookazines Simon Brew's Book Ideas

[,

Gallery View

This one is brand new in iPadOS. If you open a folder and
then pull down your list of notes, you see a new icon made
up of four squares underneath the search field. Tap it to
switch to a gallery view, with your notes shown as thumbnails.
Tap it again to return to using the regular list view.

If you open a note and tap the Share icon, the page with
the up-pointing arrow, you can scroll up to see a range of
options old and new. You can copy the note, pin and unpin
it to the top of the list, lock or search it, share it with others
as a collaborative note, move it to another folder and more.
You can print it or save to files too.

Sharing Notes.

Tap the Share icon and you can share a note via the
usual options. You can also share pictures, URLs and
more, to Notes, from other apps using the app in
question’s Share icon.

All iCloud

Markup m Markup Markup X

New Note %
&

Asson Asn Wervrd

Wit Podge Osborne
Post Office Ltd.

@ QB0 e
Clothes Shopping AlDrop Messages il Skype
Marvel Movies Cory @

Add People

(8 Editorial Responsibilities
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Friday

-

Calendar App

Calendar is great for organising your life. You can add events, appointments,
schedule alerts, invite contacts to events and sync Calendar with other
calendar apps. It's a versatile and helpful digital tool.

Calendar in Focus

April 2020

Thu 23

all-day St George's

Lunch with
Jim and
Alyssa

Hopk

Fri 24

Aston Villa v
Crystal Palace

Month Year

Edit Event

All-day
Starts 25 Apr 2020 1:00 pm
Ends 2:15 pm
Repeat

Travel Time

Calendar B

Invitees

oo n

Show As

Add attachment...

Emailing Events.

A quick and easy way of sending an event to
someone is to drag it off your Calendar app onto your
desktop (it's not deleted from Calendar), where it
appears as a .ics file; and then send it by email.

84 | wwwbdmpublications.com

In the corner here, you're
1 shown what month and
year you're currently looking at
but not necessarily the current
month and year.

Tap these tabs to switch

between looking at one
day, one week, one month or
the whole year.

These icons let you

search your calendar
entries and add a new one
respectively.

In the week view, the
timeline for events is
shown on the left of the screen,

with all-day events such as
birthdays and public holidays in
a row running along the top.

This window appears

when you tap the *+’
icon, and it lets you add a
new event. Enter the title of
the event and, optionally, its
location here. Added
locations are previewed in the
Maps app.

Events are coloured
according to which
calendar category they're in. In

the week and day views,
they're stretched across the
time they're set to cover. This
one, for example, is to last from
1pm to 2pm.

[ Jelele]

Tap the start and end
7 times to set when the
calendar event should begin
and end. Times are adjusted
by turning wheels to set the
date, hour and minutes.

Tap Calendar to set

which of your calendars,
set up by yourself, you wish
an event to be placed in. The
Invitees link lets you invite
others to share this event on
their own calendar app.

The Alert link lets you set

alarms to activate at a
set time before the event is
due to start. You can set more
than one if you wish.

Tap here to be taken to

the page for today’s
entries in your Calendar app.
When exploring your
calendars, it's a useful way of
zooming straight back to
today at the tap of a button.

Tap here for a pop-up

showing a list of all the
calendars you have set up in
the Calendar app.

Invitations you've been

sent by other people are
stored in your inbox. From
there you can accept or
decline the invitation. Tap here
to open this inbox.
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Show Declined Events

Tap the Calendars link at the foot of the screen to
bring up a new box showing a list of all your
calendars. To turn different calendars on and off, just tap

on them. Active calendars have a tick next to them.

The pop-up window also lets you show all calendars

by tapping the link at the top. There’s an On/Off switch
that lets you show or hide events you've declined to attend
too, or add a new calendar with the link at the bottom.

Edit Calendar

MTWTESS , § MTWTFSS

March 202 Day Week  Month Year L+
12 3 456 ' 123 4567 aczoo
789Nl ‘ ) s 90 Mm 21
n
1 15 16 17 18 19 20 1 Alert 7 15 16 7 18 19 20 21 Mo Tue Wed Ty New Event
21 22 23 24 25 26 27 1 4 22 23 24 25 26 27 28 1
28 29 30 3 2 1 2 30 ™
!
May R AT Aug
MTWTESS . : MTWTESS
W . : 123 a 2 3 4 5 8
67880 n : 1 567 80%0M - All-day
1318 16 16 17 18 19 1 * Red 1 12 13 12 15 16 17 18
20 21 22 23 24 26 26 1 8 19 20 21 22 23 24 26 Starts 9Mar 2020 3:00 pm
27 28 20 30 3 2 Orange 26 27 28 29 30 N
Yellow 5 | Hey The
Sep « Dec
* Green
MTWTFESS \ ; MTWTFSS
) : )
* Blue
: ’ QW E R T Y u o P
9 10 1 12 13 14 18 § o pupie 7 9 10 1 12 13 14 18
6 7 18 1 20 21 22 2 . % 17 18 19 20 M 2
23 24 25 26 27 28 29 2 232626 26 27 28 2 <
* Brown
0 20 31 A S D F G H J K I
* : i +

To edit a calendar, in the pop-up window, tap the ‘'

icon next to it. Here you can change the calendar’s
name, share it, change its colour and opt to make it
public. There's also a link at the foot of the window to
delete it altogether.

To add an event, tap the +' symbol in the top right.

Enter a title and location for the event in the fields
provided, choose a start and end date and time and set
whether the event is to repeat either daily, weekly, every two
weeks, monthly or yearly.

March 2020 Day Week  Month | Year March 2020 Day Week  Month  Yeor Q
Mon Tue Wed Thu  New Event Alert n Mon @) Tue 10 Wed 11 Thu12 Fri13
L Edit Event
None
‘Shareholders’ meeting
T Torousy Road
Newion bt Shareholders’ meeting
England
Time to Leave v 11 Torquay Road
2 3 4 S 8 N Torquay Road Newton Abbot England TQ12 2
Wepen Weos's 36
All-day
At time of event
" Starts 9Mar 2020 3:00 pm
9 10 " 12 5 minutes before 5
b 0 F
10 minutes before ki 00 pm
15 minutes before Repeat
Travel Time
16 18 19 30 minutes before
PO——. T
Calendar
2 hours before
ez

If you choose to receive an alert, that is, an alarm

about the event in question, you can determine how
long in advance you want to it to occur. You can also enter
any notes or details in the bottom field. When all details are
entered, tap Done.

To edit an event, tap the event and then tap the Edit

button that appears at the top right of the screen.
From here you can tap on any of the fields to change the
details and even move it to a different calendar in your
calendars list.

Oce00
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March 2020 Dw. | week [Monh | Yo

Shareholders’ meeting Edit

Mon 9 Fri13

ey ¢

Aston Villa
vChelsea

Calendar

91

Alert

To delete an event tap it, tap the Edit button, then
7 tap the red Delete Event button at the bottom of
the screen. You're prompted to Delete Event to bin it or
Cancel if you’ve changed your mind and want to keep it.

Mon 9 Tue10 Thursday 21 Nov 2019 Sat 14 Sun 15
e & RebeccaGel Sunday 24 Nov 2019
Vadym Tselukh's 44th Birthday

Monday 25 Nov 2019

al-day lain Black’s 114th Birthday T
v Chelsea
s0opm | Aston Villa v Newcastle United S

Thursday 28 Nov 2019
w | Jim Gale

Saturday 30 Nov 2019
sty | St Andrew’s Day

Sunday 1Dec 2019

ail-day | Marc Hatfield

a30pm | Manchester United v Aston Villa

Monday 2 Dec 2018
aicay | Bank Holiday (Scotland)

To search for specific events, tap the magnifying glass

in the top right of the main screen to get a search field
and list of upcoming events. You can search for titles,
locations or keywords that appear in the event description.

S3pm ThuZi Nov TR

Me o

Mon 9 Tue 10 Thursday 17 Oct 2019 Sat 14 Sun 15
w-day @ Rebecca Gel
Thursday 31 0Oct 2019

(

Thursday 7 Nov 2019
Aston Villa

Sharsholders’
| o
Monday 2 Mar 2020
% Megan Woods's 38th Birthday
9 9
q w e r t y u i o p <)
] ?
< z X [ v b n m <

Sync with Desktop Apps.

In this section, we look at how you can merge iPad’s
calendars with those set up on another device.

To sync the calendar on your tablet with other calendars

on your computer via Finder, connect your iPad to your
computer and choose Info on the desktop app.

Summary @I Apps  Ringtoncs Music  Films TV Programmes  Podcasts  Books  Photos

Sync Calendars with

Ne supperted calendar application can be found,

Your calencars are Being synced with ICIoud over the air.

Sync Mail Accounts from

No supported mail applicaton can be found

To sync calendars over the air, turn Calendars on in
your Google, Yahoo! or Microsoft Exchange accounts,
depending on which calendar you use.

Settings
— o & Photos
Contacts £
Airplane Mode = calendars A
B v Reminders [
B suetcon Hetes A
@ ven Kd Messages L
@ satari [
@ notifications News [
€D sounds B stocs
Do Not Disturb Home [
B screen Time

#  Game Center

Matching events appear as you type, allowing you

to open the appropriate one without having to type
in the whole name or description. To open an event
found in a search like this, just tap it when you see it in
the list below.

You can sync your iPad’s Calendar app with your Mac
or another iOS device linked with the same iCloud
account by switching on Calendars in Settings > [your
name] > iCloud.

cCOe0O
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Inviting Contacts to an Event

[ Calendar App IQ?-

€ Apple iCloud

Settings T Calendars [

Reminders

)’ ‘_ Notes [
(O Messages [
@ safari [
Airplane Mode
News (
B wiFi
B stocks
B suetcon
Home [
@ ven
& Game Center [
-
Notifications 8 si r
€D souncs

@ Findmyipad
iCloud Backup

Do Not Disturb

B screenime

— & iflnudn,

July 2020
Wed 8 Thu 9 ! Eole Bvent Mon 13 Tue 14
an-day g ¥ Rob Latham's 3.
Production meeting
All-day
Starts 9May 2019 10:00 am
Ends 11:00 am
1 is at with
q w e r t y u 0 p &)
a s d f g h j k I =
] ?
¢ z X ¢ v b n m ) <

Open the Settings app, tap your name at the top of

the left-hand column and select iCloud. From the
options make sure that the Calendar slider is set to the
On position or this guide won't work.

If you haven't set up the event already, open the

Calendar app and tap on the “+" icon on the top right
corner and input the information you require about the event
using the virtual keyboard that appears.

July 2020
Wed 8 Thu 9 Edit Event Lo Mon 13 Tue 14
o - % Rob Lathan's 3.
Meeting about the summer ‘s magazine
schedule |
) for and is
q w e r t y u o) p &
a s d f g h j k [ &
& : 4 <
z X € v b n m .

July 2020

Wed 8 Thu 9 Looson nos

Mon 13 Tue 14

Ashfield Lodge, 12 Torquay Road New... © # Rob Latham's 3.

Ashfield Lodge, 12 Torquay Road New...
9 Current Location

Recents

@ SeinsburysLocal

East Street

0 The Richard Hopkins

34-42 Quoen Streat, Newton Abbot, TQ12 26M, Eng,

o PL16 OAT

Okehamptor

@ Home
8 Gothvic Road Newton Abbot Devon T012 1LD UK

® raignton

o Paddington Station Information Desk
London, England

3 Remember you're sharing this with others, so you
need to be quite specific regarding the information
you input here for their reference. If you're sharing an event
you've already created, check it's up to scratch.

You can add a location by tapping the Location field

and then typing in the address of where the calendar
event will take place. A postcode is sufficient; or, if you're
there already, tap the Current Location link.

July 2020 |
Wed 8 Thu 9 Addlnvitess Po Mon 13 Tue 14
o f 1o Rob Lathan's 3
Alyssa
q w e r t y u i o p &l
aflsdlflallnlli k | =
< z X c v b n m @ <

July 2020
Wed 8 Thu 9 < Ivitass Mon 13 Tue 14
—an A Rob Latham's 3

Add invitees

&, Martin Smith

f Alyssa Faicon
‘ James Gale
& i osvome

Now scroll down to the Invitees link at the bottom of

the Event fields and tap on it to bring up a pop-up.
Tap +' to select your invitees from your Contacts. Add as
many as you like, then tap Done to send the invites.

They are now sent a message about the event, and can

confirm they are coming. The event is added to their
Calendar app. They appear in the event details as invitees.
Tap the question mark next to a name for their contact card.

ocoo0e
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' Contacts App

You can use your iPad as a great digital address book, to keep names,
addresses, phone numbers, email addresses and more all in one place.
You can sync your Contacts app with other electronic devices too.

Contacts in Focus

X
Jo Webster

mobile

)7858 89533
B Web Mal

Lawrence Dudley glitterr
web

TOP NAME MATCHES

Jenny Webb

Jack Weber

Jo Webster
web

OTHER RESULTS

Dave Glynn home

web, oanne.webste

Chris Green
wet work
media@webinhg.com Stone Staffordshire
web UK
Ingrid Rutjens
web

Igbal Sander
Wweb

Balazs Varkonyi (Webin) u
web

CATEGORIES: » Work & Ex

Send Message

Share My L

Share Contact

Active Contacts.

Your Contacts app does more than simply display
contact details. You can utilise these details directly
from the app. Tap an email address to send a mail, or
a message icon to send a message in Messages.
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Search your contacts by
1 typing a name or part
name here. Suggestions are
offered. You can also search
for other things on a contact
card, like your notes.

Tap here to cancel a
search and list all your
contacts once more.

The name and picture of

your currently open
contact. If you don't have a
picture added, the person's
initials are shown here in a
grey circle.

Tap Edit to add, remove

or change information on
the contact card. You can add
things like birthdays, social
media addresses and more, as
well as further phone humbers,
street addresses, etc.

These icons let you

communicate with your
contact directly from the
Contacts app. Tap an icon to
send a message, make a call,
make a video call or send an
email. If the icon is greyed,
that feature is unavailable.

When you do a search,

suggestions are offered
as you type. Notice that the
search looks at details on the
card as well as the name.

These are the details you
7 added to your contact
card. Tap one to use it, that is,
make a call by tapping a
phone number, send an email
by tapping an email address,
and so on.

If you enter an address

into a contact card, a
preview from the Maps app is
shown. Tap it to open Maps,
with the location of that
address pinned.

You can type anything

you like in the Notes
section of a contact card.
What you type here is then
searched by the search field
as well.

Tap here to send a

message directly from
the Contacts app. A pop-up
asks what details you wish to
use to send it, then Messages
opens with a new message
ready to write and send to
your contact.

You can share a contact
card with others by
tapping here.

Tap here to share your

location with the person
on the contact card. You can
share where you are for an
hour, a day or indefinitely.
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iCloud

A

TOP NAME MATCHES @) addsocialp James Abeler

Jennifer Adams
LINKED CONT/ Am) @ addinstant; Owen Adkins.

Adobe (Red Consultancy)
OTHER Re\ . All RED Adobe Team

CATEGORIE!
Nadia Aharchi

% Dave'(vi:ynn Howard Aitchison
4| Contacts & :
— C et Chris Allen
+ Calendars [ . "
media@webinhq.com
Reminders L‘ﬂ’L ot Olivia Allen
- b Ingrid Rutjens LINKED CONT/  Amelia Alvares
Notifications . e et
Igbal Sander
B sounds E C weo © ik contacts...
\J Messages - Balazs Varkonyi (Webin)
Do Not Disturb B s P e

Syncing Contacts

You can sync your contacts with your Mac and other iOS
devices using iCloud. Go to Settings > [your name] >
iCloud, and switch Contacts on. Any changes you make
to your contacts are then synced with any device linked to
the same iCloud account, as long as it also has iCloud
syncing switched on.

Merging Duplicate Entries

If you have contacts that appear in your contact list multiple
times, it's easy to merge them into one. Just select one of
the contacts you wish to merge, tap Edit in the top right
corner and then scroll down to the Link Contacts option.
Tap it and then choose which profile or profiles you wish to
link. They're then merged into one.

TOP NAME MATCHES o °

Jenny Webb

Jack Weber

Jo Webster
wed

Chris Green
b
media@webinhq}

web
Ingrid Rutjens
web

lgbal Sander
Web

Balazs Varkonyi (Webin)
o

Pod = wn T -

Groups Done Edit

O

Jo Webster

AlliCloud G
+ Aldridge Sch v ° Q
« Alison'
Alison's Phone: 5 .

« Family 7858 896332

Web Mail
<Forfrasenes v glitterminx_68@lycos.co.uk
« lan's Phone P =

webst id.c

« MacFormat =

work
« Odds & Ends .  Stone Staffordshire o

UK
« Online Chums v

+ Professional Contacts v

CATEGORIES: » Work & Ex
Dalla A alla,

Sharing Contact Details

Tap the Share Contact link at the foot of the contact
details and the Sharing options appear. You can send a
contact card to a third party as a message, an email or
through AirDrop. Choose one and tap Send. Should you
receive a contact in this way, tap the attachment to add it
to your existing contacts list.

New Contact

€ acdemail

Ringtone  Default

Adding and Removing Contacts

To add a new contact to your Contacts app, tap the plus
sign in the top right corner of the sidebar. This opens a
blank contact card for you to fill in. There's an Add Field at
the bottom of the card in case an option you wish to add
isn't catered for. To delete a contact, open the card, tap Edit
and scroll to the bottom, where you can find a Delete link.

Viewing by Group

If you organise your contacts into groups, you can
choose to display only some of these groups. On the
main Contacts screen, tap Groups in the top left corner.
Now tap individual groups to check or uncheck them. To
go back to viewing all your contacts, tap the All option at
the top of the sidebar.

Contacts

S Take Photo
B 1
Take Photo

Emil Bachev Choose Photo

Alex Bagden L]
Choose Photo
Bob Baggley L]
Imogen Bailey © addphone )
Gareth Baker
Trisha Ball [-)
Adam Banks @ addemail
Fiona Barclay

Adding Pictures to Contacts

If you add a picture to a contact’s details, as well as making
that person’s contact card more attractive, it's displayed
when that person phones or emails you. Open up a contact
and tap Edit, then select Add Photo at the top. Tap Choose
Photo and browse to the appropriate picture, or Take Photo
to snap a new one there and then using your iPad’s camera.
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The Clock app does a lot more than tell the time. You can set alarms, check
the time in cities all over the world and even use it as a stopwatch and
countdown timer. Don'’t miss the new Bedtime Feature too.

Setting Alarms

12:00 1500

Call Fred Go shopping
Repeat :
Label B ) B J

Sound

Snooze

Tap Alarm at the bottom of the screen to start editing You can set an alarm to repeat at the same time on

alarms. To set a new alarm, use the ‘+’ icon (top specific days of the week or never repeat. To turn
right). This opens an Add Alarm window. Use the two each alarm on or off independently, tap the On/Off button.
wheels to pick a time for the alarm to sound. You can also Alternatively you can remove or edit an alarm. Use Edit and
choose which days the alarm plays, the sound, whether it either tap the time you want to amend or the minus button to
can be snoozed and what it's called. When you've set an delete that alarm. A deleted alarm is permanently lost, so if
alarm, an alarm clock icon appears at the top of the you need it again, turn it off using the switch and turn it on
screen to show that it's active. again later.
The Stopwatch

00:06.69

00:06.69 00:06.69

00:17.27

00:02.14 00:17.19

Tap Stopwatch at the foot of the screen. Tap the Whilst the stopwatch is running, the grey button reads
green Start button to start the stopwatch, then the Lap. Tap this to record the current time without stopping
red button that replaces it to stop it again. The grey reset the readout. This is great for recording each lap of a race,
button on the left clears the readout. before tapping Stop as the racer crosses the finish line.
0
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The World Clock

Open World Clock, and use the plus sign (top right

corner) to add another clock. The available time
zones are listed. Scroll up and down or better still use the
search field at the top of the screen to find the time zone
you need. You can add as many new clocks as you want,
from cities all over the world.

Countdown Timer

O hours 10 min 0 sec

Tap the Timer icon in the bottom right of the Clock app

screen to open the Countdown Timer. Use the wheels
to set a time from which to count down. You can set a timer
that counts down from a minimum of one minute and a
maximum time of 23 hours, 59 minutes. The timer then counts
down for that length of time.

The Bedtime Feature

Q

What time would you like to wake up?

Tap Bedtime and Clock asks for your wake-up time.

Set it using the wheels shown above and then tap
Next. On the next screen, choose which days of the week
you want the alarm to go off, then tap Next. Set how many
hours of sleep you need, then tap Next once more to
proceed to the next step.

ciockcane [

Clocks are shown on the World Clock page, with the

current time in the city in question and the time
difference in hours. Swipe a clock left to delete it. Tap Edit
(top left) and delete clocks by tapping the minus sign.
Reorder them by dragging them right or left along the row of
clocks. Tap Done when finished.

v Radar (Default)

Tap the music icon to choose an alarm sound. Tap a

sound to hear it and when you have chosen your
alarm sound, tap Set in the top right corner to choose one.
Tap the Start button to begin the countdown. You can pause
and resume it at any time using the green button or cancel
the timer with the grey one.

Set whether or not you want a bedtime reminder and
when. Tap Next, then set the sound and tap Next
again. Now turn the Bedtime alert on or off with the switch at
the top; change the bedtime or wake times by dragging their
icon or the semicircle itself around the clock face. Scroll up

for this week’s sleep analytics.
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el Camera A

PP

The Camera app is one of the most used apps on the iPad. You can
take pictures using the rear-mounted iSight or front-facing FaceTime or
TrueDepth cameras, as well as record videos and lots more.

Camera in Focus

The iSight Camera.

The iPad’s iSight camera is mounted on the rear of the
tablet. Both sizes of iPad Pro have a camera that takes
12-megapixel still photos and can manage 4K HD video
recording. Both photos and videos can be geotagged.

The FaceTime or
TrueDepth (front) and

iSight (rear) cameras. The front

camera is for selfies and video
chats and the iSight camera is
for general photography.

This grid overlay helps

you to compose your
photo or video. It can be
turned off in Settings if you
find it distracting.

The zoom slider. Move

the slider to zoom in or
out. You can of course use the
regular pinch/spread gestures
anywhere on the screen too.

This square shows where

the screen is focused. If
you wish to move the focus
point to somewhere else, tap
another part of the screen.
This will also summon a
brightness slider; slide your
finger up or down to raise or
lower the brightness.

The Live Photos option

takes a few seconds of
video along with the photo, to
give it a little more life.

Tap this icon to switch the
HDR (High Dynamic
Range) feature on and off

Tap here for the self-

7 timer, which counts
down three seconds or ten
seconds between tapping the
‘take photo’ button and
actually taking the photo,
allowing you to set up the
picture and then get into
position so you can be in it.

Tap here to switch
between the front and
rear-mounted cameras.

Tap the white button to

take a photo. In video
mode, it's a red button. Tap it
to start and stop recording.

Tap here to open the last

photo you took on your
iPad. You can then delete it if it
wasn't up to scratch.

Use this slider to switch

between the photo and
video camera options,
including square photos, slow
motion videos and more.

11:18 am Fri 21 Sep

@000
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Camera App Ig-

Capturing Still Photographs and Video

Tap the Camera icon. To flip between the front and
back cameras, tap the icon of a camera with arrows
around it at the right of the screen.

3 With the rear iSight camera in use, you can zoom in
and out by placing two fingers on the screen and
moving them apart to zoom in or together to zoom out.

Open from the Lock Screen.

When your iPad is showing the lock screen, you can
open the Camera app by swiping the screen left. This
takes you straight to the Camera app, from where
you can take photos and review your new shots by
tapping the preview in the bottom right corner.

10:03

N Thursday 29 August

To switch between video and camera modes, move
the slider on the right, moving between Time-lapse,
Slo-mo, Video, Photo, Square and Pano (panoramic).

Slide your finger up and down the screen to change
the brightness. To take a photo, tap the white circle
button at the right or one of the volume buttons instead.

HD Video Resolution.

Open the Settings app and tap Camera in the left-hand
column. If your iPad is new enough, there’s an option
called Record Video. Tap it to switch between the default
1080p HD option and the less storage hungry (lower
resolution) 720p video.

15:02

< Camera Record Video

720p HD at 30 fps

1080p HD at 30 fps
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00:00:00

A preview of the last photo or video you took is To record a video, ensure that the slider selector on
displayed under the white button on the right. Tap it the right of the screen is moved to video. Press the
to see how it came out. To return to the camera view, tap red record button (or a volume button) and it starts
the chevron in the top left corner. recording video.

+00:00:03

7 While recording, a timer appears at the top of the Time-lapse takes single frame videos at set time
screen. When you've captured your video footage, tap intervals, to show the passing of time. Slo-mo records
the red shutter button (or a volume button) for a second time. video in slow motion, and can only use the iSight camera.

SURE] Liaym A1SNoNUNLOD ped) anoN

Select Pano, press the shutter and follow the line on The Square photo option is best suited for taking a
the screen. The iPad takes a series of images and single image that will be used as an ID image for a
pastes them into a continuous picture. passport, driving licence or a web avatar.
00@0
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Notice the HDR options in the top right. You can ‘HDR' stands for ‘High Dynamic Range'. It works by
choose to set them to either Auto, On or Off. If set to taking a series of photos in rapid succession at a variety
On or Auto, an icon appears at the top of the screen. of exposures. They are then combined into a single image.

TE GR CODS

Open “bdmpublications.com” in Safari 2

]
13 Next is the Self Timer, which can be set to either Off, You can use the Camera app to scan QR codes, to take
3 second Delay or 10 second Delay. This allows you you to a website. Hold the camera over the code, there's
to put down your iPad and get in the photo too. Just the no need to press a Shutter button. When the notification
thing for those all-important family shots. appears atop the screen, tap it to go to the website.

Editing Live Photos.

Take a Live Photo by tapping the As you can see, there’s a slider along
circular icon at the top of the sidebar the bottom. Tap it and you can drag in
on the right. You can edit them too. the ends, cutting off superfluous
When you've taken the photo, openit  frames. You can also tap a frame and
and tap the Edit link. set it as the key image.

000e

Swipe upwards for some effects.
Loop makes the live photo continually
move, Bounce does the same but
forwards and backwards and Long
Exposure adds a blur effect.
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3= Photos App

The Photos app is a great photo manager and image editor, and it's had a
complete redesign for iPadOS. For the first time, you can edit videos as well
as pictures, and the way photographs are organised has changed too.

Photos in Focus

hu 29 Aug 2 L =

11 Apri= 24 Jul Years Months Boys
A 9 » N r
8 1o AC0a:

938 Photos, 24 Videos

100 118

For Managing and Editing.

The Photos app does more than simply organise your
photographs into albums and let you view them on your
iPad. It also offers a range of powerful editing tools, to
give your pictures some extra zip.

This is the name of the

Photos album you have
open (or in this case, where
the pics were taken, as we're
looking at all the photos and
not a single album), and the
dates between which the
photos contained in that
album were all taken.

View your photos

according to the year,
month, or day they were taken,
or look at all your photos.

Toggle between viewing
the thumbnails as
squares, as seen here, or the

full rectangular picture,
whether taken in portrait or
landscape mode.

Tap here to select
4 photos. You can pick out
as many as you like, and drag
your finger to select multiple
photos more easily.

This icon lets you zoom in

and out of the thumbnail
sheet, making the thumbnails
larger or smaller. Tap it and +
and - icons appear.

These are your pictures.

Tap the Select link, then
tap a picture to select it. A tick
appears in the corner. Tap a
ticked pic to unselect it. To
open a picture, tap it without
tapping Select first.

®00000
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The total number of
7 photos and videos you
have in your Photos app and
the last time it was updated, if
you use iCloud Photos.

Tap the Photos icon for

the screen shown here,
which displays all the pictures
and videos in your Photos app
as thumbnails.

The For You icon offers a

selection of pics as
Featured Photos, a summary
of pictures you've shared, and
suggestions on photos you
should share.

This gives access to your

photo albums, including
ones you've created yourself.
Plus standard albums such as:
People, which groups photos
according to the folks in them,
and Places, showing where
the pics were taken. Scroll to
the foot of the screen for smart
albums showing media
according to type like videos
or selfies and more.

Searching has been

greatly improved in the
new iPadOS operating system,
and now caters for multiple
search terms. You can search
for items and themes, such as
‘Christmas’ and ‘cat’, and find
photos containing those
objects or items.
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General Tips for Using Editing Techniques
the Photos App. Made Easy

< 15 August 2011

= 100% [Es3)

- -.;,,' W Edit

Tap a photo or video to view it. To zoom in on a Open the Photos App and select the image you wish

picture, put your finger and thumb on the screen to edit from the Camera Roll. To enter editing mode
and slide them apart. When zoomed in, you can move and bring up the key editing tools, press the Edit link in the
it around by dragging with your finger. top right corner.

You can also scroll them using the photo bar If you use iCloud Photos, and the photo you're

found at the foot of the screen. The open image trying to edit isn't actually stored on your iPad, it
can also be dragged left and right to swipe through must be downloaded first. Just wait while your iPad
your photo collection. downloads the picture from.

25 March 2014
558 am

3 To delete a single photo or video, open it and tap
the Trash icon; if it's not there, the photo was added 3 For the first time, the app now lets you use its editing

to your iPad through syncing and cannot be deleted in this tools on videos taken on your iPad as well as photos.
way. Tap the Arrow-in-a-box icon for sharing options. You can also trim the start and end of the footage, by
moving the end points.

Ce0000
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There are two icons in the top right. Tap the Eye to
get rid of red-eye on your photo. As instructed
on-screen, zoom in and tap the red pupils on the photo to
get rid of them. Tap the Three dots for options including
opening it in another app or using Markup to annotate or

draw on the picture.

The first of the three tools on the left of the screen is
Adjust. Drag the row of circles to the right of the
picture for adjustment tools. The first, the magic wand, is an
auto-adjust that does everything for you. The others include
tools for things like highlights, shadows, contrast, brightness,

temperature and more.

The next tool, the three interlocking circles, gives

you filter options. To apply a filter in real time, slide
the row of thumbnails to the right of the picture. The first
filter is Original, which leaves the picture as it is, while the
others offer enhancements like Vivid Warm and Cool,
Mono, and Silvertone.

Select Crop and there are extra tools at the top.

These are (left to right) flip horizontally, rotate in 90°
increments, change aspect ratio and access Markup and
more options. The aspect ratio tool selected lets you
choose from various sizes using the slider.

ococe
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e To crop a picture, tap the Crop tool and drag the
picture’s corners into the photo. The three circles to the
right of the photograph (top to bottom) straighten the picture,
skew it vertically, and skew it horizontally. To increase and
reduce the intensity of these effects drag the bars that are
found on their right.

All the changes you make to a photo can be

undone. The last adjustment can be removed by
tapping the Reset link, in the middle of the top bar, or
Cancel, on the left, to undo all adjustments. Once you
are sure, confirm via the pop-up option.

[e)6}
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Creating New Albums Record Your Location

in Photos in a Photograph.
5Apf2008-27Feb2013'

Allow "Camera” to access
your location?
Photos and videos wil be tagged with
‘the location where they are taken.

Allow While Using App
Allow Once

Don’t Allow

To create a new photo album, on the main Photos In the Settings app, go to Privacy > Location

page (which is accessed by tapping the ‘Photos’ Services and make sure Location Services are on.
icon in the bottom left corner of the screen), tap the Take a picture using the Camera app, and you're asked
Select link in the top-right corner. for authorisation to use your location. Tap an Allow option.

5Apr2008 - 27 Feb 2013

Now select all of the images that you want to add to Every time you take a photograph, your location is
the new album. Tap on a picture to select it on its now recorded by the iPad and embedded in the
own, or drag your finger over several photographs to select picture’s details, or ‘metadata’ to use the correct term. To
them all at once. test it and make sure it worked, take a quick photograph.
i = & Albums Map Grid
11 items. ltfxed b =) E= ‘
Copy Items ‘ !
. : o
Add to Shared Album = - ‘
'\ Add to Album ———— i ]
\ [ - Exete ‘( ﬂ

B

Copy Items

Add to Shared Album

Add to Album

Duplicate

Hide

Slideshow

b o & ® D D
B
&

Copy iCloud Link

Close the Camera app, open the Photos app, open

Tap the Share icon to show this window, then select Albums (bottom of screen), and then tap Places.
Add to Album, or Add to Shared Album, from the You see the locations where you've taken photos. Tap a
menu. You can then add your selected photographs to an location to see the images you took there.

existing album, or make a new one.

O000e00
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Navigating the Photos App

August 2015 >

Newton Abbot
9-23 Aug

#‘&
AN

k“‘
-
-

With the Photos icon selected, in the bottom right Tap one of the photos, you're taken to the Months

corner, select Years in the options near the foot of the view and shown all pictures taken that year, arranged
screen. Your photographs are arranged according to the into months. Tap one again and you move to Days, with that
year in which they were taken. Scroll up and down to cycle month’s photos arranged into the individual dates they
through the years. were taken.

’ Newton Abbot « 5 Photos Selected
opt

’ Newton Abbot

Share

Play Movie

Show Map

Edit Actions.

Play Movie

Show Map

Edit Actions.

In the Days view, the pictures are arranged in a The Three-dots icon gives access to (among other
3 scrapbook style, a little like the Memories view things) the Share icon. Tap this and you can share the
offered in older versions of Photos. As always, you can photos you're looking at in a variety of ways. You can also tap
tap a photo to open it. For a range of other options, tap Play Movie for a slideshow, featuring the pictures in question,
the Three-dots icon in the top right. set to music.

9-23 Aug 2015
Newton Abbot Edit

2:42

100% Charged

DREAMY  SENTIMEN : AL @ HAPBY UPLFTING  ©P

During a movie or slideshow, tap the screen for While the iPad is locked, and connected to a power

controls. You can change the music using the slider supply, it curates your photo collection, analysing the
under the pic, change the duration, pause and unpause it images for subjects, faces and more. This information is
and, using the Share icon, share or save the slideshow. used by the search facility, so it's a good idea to do it often.

O0000Ce0
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iCloud Photos Shared Albums

< iCloud Photos
Settings

iCloud Photos O

lan Osborne Sew o any G youk ch
Appie 10, iCloud, Tunes & ADp Store
Optimise iPad Storage v

Download and Keep Originals
£3) Airplane Mode

8 wir
B sueton
VPN

Upload to My Photo Stream

B notifications
Sounds

Do Not Disturb
£ crreon Time

Shared Albums [ @)

This feature must be turned on before you can use it,

so go to Settings > [your name] > iCloud > Photos
and make sure iCloud Photos is on. You don't need to have
Photo Stream on.

< iCloud Add to

-+ New Shared Album

4 Best Photos
You and Martin Smith

3 Tap Add to Shared Album. In the pop-up, tap
Shared Album to place the pics in a different
existing album, or start a new one, in which case you can
call it anything you like. Alternatively, add the photos to an

album you're already sharing.

Q w E R T Y U I o] P“{E

| o

16 Aug 2011-28 Apr 2013
Trowbridge

Open the Photos app and navigate to the photo

thumbnails. Tap Select and tick the images you wish
to share. When all your images are ticked, tap the Sharing
icon in the bottom left corner.

Alan Podge
home fat_alan@icloud.com

Alan Dexter
Alan.Dexter@futurenet.com

If you're starting a new, shared album, you're then

invited to add people with whom you want to share it. If
they’re in your Contacts, just type their names. Completion
suggestions are offered as you type; tap one of these
suggestions to choose it.

Trip to York Slideshow  Select

Edit Shared Album

‘ il ll.lle

3 Alan Podge

ﬂﬂﬂﬁl |
O

Subscribers Can Post

an add photos and
g ? “ I Public Website |
this shared album o

“ ared a 1
M - - Im‘l'luums (/‘

27 Photos

Tap Next and you're taken to this screen, where you

can comment on your new, shared album if you wish.
When you're done, tap Post in the top right of the window to
send an alert to those you've invited to see it.

To make changes to that album, in Photos, tap

Albums then find the album in question under Shared
Albums. Manage your photos here, or, at the top, tap
People to change its settings and/or invite more people.

00000 e
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o Maps App

Maps is a superb navigational tool that turns your iPad into a GPS system.
Making great use of the iPad’s location awareness, it gives you an accurate
map of your location, shows directions to where you want to go and more.

Maps in Focus

00% 98

D

Fast Food X

<7

J

McDonald's
Fast Food - 0.5 mi

KFC
Fast Food - 0.2 mi

Burger King

7]

Ali's Kebabs
Turkish - 0.2 mi

Chippies Plaice

Royal China
Chinese - 0.2 mi

Domino's Pizza
Pizza - 0.2 mi

Burger King
Fast Food - 0.2 mi

Ka-Ming Chinese Take...
Chinese - 0.2 mi - ¢ A

Double Luck Kitchen
Fast Food - 0.2 mi

Ling Ling's
Fast Food - 0.4 mi - Closed No

102

1 You can search for nearby
facilities and features
using the Search field. Here we

searched for Fast Food and
found 30 outlets. Tap Edit
Search fo revise this search or
look for something else.

Tap the X icon to close
the search results,
showing more of the map.

Tap the I’ for the Maps

Settings pop-up window,
where you can switch between
a normal, Transport, or Satellite
view, mark your location, add a
feature, or report an issue.

Tap this Arrow icon to

focus the map on your
current location. Tap it again
and the map rotates as you
move, so the direction in which
you're travelling is always ‘up’.

A regular compass,
showing in which direction
you're facing.

Items you've searched for

are shown here, in a list.
We're looking for fast food, so
nearby burger and pizza
places are shown. The list
offers specific information on
the establishments shown on
the map. Tap one for more
details such as directions,
opening hours, a phone
number and more.

®00000

= The orange icons show
the locations of the
establishments found in the
search results. Tapping one of
them also gives more details,
as described in Item 6.

The deep blue dot is

your current location. The
smaller the lighter blue circle
around it, the more accurate
this location placement is.

Current weather

information is shown
here. Go to Settings > Maps
and turn on Air Quality Index
to show this too. Long press
on this data for a window
showing additional weather
information drawn from the
Weather app.

A Word of
Warning.

Maps is not infallible. It's
up to you to make sure
you follow the road signs
and drive legally
according to the vehicle
you're driving in. Follow
Maps, but don't neglect
your road skills.
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Using Route Planning

7 hrs 47 min o

To Edinburgh

From M:

(

(i}

UNITED
KINGDOM

I A faster route is available with motorways.

12 hrs 19 min [ Q‘\

Yo Edinburgh
From My

0

\

\
UNITED)
mucnom\

12 hrs 33 min o ‘,
’H

)

7 hrs 47 min o

J

Py

Enter the name of the place you want to go in the

Search field and, in the sidebar, tap Get Directions. If
your starting point isn't your current whereabouts, tap My
Location at the top of the sidebar and change it. You can
change your intended mode of transport using the icons at
the foot of the sidebar.

The Maps app quickly calculates the best route for

you to follow, based on the mode of transport you
chose, and displays the chosen route on the map marked
as a blue line as seen here. The total distance and
estimated travel time are displayed on the map and also
in the sidebar.

Driving Options Done

Tolls

ole

Motorways

20 yd 381

Edinburgh Done

o Albion Hill, Newton Abbot,
TQ12, England

[ 0%

%
r 0.2mi . e

3 Swipe the window up and tap Driving Options to
switch on motorways and tolls, if you're happy to
use routes involving these. Alternative routes are
displayed on the map as lighter blue lines; switch
between routes by tapping one of these light blue lines.

Features and Favourites.

You can view a written step-by-step breakdown of

the route by tapping the Details link under the
currently selected route in the sidebar; the route you
currently have selected on the map is shaded in the
sidebar. Tap Done to close.

Newton Abbot Station
Railway Station - 0.3 mi
=N 1] Co
o S
minw
s National Rail
o +
()
Home Work  TheStable  Add =
Exeter StDavids 4147 pm oo Q o,
Newton Asbet 0 -
A Exmouth 4:31pm . [ﬂ My Places
o, | s 20 Places in Exeter
(_ ¥ London 4:39 pm w on

To find a location, type it in the search field. This

can be a town or city to which you wish to travel,
an address, or postcode you're looking for, or a local
service or facility like a train station or a museum. When
looking for the latter, a list of nearby establishments is
given along with their location on the map.

Favourite locations are listed under the search field. If

you've identified your home address in Contacts, it's
already there in your favourites, and now you can add your
work location too. Tap Add to add more locations to your list
of favourites, where they're always to hand and easily
selected using the Maps app.

Ce0000
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Turn-by-turn navigation

To Edinburgh X %o ?

From M.

7 hrs 45 min o

0:
UNITED
KINGDOM

{
/ :

0.3 mi  £321]

Turn right onto

Courtlands Road

w—

\

T el === .1

Find your destination and select a route, using the

guides shown on the preceding pages. When you're
happy with your chosen route, tap the large green Go button
to the right of your chosen route on the sidebar.

The map automatically zooms in at the start of your

route and a large sign appears at the top of the map
screen. Expand the bottom left window for Overview (your
entire route) and Details (every turn and change of direction).

1.9 mi
Keep right for M5 s -~

\

Edinburgh
459 mi
Directions.
7h 45m drive
Flyover Tou
= o,
PR -}
% 3 ¥ a
Bl 8
P Wolveriampton
m
]
u
8
s
Edinburgh Birmingham
Scotland -
iy o
oD

3 You can swipe the black instruction box right and
left, taking you to the next, or previous, instruction.
Double-tap on the route line to zoom in, and tap the arrow
on the bottom right to get back to your current location.

Print Route.

If there’s a problem and you need to change your

route, tap End in the window in the bottom left. You
can then tap your destination again on the next screen
and, when Maps recalculates, choose an alternative route.

More Detail.

‘_\' 0.3 mi

Edinburgh Done ®

' Ao

[ 3smi Print =) t
[ oom \

« o2mi \

; 270yd

If you want to print your route, swipe up the bottom left
box showing your destination and tap the Details button.
Scroll these details all the way to the bottom and tap the
Share link. From the popup, you can print your map.

104 | www.bdmpublications.com

Maps is getting better. Indoor areas of hundreds of airports
and shopping centres around the world are mapped and
with iPadOS, Apple is adding more detail to towns and
cities, though not every location benefits from this yet.




Viewing Locations in 3D

LY 9y

Switch to the Satellite view; tap the ‘i’ icon for settings,

then the Satellite tab. To see street names, turn
Labels on. Close the settings window and switch to 3D
view by tapping the 3D option in the top right. The camera
angle shifts.

Zoom in and you see contours, hills, and valleys.
When viewing a city with rendered 3D buildings,

change the camera angle to view them better. Hold one
finger still on the screen and then drag a second finger
around to change the perspective.

=N

San Francisco
5203 mi

" san Francisco, CA

[Jnited States

\ Wikipedia

Ban Francisco (initials SF), officially

Look Around is Apple Maps’ answer to Google's
Street View. If you search for a city that has Look
Around enabled, the option appears in the information
window, as you can see here. To access it, tap Look
Around or the Binocular icon.

1

Traffic Information.

You can get traffic information at any time by tapping the
information icon, an ‘7’ inside a circle. Here’s how it works.

Turn the Traffic switch on and current conditions are displayed
on main roads. Red means the road is very busy and green
means traffic is flowing smoothly. You can turn traffic
information off at any time by tapping the ‘i’ icon again and then
turning the Traffic switch off. When traffic information is turned
on, you also see small workman signs at various places. This
means that there are scheduled roadworks happening in those
locations. Tap any of the workman icons and then tap the
information icon to get more details, including possible length of
delays and how long the works continue.

United States

San Francisco (initials SF), officially
the City and County of San Francisco,
is the cultural, commercial, and
financial center of Northern

Dragyour finger around the screen for a 360° view.
Tap the Arrows icon to expand the Look Around

2

window. Tap a road or path a little way in front of your
current position to move the viewpoint forward. When
you've finished, tap Done.

A Roadwork X
Battersea Park Road at Que.

Battersea Park Road at
Queenstown Road

[A3205) Battersea Park Road (SW11/
SW8) (Westbound) between Lockington
Road and Queenstown Road - There are
temporary traffic signals in operation due
1o works. Delays are possible. Affected
[A3205] Battersea Park Road
(Sw11,swa)

000e00
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The Public Transport Feature

Maps Settings

Map Transport
Mark My Location
Add a Missing Place

Report an Issue

TomTome
20d other data pepviger

To access the public transport map, tap the ‘" icon in

the top right corner to get the pop-up window as
shown. Tap the Transport button tab in the pop-up and
public transport options and routes are displayed.

2
Paddington Station x @
A Pymouth 7:03 pm v
[ M Reading _ s12pm
. ow 5:17 p
2 o
swansea 5:45pm

Paddington
oe

Paddington
Taunton 5:30 pm

A Weston 6:30 pm
Super Mare
o
Worcester 5:52 pm

Sheh will

Tap on a train or subway station for a pop-up showing

a list of forthcoming departures from that station. Tap
on a service for more information. Transit and flight
information is now updated in real time, so check back often.

To London x M ®
From My Location - Leaving Soon Faies >

3 hrs 32 min
cm on &3
em-oem-

3 hrs 42 min
parts at 54

o

fome - @
SR > 4

@iewton Abbot

3 hrs 14 min

= O
em:-oem:-
&

Transport Options. Done # @

WALES <

Bus
Underground & Light Rail

Suburban Rail

LRSS

Ferry

3 You can use the Maps app’s new Transport mode to
plan a journey that uses more than one method of
public transport, including buses, trains, short walks between
stops and even ferries. First find your route as shown earlier.

Tap Transport at the foot of the sidebar to get public

transport directions, suggesting different routes and
offering the modes of public transport used in that
journey. Choose one, then tap the Go button.

xﬂ Walk to Newton
Abbot station

%) Arrive .
? i

You're guided along your route just like you were in

the earlier tutorial about Turn By Turn Navigation.
You're instructed when to get on a train, where to go from
the station when you get off, which bus to catch and more.

Buildings such as subway stations have been carefully

surveyed, so Maps shows not only their location but
also all the entrances and exits to that station. This has now
been expanded to show maps of their indoor areas.

000080
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Using Collections

o [6) Cancel  New Collection  Create P L 1
Kingsteignton P \ngs - >
South Devon
0 Paddington Station
Q&0+
Home Work The Stable Add o
L g I P
ﬁ My‘Places
= q w e r t y u i 0 p ‘ @
'ﬁ Places in Exeter S
a s d f g h j k I =
+ New Collection \ ¢ S
<o z X c v b n m I ! ke
= oo 223 @ | 0 2123 g
Swipe up the information panel as shown to see your Type a name for your Collection, then tap Create. You
Collections, groups of favourite places you've saved can then search for, and add, as many locations as
for later use. By default, you have a Collection called My you like to that Collection. Tap the Share icon and you can
Places, but you can tap New Collection to start a new one. share the entire Collection with someone else too.

One-handed Zoom

ST =
¥
5{;‘;' | ¢
'f thes - !
!/ |
When using the Maps app, double-tap on the main Now move your finger up and down to zoom into and
part of the maps screen and as your finger touches out of the map respectively. It's a great tip for using
the screen for the second time, hold it there. Maps when you only have one hand free.

3D Flyover Tours.

Some of the world’'s major cities offer
flyover tours in the maps app. Just type
the name of the city in the search field
and, under Directions, in the sidebar that
appears, is a Flyover button. If it's not
there, that city is not available for a flyover
tour. Tap the Flyover button and you're
treated to an aerial showcase of the city in
glorious 3D, showcasing its most famous
features in a brand new way.
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S

&/

Music App

The Music app is your gateway to Apple Music, a new service that lets you
stream sounds from a library of over 50 million songs for a set monthly fee.
You can listen to music bought from iTunes and ripped from your CDs too.

Music in Focus

10:00 am Thu 10 Oct

THURSDAY 10 OCTO,

For You

THE RUNAWAYS emusic

Favourites

Mix 3

Spanning the Years
Steeleye Span

The Very Best of Ste...

Steeleye Span

British Metal

The Enale ae

a e =2
10 11 12

This is the main page of
the Apple Music service,
where albums, artists, and

playlists tailored to your tastes,

are suggested.
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" chill
$x

4 [ Mix

Shameless
Camila Cabello

5

Don't speak,nc 8
don'ttry

Tap here for your

account details. You can
redeem an iTunes card,
manage your Apple Music
subscription and more.

A mix of sounds
Apple Music thinksyou
might like. Tap it to access
the playlist and listen to
the songs.

Swipe down here to

close this sidebar, which
shows the music that's
currently playing.

At the top of the side

bar is the currently
playing song, its album, and
the album art.

Tap here for a pop-up

window showing a
range of options including:
share the song, view the
album, add it to your library,
add it to a playlist, view the
full lyrics and more.

Here, you find a list of

7 albums and songs, in
Apple Music, which you've
recently played. Tap on them
to revisit.

You can now see real-time

lyrics for the song to which
you're listening. It isn't available
for every song, but more are
added all the time.

Here are the controls to

pause/play, skip
forwards and backwards
through your music plus a
slider for volume adjustment.

@000

Your own music library;

music you've bought
from iTunes, or ripped from
your CD collection and stored
on your iPad, is found here.

The For You page is

accessed here. This is
your gateway to the Apple
Music streaming service.

This icon lets you check

out new songs and
albums that have recently
been added to Apple Music,
and browse by genre, mood
and more.

Tap here to access Apple
13 Music’s radio stations,
including the Apple-exclusive
Beats 1 station.

The inevitable search

facility. Look for artists,
albums, and songs. It searches
both your own music library and
the Apple Music service, and
you can now search for a song
using a snippet of lyrics too.

Show and hide the lyrics
for the current song.

If you have connected
speakers or headphones,
tap this icon to switch
between them.

Tap here to see what's
coming up next.

17



For You R

. Is It Day or Night?

When you first open the iPad’s new Music app (or tap

the For You icon), you get this screen. If you're
already a member of Apple Music, tap the link at the foot
of the screen to log in. Otherwise, tap the red button to
begin the sign-up; or go to My Music to play what's already
stored on your iPad.

Sign In to iTunes Store
Enter the password for your Apple ID
“ade potter@icloud.com”

|

3 If you're not already signed into iTunes with your
Apple ID, you must do so now. You then verify your
payment details. It's easy enough, you just follow the
on-screen instructions. Confirm your purchase as
requested. When you're done, it's time to get started
with the Apple Music service.

Account

€Mmusic

Get your first 3 months free
No commitment. Cancel anytime.

Individual
£0.99/month after trial ends

{ Family up to 6 people

University Student
£4.99/month after 4

Start Free 3 Months

Choose a plan. An individual membership is

£9.99/$9.99/€9.99 or a family membership (up to six
members) is £14.99/$14.99/€14.99. Family memberships
use Apple’s Family Sharing. Whichever membership
option you choose, the first three months are free; after
that, you're charged.

4 You then see this screen, where you can identify
musical genres you like. Tap on the red dot
representing your favourite types of music. Tap twice for
genres you especially like. When you're done, click Next,
and repeat the process for bands and artists as offered.

When you're finished, tap Done.

Edit Subscription
YOUR SUBSCRIPTION

Apple Music Membership
Individual

£9.99/month

Next billing date: 01 Ser

PTIONS
Family (1 Month)

Indivicual (1 Month)

Individual (1 Year)

Student (1 Month)

If you want to register a unique Apple Music

nickname, first tap the silhouette icon in the top left to
get to your account. Tap on your own name at the top of
this screen, and on the next screen, tap Edit and enter the
nickname of your choice. When finished, tap Done which is
found in the top right corner of the window.

To stop the recurring billing, so you won't be

automatically charged at the end of every month,
open Apple Music and tap the Account icon (top left) to get
your account details. Tap Manage Subscriptions. You can
then cancel your subscription or switch between family,
monthly, and yearly deals.

0e00
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Mix ol
: MR, CHOGHLATE

"Heroes" (2017 Remaster.. b PP

Tap the For You icon, illustrated with a heart, to get to

a screen offering suggestions based on the choices
you made while setting up Apple Music. These suggestions
are playlists and albums. Tap one, then choose a track or
an album to play to stream the music.

‘r
< l ,
- Folk Essentials
Weekend Warriors 'B0s Hits Essentials KeSha: Influences o
‘ k Copy @ ¥
o -
Classic Singer/si 5" t
Play | 2
Add to Library +
Add 1o a Playlist. o= y
Folk Essentials Play Next o= Allthe News That's Fi..  Gordon Lightfoot: De
Play Later —
Extreme Metal
Love
© E
Suggest Less Like This Q}

Scroll up and down the page for more categories of

music the service thinks you might like; and left and
right within a particular category for more options in that
particular genre or sphere. Long press an album or playlist
for a pop-up options window.

m Living Like a Runaway (Bonus Track Vers..

Copy

@

Share

+ B

Add to Library

Add to a Playist...

(b3

Play Next

I

Play Later &=

]
b

Love

Suggest Less Like This

¢4 9O G

Devil  Saveto Dropbox

m Living Like a Runaway (Bonus Track Vers...
Living

w000

Hard RO wsbes  Messages songer ¥

Copy @ °

Add to Library
* Hate

[

Add to a Playlist...
Thed 4:09

Love
* 1 Living
Suggest Less Like This
Reler

Moth  Saveto Dropbox

B & UG

Devil Open in Apollo

3 After choosing an album or a playlist, tap a track to
play it. When it's finished, the next track plays, in
the order shown on the list. Use Shuffle All to play them
in a random order. Tap the three-dots icon and then the
heart to identify it as one of your favourites.

The Share button is also found by tapping the

three-dots icon. With it you can share a link by AirDrop,
Message or Mail and, if you have the iPad apps installed,
Twitter and Facebook. Tap the track currently playing and
then the three-dots icon to share an individual song.

ﬂv Lita Ford
Copy @
Share t
Create Station o)
Save to Dropbox £+
Openin Apollo ®

Top Songs

Kiss Me Deadly
ﬂ Close My Eyes Forever
Back to the Cave

Tap on the name of an artist to get to their home page.

Use the Three-dots icon on this page to get to this
pop-up window. From here, you can copy the link to the
artist's Apple Music page, create a station based on their
music, and then share that artist via the usual options.

ﬂ Falling In and Out
Can't Catch Me
R

No Angel (20th Anniversary
206h anniversary Remix EP)
O - J_“/,__ = Dido
Pl ol %) op - 2019
[b @ Q
no angel p Dish Vocal) @
¢ iny Remix)
Shillin with the Family Mix) P
arks & Wilson's Homeyard... .
Added to Library
» Play x shuffie Pt &,
Take My Hand (Rollo & Sister Bliss Remix) O
More by Dido See All
.. } i

You can download music for offline listening. Tap the

three-dots icon, then Add to Library. You are shown a
tick and the album is downloaded to your iPad. To play it
tap My Music, then Downloaded Music. If you cancel your
Apple Music subscription, this music is lost.

COeO
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T4 Mo Angel (20th Anniversary Remix EP)
No Ai
20Gh anniversary Remi:
= do | O ®
Pop =
3 Pop+2( oo M
. Remove... @
no angel * 1 Than 9:28
Add to a Playlist... o=
Than 3:20
Play Next =
Here 51
Play Later t—
4 Here 6:05
Love <
5  Hunt 6:09
Suggest Less Like This [D)
6 Take 8:04
More by Dido Save to Dropbox 33 B
: —
» =/ ] 5
H o NG p——
O LS Wl Didn BEET
] v JJoome () Q, searet Lia  Thank You (SkinnyRemi) B> BB

The tracks are downloaded to your iPad. To remove
7 them, tap the Library icon and then Downloaded Music.
Navigate to the album or track in question, open it, and then
tap the Three-dots icon. At the top of the list in the pop-up
window, find the Remove link. Tap it and the songs go.

New Playlist Done
iPIaylist Name
- © Add Music
M | | The rm
Q w E R T Y u 1 o] p <
Aflslo F c | H J K L =
* ! ? *
z X (6 v B N M

""" | Thank You (Skinny Remix)
i "hgh

= Dido

Up Next

Here With Me (Chillin with the Fa...

i

Here With Me (Parks & Wilson's H...

Hunter (MJ Cole Remix)

51 159 159 1
s

& L

Take My Hand (Rollo & Sister Bliss...

@ =

0

Throughout the app, the mini-player sits beside the

icons at the foot of the screen. Tap it to open this
full-sized play screen. The three icons at the bottom are for
the song'’s lyrics, changing the output source, and a list of
what songs are playing next.

temix) Thank »H
. )th Anniversary R
O e

HEADP

R MadCatz FREQM

To create a playlist, go to Library and tap Playlists.

Tap New (top right), then add a title and description.
Add a picture by tapping the Camera icon. You can add
songs from your library by tapping the Add Songs link. Use
the plus sign next to tracks you want to add.

New in iPadOS.

One of these songs is already
in your playlist.

Add Again skip

Duplicate song warning: If you attempt to add a

song to a playlist when the song in question is
already there, you now get a warning. You can add
them again, if you really want to, there’s no need to do
so by accident now.

To change the output for your music (what you're

listening to it through), open the Control Centre and
tap and hold the audio controls. Tap the icon in the top
right of the next window. You can choose between your
iPad's speakers and connected headphones or speakers.

Don't speak, no,

don't try

50 songs, 2 hours 42 minutes

» Play 3¢ Shuffle

Pop music trends move at hyperspeed, and A-
List Pop is keeping pace, still breaking the
hottest songs every week but with a slick new

Time-synced lyrics: When listening to a song, tap the

mini-player to get the full-screen player, then tap the
bottom left icon, the quote marks in a speech bubble. You get
the lyrics, synced with the song. This feature isn't available
on every track, but it's great fun for those that have it.

oooe
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-El Using Your iPad’s Apps

TV App

The TV app is getting a major redesign, making it easier and more
convenient to subscribe to third-party TV channels. Here we take a look at
the new app, and how to use it to watch shows on your iPad.

Account e Account

Connected Apps

On the TV app, tap the icon, in the top right corner After signing in, tap the top right icon to obtain this

of the screen, to sign into your Apple account. window, from where you can manage: your account
Enter your Apple ID and Password in the fields provided (tap your name), services to which you've subscribed, or
and then tap the Sign In link below them. If you haven't add funds or gift cards to your Apple account (to spend
yet got an Apple ID, set one up now. on apps and media).

< t Connected Apps Watch Now ‘
ONNECT TO TV B B ®
a BBC iPlayer

a Classix

; Hopster

@ e

Mys {
e gt

Up Next

—2
How Not To Die Killing Eve
NEXT - §1, £2 RECENTLY ADDED

What to Watch

=
3 Tapping Connected Apps (in the window in Step 2) Tap Accounts, in the top left corner of Step 3's
shows the TV and catchup apps you’ve downloaded window, to go back to the window shown in Step 2.
from the App Store, and consequently are linked to your Then, to get to here, tap Done in the top right corner. This
TV app. Tap the switch to unlink apps and stop the is Watch Now, the TV app’s main page. Use the tabs at
content appearing in your TV app. the top to focus on Films, TV, or Kids shows.

0
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Watch Now

Up Next

O?.

Things To Come Fences Be

h17m

What to Watch

1 the 010 Man & the Gt \‘

Watch Now

| S|}
YORKSHIBE RIPPER
£ s
™ Uit s tee DY J
LS

Best of BBC iPlayer

7 :
R

Shows are arranged in rows, on the Watch Now

screen. Scroll them left and right for more. Up Next,
offers programmes and series you're part-way through
watching, plus content you've recently bought. What to
Watch, offers suggestions based on past viewings.

Scroll the Watch Now page further up, for content

deemed the best of the apps you have linked to your
TV app. You can watch them here, instead of closing TV
and opening the app in question. Scroll up still further for
more suggestions, arranged in categories.

Recent Purchases

Library

by BEN-HUR

Al A s

Fences Assassin's Creed Ben-Hur (2016)

o

Iron Man 2 Transformers: Dark of t.

oF2

Mission: Impossible - G. Home Alone

GENRES

Toy Story Toons: Hawail

5 g iy
> 8 P OITHERS
S0 4 ‘
Toy Story Toons: Small La Vie En Rose (2007) The Others
socron L ST

7 Tap Library, at the foot of the screen, to see shows
you've bought and/or downloaded. You can restrict
this page to display content according to its genre,
when it was bought, or just TV shows or films. Tap a
show, or movie, to watch it on your iPad.

Avengers| (]

Films

TV Programmes

N ac

2128 | @ '] 7123

Naturally, you can use the Search feature, found in

the bottom right corner, to look for content you own,
or that's available to buy/rent. Just type a search term.
Possible results are offered as you go, so you'll soon find
what you need.

Fantastic Beasts: The Crimes of
Grindelwald

Magizoologist Newt Scamander joins forces with young Albus Dumbledore to prevent the devious
Gellert Grindelwald from raising pure-blood wizards to rule over all non-magical beings.

Eddie Redmayne,
Katherine Waterston, Dan Fo.
David Yates

You can buy or rent a show or movie you don't yet

own, directly from the TV app. Just tap its icon and
then choose whether to buy or rent, paying from your
Apple ID account. Scroll up for more information,
including trailers you can watch for free.

When watching a show or movie, tap the screen to

bring up the controls. Top right icons: X closes the
video, the middle one toggles full screen option and right
one shows video in a floating window. The speech bubble
at the bottom opens the subtitles.
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-j Using Your iPad’s Apps

e BOOKs App

With the Books app, you can turn your iPad into a powerful and feature-rich
eBook reader. You can purchase and download books, read them on your
iPad and add PDFs, so you can read your documents in the app too.

Books in Focus

The Pillars of the Earth

the aisles. Worst of all, churches made him think of the
torments of hell, and he was frightened of hell.

He raked the congregation with his eyes. At first he
could hardly distinguish people’s faces because of the
gloom. After a few moments his eyes adjusted. He could
not see Aliena. They progressed up the aisle. She did not
seem to be here. He felt both relieved and let down. Then
he saw her, and his heart missed a beat.

She was on the south side of the nave near the front,
escorted by a knight William did not know, surrounded by
men-at-arms and ladies-in-waiting. She had her back to
him, but her mass ofdalny hair was unmistakable. As

7 he spotted her she turne wing a soft curved cheek
and a straight, imperious nose. Her eyes, so dark they
were almost black, met William’s. He stopped breathing.
Those dark eyes, already large, widened when she saw
him. He wanted to look past her carelessly, as if he had
not seen her, but he could not tear his gaze away. He
wanted her to smile at him, even if it was only the merest
curving of her full lips, no more than a polite acknowl-
edgement. He inclined his head to her, only slightly — it
was more of a nod than a bow. Her face set in stiff lines,
and she turned away to face the front.

William winced as if he was in pain. He felt like a dog
that had been kicked out of the way, and he wanted to curl

286 of 1863

Thumbnail Scrolling.

Some, but not all, books show you thumbnails of the pages as
you scroll through them. This can prove very useful if you're
looking for a specific page in a picture book. Books with only
text tend not to show these thumbnails.

o0
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Tap the chevron here to
1 close the currently open
book and go back to your
book collection.

This icon gives you

access to the book’s
contents and also any
bookmarks and notes you
made whilst reading it.

The title of the book
you're currently reading.

Tap here for a pop-up

window that lets you
enlarge or reduce the font
size, change the font, adjust
the screen brightness,
change the colour of the
page, set the text to scroll up
and down rather than turn like
the pages of a physical book
and switch off and on the
automatic Night Theme.

Tap here to search for a

word, phrase or even a
page number in the currently
open book.

Tap here to place or

remove a bookmark. The
book remains open at the last
page you read when you
close the app, so there’s no
need to use bookmarks for
this purpose.

> Tap the left side of the
screen to go back to the
previous page.

Tap the middle part of

the screen to show or
hide the Books app’s
on-screen controls. Reading
your book might prove more
comfortable with them hidden.

Tap the right side of the
screen to go forward to
the next page.

This scroll bar lets you

scroll through the book.
Information shown is the current
page you're on, along with how
many pages are in the book
and how far you have to go until
the end of the chapter.

hite on the blue lights of the hovering drone and the
creen above the alien’s head. When done, set the
Mode to Linear Light.

@ Next, go to Image > Adjustments > Hue/Saty
to call up the Hue/Saturation dialog panel. Clf
button, then make Hue 190, Saturation 30 and Light!

a blue glow. Click OK to proceed.
83 of 160
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Buying Books.

Books App IM-

You can buy your digital books directly through the Books app and download them to your iPad. When they
are there, you can browse your library, read your books and delete those you’ve finished to save space.

BOOK STORE

The Frood
The Authorised and Very Official
History of Douglas Adams & The...

Jem Roberts

BUY | £2.90

© WANT TO READ

Collections
© Wantto Read

@ Finished AT MANUALLY v IS
AR Books

(2 Audiobooks
B rors

@ Dovinloaded
= My Books

= My Books

-+ New Collection...

To buy digital books, open the Books app and tap Book
Store at the foot of the screen to see titles listed under
categories such as Staff Picks, recommendations For You,
New & Trending and more. Tap the Browse icon (top left)
for a sidebar which also lets you look at specific genres.
Search for authors and titles using the search field. To buy
a book, tap on it, then the price, then Buy Book. Tap
Sample for a free taster. Sign into iTunes if requested.

Tap Library at the foot of the screen to go to your library.
Open a book by tapping on it. Tap on Collections at the top
for a sidebar that lets you filter your library. Tap the icon in
the top right to switch between list and cover view. To
remove books, tap Edit (top right), tap a book or books,
then tap Delete. Books you bought but don’t have on your
iPad are marked by a cloud icon. Tap it to download the
book again; you won't pay twice.

S 11N
canon

FwerShoe G10
Camera User Guide

Getting Started >.,

i

E%

Adding PDFs

You can add PDFs to your iPad and read them in Books.
Email it to yourself as an attachment, open the email and tap
the PDF. Tap the Share icon in the bottom left corner, and in
the Share window, tap Copy to Books. On a Mac, you can
add them by opening Books, going to File > Add to Library
and navigating to the document. It can then be opened on
any device using the same Apple ID.

Syncing in iTunes

As Books is available for the Mac as well as iPadOS, you
can use iTunes to sync your library between your devices.
Connect your iPad to your computer and launch iTunes.
Click on the iPad in the top bar, and choose Books from the
sidebar. Check the Sync Books box to keep the eBooks in
your Books app’s library in sync between your computer
and iOS devices.

Books for Students

Books is great for students. In the Categories menu (tap
Categories in the top left), select Textbooks for a range of
educational tomes. Many are packed with interactive
features and videos that really set them apart from
traditional books. You can highlight text or add notes by
selecting a word or passage, then picking the option from
the pop-up menu.

S7pm Thu1o Jul = 100% ¥0)

Settings {A bilit VoiceOver

. lan Osborne
< Apple 1D, iClowd, iTunes & App Store

Airplane Mode

B8 wiFi

B) sietcon -~ &

@ ven

Speech

Having a Book Read to You

Have your books read to you using a feature called
VoiceOver. Go to Settings > Accessibility > VoiceOver and
switch VoiceOver on. Go back to Accessibility (tap once to
highlight, then double-tap to go back) and tap Accessibility
Shortcut. Select the VoiceOver option, which can then be
switched on or off by triple-pressing the Home button. Not
every book is VoiceOver compatible.
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-j Using Your iPad’s Apps

N News App

If you regularly trawl the web for news and features on subjects that interest
you, the News app should be a welcome addition. It gathers stories from
numerous sources into one place making them easier for you to find.

News in Focus

4:42pm Mon 30

—— D
Today B

. B Spotlight
n Saved Stories
History
CHANNELS & TOPICS
E Engadget
BuzzFeed UK
News Top Stories

Aston Villa FC

- Technology

I8 BBC Science
Focus Magazine

BBC History
Magazine
-

#  Apple Newsroom
[~}
A\
. Applelnsider
m WIRED UK
8% Tho i

cklessly' infecting three

TOP STORIES »

[ Mirvor |

Snow expected as 'real beast'
super storm hits Britain,
forecasters warn

Digital Spy.

Strictly Come Dancing's Michelle
Visage says fans mistake her for a
drag queen

STYLIST
4 things beauty experts want you

to stop believing

Closing the Sidebar.

Rotating the iPad sideways (into landscape mode) gives you
a handy sidebar you can use to navigate your way through
the News app. To open and close this sidebar, tap the icon in
the top left of the main window, as seen here.

o0
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Open this sidebar by
1 tapping the icon in the
top left corner of the screen.
Close it by tapping the news
stories on the right.

Tap here to edit your
sidebar, moving and
deleting entries.

Tap here to search for

news items and features.
This is useful if there’s
something in the news you
want to read about and want
to find a variety of sources that
are talking about it.

News stories are

summarised on the front
page. To read one in its
entirety, tap it. When in a news
story, to get back to the
previous screen, tap the
chevron in the top left corner.

Today takes you to

today’s top stories (the
main page). Spotlight is a
collection of news stories
chosen by Apple’s editorial
team. Tap it for a different take
on the news.

This part of the sidebar

shows you the news
sources you're currently
following. A dot before the icon
indicates new stories have been
added since you last looked.

Each news story has a

time showing when it was
uploaded. As you'd expect, the
newer the item, the higher on
the page it is.

Scroll the sidebar

upwards for more
suggestions of news subjects,
bookmarks, reading history
and more. Tap the main part of
the News screen to close the
sidebar again. When using the
News app in Landscape
mode, that is, holding your iPad
horizontally, the sidebar is a
permanent fixture.

Tap here for more top

stories, or scroll the front
page upwards for more
categories of news, such as:
More For You (news based on
your chosen topics), Trending
Stories (tales deemed
popular), and Top Videos.

11:04 Mon 11 Mar

CHANNELS & TOPICS

Edit

& News




News App IN-

Getting Started with News

¢ @ Today
[ vroromia More For You
M Metro.co.uk I NEWS
@ the guardian Garcelle
Beauvais Joins
SUGGESTED BY SIRI The Real
& mose + Housewives of
- Beverly Hills
g{; Sport + Alongside
Sutton Stracke
‘Q Movies. +
\ Two new faces are joining the
-1 series after Lisa Vanderpum
| science +
B evertainment mevERer Befingione o
Oculus co-founder Sheryl Crow Hostsan = A
Michael Antonov \  Impressive Range of r-¥
MANAGE accused of sexual as... Collaborators on the...

Follow Your Favourites

v ‘ ® | 5 :\+ —r

A4 |
=

8 ;

STYLIST

ENTERTAIN-
MENT

s TR

SPORT ROYALS

The News app is better when customised. In the

sidebar, add topics Suggested by Siri. Tap the plus
icons to add those topics to your favourites, and tap the
three dots to stop suggesting or block a topic.

Making the Most of News

Sheryl cl'ow I' Sheryl Crow Hosts an Impressive Rang...

e Impressive R:
bA i & Copy Link
o s Collaborators
2 [l
G seon + Studded 'Thre >
i Movies $ & By jonathan B in Suggest More Like This
FTY scionce + Suggest Less Like This
m Entertainment + Go to Channel
Follow Channel
MANAGE

Block Channel
Notifications

Report a Concern
Blocked Channels & Topics

Save to Dropbox

From the For You screen, tap a news item to open it.

You can then scroll up and down to read it. If you
especially liked or disliked it, tap the Share icon and use
the thumbs to suggest more or fewer similar news stories.

Again in the sidebar, tap Browse Channels and Topics.

Tap on subjects and sources you wish to follow. You
can come back later and unfollow a topic or channel by
tapping it again.

Sheryl crow I' ‘ Sheryl Crow Hests an Impressive Rang...
EGESTED BY SIRI lmpressive Ri
" M . Collaborators -

£y spor ; Studded Thre @ — D =L

& o $ & By Jonathan Bernstein
> Copy Link

" " 1 science +
— Save Story
m Entertainment +
Suggest More Like This
MANAGE
Suggest Less Like This
Notifications
Go to Channel
Blocked Channels & Topics Follow Channel

Block Channel

Also found in a story’s Sharing menu are options to

share it with others using Mail or Messages, add it
to Reminders or Notes and more. You can also save it to
your News saves or open it in Safari from here.

im} Saved Stories The sun o
» Follow Cha |
Sheryl Crow Hosts an Impressive Range of Collaborators on the TOP RESULT . s ® URoW L
Star-Studded ‘Threads® /
Today E The Sun & Block Channel
s =T,
()
o D Spotlight Damaged drone found near Gatwick airport after flights chaos “\Hl‘" STORIES Evans battles past Love Island’s Theo
Pouille in four sets Campbell can't fly
n Seved Btories = N —— to set up Federer...  back to UK for fe...
=
n , Wayne Rooney Takes
i Aim At The Sun Over -
Hatory Dot Latest Cheating Cl... .
BBC apologises for Doctor Who series 10 finale sound problems Watford striker Andre Gny Portsmouth uni becomes 2
CHANNELS & TOPICS “thantic o first to close its bar as not
opens up on how he turned life ; :
The Fine Line P P N enough students drink A
BuzzFeed UK Campus Tour Guides around after stabbing - \
News Top Stori JAUTOSPORT Walk—Backwards ANDRE GRAY has opened up about how he
o aro ing stabbed In i 3
" —— Marquez resists home hero Folger for win i\\":;‘:Jr,:w:‘mL ;’“;I baing stahbat Secret Office discount site i
How The Sun’s scar stretching fron sells Uggs and Ted Baker !
Aston Villa FC ow The Sun's left ear from the ill-fated night out over Chris. heels for up to 70% off
fantasy football T
. Technology newsletter increas... ‘
O INDEPENDENT < ux
SR cor cai d . se I m .. a i e

Scroll the sidebar to near the top, and tap Saved

Stories to see articles you've bookmarked for later
reading. Tap one to open it, and to delete the bookmark,
tap the Sharing icon then Unsave.

To block a news source, open the channel and tap

the three dots, or open a story from it and tap the
Sharing icon. Tap Block Channel. To review your blocks,
tap Blocked Channels & Topics at the foot of the sidebar.

(o) ]
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Using Your iPad’s Apps

.. Facelime App

FaceTime gives you real-time audio and video calling over the Internet. With
it you can chat with anyone who has a Mac, iPhone or iPad; and as it's an
Internet service, there are no call costs involved. Here’s how it works.

FaceTime in Focus

Signing In.

Before you can use FaceTime, you have to sign into
it. Open the app and sign in with your Apple ID and
password where asked. You only have to do this
once; after that, you remain signed in.
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This is your own video

feed, as sent from your
iPad. You can drag this
window into a different corner
of the screen if you wish.

The is the video feed

window for the person
you are chatting to, sent from
their own iPad, iPhone, iPod
Touch or Mac.

Tap here to take a Live

Photo of the person
you're chatting to. See our
guide to the Camera app for
information on Live Photos.

Tap here to switch off

your camera and continue
with the call in audio only from
your end. You can still see the
other person’s video feed but
yours is blank. Tap the button
again to turn it back on.

Using a Stand.

If you need to switch the

microphone off for any
reason, tap this button. Tap it
again to switch the mic back on.

This button lets you

switch between your front
and rear cameras. By default
your video feed shows your
front camera but you can
change to using the rear
camera and back again by
tapping here.

2 This button disconnects
the call. Tap it when
you've finished chatting to end
the FaceTime call and go back

1o using your iPad.

The controls window

disappears when
inactive. To summon and
dismiss it manually, tap
anywhere on screen.

You can use either camera in FaceTime but most of
the time you'll be using the front camera, so both you

and the caller can see
each other. Try putting
your iPad on a stand so
you can sit back a
little from the screen.




Initiating a FaceTime Call

FaceTime

‘ 01268 669719

” Alyssa Falcon

";V. .A|I50ﬂ Willis

’ 01223 968507

@& KarlLinstead

. 020 0508 55.

@@ 033030353...

To initiate a FaceTime call, open the app. In the

sidebar is a list of recent people with whom you've
FaceTimed, whether as a video or audio-only chat. Tap a
name for the same type of chat you had before or the i’
icon to choose between video and audio chat.

Portrait/Landscape

You can make and receive FaceTime calls in either
portrait or landscape mode, but if you're not holding
your iPad in the same way the other caller is holding
their device, you get ugly black borders like the ones
you can see here.

Group FaceTime Chat

ol

Conversation with Alyssa Faicon

+ Add Person

Since iOS 12.1, you can FaceTime chat with up to 32

people at once. During a FaceTime video call, tap
the screen to bring up the controls and swipe them up from
the top to expand the control box as shown. Tap Add
Person, then enter their details in the field provided.

FaceTime App L-

New FaceTime

You can also initiate a FaceTime by tapping the +

icon atop the sidebar and entering the name, email
address or phone number of the person you wish to talk to.
They must have registered those numbers and emails with
FaceTime, of course, or the service is unavailable.

Settings FaceTime

Contacts

Calendar FaceTime
Notes

Reminders

[ -

(J Messages

W Facetime
45 Maps

FaceTime Live Photos
@ safari

1 News

A Few Settings

Go to Settings > FaceTime. To turn off FaceTime, so you
can’'t be called this way, flick the FaceTime switch. To stop
people taking live photos of you during a chat, turn off
FaceTime Live Photos. There are other things you can
tweak on this screen too.

Tap Add Person to FaceTime and they're added to your

video chat. The size of each video feed continually
changes to emphasise the person speaking at the time.
Group chats are preserved in the sidebar discussed earlier,
so you can call everyone together next time.
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. ITunes Store

You can buy and download media for your iPad at the iTunes Store. You
can also buy or rent movies and TV shows and sample short snippets of
songs before buying them. Here’s how to purchase your digital media.

iTunes Store in Focus

8:04pm Thu 29 Aug

All Genres

Alternative

Blues

Children's Music
| Christmas

Classical : /
Country % I .1‘ Fj
Dance : =
1 Ne.8 Collaborations B NOW That's What I Call

5 Project Music! 103
Electronic F:

Fi!_e_ss & Workout
Get 3 free months
of Apple Music.

Today's Hits

Music x Road

50 million songs.

9
Cancel anytime.

Seforita o 3 nights
=

Higher Love Castles
sorry Beautiful Pecple (feat. Khalid)

. Ritual g How Do You Sleap?

Pregl

6 7 B o Jo o 1011
Jam - ]

Apple Music Adverts.

The row of rectangular purple banners near the bottom of
the screen are adverts for the Apple Music streaming
service. Tap one for more information on this service,
which we talk about in this book in the Music tutorial.
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Tap here for a pop-up

1 window that lets you filter
the music offered on this page
according to its genre.
Available genres include
Blues, Rock, Jazz, Metal and
more. Scroll the Genres list all
the way to the bottom for the
Tones option, which lets you
filter available ringtones by
their genre.

The title of the current

page. At the moment,
as you can see, we're on the
Music page of the iTunes
Store, where we can shop for
albums and individual songs.

Tap here for your wish
list, a list of songs
you've identified using Siri
(see the Siri guide for more
information) and a list of
tracks you've listened to
as previews.

The Search field. It

searches throughout the
iTunes Store, so search results
can potentially show music,
movies, TV shows, books and
more, regardless of which page
you were looking at when you
did the search.

The iTunes Store’s shop

window. Tap a price to
buy a song or album or tap the
cover or name of the item for
more information on it.

This icon opens the

iTunes Store’s Music
page. The page you're
currently looking at is usually
highlighted in blue in this icon
bar, but here it's grey as we
have the Genre window open
(seeitem 1).

Tap here if you're
7R . .
interested in buying or
renting movies. This part of the
iTunes Store functions in the
same way as the Music
section, except for the addition
of a rental option.

This icon takes you to the

TV Programmes section,
where you can buy individual
shows or entire series.

Tap here to see what's
selling well, listed
according to Songs, Albums

and Music Videos.

The iTunes Genius feature

attempts to find music
you might be interested in,
based on what you've
previously bought.

Tap here for a list of

everything you've
previously purchased on the
iTunes Store, including things
that are not currently on your
iPad. You can download them if
you wish, without having to pay
a second time.



Buying Music from iTunes.

I £

Related

iTunes Review

1 Forgot That You Existed

Find the album or song you want and tap on it. You can
see a review if available. When looking at a complete
album, a track list is also shown. From here, you can
tap the price at the top, for the whole album or an
individual track’s price to buy a single song.

iTunes Review

1 Thiow it Back a o

=) ool Off o o5 mm £099
3 DripDemeanor (feat. Sum1) a
4 Why i St Love You a

5 Why | Stll Love You (Acapella) 8 0240

Previewing Music

You can preview a track simply by tapping its name on
the purchase screen. A short excerpt from that song is
played, shown by the gradually filling circle with a square
in it to the right of the chosen track. Tap that square to
stop the preview.

Buying TV Shows

Buying TV shows is similar to buying music, in that you can
buy an individual show or an entire season, it's up to you. You
can choose between HD (high definition) and the usually-
cheaper SD (standard definition) where both are available.

Oe

iTunes Store

Top Albums by Taylor Swift

ot

& 4B
Tfeswtt 0N A

1989

Top Songs by Taylor Swift

Ish Shaks 1 OIf

If asked to sign in, do so, and the album or track is
downloaded to your Music app, from where you can play it
on your iPad. For more reviews of that album, tap the
Reviews tab. For more by that artist or similar music, tap
the Related tab, as shown here.

engers: Endgame

Buying Movies

Tap Films at the foot of the screen and navigate to the one
you want. Choose between HD and SD versions, watch a
trailer and either buy or rent it. Rented movies delete 30
days after renting or 48 hours after you start to watch it,
whichever is sooner.

Ace of Spades o

EM

s Motor

6
7
8 e
9

Bite the Bullet
10
Motéehead

Complete Album/Season

If you've already bought a few songs from an album or
episodes from a TV show season, and decide you want the
rest, when you buy the album or season, the price is
adjusted accordingly, based on what you've already spent.
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App Store App

The App Store is where you buy new apps for your iPad. Games,
productivity software, entertainment applications and more. You name it,
you can find it on the App Store. Some apps are free, others you pay for.

App Store in Focus

816 pm Thu 29 Aug

Today [E
g ——

| LIFE S

Apps to make ifé Hetter. Tap for more.

GAME OF THE DAY

Explore. Die. Repeat.

% 4 B 5 |
R/

Updates Available.

BEHIND THE

= 7 100% EE

When updates are available to one or more of the apps on

your iPad, the App Store app is badged, as you see here.
The number in the red circle refers to the number of apps

that can be updated.
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o0

The App Store’s new
1 Today screen gives you
the pick of new releases,
chosen by Apple’s editors.
Scroll up for previous days’
selection of Apple’s editors
chosen apps.

Tap here to get to your
account details, to
redeem a card, send an app
as a gift, update apps, check
on the apps you've previously
purchased, or sign out of the

App Store.

These are the apps, and

a feature highlighting a
range of apps, that have been
chosen by Apple’s editors as
the choice of the day. Tap one
for information on that
particular app.

Tap here to get to the

Today screen, as seen
here. The Today screen is a
great way of finding out what's
new and exciting on the App
Store. New apps are added
every single day, so it's always
worth taking a look.

The App Store’s massive

range of gaming apps
now have their own category.
If you feel like some fun, tap
this icon and take a look at the
iPad’s latest games.

Tapping the Apps icon

takes you to the apps
page, where you find the iPad
apps that aren’'t games. Scroll
up and down and browse by
category if you wish.

7 This icon takes you to
the Apple Arcade

subscription service. At the
time of writing, it hasn't been
released, but we can look
forward to playing ad-free
games on Macs, iOS devices,
and Apple TV, all for a single
subscription price. It's a little
like Apple Music, but for great
gaming experiences.

You can search for an

app or a game using the
search field. You can search
for an app by name, by what
it does (e.g. word processor),
by the developer and more.

A m ©

App Store Books

Settings



App Store App E

Buying Apps on the App Store

< Apps

Also Included In

g Leamyland
Qf Super Bundle! VIEW
"

Preview

Navigate to the app or game you want to buy.

Information on that title is offered, as shown. When
ready, tap the price button (or for free apps, the Get)
button under the title. Unless you've already done so in
the last few minutes, you're asked to sign into your App
Store account.

App Store

u HOW DOES THE HUMAN BODY WORK?

N7 IAN.OSBORNE@DSL PIPEX.COM

PRICE

Pay with Touch ID

Sign in if necessary, then follow the on-screen

instructions to continue. The app downloads and an
Open button is shown. You can open the app from here,
from the Home screen, or simply tap the ‘X" icon in the top
right of the floating window to close it and continue using
the App Store.

Redeeming an iTunes Gift Card

You Might Have Missed

Back to work

®)*
A%@!

Add Funds to Apple ID

Redeem

Redeem Send Gift

If you have an iTunes Gift Card or Apple Music

Card, you need to redeem it using the code on the
back of the card. It's easy to do. First, scratch off the
label to reveal the hidden code. Then scroll the App Store
screen all the way up, to find these buttons at the bottom.
Tap Redeem.

Updating Apps.

If you have apps on your iPad for which updates are
available, the App Store home screen icon and the icon
in its\top right corner are badged with the number of
apps that can be updated. Tap it, then update individual
apps by tapping their Update button; or do them all
together by tapping the Update All link.

Account

s Buffer: Social Media Manager UPDATE

- Shopgrid URL no longer drops when editing or creating an update.
- Fixed the presentation of images on other versions of iOS more

© MR

Redeem your gift card using your iPad's camera.
This requires a gift card with a box around the code, as shown here

Use Camera

If asked to sign in with your Apple 1D, do so. You can

enter your code manually, using the virtual keyboard
or take a photo of it with your iPad's camera. This option is
only available if the iTunes card has a box around the
code. Tap the link to choose your option, then follow the
on-screen instructions.

Download Purchased Apps.

Apps you have previously purchased but aren’t currently on
your iPad can be downloaded for free. Tap on your account
icon in the top right, then on the Purchased link, and you're
shown your apps. You can view all your apps or only those
Not on This iPad. Tap its icon showing a cloud with a
down-pointing arrow to download an app to your iPad.

An

) Sea
what3words
% Muse: Meditation Assistant
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. Netflix App

Netflix is an incredibly popular video streaming service. For a monthly fee,
you can watch as many Netflix movies and TV shows as you wish. To watch

Netflix on your iPad, download the app from the App Store.

Netflix in Focus

2:47 pm_Tue 12 Feb

=1

NETFLIX ORIGINAL 3

altime
el | tmust 5

Watch Season 3 now

—alll

oneday =

A single mom, two kids andie feisty gralie
Three generations undér oné roof. Their:

home: hectic. Their hearts: huge.

’ o

Y

9.
®*
PEARY BL&HEHS BIRD

Popular on Netflix

USSIA
- DOLL L

BOX

Tap the Three-lines icon
1 here for a sidebar that

lets you change accounts,
change your natifications,
view programmes and movies
you've downloaded and also
navigate directly to lists of
shows arranged by genre
and other categories.

The Search function. Tap
here to search for a show
title, actor, genre and more.

This is a preview

offered by Netflix.
Under its title, you see a
description. Tap on this
preview for more information.

Be in Control.

Tap this button to play
the show in question.

If the previewed show is

of interest to you, tap
My List to save it for later. Your
list of saved shows is
available through the sidebar,
accessed with the Three-lines
icon [1].

These are previews;

scroll right and left for
more within each category,
or up and down for more
categories. Tap one to watch
a trailer. When watching a
trailer, to close it tap ‘X" in
the top right.

For controls while a video is playing, tap the screen.
You can also skip a show’s introduction sequence by
tapping the Skip Intro button.




Netflix App

@ netfiix.com 4

Who's Watching?

° ®
Py children
(R

lan Osborne Alison Willis Children

—+

Add Profile

If you haven't yet opened a Netflix account, sign up at You can then add profiles for everyone who uses your
www.netflix.com. Now download the app from the Netflix account. It's a good idea to do so and not just
App Store (it's free) and sign in using the email address share the same profile as, over time, suggestions are
and password you set up on the Netflix website. Your details moulded to your individual tastes. Tap Edit in the top right
are saved to iCloud, for use on all your Apple devices. corner to change profile names or delete profiles.

326 pm Tue 12 Feb
= Avallable for Download
Because you watched Orange Is the New Black
x
*

ANETFLIX FILM

BIRDBOX

3 When you find a show that interests you, simply To download a show for later viewing, open the
press the Play button to watch it. Tap the Plus sign sidebar, tap Available to Download and then choose

to add it to your list for later viewing, tap the Thumb icon something. Not every show can be downloaded, but
to rate it and the Share icon to share it with a friend or those that can, will have a Download icon, as seen in Step

relative (as long as they also have a Netflix subscription). 3, or next to each episode of a series.

W NETFLIX

If you're currently watching a series, or have To remove a show from My List, tap on it to get to the
stopped halfway through a maovie or show, they're information screen. The icon over My List is a tick,
grouped near the top of the Home screen under instead of a plus button. Tap this tick to remove it from your
‘Continue Watching for [Profile Name]. Tap one to carry listed shows. You can add it again later if you wish and you
on from where you left off last time you watched. can have as many items in your list as you like.
oe
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'i Facebook App

The Facebook app makes it easier to use Facebook on your iPad. You can
post pictures, update your status and more. It's not on your iPad out of the
box but it can be downloaded for free using the App Store app.

Facebook in Focus

@ Leanne Benson » Crazy Cat Ladies n

NB | will be making a vet appointment in about 2.5 hours when my vet
opens. | just was wondering if anyone had ever seen their cats mouth like

this..

Poor Horace, I'm worried something is wrong with his mouth | noticed
yesterday when | stroke near one side he chatters his jaw/opens his mouth

which I've never seen before....

07
mcﬂ‘ Like

m Sue Flanagan added 2 comments on this
& Sue Flanagan
A & ‘

% Ccmmemm

Tap here to switch to

Facebook Messenger, a
separate app which is also
free on the App Store.

Tap here for your
account details.
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This chevron gives options

such as Settings, Activity
Logs, Privacy Shortcuts and the
opportunity to log yourself out.

4 This is where you update
your Facebook status.

The Live option allows

you to broadcast a live
feed for your Facebook
friends to follow.

To add a photo or video

to your Facebook status,
tap here. From the next screen,
you can add one that’s already
on your iPad or tap the camera
icon to take a new one.

7 Check In lets your friends
know where you are.
Useful when arranging to meet.

Posts made by your

Facebook friends appear
here, as do posts made to
groups of which you're a
member. Posts are
time-stamped.

Tap here for a range of
post-related options.

Tap a video embedded in
a post to play it. Tap a
photo for an expanded view.

Tap here to add a ‘Like’ to

the post. Tap and hold it
for a bubble that lets you add
an emoji instead of a regular
Like. Other people’s likes and
emoijis are shown above it.

This link lets you add a
comment to the post
you've just read.

Here you see the number

of comments made by
others about this post. Tap this
link to read them.

Tap a name that appears

in your timeline and you're
taken to that person's Facebook
profile. From there, you can
Friend or Unfriend them, send
them a wave, send a private
message and more.

Tap here to go to your
News Feed, the page you
see here.

This link lets you review

your friend requests,
which are from people who
have asked to be your
Facebook friend.

17 Tap here for a selection of
videos, tailored to your
chosen interests.

If you wish to sell
something locally,
Marketplace is a useful option.

Here you can see

notifications, such as
when someone comments on
or likes your status or tags you
in a photo.

The Menu link shows a
range of options such as
Groups, Events and many more.



When you first open your Facebook app, which must
be downloaded from the App Store to your iPad (it's
free), this is what you see. If you already have a Facebook

account, enter your details and tap the Log In button.

Facebook App

Join Facebook

If you have an account but have forgotten your

password, tap Get Help. If you don't have an account,
tap Sign up for Facebook at the foot of the screen and tap
the Get Started button. Enter your details as instructed.

Lives in London, United Kingdem

About Photos Friends

POSTS

SRR Tony Higgins e Stove Wilking
.
e Tan Harrls
m— P g—
-
" David Elder (_) Shlly Andrea Hogg
e Claire Cannolly
TR - Je—
g Wchos Camanatk
Keith Martin
,C. § mutual friends.
[lem— =
Remove
‘ Nk ong

W B2y James Farmer
PR C Georoe
| A 8 mutual friends.

@ ZutaLabs
e

B & 8 @

3 There are several ways to find a friend. You can
search for them by name using the search field atop
the screen. If you see a name of someone you'd like to
friend, maybe in a comment, tap it and tap Add Friend to
send a request.

1) Share Now (Public)

@ wiite Post

(@ Send in Messenger

© Copy Link

If someone’s post has a Share icon, you can tap it

for this pop-up window. From here you can share
the post to your own timeline, share it while adding a
comment of your own to it, send it to someone in
Messenger or copy its link.

Tap the Requests icon to see incoming friend

requests that you can accept or delete and also a list
of people you may like to friend. When you send a friend
request, the other person must accept it before you
become Facebook friends.

& VYou i Saved ff Propertytorent & Vehicles Groups @ For sale

You can now buy and sell through Facebook too.

Tap on the Marketplace icon in the bottom toolbar
to see a range of second-hand goods being sold in your
area. Tap the What Are You Listing? link to sell. This is
useful if you want to buy or sell locally.

(o) ]
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€2 FB Messenger

What if you want to communicate directly with a Facebook friend, instead of
writing on their wall for all to see”? You need Facebook Messenger, another
free app you can download from the App Store.

Facebook Messenger in Focus

Tap your avatar to get to

your account details,
from where you can make
changes and add information.

8‘ Nick Roberts

5 David Hayward
]

Q Alan Stonebridge
Bernd Peeters
@
@ Gary Beadle
‘;ﬁ Mat Hayward
4m
@ Emma Hatfield
‘ Ann-Marie Flynn

You can take a video or
photo, adding text and

graphics, if you wish, then
use it in a future message.

me and Alison for a
ou'll love our cat.

We did chat about coming down and
pressing flesh. It's be great to come
down, of course, and thank you for the
offer! The ultimate aim, though is to
move down there. We're done with the
East coast now, | think, and on to
pastures new. Felix looks awesome, by
the way!

Textadventure Part Il

o !

David missed your video chat.

Wave to Dam Play Words With Friends

| ] e 0Q 98

13 14 15
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17 18 19 20

22 23

If you want to initiate a new
group message, tap here to
start then choose whom to add.

Tap the chevron here to
close and open the sidebar.

This is the person you're
currently chatting to.

This icon lets you initiate a
Facebook audio call. It's
over the Internet and it's free.

7 This starts a Facebook
video call. Again, it's over
the Internet and it’s free.

Tap here to search. You
can look for people,
groups, words and more.

You can create a story
made of video, photos
and text for your friends to see.

These are Facebook

Messenger conversations.
Tap on one to open it in the
right-hand column.

Your messages are shown

in blue. Messages sent to
you are shown in grey. Al
messages are time and
date-stamped.

You can send photos and
videos via Facebook
Messenger and also web links,

as seen here.

Tap here to open the
Chats column.

Opens the People view in

the sidebar. You can see
all your Facebook friends who
are currently active.

The Discover icon. Shows
subjects, services and
information which might interest.

Tap to wave to your
contact, or challenge them
to a game.

17 The Fourcircles icon lets
you send a GIF, suggest a
game, send location and more.

Tap here to take a photo
or video to send to your
Facebook Messenger chum.

This icon lets you send a
photo or video.

Press and hold the Mic
icon to record and send a
voice clip to your chum.

Tap this and the keyboard
appears, allowing you to
type a new message.

This allows you to send
stickers, GIFs, or emojis,
across Facebook Messenger.

Tap the thumbs up to
send a thumbs-up picture.



| FB Messenger IQ-

Using the Facebook Messenger app

{215 pm Tue 12 Feb © o8%
Ra| © Cancel ¢ e David Hayward (O )
ALL L d 1
Q searchin messag
1215 pm Tue
@ Ravi Swamb:
Log in using your phone number or Facebook account
O Rave Gill
SRR, o)
®
o ] 1
Create New Account q w e & t y u i 0 P @
Forgotten your Password?
a s d f g h j k I =

When you first open the Facebook Messenger app,

you're invited to log in with your phone number or your

Facebook account. If you don't already have an account,
tap the Create New Account button and make one.

216 pm Tue 12 Feb

= o8

To start a conversation with someone you've never

messaged before, tap the search field in the top left
corner to bring up the on-screen keyboard. Type their name
then tap on it in the search results.

Rav © Cancel ¢ 415 Ravi Swambar oo
ALL x
Q Search in messages
@ Ravi Swambar
WAVE
o Rave Gill
. > Himate, how are you? o >
e5) I Hi The
q w e r t y u i ) P &
a s d f g h j k | -
<& : ? &
z X ¢ v b n m

298 pm Tue 12 Feb.

@ chats “

= 08 .

Choose people oK

4 Yourstory

@ Maria Smith

62 David Hayward
J

@ Alex Thomas

° Messenger

@ Nick Roberts

0 Alan Stonebridge

e
o Alan Stonebridge
& Phebe Harris

3 You can then enter the message you want to send in
the text field, as shown. Use the icons to the left of
the text field to add stickers, photos, videos and more.
When you're done, tap the icon that looks like a paper
plane to send.

222pm Tue12 Feb

-

You can start a group message, i.e. a chat with more
than one person, by tapping the Pen-and-paper
icon then tapping each person you want in the group.
Your messages and their responses, now go to every
group member.

e Chats e « < &\ David Hayward

4+ Yourstory

@ Maria Smith
®
©)N  David Hayward i
&., .
~
é} Alex Thomas.
Q Messenger

Nick Roberts e ce
David missed your video chat.
ﬂ Alan Stonebridge

L

FOR YOU

OHHD

More See More

. Love of Jesus
@ Quiz Planet

LT

%, SwiftGift

Q5

Words With Friends
w
& easyJet

fieo chat

l‘s

o tTea e ® b

You can initiate a Facebook audio or video call
using the Camera and Receiver icons found in the
top right corner. You then call the person whose chat you

have open. These calls use the Internet, so are free of
call charges.

(o) ]

Tap the People icon and the sidebar lists which of
your contacts are currently active on Facebook.

Send them a wave or start a conversation. Tap the

Discover icon for all sorts of things Facebook Messenger
thinks might interest you.
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g Twitter App

The official Twitter app is not on your iPad by default but it can be downloaded
for free from the App Store. With it, you can send short messages to be read
by your followers and follow other Twitter users yourself.

Twitter in Focus

4:26 pm
"
‘ Home

@&, Jack Monroe @ @BootstrapCook
9 Retweet when you get it, don't say anything, just RT. &

~

DuckDuckGo & @DuckDuckGo
We are proud to have a profitable business model that doesn't rely on
collecting personal data.

Our Founder and CEO explains how we make money and why

B a4 B the rﬁerﬁ model for DuckDuckGo?
o - ;

B Promote

Parallels Retweeted
Marco Herdtweck @MarcoMecki-10h

that sounds good. i have to use Inventor next Year and i had no idea if
its run on a virtual Machine - thank you M

Parallels @ @ParallelsMac

Run Autodesk Inventor Professional 2019 on Mac with Parallels
Desktop. Read how a Biomedical #Engineering student saves

maanais B Hena b mimalns AActaRaal an #iaa itk in

o 0 =

13 14

What is a Tweet?

A tweet is a short message, posted to your Twitter timeline,
that can be read by anyone following you. The length of a
tweet used to be limited to 140 characters, though it was
recently increased to a more generous 280 characters.
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Tap here for a sidebar,
1 giving access to your
profile information, bookmarks
and information.

Each tweet is headed by

the name of the person
who sent the tweet, their twitter
handle (which starts with an ‘@'

symbol) and their profile picture.

A blue tick after their name
means the identity of that
person has been confirmed, it's
definitely not a fake.

These are tweets, sent

by people you follow on
Twitter. They’re shown in the
order they were sent.

A tweet can contain

pictures and videos as
well as text. You can also add
links to web pages, hashtags
and another person’'s user
handle, to make sure that
person sees your tweet even if
they don't follow you.

This shows how many

replies have been made
to this particular tweet. Tap
the speech bubble to add a
comment of your own. To
read comments left by other
people, tap the tweet itself.

This is the retweet icon.

This tweet has already
been retweeted by followers
of the account.

7 Did you like this tweet? If
50, tap the heart icon; This
tweet has been liked many times.

Tap here for a range of

options, such as
forwarding a tweet as a direct
message and more.

Promoting is a service

whereby an advertiser
pays to have a tweet shown to
a wider audience. The tweet
here appeared in our timeline
because it was promoted.

To send a new tweet, tap

here and type your
message in the pop-up
window that appears.

Your Home page, where

tweets sent by people,
companies and organisations
you follow are shown.

Tap here to search Twitter
for people, subjects and
just about anything else.

1 When one of your tweets
3 is liked, retweeted or
replied to or you're tagged in a
tweet (that is, someone types
your Twitter name in a tweet),
you're notified here.

You can send messages,

directly to someone who
follows you. Tap here to read
and send them.



‘ Twitter App

See what's happening in the world
right now.

- Home
o david Chartier &4
lan Osborne
> -
) [ I
assF 443 : m‘
i LI
=, Profile
uar UK
E Lsts e
Bookmarks
(i
v Moments
Settings and privacy e
e T
Help Centre e

« N

==

Download Twitter from the App Store and open the

app. This is what you see. If you already have an
account, tap Log In at the bottom of the screen. If not,
tap Get Started and follow the on-screen instructions to
create one.

cflwllellrlTl Y u BEEEE
Afls]o FIle | H J K L il
*lz0lxflclivislinlinm]: i *

7123 @ 9 @ #

Tap the photo or silhouette in the top left corner for this

sidebar. To edit your profile, including your full name,
photo and bio, tap Profile, then Edit Profile. This screen also
shows your Twitter handle, which starts with a ‘@'

atter, unless
you are

ensart1-1d
£, nothing is lost", Land
iesar #womensart

o

To write a new tweet, tap the icon in the top right

for a pop-up window. Here you can type your
tweet and using the icons in the bottom left of the
window, add a photo, a GIF, a question poll and/or a
location respectively.

New message

i_ jack monroe | | ¥

0 Nekrotikk

ﬂf; Brexit Bin # &8 #FBPE
a4 t8ir

n La Chelle Dame Sans Merci &

q w e r t y u i o] p &

| Search

& z X c v b n m @ G <

You can start a Direct Message (DM) conversation

with someone if they follow you or if they've
chosen to accept DMs from anyone. On the Direct
Messages page, tap the icon in the top right to write a
new direct message.

If you see a hashtag, that is, blue text preceded by

‘#, you can tap it and see other tweets that include
the same hashtag. Adding hashtags of your own makes
your tweet easier to find by others looking for that
particular subject.

Profile
Lists
Bookmarks

Moments

Settings and privacy

Help Center

If you find the white background a little hard on the

eyes, tap your photo, or the silhouette if you
haven't added one, in the top right corner to access your
sidebar. Then tap the moon in the bottom left to switch to
a darker view that's easier on the eyes.
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-j Using Your iPad’s Apps

<oy eBay App

eBay is the world’s biggest online auction site and it has its own iPad app.
Download the official eBay app from the App Store for free and then you can
bid on auctions and control your own sales directly from your iPad.

eBay in Focus

Your shopping cart. If

1 you're buying several
— things, you can leave them in

2 Ssarchifo = your cart until you've finished
shopping and then purchase
them all together. Tap the
icon to see what's currently
See all in your cart.

The Search field. If

you're looking for
something specific, type it
here and search the eBay site
ONLY £6.99 for it.

WITH FREE POSTAGE
The Categories link lets
you browse eBay
according to categories and
sub-categories of product.

See all

Tap this link for special
deals and money savers,
chosen by eBay.

Lightning

Items you have recently

viewed are listed in this
row, which can be scrolled left
and right. Tap ‘See All’ for a
more comprehensive round-up
of your recent viewings.

These are items eBay

thinks you might be
interested in, based on
auctions you've previously
viewed and bid on.

7 Tap this icon to go to the
Home page, which is the
one we're looking at here.

My eBay takes you to your
personal eBay page,
showing purchases, active bids,
items you're currently selling

and more.

The search page. You

get a search field and a
list of things for which you
recently searched.

Notifications are listed

here and can include
bids on your auctions,
information on your purchases
or incoming messages.

If you sell items on eBay,
tap this link to review your
current and finished auctions.

Safer Payments.

PayPal is a very convenient way to pay for items bought
from eBay. There’s an app for it too, though you have to
use the iPhone version on your iPad. Install the PayPal
app from the App Store and set up an account.

PayPal

of

0
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Exploring the eBay App

eBay App Ieb -

iPad = 2:16 pm + 3 100% @)

ebay

Q_ Search for anything =1

.t Categories 4 Deals

Sign in s0 we can personalise your
eBay experience

Register Sign in

Pick of the day Seeall

Opsesson

When you first open the eBay app, you're greeted

with this screen. Unless you only want to browse,
you need to tap the Sign in link and sign into your eBay
account. If you don’'t have one, tap Register and follow
the instructions to set up an account.

e
YVl IeXZ k5imT
EARLY ANTIQUE CUCKOO A
CLOCK wooden plates, animated
bird RESTORE
Watch

£1.84 45095 postage
4 bids
Estimated delivery Thu 24 May - Sat 26 May

) 2 Q A ©

Home ._] Sea ¢ Notif cations S i g

Peruse the eBay app for something you'd like to buy:. If
it has a Buy Now price, that's what you pay. If it's
being auctioned, bid as much as you're prepared to spend.
If you're outbid, you get a notification, so you can increase

your bid if you wish.

P - —

~ et +0 .
= X Checkout ||
Seller donkingshead
Assassins Creed HD Digital Download Ultraviolet code (UV) No discs £2.00
Quantity 1

Collection in Person

You'll collect in Bangor
Free

&) Settings 2 Messages Q Find Edit
PAID
Watching Assassins Creed HD Digital Download
Ultraviolet code (UV) No discs
£2.00
Collect
Saved
' j DiSPATCHED
VARIOUS Decorative Aggregate Slate...
Purchases % £47.96
Free postag
j DisPATCHED
Bids & offers VARIOUS Decorative Aggregate Slate...
£47.96
Free postage
Recently viewed =

3 When you've decided to make a purchase, or won
an auction, you need to pay. If you're doing a lot of
shopping, you can save the item to your basket and pay
all in one go. If not, just tap ‘Confirm and pay’ to make
your purchase.

Tap the My eBay icon for a range of options. You
can view your profile details by tapping your
username, change your settings, review your messages
from other eBay users and more. It's a useful page, so

familiarise yourself with it.

Selling fw)

Selling activity

c 3 8 £206.00

iPad = 2:34pm 4 % 100% +
<4 Profile =t
Save
Feedback
Filter: All

Recent Feedback

©

Good buyer, prompt payment, valued customer, highly recommended.

You can also sell your own unwanted items through

eBay. Tap the Selling icon at the foot of the page,
then ‘List an item’. Follow the instructions to start an
auction or buy-it-now sale. You can manage your
auctions from the Selling page too.

You can leave feedback for those you buy from or

sell to and they can do the same for you too. Go to
My eBay > Purchases or Selling > Sold and tap the
‘Leave feedback’ link. Good feedback is a sign that an
eBay user can be trusted.
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More of
Your iPad’s
Features

When you’re ready to take things further, this section is here to ease
you into the iPad’s excellent advanced features. They really help
you get more from your Apple tablet, and are far more user-friendly
than you might think. Read on to find out about the iCloud service,
Siri personal digital assistant, Screen Time, Notification Centre and
lots more.

Jackson Square,

C (0 ) nte N ts French Quarter

136 iCloud

140 Files App 148 Screen Time
142 Do Not Disturb 150 Notifications
144 Siri Assistant 154 More Features

146 Customise 160 Jargon Buster
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- More of Your iPad’s Features

» iCloud

iCloud is Apple’s cloud computing service. You can sync information and
files across your Apple devices using iCloud and even access some of them
on the Internet. You can also use it to back up your iPad too. Here’s how.

An Introduction to iCloud

532 om FI0AR

¥ 0%

"

General Apple ID
Settings Settings
About h
i n Osborne
Software Update Appie D, (Cloud, Tunes & App Store
lan Osborne
Airplane Mode AirDrop
Arpasecde Name, Phone Numbers, Email
WiFi Handof
e @ wi Password & Security
B suewcon Multitasking & Dock B svewon ma——arm
@ ven o
VPN
{Pad Storage Subscriptions
Notifications Background App Refresh @ rosicatons
& iCloud
€D sounds o
Sounds
F:Y iTunes & App Store
Do Not Disturb Date & Time 0 oot Disturd -
i -
B Findmy
Keyboard o
Screen Time
| B scroentime
Fonts. ™ Set Up Family Sharing
O General Language & Region
(&) ceneral BB lan Osborne’s iPad Air
B control centre Dictionary 8
Control Centre

M nicnacs

Anple T

You receive an iCloud account, with a complimentary

5GB of online storage space, with your Apple ID.
Open the Settings app; at the top of the sidebar, you
should see your name. If you don't, you need to sign in with
your Apple ID; tap the Sign in to your iPad link to do so.

To use a photo with your Apple ID and iCloud

account, tap the grey circle at the top of the right
hand column and then take or add one from your Photos
library. If you don’t have one yet, just leave it; you can
come back and take or add one whenever you choose.

Settings
iCloud
Docs e Backuos = Photos @ Others
FE— Manage Storage
=
B sueton @ Photos
® v 0 mai | @)
| Contacts (
Notifications T Calendars [ @
€D sounds Reminders ( )
Do Not Disturb Notes [ @)
B screentime (J Messages
@ seari [ @)
® o & em O
m

3 In Settings > [your name], tap the iCloud link for a list
of apps that can be kept in sync with iCloud. If an

app in this list is switched on, it means changes you make

on one Apple device are also made on all your other Apple
devices signed into the same iCloud ID.
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For example, if you have Calendar switched on in

this list, and then enter a new Calendar event using
your iPad, it is also shown on your iPhone and Mac, if
they're signed into the same Apple ID. In Calendar’s case,
it's also available online at www.icloud.com.

000




coua [

Settlngs _— Settlngs
) iCloud Keychain [ @)
lan Osborne iCloud Photos: 0 lan Osborne B e e
Apple 1D, ICloud, Tunes & App Store Aute e Apple 1D, ICloud, Tunes & App Store e e sin b T NG
Airplane Mode Optimise iPad Storage v Airplane Mode
Wi-Fi P-LINK_AP.4C1A Dowinload and Keep Originals Wi _—
Bluetooth o dypideds a7 ] B suetoon o
@ ven Not Connected @ ven Not Connected
Upload to My Photo Stream
n Notifications. B Notifications
n Sounds n Sounds
Shared Albums.
Do Not Disturb i © Do Not Disturb
Create aibum o with other people, and subseribe to other people’s shared albums
B screentime B screentime
\@ General @ General

B iCloud Photos lets you sync your photographs over
iCloud, and optimise storage space by keeping the
full-resolution versions on the cloud while displaying
smaller versions on your iPad. You can use shared
albums too. If you wish to use iCloud Photos, switch it on.

Tap the Keychain link and you can turn on the

iCloud Keychain service here. This stores things like
passwords, usernames and credit card information; for
example, when you log on to an online forum, you won't
need to keep typing your details every time.

Settings
Q Searct iCloud Backup C

lan Osborne > 3 Wi-Fi. Learn more
Appie I, iCioud, Tunes & App Store

Back Up Now

Airplane Mode

Wi-Fi TP-LINK_AP 4C1A
Bluetooth

@ ven

@ notifications
m Sounds

09 oo Nt Disturb
Screen Time

Settings @ sooks ©
Q Search 4 pages | @)
lan Osborne € fumbers 0
Appie 1D, iCloud, Tunes & Ap Store Keynote ()
4 GarageBand 0
Airplane Made iMovie 0
B wiFi TP-LINK AP_4C1A © cips | @)
B setooth o 3 iehow O
@ ven Not ¢ @ snortcus [ @)
@ nwotifications P Access | @)
n Sounds £ Buffer ()
Do Not Disturb & oesigner 0
B Screen Time a Dropbox ()
Y s ik -,

7 The Backup option lets you automatically back up
your iPad whenever it's switched on, plugged into a
charger and connected to the Internet over Wi-Fi. It's a
great option for hassle-free backups. You can also trigger
an immediate backup on this screen too. Just tap the Back
Up Now link and your iPad is backed up straight away.

‘ ) lan Osborne [ TotesTeT -
= =
A = ﬁ Rayman Run D
rione oce B, Retrospecs O
" PSR ) ROME: Total War @)
Bluetooth s hverar ()
o © Telegram [ @)
B Notifications g Thecry 4101 8
viLC
Sounds
. S LookMe Up / o
Do Not Disturb
Screen Time B wen ©
@ pre—n Look Me Up
neral

Mail
B3 control centre

Some apps allow other users to find you, using

your Apple ID. If this applies to an app you have
on your iPad, it will ask permission to do this, after
which it can be found in this section, labelled ‘Look Me
Up’. Tap this link to edit the list of apps that can use
this function.

Further down the list, you see all of the Apple apps
you've installed on your iPad, such as Pages,
Numbers, and Clips (assuming you have these apps, of
course). You can sync these with iCloud too; once again,
just tap their switch to turn syncing on. Further down still

are third-party apps that can be iCloud-synced.

< Mail Advanced

MAILBOX BEHAVIOURS
Drafts Mailbox

Sent Mailbox

Deleted Mailbox eleted Messages

Archive Mailbox

MOVE €

ARDED MESSAGES INTO:
Deleted Mailbox v

Archive Mailbox

DELETED MESSAGES

The Mail option towards the bottom of the screen
shows the details used for your iCloud email
account; this is automatically configured in the Mail app.
You can change some of the advanced settings relating
to the mailbox behaviours if you wish; take a look and

explore the options.

OCe00
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- More of Your iPad’s Features

iCloud Backup

£ Apple ID
Settings @ s
Q search ﬂ Keychain

iCloud Backup
lan Osborne

Apple 1D, iCloud, iTunes & App Store

(i

& iCloud Drive

Airplane Mode

B wi NK_AP 4C1A @ sooks

B suetotn o @ re

@ ven r— R L
n Keynote

® wotications % caragesana

a Sounds Movie

Do Not Disturb © ois

B oiars A iphoto

You can back up your iPad to the cloud, if you wish.

In Settings > [Your Name] > iCloud, scroll up until
you see the iCloud Backup option, which is found at the
foot of the Apps using iCloud’ section. Tap it.

Start iCloud Backup
Your iPad will no longer back up to
your computer automatically when you
sync with iTunes.

Cancel oK

If you want to back up to iCloud, your iPad won't
automatically back up to iTunes when you connect it
to your computer and sync (though you can, of course,
manually back up in iTunes). Tap OK if this is acceptable.

£ iCloud Backup £ iCloud Backup
Settings Settings e
Q Search iCloud Backup O Q Search iCloud Backup [ @)
lan Osborne Coarn more. lan Osbome g8 when this Pad is Comected o ked et cn Wi-Fi. Learn more
Apple 1D, Clous, Tunes & App Store A998 1D, CIow, Tunes & Agp Store
Cancel Backup
Airplane Mode Airplane Mode —_— o P
Estimating time remaining...
Wi-Fi TP-LINK_AP, a Wi-Fi P-LINK_AF
B suewcon “' Turning on Backup... Bluetooth
a VPN Not Connectec n VPN 3t Con i
@ notfications @ rotiica
Notifications
€D sounas €D sounas
[§ 0o Not Disturb
() iy Do Not Disturbs
Screen Time
a B screenime
N IS "

3 This switches on the iCloud Backup feature. Now,

when your iPad is: connected to an external power
supply, like a computer or your charger, online with Wi-Fi,
and locked, it automatically backs up.

Subscription Upgrades.

There's also an option on this screen to Back Up
Now. This backs up your iPad immediately, and is

useful if you've not backed up in a while or are about to
upgrade the operating system. Tap it to back up.

Settings i Settings
STORAGE iCloud 416 68 of 50 G
Q Search iCloud . Q Search -
= ] * Docs ® Backugs + Photos @ Ohers
lan Osborne ® Does  Backups « Photos ® Others lan Osborne
Apple 1D, ICiloud, Tunes & App Store Ma s Apple ID, iCloud, iTunes & App Store
t
ke Change Storage Plan 50 GB
Alrplane Mode APPS USING ICLOUD © Docs @ Backups Airplane Mode
. Photos On ® iCloud Drive 26.1GB!
a Wi-Fi TP-LINK_AP_4C1A L M Wi-Fi P-LINK_AP.4C1
O wi lanage Storage @ pm— Change Storage Plan p—
e Bluetooth on n Bluetooth
3 Phot 5168
8 o 5 coc O |gm e o
- APPS USING ICLOUD
- Calendars @) Just Press Record < . 1168
«© ™ iCloud Drive
8 rcien e\ Photos O |@ wicion Q) s
€D sounds Notes O @ soues 0 wmai 7243

Go to Settings > [Your Name] > iCloud; at the
top of the screen, tap the Manage Storage link to
take you to the iCloud Storage screen.

At the top of this screen is a link titled ‘Change
Storage Plan’, which also shows how much
storage you have available at the moment. Tap it.

[ole) o
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Manage Storage Option

coua ][5

Q search iCloud .

lan Osborne

= Docs ® Backups + Pholos ® Others
Appio 1D, iCloud, iTunes & App Stare

Manage Storage
Airplane Mode APPS USING ICLOUD
WA PARKARACIA & o ® Docs @ Backups .
B suetcon o O wai ©
o e a—— 2| Contacts Manage Storage D
T Calendars @)
@ rotiications Reminders APPS USING ICLOUD D
€ soucs etes & Photos ©
Do Not Disturb (J Messages (@)
B screentime @ safari ©
N News 0
@ General m oo a

In Settings > [Your Name] > iCloud, at the top of the

screen is a line chart showing what your iCloud online
storage is being used for, and how much space you've got
left. Under this graph is a link labelled Manage Storage.

{iCloud iCloud Storage
.
Settings
®  iCloud Drive 26168
Q Search
Backups 6508
lan Osborne & Phowos 168
Appie D, iCloud, iTunes & App Store
@ Just Press Record 168
Messages 1168
Airplane Mode i
D Mail 724.3 MB
B8 wiF TP-LINK_AP_4C1A
X iMovie 333MB
E) sietooth o
D Apple Books 2101 MB
@ ven Not Connected
Notes 1486 MB
@ rotifications =/ Pages 758 MB
a Sounds @ Health 66.8 MB
Do Not Disturb @ QuickTime Player M3Me
Py A o Den naup

Tap the Manage Storage option. You see a list of

applications that are storing data on iCloud and how
much space this data is taking up, as well as your iCloud
Drive, and your Backups, if they're stored on iCloud.

{ iCloud Storage Pages £ iCloud Storage Carmageddon
. .
Settings Settings
=" pages
Q Searct k a0 Searct Carmageddon
. - Apple Inc. Q Search
lan Osborne Documents & Data 224 M8 lan Osborne
APOSIO ED (e App NS Appe D, (Cloud, ITunes & App Store
Delete Data
Delete Documents & Data
Airlane Mode R T iplane Mode
Untitled pages 42M8
B sietooth o B suetoon on
Joe's Cafe information leaflet pages 27MB
@ v ven Not Connected
IMPO winners.pages TMB SEEE
B Notifications BDM Comp Slips.pages 1MB n Notifications
m Sounds Cafe leaflet.pages 8356 KB n Sounds
09 oo ot Disturd Advertising contract.pages 8275K8 Do Not Disturb
Screen Time macOS High Sierra Amends Oz.pages 8239K8B )
B Screen Time
Staff Appraisal Staff pages 7538 KB
£

3 Tap one of the apps. Many applications, such as
Pages (seen here), show individual documents or
files that you have stored on iCloud. You can delete them
by swiping left and tapping the Delete button.

Back Upgrade iCloud Storage

CURRENT PLAN

50GB £0.79 per month

renews on 2010919

CHOOSE UPGRADE

200GB £2.49 per month

Can be shared with your family

£6.99 per month
218 Can be shared with your family

Prices include VAT (where applicable)

3 You get 5GB of online storage free of charge, but
if you want more, you can upgrade to a paid-for
monthly plan.

Some apps don't split their data into individual files

that you can delete individually, but rather let you
delete everything at once (an option that's available in all
apps). It's a great way of freeing up space.

Cancel Storage

CURRENT PLAN:

50GB £0.79 per month v

Fenews on 20/09/19

Currently usec

CHOOSE DOWNGRAD

5GB  Free (-}

If you've bought more storage than you actually
need, you can also downgrade to a smaller,
cheaper plan if you wish.

oco00Oe
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m More of Your iPad’s Features

Bl Files App

The Files app is where you can access documents stored on your iCloud

Drive and synced across all your Apple devices. It's had a major overhaul for
iIPadOS, with several new enhancements added, including Mac-like searches,
the ability to read external drives, and zipping and unzipping files.

Features of the Files App

F50pm #1130 Aug

iCloud Drive Select

Browse
Locations
[ onmyirad
iCloud Drive

O

Desktop

B

Documents

s

Automator

®

=+ More Locations Downloads.

[ Recently Deleted

Favourites

Downloads

©

Just Press Record

I

Keynote

Tags

lan's iCloud stuff

® Grey
@ Furple
® Green
L ]

Red

S FEN e B

When you first open the Files app, you see two icons

at the foot of the screen. The Recents icon shows
you documents you've recently opened, and also gives
access to those you've shared and have tagged with a
colour. The Browse icon lets you look through your files.

Important

+ 100% 8

On My iPad Select

Browse il

Locations

O onmyirad
& iCloud Drive

&

arageBand for I0S

iKlips documents. Keynote

[ recently Deleted

Favourites Locations

Dovnicas [ onmyirad

Togs ® iCloud Drive ’
® Grey oo
PRINT Recovered Files - 8
@ Purple Aug 2019...0/43 pm
@® Green
® Red
Important & _ e
3 The first three options on the Browse screen are: On

My iPad, which shows documents you've stored
locally, iCloud Drive, leading to documents stored on your
iCloud service, and Recently Deleted, which lets you
recover things you've deleted in error.
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(351pm Fri30 Aug = 100% 8

Cancel
Browse
Locations
D onmyirad
S iCloud Drive

[ recently Deteted
'BOM Compo winners Editorial

Responsibilities
Favourites

<5 0

The Files app has an improved search facility. You

can restrict your search to: recents, files on iCloud
Drive, or the specific app whose folder you've opened. You
can also add 'tokens’ to restrict the search to (for example)
specific file types or production dates (e.g. ‘last week’).

Favourite

Compress

Tap and hold a folder in the Files app for a pop-up

menu. Tap Favourite to add the folder to your
Favourites. For easy access, these appear on the first page
of the Browse page. To remove the item from Favourites,
tap and hold the folder in iCloud Drive and tap Unfavourite.



Downloads

Browse { iCloud Drive Select

Locations
D onmyirad
® iCloud Drive

[) Recently Deteted

Favourites

3880
Downloads

Tags

Grey

Purple

Green

Red

Important

a o

The Downloads folder, which is in both iCloud Drive

and your Favourites, by default, shows items you've
downloaded on your iPad, maybe from Safari. These
items are of course synced with your Mac and other iOS
devices, where they're also found in Downloads.

Locations
[ onmyirad
& iCloud Drive

/
]

AID Christmas Treat

y
) Recently Deleted

Abtei von

Advertising contract
Malmesbury .

Favourites

13 Downloads
@ P

@

Tags
& "
4

® Grey
L
°
°

o =
L=
o (]

® Apps 2 Assassin's Creed Ill

/
o

Purple ® Apps 1

BOM Address Label

® @
-

"

]
E
“ =

®
3
g
L% 5

BDM Collection
Blue Share

2

ip BOM Comp Slips  BOM Compo winners Cafe leaflet

Duplicate Move Delete More

Tap Select (top right corner), then tap one or more

items or folders, and a group of icons appear at the
foot of the screen. These let you share, duplicate, move, or
delete them. The blue Three-dots icon brings up a menu;
its options depend on what you've selected.

D onmyirad
& iCloud Drive
[) Recently Deleted
Favourites 30 y - R
Ma x [Earan
Downloads - |
| Add People
Tags E Invite people to collaborate with you.
s Everyone will see the latest changes. @
® Grey I3 “
E T ¥
@ Puple
-
® Apps 1 . 3 Label
® Green " 150eth Mvertisingoontract B
® Red
E | Choose how you'd like to send your L
Important i invitation:
® Gray = -
= 2 B Qo6
Yellow = <] "5
o W e e Teegam  swpe  co
o —

7 To collaborate on a document that’s stored on

your iCloud, tap and hold it, then tap Share in the
pop-up. Tap Add People, and choose how to share
your document. Send it to the people with whom you
want to collaborate, and all changes made are shared
with the group.

(o) ]

Files App Ii-

Compressing Files.

Copy
Duplicate

Move

Favourite

Compress

You can compress a folder by tapping and holding

it and then selecting Compress from the pop-up
menu. You can compress a group of files by selecting
them and then tapping the Three-dots icon, in the bottom
right corner, then selecting the Compress option.

Move

2 0 &

Delete

Info

Quick Look

aeilll o e e

A compressed archive is shown as a Zip file. Tap to

uncompress it, or tap and hold it for the pop-up menu,
which again lets you carry out a range of tasks. Zipping files
and then tapping the pop-up’s Share option is great for
sending a group of files by Messages, email or more.

The Cloud Icon.

If a document is stored on your iCloud-but not on your iPad;
there’s a Cloud icon in the top right corner of its thumbnail.
Tap the thumbnail to download the document togfour tablet
and open it, so you can edit and modify it opdyour iPad, with
your changes synced to iCloud.

< iCloud Drive Numbers

Q Search
()

Jo)

BDM 2018
Schedule...s_051018

Apple's Notebook
Range 2

BDM 2018 BDM 2018

Schedule...041217 2
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-:l More of Your iPad’s Features

(¥ Do Not Disturb

It's easy to switch the Do Not Disturb feature on and off from the main
Settings screen or the Control Centre but there’s more to it than meets the
eye. Here’s a guide to both its basic and advanced features.

&3 Control Centre
@ oisplay & Brightness

) walipaper

Siri & Search

Allow Calls From

Repeated Calls
@ Touch D& Passcode

Battery

O Frivacy

A0 pm_Sun 22 Jul P (P Son 22 30T = T0oR
Settings Do Not Disturb Settings < Do Not Distur Allow Calls From
@ VPN m VPN
Do Not Disturb L Everyone
No One
Notifications Notifications
D sounds Scheduled BD sounas
T Do Not Disturb All Contacts v
E) screentime T B screenTime - Aldridge Sch
- Alisen's Phone
= While iPad is locked v
(2) cenera ] General

= « Family

Control Centre « For Freelance
@) oisplay & Brightness
£ walipaper

Siri & Search

«lan's Phone
«MacFormat
+0dds & Ends

@) Touch D & Passcode « Online Chums

Battery « Professional Contacts
ﬂ Privacy « Rolle College
« Work & Ex

Go to Settings > Do Not Disturb. Flick the switch at

the top of the Do Not Disturb options screen to
activate Do Not Disturb mode. This blocks incoming
FaceTime calls and silences incoming alerts and
notifications, for when you need peace and quiet.

Under the Phone options, you can set it to allow

calls from some people to get through. This can be
set as everyone, no one or specific groups from your
Contacts app. This is a useful option if you only want to
block unnecessary calls.

ik5) Control Centre

Display & Brightness

£ walipaper

Siri & Search

Repeated Calls

Touch ID & Passcode
Battery

Privacy

5 pm Sun32Z 30l = T00R Tipm Sun22 ot + < 0%
Settings Do Not Disturb Settings Do Not Disturb
VPN @ ven
Do Not Disturb E Do Not Disturb @
Notifications B notifications
hedul
BB sounds €D sounos Scheduled
B sceenrne B scoentioe .
@ While iPad is locked

—
2] General (2 ceneral

B3 control Centre

@ oispiay & Brightness
) walpaper

Siri & Search

@ rouch D &passcode

Battery

O rrivacy

3 You can also set up to allow repeated calls to get
through, so if the same person rings you twice
within three minutes, the second call is assumed to be an
emergency and gets through as normal. To allow this, just

tap the switch labelled ‘Repeated Calls'.
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Under the Silence sub-header is an option to silence

the iPad at all times when in Do Not Disturb mode, or
only when locked. The latter option lets you use your iPad
as normal but silences it when you're not using it. A handy
feature if you're in a library, for example.



Newton Abbot 220
Partly Cloudy
e of Rain: 10% 224 /148

Crystal Palace v Aston Villa
Selhurst Park
Tomorrow from 3:00 pm to 5:00 pm

When Do Not Disturb is active, a crescent moon

icon appears in the top right hand corner of the
screen, as shown here. Naturally, this moon disappears
when you switch Do Not Disturb off again.

Alarm

Add Alarm

7‘ OOam

One thing that’s not silenced by Do Not Disturb is

an alarm. If you've set one up in the Clock app,
whether a regular alarm or an alert triggered by the
countdown timer, it still activates and sounds as usual.

|

I WEORN - BRC)

-

sen,
. @
B

L

« ™

The easiest way to activate Do Not Disturb is by

7 using the Control Centre. Swipe up from the bottom
of the screen to reveal the Control Centre and tap the Do
Not Disturb icon to turn the feature on and off.

(o) ]

‘ Do Not Disturb

Scheduling and Bedtime.

Not only can you simply switch it on and off, you can
also schedule Do Not Disturb to activate and deactivate
automatically between certain hours. It lets you plan in
advance when you need some peace.

-
Settings

@ ven

Notifications
B sounds

B screenTime

General

) control Centre
@ oisplay & Brightness

[ watpaper
@R

Do Not Disturb

Do Not Disturb

Scheduled S

From
To

Bedtime

Alvays

While iPad is locked

To schedule Do Not Disturb to come on automatically at a
certain time and to switch off again at another time of your
choice, first of all, open the Settings app. Tap Do Not Disturb,
then switch on the Scheduled option.

Settings

M VPN

[B) nNotifications

Bl Sounds

b4 Screen Time

%) General

[3) Control Centre
[ Display & Brightness
k) Wallpaper

B Siri & Search

Do Not Disturb

Do Not Disturb [

Scheduled

From 10:00 pm
To 7:00 am

Bedtime Quiet Hours.

From 10:00 pm
Always

While iPad is Ic

Use the from/to time link that appears underneath it. Then
tap From and use the dials to set the time it switches on
and then To, and set the time it ends. When done, tap
outside the window to go back to main settings.

Settings

@ ven

Notifications

B screenTime

&) ceneral

B3 control centre
Display & Brightness
£ walipaper

B) sii&search

Do Not Disturb

Do Not Disturb

Scheduled r )

From 10:00 pm
To 7:00 a

Bedtime @

Always

While iPad is locked v

The Bedtime option activates Do Not Disturb until the
scheduled time for it to switch off is reached. You can
therefore set Do Not Disturb to end when you wake in the
morning and activate it when you turn in for the night.
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=< Siri Assistant

Siri is your iPad’s very own personal assistant. We take you through the task
of activating and using Siri; and using its more advanced capabilities like
setting alarms and identifying a song. Here’s a guide to this fun feature.

What can | help you with?

To talk to Siri, hold down the Home button on your

iPad for a few seconds. You hear a distinct beep
and “What can | help you with?” appears on the screen.
You can also activate Siri by saying, “Hey, Siri”.

Is it going to rain

Begin speaking and the coloured effect at the foot of

the screen pulses to let you know Siri can hear you.
If it doesn't light up, tap it to talk to Siri again. The words
you speak appear at the top of the screen.

Settings Siri & Search

@ v

Listen for “Hey Siri"

Notifications

G sounds

09 oo Not Disturb

B screenTime

Press Home for Siri

() cenera

3 control centre
@) oisplay & Brightness
Accessibility

1l
ED walipaper Suggestions in Look Up

i S Suggestions on Lock Screen
@ Touch D & Passcode

‘AAA

=
o Battery

0O Privey G) rsiocker

GTpm S0 Aug + 00

AAR

14:54 T00% -

a -

Set Up “Hey Siri"

This helps Siri recognise your voice when you say “Hey Siri"

Continue

In the Settings app, tap Siri & Search. If you
3 activate the Listen for “Hey Siri” switch at the top,
you can activate Siri just by saying “Hey Siri”. If you
dislike this feature, turn it off.
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Having switched on the Listen for “Hey Siri” feature,

you need to train Siri to recognise your voice when
you say it. Just follow the on-screen instructions to train
Siri to understand your voice.




year

You have 25 appointments this year. That's
alot.

ALENDAR
Sun 1Jan
atdsy  New Year's Day

Mon 2 Jan
ai-dey  2nd January (Scotland)

andsy | New Year Bank Holiday

Tue 3 Jan
ai-dey  Bank Holiday (Scotland)

Sat 7 Jan

Check Appointments

Siri can tell you if you have any appointments on any
particular date or even within a time frame. Say to Siri
something like “What's my schedule for April?” and it tells
you how many appointments you have in that month and
lists them on screen. If you want to be more specific, say
“What are my appointments today?" or “What's my
schedule for June 19th?”

iPsd
Come Together / Dear Prudence / Cry Baby Cry
The Beatles — Love

Play Music

Siri can find and play music at your command. You can
say “Play <track name>". You can also use commands
such as “Play drum and bass” or “Play my exercise
playlist”. Assuming that you have some music defined as
drum and bass or a playlist called Exercise, they start to
play. It can source music from the Apple Music streaming
service on your iPad too.

Siri Dictation Commands

Siri Assistant E

What is the speed of light

OK. Check it out:

Speed of light

The speed of light in vacuum, commonly denoted , is @
- iversal physical constant important in many areas of

physics. lts exact value is 209,792,458 metres per second; it
is exact because the unit of length, the metre, is defined from this
constant and the intemational standard for time. According to special
relativity, ¢ is the maximum speed at which all conventional matter and
hence all known forms of information in the universe can travel,

Look Things Up

Siri works with normal web searches. To look things up,
speak to Siri as you would to anyone you were asking a
question of. Which planet is the largest? Why does snow
fall? Siri then uses the source it thinks best able to answer
the question. If you want to use a particular search engine,
simply say the name before the question: “Google, how far
is it to the Sun?”

Set an alarm for 7 AM tomorrow morning

The alarm'’s set for 7:00:

O ctocx
07:00 :

Setting Alarms

Siri makes common tasks easier but don't forget there are
many other things that your personal assistant can help you
with. For example if you want to set an alarm, you can do
so without even opening the Clock app. Just activate Siri
and for example say “Set an alarm for 7am tomorrow
morning”. Siri does just that and your alarm is set and will
activate at the chosen time.

Siri also understands dictation as well as words, so if you are dictating an email, for instance, you can speak the
punctuation marks. This list of dictation commands that Siri recognises should prove very useful.

New line - Move to the
next line

Space bar - Prevent a
hyphen from appearing in

Open square bracket - |
Close square bracket - ]

Pound Sterling sign - £
Degree sign - °

New paragraph - Start a a normally hyphenated Open brace - { Caret - A

new paragraph word Close brace - } At sign - @

All caps oF:1p... all caps off Apostrop;le - :yphen ) Greater thar_1 rE
m dash — Less than sign - <

- Make part of what you
say uppercase

No caps - Make the next
word lowercase

Exclamation mark - !
Question mark - ?
Ampersand - &

Percent sign - %
Copyright sign - ©
Registered sign - ®

Forward slash - /
Back slash -\
Vertical bar - |

No caps on ... no caps off felalEee Section sign - § Smiley - :-)
- Make sure part of what | Open round brackets - (| Dollar sign - $ Frowney face - :~(
you say is all lowercase Close round brackets -) | Cent sign - ¢ Wink - ;-)

oe
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) Customise

You can change your iPad’s background wallpaper to a different one, or
even use one of your own photos. You can also customise its sounds, with
different audio cues for different events. Here’s how to do all this and more.

Changing Your Wallpaper

Settings £ Wallpaper Choose

() ceneral

B control centre

Display & Brightness

Accessibllity
\
Siti & Search \
@ Touch 0 & Passcode Dymane e

c Battery k’ . AliPhotos

O rrivacy o

‘ Recents

iTunes & App Store L A

Wallet & Apple Pay n b

) Passwords & Accounts .

L‘ Selfies
B wai L &

Go to Settings > Wallpaper and tap Choose a New

Wallpaper. You can choose from Dynamic wallpapers
or Stills, or a pic from the Photos app. Dynamic wallpapers
are lightly animated, but Stills are completely static.

1 gar

TuésdayQ January

Set Lock Screen

Set Home Screen

Set Both

The Circular icon at the foot of the screen toggles
3 between a ‘flat’ and a perspective view. Try each
in turn and tilt the screen. Tap Set, and you can choose
between setting it as your Home screen, Lock screen,
or both.
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Tap the pictures found underneath the Dynamic or

Stills options to navigate your way through your Photo
app’s images. Choose a photograph by tapping on it; it's
automatically scaled and sized to fit your screen.

Stills

< Choose
l‘
3 iTunes & App Store ! ! M
B waliet & Apple Pay
D rasswords & Accounts
£ wai
| Contacts
T Calendar

Notes

Settings
& Wallpaper

B sii& Searcn

@ Touch D& Passcode
B sattery
O Privacy

: Reminders

. Voice Memos

Still images with the Light/dark icon, in the bottom

right corner, have darker versions for when you're in
Dark Mode. Even if your wallpaper lacks this feature, you
can opt to darken it using the switch on the first
Wallpaper screen.



Changing Your Sounds

Customise

@ notifications NGER AND ALER
. <€)
| @

Change with Buttons
Do Not Disturb

Screen Time o
Ringtone
General
® Ter Tone
B control centre
New Mail
(1) Display & Brightness
@ osvley a0 Sont

[@) Accessivility
Wallpaper
s Reminder Alerts

° Siri & Search .
AirDrop

Touch ID & Passcode

Calendar Alerts

. Chimes
B sattery Keyboard Clicks @) Siri & Search
Circuit
O Frivacy Lock Sound [ @) Touch ID & Passcode
Constellation
) sattery

675 pm Fri 30 Aug = 100% 688

Settings ¢ Sounds Ringtone

Notifications

_ e

Download All Purchased Tones
09 oo not Disturb

B screenTime

ONE

v/ Opening (Default)

[E) ceneral i

Apex
B controicentre e

Beacon
Display & Brightness

Bulletin

Accessibility
Wallpaper

By The Seaside

Go to Settings > Sounds, then look for the section

titled ‘Sounds’. From this list, you can change the
sound effects for all your key app alerts, such as the
ringtone for incoming calls and text tones.

To change a ringtone or alert sound, find the sound

in question from the list and tap it. You're shown a
new screen, from where you can: change the vibration
pattern, go to the Tones Store, or change the tone.

Settings  sou Ringtone
. Crystals

@ notifications

lluminate
Do Nt Disturb

Night Owl
Screen Time o

Playtime
(&) ceneral Presto
B control centre Radar
Display & Brightness v Radiate
Accessibility Ripples
Wallpaper Sencha
Siri & Search signal
@ TouchiD & Passcode Silk

3 To sample a new tone, tap it on the list; It's ticked,
and a sample is played. Ringtones are in a list
below Alert Tones and can also be sampled, when
you've ticked the sounds you want, just close Settings.

Genres Tones — “

Ringtone

You can buy new ringtones directly from your iPad.

Go to Settings > Sounds and tap the Tone Store
option. You're taken to the iTunes Store, on its Tones page.
Tap the Genres link for a browsing window.

Assigning a Ringtone to a Contact.

Groups Contacts + &
Q, Searct /&'
G
roe » Johnny Appleseed
Apple Computer Inc. . Apple

= : ceoco

Apple Inc.

Apple UK Press Office
home

Johmv/ w*u . 01555 123456

Alexander Arjannikov home

Hannah Arnold

homepage

SheveAmott ttp:f/www.apple.com

Anna Asamoah T | work

r. 3

Grouns Contacts + | car /5
Can Ringtone Done '
4 Emergency Bypass e
© add email

sgtone
ed Ton
o Text Tone
" DEFAULT
+ / Opening ®
I
RINGTONES © addun

Opening

You can assign a specific ringtone to a contact, so,

when that person calls, the chosen ringtone is
played instead of the standard one you've set for your
iPad. First, open the person’s details in the Contacts app.

Tap Edit in the top right corner of the contact

details. Find the Ringtone option, which is
currently set to Default, and tap it. You can now choose
a new ringtone; this change only applies to this contact.
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. Screen Time

Screen Time is a great feature introduced to the iPad. You can use it to
check what you've been doing on your iPad and for how long and to time
limit your own or your grandchildren’s iPad time. Here’s how.

Screen Time in Focus

517pm  Sat 21 Jul

Settings

@] Notifications
m Sounds

Do Not Disturb

General

Control Centre

Display & Brightness
() wallpaper

Siri & Search

Touch ID & Passcode

Battery

Privacy

iTunes & App Store

Wallet & Apple Pay

Passwords & Accounts
Mail

Contacts

Calendar

Notes

Screen Time

lan Osborne's iPad Air

Th18m

7m
Downtime
App Limits

Always Allowed

Content & Privacy Restrictions

o=~ Jolalale

1 To open the Screen Time
settings, go to Settings >

Screen Time. You can also
swipe right from the Lock
screen or the Home screen to
get to the Widgets screen and
tap the Screen Time widget at
the bottom.

Here you see a summary

of how you've been using
your iPad recently. Tap the
name of your iPad at the top of
this box to be shown a far more
comprehensive breakdown of
how you've been using it.

Tap here to schedule

downtime for your iPad.
During this time, only apps you
choose 1o exclude can be
used. It's great if you think
you're spending too much time
on your iPad.

Tap here to limit the time

you spend on certain
apps or categories of apps. At
last you can break that
Facebook habit or spend less
time surfing the web.

Tap here to identify apps

you wish to exclude from
downtime or time limits.
Messages, FaceTime and
Maps are always allowed by
default but you can edit this list.

Tap here for passcode-

protected restrictions that
can be used to block
inappropriate content.

Set up a Screen Time

passcode to stop people
changing your Screen Time
settings. Just the thing if you
use them to stop your children
playing games until after
they've done their homework.

This link turns off Screen
Time altogether and
deletes its history.

If you use Family

Sharing, you can use
this option to control Screen
Time on your children’s
devices and get a weekly
report about what they're
doing on them.

You can access Screen Time from the
Widgets page. Swipe right from the
Lock screen or the Home screen and
then scroll all the way up to here. Tap
Screen Time to go to the overview
(see ‘2’ above).

€3 screen TiME

Th 43m

Creativity Other Reading & Reference
7m 2m m

f :

o0
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Screen Time

Setting Up and Using Screen Time

Cancel

Screen Time

Get insights about your screen time and set limits for what you
want to manage.

Weekly Reports
Get a weekly report with insights about your
sereen time.

Downtime & App Limits
Seta schedule for time away from the screen and set
daily time limits for app categories you want to manage.

Content & Privacy Restrictions
Restrict settings for explicit content, purchases,
downloads and privacy.

Screen Time Passcode

First of all, go to Settings > Screen Time. The first

time you open this setting, you get a window telling
you what this new iPad feature can do. Have a read, then
tap Continue to go to the next screen.

§ Back

Is This iPad for Yourself or
Your Child?

Screen time for a child's iPad lets you set up additional
parental controls.

This is My iPad

This is My Child's iPad

Screen Time lets you monitor and regulate your

child’s iPad use as well as review your own. If this is
your child’s iPad, you can tap this option and set up
various parental controls. If it isn’t, tap This Is My iPad.

2 —
Settings Screen Time SCREEN TIME
. @ sowes
t 7 Days |
@ sowcs o I Do Nt Disturs 7m
. lan Osborne’s iPad Air
Do Not Disturb X ScreenTime
SCREEN THE Today ot 5:31 pm
1h 41m @ cenen
@ General a Control Centre Gy Asrege
) control Centre @ oisplay & srightness
wFo
@ oisplay &Brightness I Wallpaper s
Creativity . Photos
Wallpaper 7m 2m m ° Siri & Search
B siriasearen @ Toucn D& Passcode Category
MOST USED SHOW CATEGORIES
e Ratin
B Touch D &Passcode @ = B satery Age Rating
£ sattery O Fivacy Developer
‘ Photos
O Frivacy %
wirs
App Store L) [Tunes & App Store
- i Add Limit
F3 iTunes & App Store 4o Maps Wallet & Apple Pay
M

3 Tap the name of your iPad to be taken to a more
comprehensive breakdown of your activities (see 2’
on the previous page). Tap the tabs at the top to switch
between stats for today and for the last seven days.

Tap on an app in this overview to see how long you've

been using it recently, broken down by time on the
Today view and by days on the Last 7 Days page. Tap Add
Limits to limit the time you can spend on this app.

(657 pm Sat 21 Jul - 100% (5:00pm Sat 28 Jul - 45% @)
Settings £ Screen Time Today Settings { Back Twitter
g PR 5 Music
€D sounas e Allow Notifications @)
Do Not Disturb PICKUPS ‘ Apple ID, iCloud, iTunes & App Store
b b Airplane Mode
| B

B control centre B etootn ¥ Lock Sereen Notficaton Centre Barnwrs
Total Pickups (] ] (]
a Display & Brightness ' VPN
Most Pickups .
) walpaper Banner Sty}
B siiasearch NOTIFICATIONS @ wotifications
Sounds )
@ TouchD & Passcode 2 €D sounds O
Around 01 Badges Y
O sattery Do Not Disturb a ©
0 Privacy I X Screen Time OPTIONS
Show Previews
= Mail

Scroll up on the summary page and you can see how

many times you've picked up your iPad during the last
day or the last seven days and also how many natifications
you've received on your iPad in that time.

Tap an app listed under ‘Notifications’ and you can

change your notifications settings for that app. For
example, you can choose what sort of notifications you want
and whether they make a sound on arrival.
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Notifications

Some apps can send you notifications. The Messages app alerts you when
a new message arrives, the Mail app lets you know when an email is here
and Calendar brings forthcoming events to your attention.

Anna
TiG
Dear lan, It's been an extraordinary week and the next fortnight wil be critical
for the future of our country. |
the less accurate. As you know Boris Johnson has decided to prorogue or
isper
0 waL
Mark Dawson
Self Publishing Show Episode 189 - MMMMMM‘
It's the new episode of The.
everybody enjoys the business side of b=~ an indie author, nsranu
mukmrvgmnnurdlyhmw
of being a writer, it's usually the
~
2 0 18 suset 17 <
Crystal Palace v Aston Villa
Selhurst Park 3
Tomorrow from 3:00 pm to 5:00 pm
18
~ 0 \

0:28

Friday 30 August

0 wal
PURE NATURAL MANIFESTATION
Must-See Footage: Real-Life Angels Over Sedona Arizona

|hi o admit... | had my doubts.
But, then... | came across THIS:
[AMAZING video of real-life "Angel Rescue.”]...

Q w hago
Anna Soul

TIG for Change: Supporter's Update.
Dear lan, It's bean an extraordinary week and the next fortnight will be critical =

for a record

Mark Dawson

Self Publishing Show Episode 189

It's the new episode of The Self Pub
everybody enjoys the business side
marketing come naturally to everyor
of being a writer, it's usually the act.

M ... =

Whichever app you're in, you can access Notification

Centre at any time, simply by swiping your finger
down from the top of the screen. Swipe left and right to
switch between the Notification Centre’s Natifications and
Today screens.

s e .
mmmmmm mmmmu |
Publish from Salisbury, Not |

f The Self
mmmwmummhﬂnm nor does
of being a writer,
0 man Thago

VUE
Films showing for just £4.99 at Vue Torbay

WHAT'S ON OFFERS Hi lan, Here are the films showing at your local Vue from
today. You can find more films and film times at myvue.com. New Releases
and Coming Soon GET FILM TIMES What's On GET FILM TIMES Download...

9 rwrren Moo

by Wi
It's Retro Friday, a

nmhezxsumumkuudaummdmwmw
Fantasy book for free when you bought the gamet...

You have a new memory
England - Dec 2014 - Jan 2015 Trip

N NEW
BBC Science Focus Magazine
What is an echidna?

Press Home to open

The most recent notifications you have received are

shown atop the Notification Centre. Since the
update to iOS 12, notifications can be automatically
grouped by app, topic and more. Tap on a stack to see
the individual notifications.

L
i =]
o VUE
- Ter

Films showing for just £4.99 at Vue Torbay

EVERY FILM
EVERY DAY

To clear notifications that you don’t want to deal with,

all you have to do is tap the cross next to the
appropriate one and then tap Clear when prompted. This
removes the notification, enabling you to keep Notification
Centre tidy and uncluttered.

Tap and hold to open a notification within

Notification Centre. Tap the cross in the top right to
delete it. You can then open it in the app that created it or
respond to messages and mail direct from the Notification
Centre itself.

OO0

150 | wwwbdmpublications.com



Manage View

hago

It's Retro Friday, and this week we're re-playing The Forest of Doom .
on the ZX Spectrum. A
Fantasy book for free when you bought the gamet..

& PHOTOS
You have a new memory
England - Dec 2014 - Jan 2015 Trip

Swipe a natification to the right for an Open button, to

open the notification. Swipe it left and you see three
new buttons: Manage, View and Clear. The Clear option
deletes the notification, View opens it within Notifications.

Setting Up Notifications

Notifications |}

Tap the Manage option and you can customise your

notifications without opening Settings. From the pop-up
window, you can have notifications from that app arrive quietly,
without making a sound, or switch them off altogether.

T30 pm Sun 22 Jul = 100% W90

{ Notifications Amazon
Settings

Allow Notifications

lan Osborne
Apple ID, iCloud, Tunes & App Stare

E3 Airplane Mode
B wir
Bluetooth
& ven

(? Notifications
m Sounds

Do Not Disturb

(739 pm Sun 22 Jul  100% 8

< Notifications Amazon
Settings
. Allow Notifications [ @)
lan Osborne
Appie ID, iCloud, iTunes & App Store
Banners.
Airplane Mode °
Wi-Fi
Bany

B Bluetooth
VPN Sounds

Badges
[ Notifications

n Sounds woE

Show Previews

(S Do Not Disturb

Go to the Settings app and tap Notifications in the

left-hand column. Tap on one of the listed
applications to see its notification controls. Flick the
switch at the top, labelled ‘Allow Notifications’, into the
Off position to stop notifications from that app.

Below the Allow Notifications switch you can find

customisation options. The Badges option, when
on, displays a number on the Home screen app icon
showing how many items have arrived. You can add a
sound for a notification’s arrival too.

Talpm Sun22 o0l = 100% W8

{ Amazon Banner Style
Settings
e Temporary v

Persistent

lan Osborne
Apple ID, iCloud, iTunes & App Store

Airplane Mode:

8 w

Bluetooth

VAN

€D sounds

Do Not Disturb

H NOTIFICATION STY!
Settings
- AMmazon
= o
e Asphalt 8
Aop store o
Banners. Bacges
lan Osborne @ AveleStore BBC History Magazine
Apple 1D, iCloud, iTunes & App Store o oft
Apple TV Keyboard BBC News
£ o Banners, Sounds, Badges
Airplane Mode " As
phalt 8
a ... q Betternet
8 wi (CAPD29AQE N
a BBC History Magazine
B Bluetooth off
VPN BBC News
Banners, Sounds, Badges
O Betternet
Books
€D sounas @ e s
Do Not Disturb 57 Calendar
Banners, Sounds, Badges.
B Serven Tins @ Cut the Rope

3 If you choose to switch on the Show as Banners
option, there are two types of banner alerts available.
Temporary banners disappear automatically after a while,
but Persistent banners require an action before going. Tap
the type you prefer.

Apps not included in Notification Centre are labelled

‘Off" in the apps list. You can, of course, tap on an
app that's currently off and then tap the Allow
Notifications switch, so that it's then included in
Notifications again.

0e00
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Adding Widgets to Notification Centre

o) @ B &

NewSeorch  IncogWs  Voica Search Scan QR Code.
Sasech

@ ASPHALT 8: ARBORNE

No events available at the moment.

(D screen TME

Swipe down the screen to access the Notification

Centre, then swipe right to get to the widgets. Scroll
all the way up and then tap the button found in the bottom
centre of the screen marked Edit.

0:34

Friday 30 August

If you receive a notification while your device is
locked, it appears as usual on the screen and is
accompanied by the customary alert sound.

(6:33pm Fri 30 Aug = 100% e
Cancel Done
© O Mail
@ @ Podcasts
© N News
@ B TuneinPro
@ @ Chrome - Quick Actions
© @ Asphatt 8: Airborne
© B screen Time
© @ shorteuts

©-8 Appinthe Arr
©- & Noteshelt
©- 8 People

© 3 Access

© = BBC Sport Headlines

Tap one of the green Plus icons to add a widget to

your widgets screen or a red Minus icon to remove
one. Reorder them by dragging the three-line icons found
to their right. When finished, tap Done.

Replying Directly to Notifications from the Lock Screen

To reply to the message directly from the lock
screen, tap and hold it until this screen appears.
Here, you can type and send a reply.

pes
Aion
M essages - @ Me,Alyssa, Jim and Karl. Do you know where it is?
a Alan Podge &:35pm Iknow it's ata pub in town, but I'm not sure which one?
Not yet; I'l ba about
< five minutes,
g Telegram
e Alison Willis
il wa
l James Gale
- Hereward Osb.
‘ ® Cheers. &
Barbara Osborne
e Are you there yet?
Not yet; Il be about five minutes.
‘ Tracey Hatfield - 2019

e~ Karl Linstead

3 When you've typed your message, press the blue
arrow to send. It's sent in the usual way, even
though you didn’t go into the Messages app.

You can reply to incoming messages in this way but
you can't see earlier messages in the conversation

without unlocking the iPad and opening the app.

[ole) o
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‘ Notifications

Accessing Notifications when Unlocked

TIPSOz I0r +ov

Settings Notifications
n Facebook
. Banners, Sounds, Badges
(7 Notifications
FaceTime
m Sounds Al anners, souns, Bacges
Do Not Disturb Find Friends
WA manners, sounds, Bages
Seson T . Find iPhone
Banners, Sounds, Badges
@ General first direct
8 Control Centre Games
B o b s
Display & Brightness
B EE {0 Google Maps
VA Bsnnors, Sounds, Bsdges

Wallpaper

Siri & Search G Spwen
Touch ID & Passcode @ loessesks

& sattery ey

0 rivsey Bannars, Sounds, Badgws

InfinityBlade2
.

cis_Badoe

There is a host of applications that send notifications

that can be accessed when using another
application; Mail, Messages, Calendar, Reminders and a
growing list of others.

v

o Il'
Sure, that's fine.

Shall | bring the wine?

No need, | have a bottle chilling in the fridge.

It's your favourite - a dry white wine.

3 When you've finished with your notification, in this
case, by replying to your message, tap the ‘X’ in the
top right corner to dismiss it and get back to whatever it is
you are doing.

O messaces

Alyssa Falcon
It's your favourite - a dry white wine.

When you receive your notification, you can access

it by placing your finger on it and swiping in a
downward motion. This reveals options such as replying
directly to the message.

=}

Alyssa Falcon
To:

Tonight's meal

Would you prefer beef or chicken tonight?

Alyssa, xxx

Sent from my iPhone

Delete

Mark as Read

When you're in-app and receive an email

notification, you can access it by swiping down on
the notification and then viewing your options: mark it as
read or delete it.

Inbox From: Alyssa Falcon ‘
To: lan Osborne Hide ®

Alyssa Falcon

Tonight's meal

v prefer &
Tonight's meal

Amazon.co.uk

Kindle Daily Deal: Books from 99p

! Would you prefer beef or chicken tonight?

Cotton Traders Alyssa. xxx
Warehouse Clearance ends at midnigh...
Sent from my iPhone

Fanatical
Flash Deals continue! Big savings on th.

Backerland
PLUME | An intelligent rocket launches.

Marly Marl on Facebook
Marly Marl mentioned you on Facebook

Updated Just Now

Dinner, lan and Alyssa
Invitation From Alyssa Falcon
10 November 2018 at 7:30 pm

Accept

Maybe

Decline

If you wish to view your email and any attachments it
contains, you can skip directly to the Mail application
by tapping the title of the email on the notification.

If you receive an invitation to a calendar event, you
receive a notification where you can reply or decline.
If you confirm, the event is added to your calendar.

ocoo0e
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02) More Features

The iPad and its iPadOS operating system is packed full of little tips and tricks
that let you get even more out of your Apple tablet. It's amazing what it can
do, and even expert users might not be aware of all the hints and hacks that
we’'ll show you over the next few pages. With our help, you can use your iPad
and iPadOS in ways you might never have imagined.

Deleting Apps

Share Speeditest

Rearrange Apps

Share Last Result

L36.3 Mbps 19.4 Mbps

My Results

Take a Speedtest

If you want to delete an app, or apps, that you no The app icons wobble and show an X in the corner.
longer need, first, tap and hold a Home page app Tap the X of any app you want to delete, then
icon; it doesn’t matter which, any icon will do. A menu confirm. The app’s data is also deleted, unless it’s stored
window springs up showing various options. Tap the on iCloud. When finished, tap Done (top right corner), or
Rearrange Apps link found on this pop-up menu. press the Home button.

Account

Offload Apps.

I

ROME: Total War

Settings

nce | security improvements
0 us. Please contact us by tweeting  mor

. ROME: Total War
lan Osborne App Size
Apple ID, iCloud, iTunes & App Store

Documents & Data

OPEN

small tweaks and changes to help everything work
re. Dive in, add some s, and check mor

Airplane Mode
8 wiFi

B suetcon
@ ven

u YouTube: Watch, Listen, Stream

Vie fixed the tubes that bring you videos - and some bugs too.

Noteshelr

Stability improvements & bug fixes.

If you need more space on your iPad, but you don"t‘want
to delete an app and all its data, go to Settings > General

If you've updated an app and decide you no longer > iPad Storage. Tap an app you don't currently need,

need it, you can swipe it left from the Updated Apps then tap Offload Data to delete the app, but not its data,
screen in the App Store app, and then tap Delete. Again, s0 you can download it again and pick up from where
data on the phone is deleted, but not from iCloud. you left off.

©® O OfeJeJe]
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Using a Bluetooth Mouse

More Features

Settings < Accessibili Touch

@ ven

AssistiveTouch

Notifications
€D sounds Touch Accommodations

@9 oo ot Disturd

B screenTime

Shake to Undo

A

[5) ceneral

ontrol Centre Call Audio Routing

@ oispiay & Brightness
) walipaper
Siri & Search

@ TouchID & Passcode

™ gatery

Settings

IE) Notifications
€ sounds

[ oot Disturb

B screenime

=) General

Control Centre

@ oispiay & Brightness

) walipaper

Siri & Search

@ rouch D& Passcode

AssistiveTouch

AssistiveTouch

Long Press

Create New Gesture.

Idle Opacity

With iPadQS, although it's possible to use a Bluetooth
mouse with your iPad, it's not easy to set up. To do
so, you must go through Accessibility, so first of all, go to

On the next page, tap AssistiveTouch, this is probably
off. Turn on the AssistiveTouch option with the switch
at the top of the AssistiveTouch screen. Now scroll down

Settings > Accessibility and tap the Touch option. the screen.
Settings £ Bluetooth Devices... Settings Bluetooth Devices...
- - Airplane Mode
@ ven
BrydgeAir Keyboard a Wi-Fi BrydgeAir Keyboard
u Bluetooth Bluetooth Mouse
[® notifications
@ v~
€D sounas
09 oo Not Disturd
@ Notifications
B screenTime X
BrydgeAir Keyboa €D sounds
— 09 oo ot Disturd
(2] ceneral
" B3 screenime
© | Control Centre
@ oisplay & srightness —
(5) General
@ B control centre
Wallpaper
Display & Brightness
Siri & Search @
@ Touch D & Passcode e
) walipaper

% gaman,

Further down the screen, you see a header called
3 Pointer Devices. Under this header, tap the Devices
option and, on the next screen, tap Bluetooth Devices.
This shows a list of devices currently paired with the iPad.

Put your Bluetooth mouse into Pairing Mode. You might

need the instructions to see how to do this. The mouse
now appears in the list of Bluetooth devices. Tap it, and enter
the mouse’s PIN, which is probably ‘0000’.

Settings < Bluetooth Devices...

Airplane Mode

8 w- Bluetooth M
) sietootn BrydgeAir Keyboard

@ ven

Notifications
€D sounds

09 oo NotDisturd

E) screentime ‘

General
Control Centre

B oisplay & Brightness

©

g T
Bluetooth

VPN

Notifications
Sounds
Do Not Disturb

Screen Time

General
Control Centre

Display & Brightness

Wallpaper

Siri & Search

BrydgeAir Keyboard

Notifications

You can now drag around the Circular icon. When it's

over a piece of the screen you wish to tap, such as a
link, a button or a switch, click the left mouse button and it
acts as if you tapped it with your finger.

Click the right Mouse button for options such as Siri,

Home, and Control Centre, which you trigger with the
Circular icon and the left Mouse button. Click the mouse’s i
icon, on the Devices screen, to customise the buttons.

(e} Jejelele]
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Books App: Reading Goals

Reading Now 2

CURRENT RECENT

KEN
FOLLETT

PILLAR

The Truth About Uri Geller The Pillars of the Earth

For You

{ omww " a0 ___mon| TS

Do you read every day? Do you wish to improve your

reading habits? Then why not set yourself a reading
goal? First of all, open the Books app and tap the Reading
Now icon at the bottom of the screen.

Reading Now

Reading Goals

Today’s Reading

0:00

of your 10-minute goal

Keep Reading

Books Read This Year

R Reciog o

At the top of the screen is a link marked ‘Today’s

Reading’. Tap it and you're taken to a new screen,
where you can see how much reading you've done today
and how many books you've read this year.

0:00

of your 15-minute goal

Today’s Reading

Daily Reading Goal

15 min/day

ADJUST GOAL

Tap the timer, then tap Adjust Goal and you can set a
3 longer or shorter daily goal. Tap the Share button to
share your reading goals with others. Of course, only books
read in the Books app count towards your goals.

Calendar Attachments.

New Event

Meeting, Jim and Alyssa about mag coved

All-day @
Starts Thu, 19 Dec 2019
Ends Thu, 19 Dec 2019

Repeat

Calendar

Invitees

Add attachment.

1 You can now attach documents or pictures to your
Calendar appointments. First, make the Calendar event
in the usual way. If it's already there, open it and tap Edit.
Scroll down the screen and tap the Add Attachment link.

iCloud Drive

Automator Desktop Downloads

< N O N ™

lan's iCloud stuff iMovie Just Press Record Keynote

You're taken to the Files app, from where you should
2 navigate to the attachment yolwish to add to your
Calendar event. Tap it, and the document is added as an
attachment. You can add almost any file to your event.

Al-day [ @)
Starts Thu, 19 Dec 2019
Ends Thy, 19Dec 2019

Repeat

Calendar

Invitees

AppleUser 6 cover.png

Add attachment...

With this done, next time you open the event in
3 question, you see the attachment too. To open it, just tap
it. Attachments are, of course, synced over iCloud so they
appear on all your Apple devices sighed into your iCloud.

O O efe]ele]
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AirPods: New Features.

Announce Messages
with Siri

1 If you have a pair of Apple AirPods (second
generation) or Powerbeats Pro, you can set Siri to
read incoming Messages through them. The first time you
use your AirPods after updating your iPad to iPadOS, you
should get this message.

2 If you've already had this message and declined it,
you can still set set up the feature. Go to Settings >
Notifications > Messages and switch on Announce
Messages with Siri. This option is only there if you've paired
compatible earphones with your iPad.

3 Something else you can do with AirPods (or
PowerBeats Pro) is let the audio-feed from one
device go to two sets of headphones. Just move your
iPhone or iPad close to the device with which the second
set is paired, and you're invited to share.

[ More Features

Screenshotting Safari

A bdmpublications.com ¢

Master Your Tech From Beginner to Expert

Highlights Tech Guides Shop Guidebooks Ultimate Photoshop

LU] FRITZ!Box = What It Is

ﬁi Black Dog Media

If you want a screenshot of a Safari website, there’s

now an option to snapshot the entire page, not just
the screen. Take the shot in the usual way (side button
and Home or Vol Up button), then tap the thumbnail
before it disappears.

Y Black Dog Media

ions.cof ¢
Master Your Tech  From Beginner to Expert

As always, the screenshot appears with the Markup
tools. At the top of the screen are a couple of
options; you can choose Screen to keep the screenshot as

it is, or Full Page to save out the page as a whole.

Location-free Photos.

Options

Send As
Automatic
Individual Photo

iCloud Link

Include

All Photos Data

If you want to share a photo without giving away its
location, tap the Options link at the top of the Share
window. From the next screen, you can switch off
Location, or switch on All Photos Data before sharing it.

(ele]ei® O O
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Bluetooth Keyboard Shortcuts

bdmpublications.com ¢

©Sunday, September 12019

Lﬁ Black Dog Media Master Your Tech  From Beginner to Expert

Show Next Tab

Reload Page
Find on Page
Zoom In

Zoom Out

Actual Size

Browse iCloud Drive
Locations
[ onmyirad
% iCloud Drive
U e Create Document ®N Delete ® A
Favourites Create Folder o8N Select All ® A wnloads
Downios. Open %20 Get Info %
Rename < Quick Look space
Tags
Copy #C Favourite ~ART
® Grey "
Paste ®Vv Find ®F l '
® Furple -
Move Here T®V Show Recents O ®F
® Green eynote
Duplicate ®D Show Browse OXB
® Red o

If you have a Bluetooth keyboard connected to your iPad,

you can use keyboard shortcuts as you do on a Mac. To
find out which keyboard shortcuts are currently available, hold
the Shift and CMD keys until the window appears.

Go to Home Screen

EEW D~ xes
3% Neuer Kurzbefehl 1 % Neve
“

smoq.

On the main iPad screen, you can use CMD-H to go
3 back to the first page of the Home screen. The app
switcher is especially useful; as on a Mac, you can tap
CMD-Tab and switch between open apps.

WikiPEDIA
The Free Encyclopedia
English ZES
Deutsch
Frangais
Italiano

Portugués

ither the mobile or the
ebsite on your iPad. If you
it is you're not currently using,
bar for a menu. Tap Request

1 In Safari, you can :
desktop version
want to switch to whi

Mobile/Desktop Site.

The keyboard shortcuts you're offered depends on

the app you're currently using. For example, in the
Files app, you can create a new document with CMD-N, a
new folder with Shift-CMD-N, open with CMD-O and more.

Today ' 4

Switchto Arcade ¥ 4
Switchto Search # 5§ r

Search ®F H

~r

On the App Store app, the keyboard shortcuts are used

for navigation. With the CMD key held, you can tap ‘1" to
go to the Today page, 2’ to go to the Games page, ‘3" to go to
the Apps page, and so on.

Settings Safar Request Desktop Website
J Messages

(&) FaceTime All Websites

Shortcuts

1 Music
@

#& Photos
| comera

) Books

2 To make the change on a more permanent basis, go {os
Settings > Safari and tap Request Desktop Site. Here,

an option to always use the desktop version of the website,
rather than the version tailored for mobile devices, can be
switched on or off.

O0000CeO
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pular Apps

Village - Buy &
a Sell Locally

= PicsArt Photo Editor
+ Collage

WW (Weight Watchers)
Iy .

is Week's Favourites

3 My Talking Pet 2
Qe

Notebook - Take
=] Notes, Sync

Auto Trader: Buy and
sell cars

GET hayu - Reality
TV On Demand
GET |
GET
The Athletic:
GET Sports Coverage GET

More Features

etting The Best Shots With Autofocus

the lens whirring in and out
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‘What To Do If You Are
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Open in New Window
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Add to Reading
Copy

Share.
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) Jargon Buster

We've tried to keep this guide as jargon free as possible, but inevitably
there are some words and phrases that might still seem mysterious to
the newcomer. If you're puzzled, we hope you'll find this glossary helpful.

3G: The third generation of
mobile data networking used by
both the iPhone and iPad, this
connection is slower than Wi-Fi,
but is more readily available and
is used to transfer data from your
iPad when you are on the go. It
uses the mobile phone network.

4G: The fourth generation of
mobile data networking offers
increased speed when
transferring data on the go. It
has now been widely adopted
by mobile phone networks.

Accessibility: A series

\ of tools and features

designed to make an
Apple device such as the iPad
easier to use by those with
disabilities. You can find the iPad's
Accessibility features in the
Settings app.

Airplane Mode: All airlines warn
you to turn off mobile electronic
devices when on board an
aircraft, so this iPad setting turns
off all incoming and outgoing
signals to your device, including
data, Bluetooth, and Wi-Fi.

AirPlay: A protocol for streaming
sounds and video from an Apple
device to compatible speakers,
or (for example) an Apple TV. It's
wireless, and easy to use.

AirPrint: This is a feature of iOS
and iPadOS and can be used to
print from any device linked to an
AirPrint-compatible printer over
your home Wi-Fi network.
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App: Short for “application”,
another name for a computer
program as used on iOS and
iPadOS devices. An appis a
program that's been preloaded
onto your iPad, or can be
downloaded from the App Store.

App Store: The App Store is
where you can download free
and paid-for programs, or apps,
to your device using your Apple
ID. You can access it through the
application found on your iPad’s
Home screen.

Apple ID: This is the email
address and password that

you have registered with Apple.

It's required to access most
online applications on your
iPad, including iTunes, the App
Store, the iTunes Store, Find
My iPhone and Books.

% Bluetooth: Bluetooth is a

< wireless technology used

= 10 link and exchange
data with another compatible
device. It has a range of
approximately 8 metres (25ft).
The iPad supports many
Bluetooth devices, including
headphones and keyboards.

Browser: An app used to
access websites found on the
worldwide web. The iPad comes
with Apple’s excellent Safari
browser preinstalled, but other
web browsers are available in
the App Store. Most third-party
browsers available from the App
Store are free of charge.

“\ Camera: This app is
| used when taking
.’ photos and videos. It's
gained some great features over
the years, turning the iPad into a
very capable photography tool.

*, Dark Mode: This
|| darkens the screen’s
¥ overall look by using
white text on a black
background, among other things.
It's especially useful in low light.

Dock: The opaque strip at the
bottom of the Home screen.
Apps in the dock remain in a
special row of icons (or folders)
along the bottom of iPhone, iPod
touch and iPad screens and do
not change when you swipe
between Home screens.You can
add or remove apps to and from
the Dock to customise it to your
own needs. Recently used apps
are now shown there too.

eBay: The Internet’'s

premiere online auction

site, which you can use to
both buy and sell. There's a free
app for eBay, which can be
downloaded from the App Store.

Emaoiji: A small drawing used to
augment a message or text.
Typically, these are yellow faces
showing a variety of expressions,
but other Emoji are available.

Emoticon: Similar to an Emoji,
but made up of keyboard
characters rather than being an
actual drawing, e.g. =)

‘Face ID: A device with a
* TrueDepth camera, such
as the recent iPad Pros,
can recognise your face. Face
ID unlocks the iPad and is used
for authentication.

Facebook: Currently the most
popular social networking site on
the Internet. Download the
Facebook app for iPad and you
can share photos, files or links
directly to your account using the
Share button.

FaceTime: You can make video
and audio calls to other Apple
devices using the FaceTime app.
These are made over the Internet
so are free from call charges.

Force Quit: The act of forcing
an application to close down,
perhaps because it's crashed
or frozen. It's achieved by
opening the App Switcher/
Control Centre, double-tapping
the Home button and swiping
the app in question upwards,
off the top of the screen.

Folders: An icon representing a
container for a group of apps.
They're created by dragging one
app on top of the other, in Jiggly
Mode, and deleted by removing
all the apps it contains.

"\ Game Centre: Apple’s
gaming service, where
e you can discover new
games and share your game
experiences with friends from
around the world.



Gestures: Actions performed
with your fingers on the iPad’s
touchscreen, which the iPad
then uses in apps. These
include swiping, pinching,
dragging and more.

Home Button: The
“| physical hardware

button on the front of
some iPhone, iPod touch and
iPad models, located just below
the screen. It's used to wake the
device, return to the Home
Screen, cycle between the Home
Screen and Spotlight Search
screen, open the Fast App
Switcher and optionally enable
Accessibility features. If your
device is recent enough, it also
contains a fingerprint scanner
that can be used instead of a
passcode. Very recent iPad Pros
have no Home button at all.

Home Screen: The front end of
Apple’s Springboard app
launcher that consists of eleven
screens that hold app icons,
Folders, the Dock, the Fast App
Switcher, and the Spotlight
Search screen.

| iCloud: The collective name for
Apple’s online services. It
I integrates with all iOS/iPadOS
devices and macOS/OS X Mac
computers for easy access to your
email, files, photos and music.

iMessage: A text message that's
sent from one Apple device to
another. iMessages use the
Internet rather than the mobile
phone network, so they're sent
free of charge.

iPadOS: The iPad’s latest
operating system. With the
release of i0OS 13, the iPad’s
operating system split from it,
and became known as iPadOS.

iOS: Apple’'s mobile operating
system. iOS is the software that
powers the iPhone, iPod touch,
Apple TV and older iPads.

Landscape Mode: This
describes the iPad when
e yoOU hold it horizontally; that
is, so it's wider than it is tall.

Lightning: The cable connection
used by iPads and iPhones. It
replaced the older 30-pin dock
connector cables.

Link: A piece of text or a graphic
that, when tapped, takes you to
another screen.

Location Services: Features and
software on your iPad that pinpoint
and use your current location. The
Maps app is one example.

M MMS: (Multimedia
) Messages), introduced
¥ 1iniOS 3, MMS supports
images, videos, sound, contact
cards, and location data. Sent
and received via the Messages
app on iPhone to other maobile
cell phones.

Multitasking: Using two apps at
once on your iPad. Methods of
iPad multitasking include: Slide
Over, Split View and Spaces.
Only relatively recent iPads are
powerful enough to do this.

Netflix Centre: A
subscription service that
W lets you stream movies
and TV shows over the Internet.
You can stream them to your
iPad, if you wish, using a web
browser or the free Netflix app
downloadable on the App Store.

Notification Centre: A
pull-down list of recent
notifications, accessible from
any iOS Home Screen or from
within any i0S/iPadOS app.

[ hoto Stream: Part of
"iCloud, Photo Stream

stores your last thirty days
or 1000 photos online and on
your iPads and iOS devices, and
all your photos on your Mac.

Portrait Mode: This describes
the iPad when you hold it
vertically; that is, so it's taller
than it is wide.

QuickTime: Apple’s 2D
Jlvideo and graphics
wplayer, used to play
movies and other video on iOS,

iPadOS and OS X/macOS.

“ Retina Display: This is
Apple’s term for its
“high-resolution screens.
The pixels are so small it's
impossible to distinguish
between them at a normal
viewing distance, making the
on-screen images very smooth.

, Settings: An app on your
% iPad that gives access to
¥ configurable features.
There’s an entry in Settings for
every app on your iPad, whether
a default app or one you've
added yourself.

SIM card: Subscriber Identity
Module. The little card used in
mobile devices that connects
them to the network. Wi-Fi only
iPads do not use a SIM card.

Siri: Apple’s voice activated digital
assistant. You can give Siri spoken
instructions and the service replies
by giving you the information you
asked for; or by activating the
requested iPad function.

Sleep/Wake Button: Physical
hardware button on top of the
iPhone, iPod touch, and iPad.

Used to power on, wake from

sleep, put to sleep, and power
down iOS devices.

SMS: (Short Message Service)
Text messages sent from the
Messages app from a mobile
device such as the iPad or iPhone
to other mobile devices.

Tablet: A computer in a

flat, ‘tablet’ form factor,

such as the iPad. The
iPad is the world’s most popular
tablet computer.

Text Field: Any area on the
screen where you can add text.
Tap on a text field to bring up the
virtual keyboard, which you then
use to type.

Touch ID: If you have an iPad
with a Home button containing a
fingerprint reader, you can use
your fingerprint and Touch ID

to unlock your iPad and
authenticate passwords and
purchases made online.

Jargon Buster [@-

Touchscreen: A screen that
responds to your touch, so you
can interact with it using your
fingers or a stylus. The iPad’s
touchscreen is a capacitive one
with multitouch capabilities.

Twitter: One of the most popular
social networks built around a
follower/following system rather
than friends, with messages
limited to 280 characters, which
is double the original limit of just
140 characters.

URL: Uniform Resource

Locator, the address
w’ used to access a web
page. For example, Apple’'s URL
(its website) is www.apple.com.

USB-C: The latest version of the
USB (Universal Serial Bus)
standard. Recent iPad Pros use
USB-C cables for charging and
data transfer, instead of the older
Lightning cables.

\ /VPN: (Virtual Private

\ / Network) provides secure
access over the Internet
to private networks, for added
privacy and security.

Y Wi-Fi: A wireless
means of getting onto
the Internet or
connecting two devices. At
home, your Wi-Fi network is
established through your router.
Whilst away from home, you
might have access to public
Wi-Fi networks like those offered
in coffee shops or libraries.

Widgets: Small pieces of
information gleaned from iPad
apps. In iPadOS, you can have
Widgets appear on the Home
Screen when your iPad is held
in Landscape Mode. Swiping
left from the edge of the screen
shows them too.

%/ YouTube: The Internet’s
most popular video
viewing and sharing
service. Owned by Google, you
can access YouTube through a
web browser, or through a
dedicated app available for the
iPhone, iPad or iPod Touch.
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