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Welcome to

Senior’s Edition
martphones

e Tablets

Smartphones and tablets have come a long way in just a few short
years. These compact devices allow you complete an incredible
number of day-to-day tasks wherever you are, thanks to their
portability and versatility. Your smartphone is not just a phone; it's
an all-round media player, a camera, a camcorder, an e-reader and a
gateway to the internet that's always in your pocket. Your tablet is
also a games console, a word processor and a safe place for all your
treasured photos and videos. Whether you have an iPhone, iPad or an
Android smartphone or tablet you'll find a user-friendly and dynamic
interface coupled with recently updated operating systems. So now
you have your hands on your brand new life-changing device, you
can start to benefit from all it has to offer thanks to Senior's Edition:
Smartphones & Tablets. From surfing the web to downloading apps,
this book will cover all you need to know. Enjoy the book!
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This bookazine is printed on recycled paper. It's important that
we care about our planet and make a difference where we can,
for us and every generation that follows.
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Complete guide

Complete guide to

' Smartphones
\ & Tablets

Just got your first smartphone or tablet device? Then read on to
discover the features and apps that make it tick

obile devices have
evolved considerably
over the past decade

and are now much more akin to
portable computers than mere
convenient communicative tools
- although obviously they're still
very adept at that too.

When getting started with a
new device, launch the Settings
app (which is applicable to both
Android and Apple devices) and
take time to peruse the many
features and options available to
give you a more rounded picture
of exactly what your device is
capable of. To start making the
most of your device, you will have

to connect it to a Wi-Fi network
(you should be guided through
this process when activating your
device for the first time, but if
not you will find a Wi-Fi section
in Settings). By doing this you will
be able utilise the many security
and location-based settings
available and get started with
downloading exciting new apps
for your device.

These apps form the backbone
of your device because, as the
saying goes, there really is an app
for everything. In the following
pages, we will help you discover
the many uses for your device
and highlight some of the key

apps available for a wide range of
purposes, but first you will need
to find out how to start browsing
and downloading apps.

On Android-based devices
you will need to launch the Play
Store app and on Apple devices
you will need to launch the App
Store app. Once done, millions of
incredible apps will be available
to download, many for free, that
will improve the functionality
of your device. So whether you
wish to use your device for work
purposes, entertainment, social
networking or generally making
your life easier, we help you
discover how.




Internet browsing

Smartphones are tailor-made for surfing the internet
while on the move and come with a wide range of nifty
features to make the process easy and very enjoyable.
For example, most web browsing apps now come with a
dual URL/search bar, so that if you know the address of
the site you wish to go you to you can type it straight in, or
alternatively you can just type in keywords into the main
bar and all applicable sites will be listed for you to tap on
and explore.

You can also keep multiple websites open at once
thanks to tabbed interfaces. If you wish to keep the site
you are currently on active in a window then simply open
a new tab and open a new site. You will then be able to
flick between your open windows at any time. With other
features available, such as the option to save sites for
offline use and, of course, bookmarking your favourite
sites, exploring the web has never been easier.

Staying in touch

Communication is the buzzword when it comes to mobile
devices because it has never been easier to stay in touch
with friends and loved ones. For starters there are many
services that offer free messaging, such as WhatsApp and
Messenger, and other apps that allow you to speak face-
to-face via video conferencing, such as Skype and Tango.
However, these days it is the more conventional
social networking apps that allow you to communicate
with a wider spread of people at the same time. With
Facebook you can add friends, family members and social
acquaintances as friends and then post updates to all of
them simultaneously, whereas with Twitter you can get
closer than ever to your favourite celebrities and find out
what they're up to in a constantly updated news stream.
Keeping up-to-date with all the people - personal and
celebrity - in your life, has never been easier, and your
smartphone or tablet is the perfect portal to this world.
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Sending emails

Another great core feature of any good smartphone or
tablet is how they allow you to check your emails on the
move. Where iPhones and iPads come with their own
default Mail app, Android devices often come with two to
choose from - Email and Gmail. Of course, if you don't like
what is on offer you will find hundreds of other email apps
on the respective app store.

Setting up email apps is as easy as inputting an email
address and password for an account, and then you
can set up mailboxes and folders to help you filter your
incoming emails to ensure that the important emails are
seen and spam gets consigned to the ether. You can also
tailor the way that your device notifies you when new
emails are received, so that you never miss an important
one. On iOS devices, go to Settings>Notifications>Mail
to adjust the options and on Android devices go to
Settings>Sounds and notifications>App notifications.

Complete guide

ways to get the
most out of
browsing

Download
Google Chroma Google Chrome
Fast & Secuns -
Google Chrome is by far one
of the most streamlined and
straightforward internet browsers
available. Download it from the
App Store on your iPhone or iPad,

or from the Play Store on Android.

Surf the web
privately %
If you want to cover your online

tracks and not leave any history,

tap the menu icon and then select

the 'New Incognito Tab’ option.

A new tab will open, no trace of

which will be left when closed.

LY ]

Add abookmark

To save your favourite
websites as bookmarks, which
you can then access via the
Bookmarks menu, navigate to the
site, tap the menu icon in the top-
right corner and then tap the star
icon at the top.

4 Change your
search engine

If you wish to change the default
Chrome search engine from
Google, tap on the menu icon, go
to Settings>Search engine option.
You will now be able to select
from other search engines.

— 5 Set up autofill

o e e It can be tiring constantly
inputting your personal details.
To get your info entered
automatically, go to Settings and
tap on Auto-fill forms. You can
now add personal and payment
details into the various fields.

LL




Getting started

#

Explore the

| best apps to
take your
device further

e
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2 Apply filters
Pick the Styles ™™=

—

1 Once you've

downloaded the app, option at the bottom.

== - =

to edit

tap on the Plus icon to Choose between the '.";EA *,; ‘:_;
With add an image. You'll choice of filtersthen & %=~
need to give the app tap the yes or no

option to either apply |l okale
the filter to undo it. ﬁ%! '

permission to access
Snap S@Ed your photo library.
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Taking photos

As all modern smartphones and tablets come with
built-in cameras, it's easy to capture any moment.
Simply launch the camera app on your respective
device and you will also see additional options to
change the mode (such as switching panoramic
mode), set the flash, apply live filters and more.
Long gone are the days of taking your film to the
high street chemist to be developed because in this
modern age you can view your snaps instantly and
make a host of quick edits to make them look great,

Complete guide

no matter how seemingly drab the original photo
looks. Apps such as Instagram let you combine
photo editing with social media to instantly share
your top pics with a wider community, but there
are plenty of more specific photo-editing apps
available, such as Photo Editor, Adobe Photoshop
Express and Snapseed. These apps let you make
intricate edits to the exposure, brightness and
colour levels, as well as apply a range of effects to
really bring the best out of your images.

Shooting videos

As with static images, modern smartphones and
tablets also allow you to capture high-quality
video by launching the respective camera app
and then switching to video mode. The features
available when capturing video footage are
traditionally limited, but there are plenty of great
video editing apps available to help you work with
your raw footage and transform it into something
Hollywood-esque. You can perform basic edits
within the Gallery app on Android devices or the

Photos app on Apple devices, but apps such as
Magisto, iMovie and Video Editor let you take

your movies much further and shape them into
something more spectacular. Once you have edited
your videos you can then consider uploading them
to YouTube to share them with the world. This is
where you can transform hobbies into money-
making enterprises, because if you upload enough
video content regularly then you can actually earn
cash with the amount of views that you receive.

amazon

3

Tools option and
choose from various
options, including
White balance, Crop,
Healing. Each tool has
their own controls.

Online shopping

Nobody wants to see high street stores disappear
as there is a lot to be said for viewing goods up close
before purchasing. However, with your device,
shopping online is a quick and easy experience

that takes a lot of the hassle and additional costs
(such as parking) away from shopping, and in most
cases the goods are much cheaper online anyway.
Most stores have an online portal through which
you can search and buy goods, including all major
supermarkets, so you can do your weekly shop

Auto-adjust

Tap Tune image *
from the Tools menu.
Select the magic wand *
to automatically adjust
the image or you can
use the sliders to
manually tweak it.

Fine tuning
Choose the

.

r' Figheu

from the comfort of your armchair and get the
goods delivered straight to your door. Other apps,
such as Amazon, let you peruse a wider variety of
goods to buy, and apps such as eBay and Gumtree
allow you to grab a potential bargain on the items
you covet and explore all of the classified ads in
your area respectively. To find all of the major online
shopping apps, simply head towards the Lifestyle
section in the Play Store or App Store and you'll be

amazed with the variety on offer.
5 Share your image
: Once you have
- made your required
edits, tap on Export
and select Share from
the menu. Now select
which app you would
like to share with.

13
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Play games

The touchscreen interface of modern devices has steadily
become a popular gaming platform, with more and

more major releases - the kind you'd find on the leading
games consoles - making appearances. But whether

you are a hardcore gamer or just a casual player who
wants something fun and engaging to dip into when

you get a free moment, there are plenty of great games
on offer to suit all tastes. For example, you will find app
versions of your favourite daytime quiz shows, such as
Pointless, Countdown and The Chaseto test your trivia
knowledge and app versions of classic boards games, such
as Monopoly and Scrabble to engage the entire family.
You can also find crossword apps, jigsaw apps, Sudoku
apps and more conventional puzzle apps to give the old
grey matter a thorough workout. Simply pay a visit to the
Games section of your device’s app store and you'll find
plenty of games to suit your mood.

Watch films & TV

Films and TV are so well catered for on your mobile device
that it is difficult to know where to start. Go to the Play
Store app on your Android device and you'll see sections
dedicated to movies and TV shows that you can purchase
(or rent) and view on your device. Apple devices offer a
similar service through the iTunes app. A quick visit to the
respective app store on your device will also throw up
plenty of other visual entertainment possibilities too, with
catchup viewing portals for all of the leading terrestrial
TV stations (BBC iPlayer, ITV Player, etc) that allow you to
watch TV shows on your device. There are also apps that
allow you to watch streamed live TV, such as TVCatchup
and Sky Go, and apps that let you stream the latest
movies, such as Netflix and Amazon Instant Video. If you
enjoy going out and about to enjoy the latest movies then
there are even apps that allow you to view the cinema
listings for your local area and order your tickets online.
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Read an ebook

One areain which smartphones and tablets have been
doing their bit for the environment is in saving the trees.
You no longer need to purchase printed, hardbound
books because you can buy the digital editions on your
mobile device. The advantages are plentiful too. For
example, you can ferry your entire book collection around
with you at all times, providing plenty of choice whenever
you fancy a read and, of course, saving your vital luggage
space. You can also tailor the reading experience to suit
your needs, altering the background for the lighting
conditions, changing the font and even bumping up the
text size - things you can't do with a physical book. All
Android and Apple devices come with a reading app, but
there are plenty more on offer too, including Kindle, Kobo
and Wattpad, which let you shop for books online and
sync them across your devices. You can also grab audio
books from the Audible app to get them read out to you.

Complete guide

ways to tailor
your reading
experience

'l Adjust the

brightness
All of the main display options for
the Kindle app are accessed via
the 'Aa’ icon. Open a book, tap
‘Aa’ and then move the slider left
. or right to adjust the brightness of
ri—gerpeegegeswel  the screen.
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2 Change the font =

From the same menu, tap
on the Font option and a pop-up
menu of fonts will appear. Tap on
one of the options and the font
will be instantly altered. Now

[ g i E ]

| Mwlakini
ki el
Hebeitocs

| Leida

Amazon Embar Bold

press the '+ or =" icons to adjust % ecid st
the side of the font. o i

3 Change page
colour

Tap on the Colour options to
change the colour of the page.

If you are reading at night,
select the Black background, for
example, as it's much less strain
On your eyes.

Add notes L ——
Press and hold on a word i.:::.’:::w: =
and then drag to highlight text. I
When you release, several new . . S .
options will appear. The first will i i i
add a highlight and the second i e

i e albeplee 10 el pleadiad
i, Hhie Bigar detestling il bes e

will allow you to add your own F-Ray =
notes to the text. ; |

WOTL | SEARCH SRR | P

¢ Do, Dobotia o Dl be

in TR
Z A B M

siome, Had with transmissive
jgraced his son.

Add a bookmark

If you wish to save a page,
aeL bbbl tapthe bookmarkiconinthe

5 the bero, and his glory lost:

el  top-right corner of the screen.

n! And | his heir in misery

a dear lost Father omly flew The \rrﬂu Can SEE }’Uur bDkaa rks

are, b wor micceids peowes To
the spoussless gqueen with

and notes via the page icon,
¥ wiles Beeart the nobles from A
reeperer el conveniently located next to the

with the lonlan main,

e  Dookmark icon.
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Keep your
device safe
and secure

| )

Password-protect your device

Before too long you will start filling up your mobile
device with sensitive data, so security becomes
paramount. The good news is that all devices come
with facilities to protect them from prying eyes, the
most obvious way being to lock the screen. There
are a range of ways to do this, such as applying a
password that needs to be entered to unlock the
screen each time the device is activated, a pattern
that needs to be drawn, a PIN number that needs
to be entered or, in the case of more advanced
devices, such as the latest Samsung Galaxy and

iIPhone devices, a fingerprint scanner that keeps
things really personal. To explore the security
settings available, simply launch the Settings app
on your respective device. Of course, there are also
plenty of third-party apps available to help you
password-protect and encrypt the data on your
device. These include Keeper Password Manager,
1Password and Lastpass Password Manager. They
all provide additional steps for helping to ensure
and maintain the safety of your device in the event
of it being lost or stolen.

“In the case of more advanced devices, such as the latest
Samsung Galaxy and iPhone devices, there's a fingerprint
scanner that keeps things really personal”

16




Another way to help protect the important data
on your device is to regularly back it up. The good
news is that all mobile devices now have a built in
service that allows you to do this automatically.
For Apple devices, this is called iCloud and you
can set it so that all of your data is backed up
automatically when you device is charging and
connected to a Wi-Fi network (go to Settings>
ICloud to find out more).

Likewise, Android devices, which are intertwined
with Google, have Google Drive, a cloud storage

Complete guide

Back up your device

service where you can back up your documents
and photos. If you go to Settings>Backup and reset
then you can also tick a box to ensure that all of
your application data, Wi-Fi passwords and other
settings are automatically backed up to the Google
servers. There are also plenty of other cloud
storage apps that you can download to store your
data as well. Popular downloads include Dropbox,
Box, and OneDrive - all of which offer plenty of
free storage space for you to populate with your
essential files.

Modern mobile devices are incredibly versatile
to suit a wide range of needs and as such you can
tailor the way you control and interact with the
device to compensate for almost any impairment.
For example, if you are partially sighted then

you can make the text easier to read by turning
on zoom or inverting the colours, or make all

of your selections spoken. If you are hard of
hearing then you will also find various hearing
aids and ways to adjust the sound levels to suit
your needs. To discover exactly what you can

ways to sort
cloud storage

'I Download Dropbox

Dropbox is a cloud storage

Make your device easier to use

do with your device, go into the Accessibility
settings. These are placed on their own in the
Settings app on Android devices or by going to
Settings>General>Accessibility on iOS devices.

You can also find a section called Guided Access
for people with learning difficulties and numerous
ways to alter the way you interact with your
device. If you need further help then there are also
third-party apps available to make controlling your
device easier, such as Google Talkback and Swype -

the latter of which makes typing a breeze.
3 Link a computer
Your Dropbox can be synced
across many devices. Linking your
computer is also a good idea. Tap the

menu icon and choose Settings, then
tap ‘Link a computer’ to get started.

Check your usage
If you go to Settings you will be

service where you can back up your
documents and photos, so go ahead

4

and download the app. You can keep
it organised by creating folders in
which to store your items.

able to check how much of your cloud
storage space you have used under
‘Space used'. Tap on the ‘Upgrade

account’ option if you need more.

Star favourite files

You can keep track of important
files by "starring’ them. This both
makes them easier to locate but it also
saves them for offline use. Open afile,
then tap the more icon and select ‘Add
to Starred.’

| Share files

You can share and collaborate on
file with others. Open the file and tap
the sharing icon, then send a link to the
recipient. All changes will be instantly
synced so everything is the same.
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Activate and
= register your iPad

Just got an iPad or iPhone? We'll guide you through the process of
setting up your device and registering it to your Apple ID

nce you have unpacked
your new Apple device and
are ready to activate it, you

can start using it to enhance your
life. The entire setup can be carried
out independently from your
computer, which makes it a quick
and easy process.

All you have to do is connect
your new device to a power source

__ACtiVEltiOl'l Prepare your iPad

Hello

0 When you switch on your
device for the very first

time you will be presented with

a plain-looking lock screen with a

slider at the bottom. Tap and hold

the slider and swipe it to the right

to unloclk your phone or tablet.

and then press the Power button,
which is situated on the top-right
of an iPad or iPhone. This will bring
up a generic lock screen with a
slider at the bottom. Tap and hold
on the slider with your index finger
and swipe it to the right to unlock
the device and the next series of
screens will guide you through the
setup process. It's really simple, so

LLE. ‘wirgin Idards

0 On the first two set-up
screens you will need
to choose a native language for
your device and also choose your
region so that the content of the
iTunes and App Stores can be set
accordingly. Tap your preference.

don't worry about it, it's an easy
step-by-step process.

In this tutorial we will take you
through each stage of the process
and explain what each screen
is asking you to do, whether it
is setting up your Apple ID (if
you don't already have one from
making purchases on iTunes) or
connecting to Wi-Fi.

Choose a Wi-Fi
network

BV ARTIOG

O Your device chiefly relies
on a Wi-Fi network to be
able to connect to the internet and
fuel a wealth of different services.
If you are within range of a Wi-Fi
network then it will be detected.
Enter the password and connect.




Adding apps

The Dock contains
four apps as
standard but you
can add an extra
one by tapping
and holding on an
icon until it starts
to shake and then
dragging it with |

your finger into
the Dock

Your Dock

The Dock is a row
of appiconsina
strip at the bottom
of the screen. This
Dock is present no
matter which of
your screens you're
on and should be
used for your most-

Activate & register your new iPad

Your apps

used apps

| ocation Services
Erable Locaticn Saervices

Cizablz Locotion Soreloes
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Whal i3 LoCation Benaoes?
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Set up your iPad
=8 Lip as Maw iPad
Rostom tom Coud Backep

Aentors teoen [Tumes Backip

@

VWhint choss restosing da?

Your personal data and purchased conbent wall appear on
irur v, isdanatcaly,

0 Location Services allows
apps to gather and use
data indicating your approximate
location, which can be useful.
Enable or disable it here. You can
activate it later from Settings>
Privacy=Location Services.

0 The next screen presents
you with three options.
You can either set up the device as
a new iPad or iPhone, which is what
you'll be doing, or restore it from

previous settings backed up to your
iCloud or iTunes.

A selection of Apple
apps are built in to
the operating system
and will appear on
your Home screen as
standard. Tap on an
icon to launch the app

Your Settings

Your first port of call
should be the Settings
app. Tap on this to
start modifying and
customising certain
aspects of your device

P

Apple ID

Sign In with Your Appls 1D

Croatn a Fros Appio 1D

Whst is s Apgales 107
A Appin 1D ks our soeoure kngin for just about ovenything
o i Apple
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S

e fre pmar fenriis Snolkay with illnclo

e
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0 You'll need your own
Apple ID to enjoy the

main features of your device, such
as being able to download apps.
music and videos and back up and
sync your data and settings with
iCloud. Sign in or create a new one.
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0 After signing in, you will be
presented with a screen

of Terms and Conditions that relate
to all aspects of your device and the
services that you will be using, such
as iCloud, the App Store and so on.
Read them and tap Agree.

iMessage and
FaceTime

VFT STHER FEOPE RS 0 AT

il TG =
| i el 24T

| il e =]

L= B

Feira o Ugdired Tkl dddd, Facalove od P T Aaded sl il Dei el
s A T o S ChEATE TEL 7 ETTg

—

Wik fir IMeannge
and FacwTma T

Paopla can coniact you on all your devicas wia iMessage

mrid FocaTime using your phone rumber o emal
aicragias

-l The FaceTime app lets you
speak face-to-face with
other people using the built-in
camera, while the iMessage service
provides free messaging. Enter your

email address or phone number to
use the services.

22

iCloud

Wihid & iCloud?
ICIoud lefs ol AoCess wour musia, photcs, aomacts,
calandars, ard more on &l ol your devicss, maamatically

0 If you wish to use iCloud,
use your Apple ID to sign
into your free account. iCloud lets
you access music, photos, contacts
and more on all of your devices
automatically and is well worth
using. It will also back up your files.

Create a Passcode
e & gl pAsssese
1 7 1 a E 7 ‘A ERER
f - . i l E & L mim
Ham unda 2 | -
ABL Apc  EE

-l Next you will be presented
with Create A Passcode. Here,
you can enter a four-digit passcode
that will be used to secure your iPad.
The code will need to be entered
every time you unlock your device
and prevents others from using it.

—
¥ 4

Find My iPad

Doz’ Lk Firad My IPmd

‘ihat s Find My fad?
Fired Wy iPaed @l woas Lo locabe, Kok, @i erisi ol
Fod B you keese 0. Your appie 1D and prssssond sil nisa
e raquiesd beslons amyore can erase or reactieabe it

0 If you misplace your device
then Find My iPad/iPhone

will help you locate it on a map, play
a sound or display a message. You
can activate this service to sync the
location of your device with iCloud.
You'll never have to worry about it.

Set up Siri

Deoit't ks Sdri

]
Whani i SiAd?
Siri halgrs wou gel things dore: st by asking. Yo can
e L T T T P e e e T O

Sinl percls Irnnmanian 1ke OUF Walce inpLn, coracts, and
lncation o Apple o process your recuosts

-I At this stage of the process
you can choose to enable Siri,
your iOS-based personal assistant.
You can ask Siri questions or give
commands in plain English to access

and open apps, information, perform
tasks and much more.




Activate & register your new iPad

The categories 1426 Tha 17 Oct 50 All about your iPad
All of the categories By tapping on the
to which the Settings ‘About’ optionin the
Settings apply will Q Search ‘General’ section, you
be presented in a list N can get in-depth info
: i I :
on the left-hand side i - on your device, such
of the screen. Tap an Arrep as the serial number,
option to bring up Arplane Wods jamian capacity and the
its individual screen g wir [ et Bk amount of space that
of settings ke n . your various apps and
| age .
R media take u
- i * Background App Refrgsh p
] _ Motifications I
Side Switch D souncs
. Keyhaard
The switch on the Do Not Disturb Software Update
. . Fon :
side of your device B screentime = By tapping on the
can be used for e e 'Software Update’
muting sound or =< option in the
locking your screen F) control centre - 'General’ section your
rotation. The latter ) Disolay & Brightness ' device will be able
is very USEfI:ll ap::l BD) Accessibiity ———— to finjj and ypdate
you can assign it Walloamer your i0S, without the
from the 'General’ B siissearch i need to connect your
Settings section @ Touch i & Passcode P device to a computer

Diagnostics
Aidomaticaly Fnd

Can’t Gond

Disgnostios B Lissjo
MG Afpld Impntm B8 producEs And v by
s rammealy ensrg decrosls ancl Rags e
Diaonostc data ey inclide looation

Welcome to iPad

'l Apple likes to keep track -l Congratulations! You have -l You'll be presented with

of how its products are now worked your way your home screen, so start
performing, so this screen allows through the entire setup process. tapping onicons to launch apps and
you to send diagnostic data straight A screen will confirm the process is find your way around, experimenting
to Apple for its records. You can also complete, so what are you waiting with the gestures needed to operate
opt for 'Don‘t Send' to keep your for? Tap on the 'Get Started’ button your new device. Going into Settings
information private. and get using your iPhone or iPad. will let you personalise your device.
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S Make your device
& easier to use

Accessibility on an iPhone or iPad includes a wealth of adjustments
that you can make to customise the device for your own needs

he Accessibility section
on any iPad or iPhone is a
hidden gem that can benefit

anyone who wants to use their
device slightly differently. It has
obvious benefits for those with
impaired sight or hearing, but the
tweaks available mean that all of us
can make changes that will ease the
use of a phone or tablet every day.

There are tools available to
increase the font size and to zoom
in the screen to a high degree, plus
the ability to use audible cues for
every tap you make on the screen.
It goes further with subtle options,
such as reducing the motion
effects and increasing the contrast,
which are useful for those with
balance problems, and the more

you explore, the more you will get
out of what is on offer.

Take some time to see what is
included within Accessibility and
find what works for you. This will
result in a device that feels tailor-
made for your own needs. Apple
has always focused on accessibility,
which is proven by the sheer
number of options.

Acces 51b111ty Change how your device works

a1 Do *

Settings
T Cavad e =
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Viorme Detton
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m Die plry B Brighinase

T
BTN 8 o
B Hallca s AgiaVegyal
u &4 & Laasch E] setere s Captioning
(il |

adn B B P fa ks

0 Go to Settings and look for

the Accessibility option. If
you prefer, you can set shortcuts
to specific settings later if you find
that this is tricky for you, but this
initial set-up process is important
before you do so.
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0 At the top you will see
the Vision section, which

enables you adjust various aspects of
the main interface. Take some time
to check all of the options that are
included in this section because they
are plentiful.
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O Tap the VoiceOver option

and then enable it by
tapping the top option. Once you've
done this, you can now spend time
adjusting the speed at which text is
spoken and also change the pitch
and use various sound effects.




Make your device easier to use

option enabled, read

the instructions carefully at the

top because every touch on the
screen you make will activate the
audible instructions. A panel appears
showing you what is available.

O

or in a document, it will be outlined
visually and the text will be spoken
aloud. You may be surprised at how
accurately the system works for
complex text.

paragraph on a web page

Adjust the colours o
You can invert the CERELT T Hear the words
colours on the entire e VoiceOver will audibly
display with one Settings S aiaiy et st e e speak any words that
single tap. It works Qoo —— you have selected on
very well Aiden Dalby B oiceover 4 screen instantly
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bt riiar o l
ol [ Cisplay s Tectsze W F
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by aring Devices : :
exactly how the — B rsoven ‘ F'enphgrals Q.u:h
sound works for B s oo = — ling as hearing aids and
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04 With the VoiceQOver When you tap any Select the 'Braille’ option

0 to use your iPhone

or iPad with a dedicated braille
display. You can choose from a
variety of options that suit the way
that you prefer to read text and
longer articles.
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The Reduce Motion option
0 is well worth turning on if
you find that you suffer from balance
problems and it also has the added
benefit of making the entire interface
feel quicker when opening and
closing apps.
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-l If enlarging all of the text
isn’'t exactly what you're
looking for, try the Zoom feature.
This only enlarges what is in the
window, which you can move around
by tapping and holding on the
bottom then sliding with your finger.
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Selecting Increase Contrast
0 enables you to darken
colours and reduce the white
point, which will make the screen
less bright and will also reduce the
transparency. You can find this under

Display & Text Size.
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-l Enabling the Guided Access
setting enables you to

constrain the device so that it can
only work within one app and with
limited features. This is useful if you
are letting young children use your
phone or tablet.

Seting 'l:l.q.:-.. Luger Text

B Display & Larger Accessibility re

Brightness Sizes

'+ Accessibility

£ wallpaper

B Siri & Search

@ Touch D

&Passcode 20020909025/ ]

& Battery Apps that support Dynamic
Type will adjust to your preferred

O Privacy reading size above.

£ iTunes & App Store
B wallet & Apple Pay

k) Pazswords
& Accounts

0 When you select Larger
Text you will be presented

with a slider to choose what size
the interface text should be. It only
supports apps that specifically work
with Dynamic Type, but can help

greatly nonetheless.

1 If you find pressing the
screen at a particular point

is a touch difficult, you can use the

AssistiveTouch feature to create new

gestures, which you can activate at

any time. This potentially gives you

unlimited customisations.




Alter text
You can male the
entire interface use

Make your device easier to use

3:38

¢{ Back Display & Text Size

bold text throughout
for added clarity

Contrast controls
Use this to make the

Highlight navigation
Use the Button Shapes
option to make each

Bold Text l

Larger Text
Button Shapes
On/Off Labels

Reduce Transparency

Improve contrast by reducing transparency and Blurs
on some backgrounds to increase legibility,
Increase Contrast

Increase colour contrast etween app foreground and
background colowurs

Differentiate Without Colour

Replaces user interface it@gms that rely solely on
colour to convey informat@n with alternatives.

background darker,
S0 you can see the
buttons clearer
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'l 3 In the Media section you
can choose to use Closed

Captions + SDH when watching
movies and TV shows. These will
only work if the media you are
watching comes with the required
support for the features.

Smart Invert

Smart Invert Colours reverses the colougs of tha
display, except for images, media and sgme apps that
use dark colaur styles

button stand out with
a different background

colour from the rest

Colour change
You may want to
invert the colours

Classic Invert
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-l At the bottom of the

Accessibility list you can
tap ‘Accessibility Shortcut’ and then
choose which option is activated by
a triple-click. It makes enabling your
most used shortcut both easy and
extremely efficient.

on the screen to
improve readability
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-l The Home-click Speed
option highlights the

completeness of Accessibility. You
can use this setting to change the
gap between clicks and even the
slowest option will activate double-
click when it is needed.
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Change settings
to suit you

The Settings app is the epicentre of your iPad. Here you can
customise everything from how apps work to the feel of the display

n the first page of the iPad
screen is an app called
Settings. This controls how

your iPad works, allows individual
apps to be configured and sets the
look and feel of the screens. With it,
you can enforce security, log on to
Wi-Fi networks, save battery power,
add signatures to emails, configure
the web browser Safari to use
specific search engines and much,
much more. It is, perhaps, the most
important app on your iPad, and

one you will come to use alot. Learn
what it has to offer and how you can
change or configure things and you
will take control of the iPad to make
it work the way you want it to.

In this tutorial we are going to
introduce you to some of the key
features found within the Settings
app - the ones that you may want

to check out straight away in order
to get yourself acquainted to the
system and personalise it to suit your
own preferences.

More specific tutorials will follow
to show you functions in more
depth, but for now, let's delve into
the nerve centre of this incredible
piece of kit.

"Learn what Settings has to offer and
make the iPad work the way you want”

SEttil’lgS Work your way around the iPad's control system
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0 Turn your iPad on and slide and unlock it. The 0 Within the General settings you can update the

Settings app is on the first screen. Taponitto operating system, set up various Accessibility

launch. There are a number of parameters but you'll find a
lot of useful things to tweak in the ‘General’ section. If this
isn't automatically selected, tap on it now.

features to make your device easier to use, set the
language and region, and even reset your device to its
factory settings.
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10S (if available)

\\
Wireless updates [ B About your iPad
You no longer need - Tapping on the About
1540 Thii 17 G2a =100 e
to connect your il R section will list all
iPad to a computer e of your dew{ice's |
to update the _ b — contents - including
a WI-Fi Irmaginege WiFi 2.4GHz .
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0 The ‘Screen Time' section has one of the most
important settings options. Here you can turn
off in-app purchases, access to certain apps and much
more. Just tap the type of restriction and if required the
times you want it restricted.

0 The layout of the Settings screen changes

slightly with each major update to 10S. Some
settings, that were once part of other sections, may have
their own standout section now. Explore the settings to
get to grips with your device and what it can do.
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“= connection

There are a host of services on the iPhone, but you'll need to get
online. We show you how to do just that

nternet access turns your a virtual store that gives you access apps and much, much more. Once
IiPhnne from an impressive to literally thousands of different you give your iPhone access to
piece of expensive kit applications, ranging from popular the internet your options become
into something that opens up games like Angry Birds and Real plentiful. Follow our simple
worlds. This is due in part to the Racing to GPS devices, interactive instructions in this tutorial and
magnificence that is the App Store, encyclopaedias, word processing unleash the potential of the iPhone.

Settings Switch on Wi-Fi on your iPhone

Wi-Fi

Location accuracy is improved when Wi-Fi is
turned on.

0@

0 Go to the very first page of your iPhone's Home 02 After entering Settings, the second option
screen and tap on the Settings icon to launch down is Wi-Fi. Tap on it and then turn Wi-Fi on

your Settings app. by sliding the button.
Wi-Fi C Enter the password for “SKY42DDC"
Cancel Enter Password

CHOOSE A NETWORK... - &

SKY42DDC a = (D) —

Other...

0 Your iPhone will look for available connection 0 You are now ready to enter your Wi-Fi
points. lgnore Ask to Join Networks at the password. Fill in your details on the keyboard.
bottom and simply tap on your connection. Once filled in, select Join and you're done.
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Connect to mobile data

Connectto
mobile data

With 3G or 4G, you can access the internet while you're away from
home or without a Wi-Fi connection

ou may have heard about
3G and 4G. Thisis a
network service that lets

you access the internet while you
are away from a Wi-Fi signal. It's
an amazingly useful service, due

=

to the fact that online access is
becoming more expensive.

3G comes with all iPhones and
is enabled by default, so you can
access the internet wherever.
However, if you're going abroad,

Settings Change your iPhone’s 3G settings

it's good to know how to tweak the
settings, as sometimes you may
want to avoid roaming charges.
Follow these simple steps to set

up your 3G, and manage how you
access the internet on your iPhone.

Airplane Mode £ Voice & Data
il Wi-Fi SKY42DDC
Bluetooth On i
Mobile Data = J

0 In Settings, look to the first section of options
right at the top. You'll see one called Mobile
Data, second from the bottom; give it a tap.

£ Mobile Data

Voice & Data 3G
Data Roaming v

0 Using 3G while abroad can rack up massive
charges, so the Data Roaming option is of
interest to budget-conscious travellers.

02 Now tap on Mobile Data Options and you will
see an option called Voice & Data. Tap this and

you will be able to choose between 2G, 3G and 4G.

£ Mobile Data

Voice & Data 3G
Data Roaming

0 Unless you have an international roaming
package, keep it turned off. You'll need Wi-Fi
to get online, but you'll avoid extra expenses.
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Change your
= wallpaper

We show you how to quickly customise the background
of your Home and Lock screens

ith the iPhone, Apple easily customise your iPhone to your computer, if you are looking to

has allowed you to look how you want it to. be reminded of that great holiday

change the background Whether it's an image from the or day with your family or friends,
of both the Home and the Lock IPhone’s supplied wallpaper set or a you can do so quickly and change it
screen. Malking changes to the photo from your album - even one all the time to suit you. Let us show
system is very simple. You can that you've saved from the web or you how!
SEttll‘lgS Change your 1Phone s background image

5""-‘“'“95 Choose a New Wallpaper

Wallpaper
s

ol Siri & Search .

& 5:41

Tuesday 3 Janusary

“3 Face ID & Passcode

e
@ Emergency SOS
0 Go into the Settings by tapping the icon on 02 You can change both the home screen and the
the home screen. Tap on the Wallpaper option lock screen from here. When you're ready to
towards the middle of the third menu. change them, tap Choose a New Wallpaper.
{ Choose Stills
All Photos
60
Recents
60
03 Ch{:nse the album that you wish to pick 0 4 Make your final selection, and then simply
from, and tap on that album to bring up the tap on that picture. On the next screen select
contents, or choose from the provided wallpapers. ‘Set’ then the option you wish to set it as.
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= Set anew
iPhone ringtone

Set anew iPhone ringtone

There is no reason at all to live with the default iPhone ringtone, and
you can find a variety of fun tunes to use instead

the default ringtone on a new

iPhone, but to do so would be
to miss out on all of the variety that
is included out of the box. You'll
find that there are many ringtones
installed and all you need to do is
tap one that you like the sound of
and then exit the Settings app to
enable it.

It is all too easy to simply accept

Settings Enable a new iPhone ringtone

418 = -

Settings

Motifications
Sounds & Haptics
Do Mot Disturb

Screen Time

General

Control Centre
Display & Brightness
Accessibility

Wallpaper

00CBEE QWO

o Sirl & Search

0 Go to Settings and look
for Sound & Haptics. Tap
it to see all of the options available
to you and take note of what you
can change, such as whether your
phone vibrates when ringing.

The process is so quick and easy
that you can use a new ringtone
every day. It's even possible to
buy new tones from iTunes or
assign tones to your contacts on
an individual basis. Take some time

{ Settings  Sounds & Haptics

VIBRATE
Vibrate on Ring (
@

Vibrate on Silent

HIMEER aAMD Al ERT S

o o)

Change with Buttons

ne volume of the nnger and alerts will not De atfected
Dy the volume buttons

SCOUNMDS AMD VIBRATION BA ERKE
Ringtone
Text Tone Mate

New Voicemail Tri-tone

02 Look for the Ringtone
option and tap it to see
which tones are currently installed
on your iPhone. You can also follow

this process to change the tones
used for alerts and text messages.

to play with the settings on offer
and you will be rewarded with a
more individual experience on your
iPhone every single day. Also, if

we all used the same ringtone, the
world would be a very boring place.

4:16 = -

{ Back Ringtone

Vibration

STORI

Tone Store

RINGTOMNES
+  Reflection (Default)
Apex
Beacon
Bulletin
By The Seaside

Chimes

03 You can now scroll
through the list and tap
any tone to listen to it. When you're
happy with your selection, tap

Sounds at the top and that tone will
be picked to alert you in the future.
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Set a personal
“= passcode lock

Protect your phone from prying eyes and set a passcode that will
ensure that only you have access to everything on your iPhone

hese days, people can a more basic level, too. You may it, you'll have to enter this code.
I store a lot of sensitive data have grandchildren who think it's Choosing a memorable code is

on their smartphone - funny to use your phone when you imperative, but there are settings
whether it's log-in details for online leave it unattended. By setting a allowing you to personalise your
accounts, private text messages, passcode, you ensure that there is security. If you own a newer i0S
or documents only you're meant at least some |level of protection for device then you can use the Face ID
to see. If someone gained access the contents of your phone. Just sensor to scan your face, along with
to your phone, there may be a like a PIN, you can set a passcode a passcode to make your device
lot there you don't want them to only you know, and every time extra secure. Some apps like Wallet
see. Of course, this extends to you turn your phone on or unlock require these security features.

Settings Turn on Passcode Lock

4:23 - 4:27 - ) Set Passcode Cancel
Settings < Settings Face ID & Passcode
Face ID & Passcode Turn Passcode On
Emergency S05 Change Passcode
Enter a passcode
Battery
. Heguire Fasscod mmediately D D D D D O

Privacy

ITunes & App Store

Wallet & Apple Pay

00 068 G086

ALLOW ACCESS WHEN LOCKED Passcode Options
Passwords & Accounts G e . T 2 3
. Motification Centre
Mail | 4 5 E‘
rontrol Cantra GHI JKL CLT
2| Contacts *
— o 7/ 8 9
01 From the Home screen, 02 Within the settings, you'll 03 You'll be asked to enter a
launch the Settings app. see the display of options six-digit passcode. Make
Once in Settings, scroll down shown above. Currently, there is sure to choose something you'll
until you come to the Face ID & no passcode set on this iPhone. To remember, but nothing too obvious
Passcode option and then select change this, tap the 'Turn Passcode that people will guess. Re-enter the
this to start securing your device. On’ option. code to confirm when asked.
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Set a personal passcode lock

Waiting time ke Too complicated
Tap this option to { Settings  Face ID & Passcode To create a shorter, more
select how long Turn Passcode Off l | simple passcode, tap
‘:,F{]L.J Il have to N th|.5 qptmn. enter your
wait to enter your existing code and then
passcode after tap 'Passcode Options’ to
; Require Passcode Immediately :
locking your phone select a shorter numeric
- from immediately or alphanumeric code
up to four hours g . @,
Vs Vioice Control is always enabled
AROW ACCESS WHEN LOCKED:
Taday View O
Voice Dial iy ety Turn it off
Flick this switch to hirol Centre <« These let you control
select whether or @, whether or not Siri,
not you want th e Reply with Message O Passbook and the
Voice Dial function E—— © Phone app's Reply
. ome Contro ; ;
to work without With Message work if
entering a passcode S @ your iPhone is locked
Return Missed Calls ()
USE Accessories
Mo S = 17:58 ¢
4:23 T
< Back Require Passcode
( Settings Face ID & Passcode
Turn Passcode Off Immediately ‘,
Change Passcode After 1 minute

After 5 minutes

Require Passcode Immediately
After 15 minutes
After 1 hour
Voice Dial q)
Music Valce Contral 15 always enabbad After 4 hours
SHAOFIEF DMEE 08 MOReE SEcins
ALLOW ACCESS WHEM LOCKED:
Today Vi
——— C Custom Alphanumeric Code
Motification Centre
Custom Numeric Code
Control Centre ()
[t n A=Dhinit Mumarne Cada
0 Once you've set your 0 5 By tapping on the Require 0 6 If you're not happy with
passcode, you'll notice Passcode option, you can a six-digit code, tap
that a number of extra options determine how long after you lock ‘Change Passcode’, enter your
are now available. You can turn your phone that you need to enter code and then choose ‘Passcode
the passcode off, or change the the passcode. Shorter periods of Options'. You can now choose a
passcode if you so wish. time are safer. different code option.
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Control your

@

' privacy settings

Keep control of your privacy by monitoring what
actions your phone's apps can and cannot perform

n today's age of digital many emails and texts do you Thanks to features introduced
Iinfnrmatinn. where personal send and receive during a typical back in 2012, there are other ways

details are moved around at a week? What addresses do you have to control data privacy. You may
moment’s notice and where critical on your phone? Do you use your be aware of the conflagration
information is bounced from one phone for personal banking? involving LinkedIn and Path, which
server to another at a flick of a In general terms, you should were uploading info from users'
switch, it is very important to keep always make sure to set up Find My address books without notifying
control of data. Think about it. iPhone, which is supplied by Apple users. Apple now allows users to
Your iPhone contains a gamut of for free and knows what to do if control what apps have access to
personal information. Just how your iPhone is lost or stolen. what kind of data. Here's how.

Settings Secure your iPhone’s privacy

4:36 = - #4:36 = - 436 = ;. : 2 "
£ Setting: Privacy £ Privacy Health { Privacy  Location Services |
Location Sarvices In Headphone Audio Levels Location Services (_
~ | Contacts Location Alerts
I APF3 " "
21 Calenda ) '
e @ Clock ; ke ; B [3 Apple Watch Faces
Reminders Sarsices & Privacy
" ¥ Heaith . e o =5 ' ¥ Apple Watch Warkout
Photos !
E Zova E MEWS
B} euetcon T e s e
thy vl e scdledi b tha it | ' Siri & Dictation r
n Microphona
a Wallat
Speech Recognition App Store
Syslem Sennces
B Camera Apple Watch Faces
=) Health #  Apple Watch Workout W : AR
Homekit =F  Calendar
[.  Media & Apple Music B Camera
01 The Privacy 02 Navigating to 0 When you 0 Scrolling down
settings can be each section enter this area, you'll see the
found in Settings. They gives you a suitable list of you'll be told what apps explanations for each type
include Location Services,  apps that have requested requested your location. of icon that may appear
Contacts, Calendars, access to various other More than that, you will next to items that have
Reminders, Photos, apps on your iPhone. also be able to see which (recently) used location
Bluetooth Sharing, Twitter  You can enable or disable app has used Location services, to see if apps
and Facebook. access via the toggle. Services recently. frequently use it.
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Privacy section
Most of the issues

relating to privacy
on the iPhone are

Control your privacy settings

17:15

{ Settings

Location Ser-.-ls

stored within this
section. There are
also other areas

of note to be
found within the
Advertising section

Twitter & Facebook
These sections are
separate from the
other headings on
the Privacy screen.
They will display the
list of apps that have
requested access

to your Twitter and
Facebook accounts

1774 = ;.

r System Services

Compass Cahbration
Emergency 505

Find My iPhone

Homekit

Location-Based Alerts
Location-Basad Apple Ads
Location-Based Suggestions
kohbile Metwork Search ¥
Motion Calibratian & Distance
Setting Tme Zong

Share My Location

Wi-Fi Meatworking

05 In Location
Services, you will
find that you can enable
or disable this function

for System Services such
as Cell Network Search,

Compass Calibration and
much more.

Contacts
Calendars
Reminders

Fhotos

Microphone

Camera

Health

HomekKit

Bluetooth Sharing

Speech Recognition

Media & Apple Music

Maotion & Fitness

Privacy

Your location
The Location Services

section is the first
heading on this page
and addresses all
aspects of the phone.
That includes apps but
also systems that are
part of the phone’s
general operation

Headings
All of the principle
areas of app integration

£ Privacy Bluetoath

. Connect

F GerageBeand

Bl okl

0 6 Apps that want
to share info

via your Bluetooth will

appear here. These apps

can share data even when

you're not using them, so
be careful to monitor this
section regularly.

n hCrophomns
Speech Recogmition
B Camera
¥ Health
Hionme kit
. hedia & Apple Music
I Files and Folders

E hotion & Fitness

07 Now scroll to
the bottom of
the Privacy screen to find

Advertising. This area
can be used to give you
some more control over

advertisers' ability to use
tracking methods.

are listed here. So,

for example, if an app
utilises your Contacts
section then, if you
tap on the Contacts
heading, you will see
the related apps within

1713 = -

£ Privacy Advertising

Limit Ad Tracking

08 To limitit, tap
Advertising to
see 3 new screen featuring
just one single switch.
Flick to On to prevent
apps from using the new

advertising identifier to
serve you targeted ads.
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: Add a person to
. your contacts

Create and update contacts on the iPhone so all your loved ones are
in the same place and easily contacted

ow that you've got your add all the pertinent information app is certainly no different.
Nha nds on a shiny new you need, but there are cool little Remember that even if you make a
iPhone, one of the first extras in your iPhone that make the mistake, you can go back and edit
things you're going to want to do is system slick, intuitive and easy. anything you like over and over
add a contact to the Contacts app. The Contacts app works when again until you're happy with it. You
It has easy-to-navigate buttons and your iPhone is held vertically, and can also sync contacts from your
a natural feel. If you're new to the this will give you access to all the other Apple devices using iCloud -
whole touchscreen concept, then options you need. You can literally if they're up to date - so you only
this process will be a revelation feel your way around all of the apps ever need to create a new contact
in simplicity. Not only can you on your iPhone, and the Contacts on any device once.

Contacts add people to your contacts

Contacts -4
Cancel New Contact Cance New Contact Done
(] Search
J
James
Jillian
Joanna i
o Add Photo Add Photo
Joe :
; [irst name Aiden
JohnPaul T
i ast nam Dalby
Josie L
K : A 1
<]
Karl ¥
Kevin T; n arld nhnnie -] arld nhrne
L. v QIW]E|R|T]Y]JU]I]O]P gwe rtiyuiop
0 Open the Contacts app 02 After doing this, you 03 As you start getting used
from the Home screen of can start entering the to the keyboard, you may
your iPhone, and then just tap the necessary information. First, tap find yourself making mistakes. You
'+ button, which can be found in on the field that you wish to start can use the backspace button to
the top right-hand corner of your with. A logical place to start is with delete or remove everything using
current screen. the first name. the 'x' button.
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Lancel

Suggestions All Photos
\ 4 ——
Animaoji

+ R

04 To add a photo, just tap
the add photo button.
You can choose to either use a
suggested image, or add an existing

photo from your library by tapping
on All Photos.

Select a Filter

Cancel

Original Vivid

Vivid Warm Vivid Coal

0 Once the picture has been
arranged, tap Choose

at the bottom. You will then be

presented with a number of filters.

Tap a filter to use it, or select

Original to use the image as is.

Add a person to your contacts

Photos Cance

All Photos
Rfsce nts

- l_-au:}urites
Portrait

Loraansnots

05 You can now choose from
the pictures that you have

to hand. If there are more pictures

than can fit in the window, then

you can scroll up and down to view
them all.

W

Aiden

Dalby

@ home ‘hone

add phone

€D add email

‘1 A%E I]:i
0 Go through the rest of
the form and add as
much or as little information for
your contact as you want. Just
tap on a field to edit it, and the
keyboard will spring up.

Move and Scale

06 You are now able to move
and scale the picture that

you have selected according to

your preferences. Pinch or reverse

pinch in order to zoom in and out
of the picture.

4:49 = -

< Contacts Edit

Future

©0O

home

MNotes

Send Message

=hare Contact

09 Once you are completely
finished, all you have to
do is hit the Done button in the
top-right corner of the page in

order to save the changes. Now,
proceed to contact your contact.
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.. Call people from
e your contacts

Discover the surprisingly simple steps on how to locate contact
details and then make a call from your iPhone

C alling a contact from your You can also use your iPhone’s Here are some simple steps on
iIPhone is simple, and takes Voice Control feature to locate how to locate your contacts list
advantage of one of the and call contacts (press and hold and make a call directly. Be careful,
device's most commonly used the Home button on your iPhone), when it's this simple, you may find
tasks. Once you have added all or request Siri's assistance for it hard to stop ringing people at all
of your contact details onto your completing the task. hours of the day!

iPhone, it will automatically store

them in alphabetical order, making " ( )Ce youlve addEd your contacts yOur

it easy to search for and call a

specific person. iPhone stores them in a|phabetica| order”

Phone search for and call a contact

Mo SiM = 09:49 B E% ¥ Mo SiM = 09:50 B8% i Mo SiM = 09:46 A8% F
+ LA © Cancel { Contacts Edit
Contacts
TOP NAME MATCHES
Aiden Dalby )
= Aiden Dalby
- Aaron Fenton
Emily Barker C o °
- Andrew Yates
D . massage i
G
J
Max Dalby e
B
F M .
ED* gwer rt YV U 10 p

Aaron Fenton
. Send Message
Kyle Fenton a s df g h J k|

Share Contact

o i T e =

H

i —_—

0 Select the Phone icon from 0 Using the alphabet down 0 Once you have located
the Home screen to go to the right-hand side of the your contact's name tap

the phone call out menu. Select the screen, select the first letter of the on it, this will take you onto their
Contacts icon along the bottom bar last name you wish to select and information page. Select their

to bring up all of your contacts in call. Alternatively you can use the phone number (either mobile or
alphabetical order. search bar at the top of the page. home) to make the call.
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Make a call
using the keypad

Make a call

Use your iPhone’s keypad to dial a phone number that you don't
happen to have stored in your Contacts

sing your iPhone’s keypad
to dial phone numbers and
make quick direct calls to

people you don't have listed in
your contacts is one of the iPhone's
main features. This works in an
almost universal way for all phones.
The feature is easy to use; once
you have selected the Phone icon
from the Home screen you can

enter in a number and even add it
into your contacts if you wish. The
iPhone's intuitive Voice Control
feature can also be used to dial a
call hands-free when on the go, for
instance while driving.

Phone pial acall using the keypad

B @ @
S €5 ¢
S ¢y ¢
* 0 #

e

01 Begin by selecting the
Phone icon from the Home

screen. Your iPhone should open

the keypad, however you can also

select the keypad icon, if you need
to, from the bottom bar menu.

sl Three WiFi Call = 09:37 23% 0
ACC Mumbper

1 2 3

ABC DEF

4 2, 0

GHI JKL MNO

7/ 8 9
PQRS TUV WXYZ

X

0 Once the keypad menu

is open you can begin
typing in the number. You can also
add the number to your contacts
by clicking the 'plus’ icon to the left
of the number you have typed in.

Follow along with these simple
steps to access your iPhone's
keypad and dial out to make a call.
The interface looks a bit different if
you're running an old OS, but it still
works in the same way as before.

calling...

contacts

0 Once you have typed in
the required number,

press the green Call button to
begin dialling out. This will take you
to the dial out screen. You can end
the call by tapping the red button.
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Call someone

using FaceTime

It's one of the most exciting features of the iPad; the ability to make

iIPhone or iPad users at no
cost. A cool new feature that was
added ini0S 12 is the option to add
multiple users to a call. You can
have up to 32 people in a group
call, each with a small chat window.
If you're concerned that you may
loose track of who is talking don't
worry - when someone talks their
chat window will increase in size so
you can tell who is talking. If you've

TOT Thu 27 Sap
Sartiedja FacaTima

H Pazswords & Accounis
FaceTime

8
E
|

olls irem Fhone ||._ F

Persgpaind with Tt

Arnince Cals

Call Bocking & ldenbhication

0 To register your details, tap on the Settings app
and scroll down the list of built-in apps until you
get to FaceTime. Tap on this and toggle FaceTime On.
You will be required to enter your Apple ID. Enter the
email address and the password and then tap 'Sign In’".

used FaceTime on an iPhone then
the process of calling is no different
on the iPad. The first thing you
need to have in place before

any calls are made is to register
FaceTime using your Apple ID.

This is the ID that is used by Apple
and the App Store for purchases.
Once the Apple ID is set up for the

"Before any calls are made, you must
register FaceTime using your Apple ID"

video calls. Here we show you how to do exactly that

aceTime allows you to make
video or audio calls to other

FaceTime account then an email
address needs to be assigned to it.
This is the one that you will use to
call other people and that they will
use to call you.

If you have an Wi-Fi or mobile
internet connection then you can
get calling with the FaceTime app.
Let's take a look.

FaceTime Register FaceTime and make calls

FacaTime

You can also sign in using the FaceTime app.
Enter the email addresses that you would like
to use for your calls. If it's the same as your Apple ID, it
will be verified immediately. However, if it is different, a
verification link will be sent to that address.
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Make calls using FaceTime

Cameras in use

When activating FaceTime for
y a call, the first thing you see
is yourself. When FaceTime
connects, this window
shrinks to postage stamp size
SO you can see yourself and
the main window fills with

| r the video from the contact
Mute calls |

The mic icon will mute
the sound from your )

end of the call. This is
useful if you need to talk
to people off camera.
Simply click on the same
icon again to restore the
sound as normal

End call | Switch camera I
Once your callis finished with, By tapping this icon you will find extra
tap on the middle red button options such as switching the camera

to hang up. During your call so instead of seeing you, the person

the buttons will fade so tap you are calling can see what you're

the screen to wake them up pointing your iPad at

in_dalby@botmail.co.uk

FECeTime.

FaceTime
* :l-:!r:-n
.'. h:_le-.u'l

!'. :..'u-|
* .hfu'..:".

O Once verified, your details will be displayed and 0 Tap on the person whom you would like to call.
FaceTime will be on. Exit Settings and tap on the If they have a FaceTime account then they will

FaceTime app. This will show the display from the front- have a FaceTime option beneath their phone number. Tap
facing camera. Now tap on the '+ icon to bring up your on either the video camera to make a FaceTime call, or the
contacts or type a name into the search field. phone to make a FaceTime Audio call.
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IMlanage your
iPhone messages

Messages are a quick, simple and easy way to communicate. Here we
run through the options to keep yours neat, tidy and current

essages are a staple
diet of any modern
smartphone. They are

quick, easy, and shorter than a
phone call. The iPhone follows
Apple tradition and adds a little
style and panache to the tried-and-
tested texting experience. Texts
aren't simply stored in an inbox,
they're stored in conversations,

exactly as a user would talk to
someone face-to-face.

Being colour coded, users can
quickly scan a conversation. The
integrated copy, paste and replace
commands mean that users can
take even further control. All this
works beautifully for almost any
exchange of messages, but as a
conversation grows it can become

unwieldy. This is where control
needs to be passed to the user,
and the iPhone does so with great
functionality. Two taps and the
message sender can be called,
three taps and a conversation

can be deleted. Three taps again
and you get total control of the
elements of a conversation. Once
you start, you'll never look back.

Messages Manage and organise iPhone messages

10:10 = -

Done

Messages

Aiden Dalby

0 Tap Messages to view sent

and received messages. To
remove a message tap Edit, select
one, and tap Delete. Alternatively,
swipe to the left on a message and
select the Delete option.
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< X, 0
Maybe: Alden Dalby
lesEa00

Hey man, how's it going?

Good thanks. How about you?

O JA)

Everythingisgood| @)

qiwlelrjtiyliujijolp

0 To view a message thread,

tap the desired message
in the list. To send a message, hit
the box at the bottom, type in a
message and then simply give the
up arrow icon a tap to send.

Send with effect

SEND WITH GENTLE

Evarything is good

0 If you press and hold the
up ‘send’ icon, you can

add special message or screen
effects to your messages. Tap on
an effect to see a preview of it,
then tap on the send icon.




Tap back
A relatively new
feature is the option
to press and hold on
a received message
to instantly respond
with a graphic or
effect that reflects
what you think of
the message

Conversation
A conversation
contains all the
messages sent I

between the contact
and the recipient.
Usually the message
bubble in green/blue
is the message sent
by the phone owner

5:23 -
Aiden

iMessage
Wed 26 Sep, 12:56 pm

Hey, how's it going?

Today 5:18 pm

Cool, let's do it

What time works best for you?

Raad 570 pm

oA
DO e 00

e o= =i Pl e = & B PR - -

O The camera icon next to
the text box will let you
take a photo or use the Photos app
icon send one from your gallery.
The app store icon is where you can
get games to play over Messages.

Everything is good

Manage your iPhone messages

10:11 = -

Delete All O Cancel

Maybe: Alden Dalby

Megsane
| aday

Hey man, how's it going?

@ Good thanks. How about you?

0 5 If a message needs to

be removed from a
conversation, first tap and hold on
the message and then choose the

More option. Doing so will place a
circle next to each message.

Call and contact

A conversation is related
to a specific contact and
there are several options
for the contact. Tap 'i"in
the top-right corner and
icons to Call or FaceTime
will appear. You can also
tap on view the contact

Voice messages

If you are sending an
iIMessage to another
iOS user then you
will also have the
option to record

and send an audio
message by tapping
the mic icon to the
right of the text box

Cancel

Delete Message

0 Selecting messages
activates the Delete and

Forward icons at the bottom of

the screen. Tap Delete to get rid of
selected messages, tap Forward to
send messages to a new recipient.
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Access email on
your iPad

Set up your email accounts on your iPad for even better usage than
your iPhone can provide

n today’s digital age, using email keyboard makes it far easier and take you through the fundamentals
Iis one of the most essential ways quicker to type on (especially when of reading and sending email. Once

of being able to stay in touch with you need to write longer emails), in set up you'll be able to use existing
friends and family wherever they are turn making it far more practical to accounts at will, quickly reply and
in the world, as well as being a pretty use day in, day out. forward mail that you receive, and,
vital tool in the business world. This step-by-step tutorial will not most importantly, ensure that you
While all versions of the iPhone are only show you how to set up a new stay in touch with friends and loved
perfectly capable of displaying email, or existing email account for use on ones. Basically, you will never look at
the iPad is just so much better due the iPad and beyond, but will also your iPad in the same way again.

to its larger size, making it a much

superior option, especiallywiththe YO U Will never look at your iPad in the

additions Apple have made over

the last few iOS updates. The virtual Sdime Way agaiﬂ"

Mail set up an email account on your iPad

TR3T Tha 17 Oci C 70 W 100

Snttings Pnnwnrds & Accounts
Th
[ wsica
n Ziri & Swarch ﬂ wipbebe & App Passwords
B rouch 108 Passcode B sutosin Passwosts
==
- ooy ACCOUNTS
ﬂ Privacy Cloud
Add Acoount
iTunes & Anp Ssare

Fatch Mew Dats

: Remnders

. Vescn Mamos

0 In order to set up an email account you will need 02 Upon entering Settings you'll find a row of
to first enter the Settings app of your iPad. Look different icons down the left-hand side of the

at the icons on the home page of your iPad until you find screen. Look for and select the ‘Passwords & Accounts'
one with a large, grey cog. Tap on it to continue to the settings. Now look on the right-hand side of the screen
Settings menu. It may be at the bottom of the screen. and tap ‘Add Account’.




Access email on youriPad

Move items Send email

Want to organise your Tap the tab in the top right-hand corner
mail? Simply tap the of your iPad to send mail. Fill out the
foldericon located at address, add a subject and write your

the top of the screen. mail. Hit 'Send" when you're finished
You can then send

your mail to a variety
of different folders

Forwarding Mail
If you need to reply to an
email hit the arrow icon near
the bottom of the screen. You
can then reply to the sender
or forward the message on

| | Semings & heerarits Al Becaunit

() waloacer

B cina search %iCloud

B} 7ouen o & Passcode N N B

n R Microsoft ."H."'IH"IEF' . M“: rﬂ'slﬂﬂ

u Privaty G{} QEE- Sign in

iTures & App Store YAHD{:}" Email, phone ar Skype

E e Y Aﬂli Sgn-in optlons
i Outiook.com

E e Catsar

2| Contaces

== Calencar

Hiobes

. Woice Memag

0 You'll now be presented with seven account 0 After choosing your account you'll be presented
options. They are iCloud, Microsoft Exchange, with a sign-in screen. All you need to do here is

Google Mail, Yahoo! Mail, AOL, Microsoft Hotmail and fill in the relevant information for each section. Once this
Other. Whether you want to create a new account or add is done simply tap on 'Next'in the top right-hand corner.
an existing one, the process is as follows... Congratulations, you have mail.
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TiEZ Thu 17 Oct

Top tabs
These tabs change
. 5 [ Meeting Edit Search
the 'U'IEW Df thE Bournemouth International Canire ]
calendar. Theyare b e ey s——y e O This is a really
areat ify;:nu At o o iy it R useful function that
. . — negates the need
specific details for a Calendar Family fnrgi:.:i ne through
day or an overview |, W tent Fime to Leave cuungsssg — 8
of an entire month. g T ) - . PABEs.
Tappingtochange | 3 a o) (] beseo You just typeina
S ek arameter and the
them s as intuitive | N O E pp will find what
mputing get i Cunter) .
5 CHTIPLIENE 88ts : —_— you are looking for

Delete Event

Pop-ups Slide navigation

The size of the screen means that pop-ups You can navigate through the months
can jump from any event whenever you tap by sliding your finger or just tapping
them. A great way to view information on a date

WO - Add an event
in Calendar

Ifyou find yourself struggling to remember your schedule, make
sure you never miss an important event with your iPad

he Calendar app on the a multitude of advantages over a size means that pop-up windows
I IPhone is useful and easy real one. Firstly, you get the beauty replace the screen shunting right or

to use, but it gets dwarfed of a typeface, rather than scrawled left as it does on the iPhone. All you
by the sheer scale of the iPad handwriting, it's easy to undo need remains in front of you at all
equivalent. Like the Contacts app, mistakes. Thirdly, you can viewitina times. Once your events are created
Apple has gone with the classic number of different ways. they can be edited and you can view
analogue look and made the app look Like all the iPad apps, the Calendar them in a number of ways as you
like an old-school, physical calendar. app is easy to use. Adding an event is change orientation or as you dictate
Of course, this digital version has simplicity itself, and the large screen on the top tabs of the app.
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Calendar Add anevent

Janwary 2020 ]

un-. T 1 e - R

0 Open the Calendar app and
turn the iPad horizontal to

see the dual-page layout. Navigate
to the day you want and then tap the

'+ button in the top right corner. This
way you'll create a new event.

] 15 Thu 16 1 Mew Lvenl L]

KMeeting

Boirmarnicirh imsrmiationa Canire
[t Rosd, Bownerouny, BE] SAH, Englead

Al

Sigit

Mon13 Jdan 17 00

You now need to add the
0 start and end date of your
event, just to make sure you don't
miss it! Tap on the relevant field to
see the pop-up change into a new
window display.

Jangary 2020

[ LR K] LA L

i Dram

0 Tap the ‘Alert’ field to set
reminders for the event.
These will help ensure you don't miss

an appointment. Alerts pop up on
your iPad at the times you set them.

Add an event in Calendar

January 2020 S e

D - s T
5 =
5 Thi
3 W R T ¥ u o p e
A g ¥ F i - J i I —
*lz]lx]c BN | M .

e 4
02 A small pop-up window will
appear in the top-right, and
the keyboard will show up too. Tap

the field you wish to edit - such as

'Title' - and then name your event by
using the keyboard.

LT

January 2070 b oE= ues

'\.-\.-H-l.- T el Tra Hr= Lo

Use the wheels to select
0 the times and dates that
you want to use. You can also toggle
the ‘All-day’ button instead if the
event that is taking place will take up
the entire day.

Janaary d020 L

ey 1R L Lk

O There are a number of
options, ranging from at
the event time to two days before.
Tap on your desired option and save
your progress by clicking ‘Done’.

Wil 15 Thid 18 Liocation

EourneTo =]

Houmema®

=  Cuwrent Location
Map Locations
i Bourmemoulh, England

¢ Bourmeirou
A AT B LR ErD

¢ Bounmsirouddh inernalional Centrn
nnr dzad auTemaat, B S, ol

¢ Bounmeimouldh Souam
JBFTe RO FN LRGBS

03 You can add as much or as
little detail as you want,
including the location and duration

of the event, as well as invitees. You

have access to a full keyboard so you
can go to town on the detail.

Mesling

Bsurmarmiauth inlernefional Centre (BC)

A1 clay
Exaris 15 Jan a0 OO0
Ends Fa g
Eapeal

Provesd Time

Cal il

0 When you have everything
in place, you need to

tap the 'Add’ button located in the
top-right corner of the window.
Alternatively you can cancel it to
return without saving.

daruary 1020

sica 11 = dac® 0 Teald

0 Save your event and it will
appear on the page. Tap
on it to see its details and to malke
changes. You can erase it by tapping
the red 'Delete Event’ button below.
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Tell the time with
the Clock app

Keep track of the time wherever you are in the world,
and never be late again with the feature-packed Clock app

our iPhone’s Clock app
Is versatile. You can time
the interval between

events, use it as a stopwatch, or
as a brilliant alarm clock, with the
possibility of multiple alerts. The
World Clocks feature lets you find
the exact time for any place.
When you tap the '+ button,
you'll see a list of time zones.

Make a choice and the clock will be
added to those that already exist.

The time will also be placed on the

world map.

When you tap on the Stopwatch
tab, you can begin measuring
elapsed time. Likewise, when you
select Timer, you can measure time
intervals. With the Stopwatch,
simply tap Start and the time will

ClocK Get the most out of the Clock app

Add Alarm

01 To set an alarm, tap the
+"icon in the top right-

hand corner and then use the dials
to configure the exact time by
scrolling up and down using your
fingers until you find the right one.

50
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Repeat

Every Monday
Every Tuesday
Every Wednesday
Every Thursday

Every Friday

Every Saturday

Every Sunday

02 You can then decide
whether or not you want
to repeat the alarm, which you can
do on any day of the week, and

whether or not you would like to
include a snooze function.

begin to increase. When you tap
Stop, it will cease. The Stopwatch
has a great lap timer, too. Tapping
Lap when a lap is finished will show
the time it took to complete.

On the Timer, simply input the
timescale you want using the dials
and then tap Start. In this tutorial
we will take a more in-depth look at
the Alarm feature of the Clock app.

Mo SIM =

< Back

Alarm

I Ee Alarms Alarmed

gwer r tyuilop

111111

03 It is possible to label that
particular alarm with any

name you wish. For example, you

could decide that you would like to

label one "Waking up’ and another
one for a ‘Meeting".




Sound

Give your alarms a
distinctive sound by
picking simple beeps or
rumbling crescendos from

the list of sonics provided.
Mercifully, you can also
choose songs from your
Music app library by
tapping 'Piclc a Song'

Snooze

Some alarms you will
want to turn off - like

a notification for an
important meeting - but
others may need the
Snooze function activated

so that you can temporarily
disable them, only to have
them invade your peace a
few moments later

TFEE We Are - Single

All Hallows EP

f White Crosses / Black Cro...

s ) Jagged Little Pill (Collecto... P
. 3

ﬁ Pop It - EP -
m Landmark t
@ Sol-Fa (2016 Rerecorded...

Tell the time with the Clock app

12:35

Add Alarm

Repeat

Label

Sound

Snooze

1444

Edit Alarm

Repeat

Label

Sound

Snooze

Repeat

If you are setting an alarm for
a reoccurring event, such as
a weekly meeting or simply

| rousing from your slumber
on a daily basis, then you can
tap on this option to set how
regularly you want to repeat
your alarm

Label
You can give your alarms

custom labels by tapping
on this option. It will
provide a text field into
which you can write a
description to go with your
alarm to prevent a faceless
list of seemingly random
time alerts

Mo SIM = 12:35

Edit Alarm

12:30

Alarm, every weekend

18:00

Gym, every day

04 Tap on the Sound option 0 When you have tweaked 06 If you wish to disable an
to pick a pre-loaded alert everything, tap the Save alarm, swipe the green

noise or scroll to the top to pick a option in the top-right corner of switch next to the alarm to the off
song from your Music. You will also the screen and your new alarm will position. To remove it from the list
see the option to Buy More Tones, be added to the alarms list where entirely, tap Edit and then hit the
which takes you to iTunes Store. you can turn it on and off. red symbol next to the alarm.
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Talk to your
phone with Siri

Enjoy more voice control over your iPhone with a host of useful Siri
commands for every occasion

hen it was introduced
Whacl{ in 2011, Siri seemed
futuristic. Nat only
could you talk to your phone, but
it would talk back and do things
for you! Now i0S 13 has made Siri a
lot more versatile and responsive
to your commands. Now you can
really make the most of your virtual
personal assistant.

You can now talk to Siri more
naturally, as if talking to a friend,
and can ask anything. Without even
touching your device, you can get
Siri to send messages, make calls,
show you star constellations, make
dinner reservations, check the
latest sports results and even flip
a coin for you. If you are driving
you can also ask Siri to find an

S1r1 Go hands free with your iPhone

9:53 = mm

£ Settings Siri & Search

ASK SIR

Listen for "Hey Siri" (ml
Press Side Button for Siri ( )
= 'I'I:.I.I... lad

Language English (United Kingdom)
Siri Voice British (Male)
Voice Feedback Always
My Information Aiden Dalby
Ask Siri & Privacy..,

SIRI SUGGESTIONS

)

0 Open the Settings app and
go to Siri & Search. Turn on

the 'Listen for "Hey Siri"'option and
then you can access Siri simply by
saying that. You can also turn on
‘Press Home for Siri".

Suggestions in Search

52
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¢ Accessibility Siri
Type to Siri (;

VOICE FEEDBACK
Always On v
Control with Ring Switch

Hands-Free Only

Sari will provide voice feedback, even when your ring
Swtch 1% el 10 sikeEnt

02 Again in Settings, go to
General> Accessibility
and then scroll down to Siri. Here
you can turn on ‘Type to Siri." This

allows you to ask questions using
the device's keyboard.

alternate route home. There are
so many uses for Siri that it is easy
to overlook just how useful the
service can prove to be. Obviously
talking to your device may seem
awlkward at first but the more you
do it, the quicker you will become
accustomed to it and the more
intelligent Siri will become to help
meet your requirements.

Mo 5IM =

Who is Dwayne The Rock

Johnson

Here's some information:

3 «nowLEDGE

Dwayne Johnson

American actor and
professional wrestler

Dwayne Douglas Johnson, also
ﬂ known by his ring name The

Rock, is an American actor,
producer, and semi-retired professional
wrestler. Johnson was a college
football player for the University of
Miami, where he won a national

0 Whether it's cheating at a

pub quiz, impressing your
friends or grandchildren or simply
swotting up, Siri can help. Ask
about any person or subject to be
shown a Wikipedia entry.




Scroll responses

All of your previous
questions and their
responses will be kept

on screen, just swipe
up or down to scroll
through them all

Responses
Whatever you ask

of Siri, it will record
your speech

and analyse it to
form a written
representation of
the question, think
for a second, and
then answer

Mo SiM =

Send a WhatsApp message

Who do you want to send it to?

3] WHATSAPP

To:

04 If you have i0S 10 or
higher on your device
then Siri will also work with a wide
range of third-party applications,

such as WhatsApp and Uber. You'll
be surprised what you can do.

Talk to your phone with Siri

What will the weather be like

today

Here's the forecast for today:

™ WEATHER

Bournemouth

Partly Cloudy
Chance of Rain: B0%
High: 15® Low: 10°

S8
13
13
14

14

14
14
14

13

Tap and edit

If Siri doesn't quite
catch your request,
you can always hit

tap to edit and use
the iPhone's software
keyboard to tweak
the interpretation and
get the right answers

Keep them coming

13
13

Mo SIM =

I'm pretty sure this is 'Faster’
by Manic Street Preachers.

Faster BUY
by Manic Street Pre...

@ sHazam

0 Siri's powers also extend
to being able to name
songs. Say, "What's this song?” and
Siri will listen to identify the song,
artist and provide a link to buy the

track from iTunes.

You can keep

tapping the Siri icon
and asking further
questions, and it gets
smarter the more
questions that you ask

Mo 5IM =

T00% -

Send a message to Max

What do you want to say?

L_J MESSAGES

To: Max Dalby

06 You can ask Siri to call/
message anyone in your
contacts database. You can even
assign relationships to people so

that you can tell Siri to call your
wife/husband/daughter, etc.
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Surf the internet with confidence thanks to Apple's feature-packed
browsing app that puts all of the tools you need within easy reach

afariis so good that it went
Slargely unchanged when i0OS

13 was released. Safari, which
is Apple's default web browsing
service, mixes a simple user interface
with great functionality and plenty
of additional features to keep
everybody happy. You can keep
multiple pages open at once using a
neat tab system and Safari also uses
iCloud to keep track of which tabs
are open on your various devices
so that you can access them on the

device that you are currently using.
Safari also lets you save web pages
to your Reading List so that you can
catch up on them later, even if you
don't have an internet connection,
and read pages through Reader,
which strips away all of the unrelated
clutter to provide a cleaner,
easier-to-read web page. It is also

easy to share web pages through
Safari and even browse the internet
incognito so that your history isn't
stored - ideal when planning family
surprises or holidays. Here we

talk you through some of Safari's
handiest, and best-loved features
to help you surf the internet with
confidence and ease.

"Safari mixes a simple user interface with
great functionality and additional features”

Safari Explore Safari's best features
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OR TECH BUYING ADVICE

Tu's Laptops

@ techradar.com & M

Fholography

1005 -

+ O

The source far tech buying advica
techiadar.com Oplions »
; (3

Cotalina #0513 PS5 VPN Bestantivi bl e e =
liain woul purchass through inks on our site, W My Sam
/ Copy @
: 4 Add 1o Reading List o0
1
; Add Boakmark )
;:rfﬁ
/ Add to Favourites o
_ i "’{f’f t Find on Page o}
VA -

0 Tap and hold on a word and it will become

highlighted. From here, tap ‘Look Up" and
depending on the word Safari can offer a definition
from the Oxford Dictionary or a brief description from
Wikipedia with a link to read the full page.
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0 When you save an article for later reading, it's

saved to your device so you can view it even if
you're offline. Find an article, hit the Share icon (the arrow
and box next to the right of the address bar) and tap the
‘Add to Reading List’ option to get started.




Get more from internet browsing

10095 Frl 18 Ock

*, Ll AR .

Reading List

On the surface, your
Reading List service

looks exactly as it did
previously. As we've
explained, there's a

lot more to it now. Hit Social networks

2 100%
B O + O
"' .ﬁ.pple I:I..I.ni.l::s:ldz:l.lff':n:gdnm]
. | E
i L
-». |
Copy @ I
Add to Reading List o0
Add Bookmark 1]
Add to Favourites "ﬁ
Find on Page Q
Add to Home Screen Extra tabs
This may not be
Mark .
I something that

you will pick up on
straight away, but
Safari now enables
you to have more
tabs open than

this tab and you'll be Safari continues to support Facebook and ever before. In
able to view anything Twitter. Here you have the ability to share fact, on your iPad,
you save regardless articles or webpages to your News Feed by you'll be able to
of your internet tapping the share icon and then choosing have 24 tabs open
connection speed the Twitter or Facebook options simultaneously

WEM P b L . s . ey
< B ke i a A rl.':.Juh.-ril-".l-.::u:i.---.ll .--m_--u--.--I-I.-n-l..-ll' ..1:..“.-. ih..::-..-u

History

techradar :sovrceront

M 00 D

Heviews How To Fhones

(), Search History

TRENDING iPhaona 11 mac0S Catz

This Morning

TechRadar | The source for tech bu... TechRadar is supported by its audience. When yo

I COMrmsSon. Leam mongs

0 LATEST NEW3S

Tower Green. - Google Search BT's new SIM only deals with |
Jooght.o0.ukjsearchiq—ahi=sn-gbolient=sal worth celebrating

Apple (United Kingdom)

UK consumers would rather ditch

Tower Of London's 5 Most Famous...
0 Tapping the book icon and then selecting the
clock icon in the window that appears will take
you to your browsing history. You can delete individual
items or remove all by tapping on 'Clear’ in the bottom
corner of the window.

TR R e 5 i exchasipne i an oath declaring their alliguaron — samalar L B
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mi=ts on ether ade {Presbovtenan Cachobic or radical | would have

Charter

Genrgia serids cn whiether it was won by a bnock-out Blow, such 2=
Edgehall or Tumharn Green and a royal acoapation of London, or

loan

ring deaw” — in which case, & negotated seElement in which
N y ainear e concessaors he husd madie in 1640 ared 1A81 Bk nast thae
Mew York 3
A ared laler
Palatirun . - »
Id Charles have had to win fo regain comtrol in the war
San Francisco lishcwdt qurstion as ach e peraded upson palibical 1 shinabicns
e iclined ko memlion thiel & decsive viclory ab Edgehill may have

. dramatic march toward the capital - the loss of any real rovalist
preserce in the sputheast sevesely hinderned the war effort. A real rovalist victory at
il sorre im Parliamaent boosoflen thiesir skasoe

paiming chip, Alleesatively, Marston Mo

Hhae fired Blasile of Edpehill may Bave
arel provids Charles willy am amgsoriani Bas

1644 was crilbeal s i bad serious conseguerces lor any ovalisd declae 1o consact

supparters in Sootland, Irelarsd and the north of England

0 On some websites you will see an ‘aA’icon to

the left of the web address bar. Tapping this will
let you see the page in Reader view. Tap the icon again
when in Reader View to change the font, text size and the
page colour.
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Browse the
App Store

One of the best things about your iPhone is that it can be upgraded
on the go with the App Store

ou can expand an iPhone's
capabilities with cheap or
even free apps. The App

Store has been a roaring success,
with over 2.2 million applications to
choose from - not to mention the
$70 billion it made for developers.
The number and range of
applications on offer is quite
stunning; with applications to

App Store Learn how touse your iPhone’s App Store

Ne SIM 10:33 T T

Today

Once you have set up

an account, simply tap
on the App Store icon in order to
get started. You will see the first
section, Today, displaying the app
and game of the day.

O

help you plan large projects, word
processors, web browsers... the
list is endless. The software tends
to be incredibly good value, too

- it's amazing what your iPhone
can do with just a 99p investment.
Moreover, the fact that the App
Store is right there on your iPhone
means that you can buy stuff on
the go whenever you want.

Mo SIM 2 10:33 7%

O

Games

HEW GaMI 1B

Darts of Fury

Une hundred and ellingnty

New Games We Love
Q Returner 77
The store is divided into

0 two main sections; Apps
and Games. Both are laid out
identically so the next couple of
steps work with both the apps and
games pages.

See All

£4.99 |

Such is the simplicity of browsing
the App Store that very little has
changed in terms of the structure
and design over the years. Just a
smattering of small enhancements
have been shoe-horned in, such
as the ‘trending’ search screen to
see what's popular right now and
help you make informed choices on
what to download.

10:42 = .-

Search ®
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Discover
drift
plano

episode

Suggested

\i,!, aquapark.io SET
03 If you know the name of
the app that you would
like to download, then all you need
todois tap the Search tab along
the bottom and type keywords into
the blank field.




10:43 = -
{ Games All Games
Top Charts
Free Apps Paid Apps

1 Minecraft
eate, explon £6.99

i 2 Plague Inc.
nfect £0.79

| !
Heads Up! k<] Heaﬂst. | Ce

4 Geametw Dash £100
5 BloonsTD G
WMega Popula £4.99
3 wrer Lieter

0 Apple allows you to see
the top paid and the top

free apps, which is rather useful.
Simply scroll down to the Charts
section in either Games or Apps tab
to see what they are.

"“ G0N

. ” Heads Up'

if - I
55 :ﬂ €D e
4.1 % % W W Mo 12+

Can you guess the card

:ﬁ‘u;:.'-n* your ﬁ"lends clues?

0 When you've chosen and

are ready to buy an app,
the process is very straightforward.
Simply tap on the price, and it will
change to Buy App. Tap again, and
then enter your password.

10:43 = .
( Games All Games
Top Charts
Free Apps Paid Apps

&
. 1 Call F-f Dut-_.,r Mo... GET
CALLDUTY e "
i I-:lng on the Cake GET
—3 :

l.'_'.'razy Shupplng
1LY Create chaos while GET

0 Use the tabs at the top

of the screen to switch
between the top charts for paid
and free apps. Tap on ‘All Apps' in
the top corner to filter the charts
by category.

Drﬂp&Emash
an you brea GET

| F'EEl Gr:md

N are y 22ing

GET

LUPLEODMING ALTOMATIC LIPDATES

Lipdate All

Garmin Connect™
. | | up Dn‘TE

Zarmin Connect is constantly working to
improve your experience and help you be: more

Q Twitter

For this version, we put a glossier finish on the
Twitter app you know. Na big changes, jus maore

ﬂ Facebook
ct 201

0 8 Apps often get updated.
Go to the Search tab, tap

on the Profile icon and here you

can see if you have any apps that

need updating. You can update
apps one by one or tap Update All,

UPDATE

UPDATE

Browse the App Store

Mo SIM 10:38 7 ¥ (-
{ Apps Categories
{7 AR Apps
Books
Il Business
Catalogues
® Education
W Entertainment
Finance
Food & Drink

g0 Health & Fitness

Kids

r »

Lifestyle

0 6 If you are not completely
sure what you want, but

have a general idea, then you can

go to the Categories section. It is

found under the charts and shows
different groups of apps.

nstead of making wild estimates
(" There are roughly two Aussie dollars
right?” Err...wrong) you will
ow be able to check quickly how

to a pound,

much you're really spending while
you re on holiday — especially If you
take advantage of the n
reature that allows you to add a

i Taklkla ta vimiir el

fIIrrEarirsyy rrnsifeE
Elk Travel Currenc
y GET
. Converter
Apple L'-r-.s.iqn Auard Winner 2...

Paro ' ra aheoacl and tha bank hacn' t

0 A great way to find new
things to download is

to read the App or Game of the
day features. These are written
by Apple's curators and include a
download link at the bottom.

i L= e = i e r
=V .1\.’”-.-".]f.-1.
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Manage
your apps

L earn how to organise and delete apps on your iPhone

pps are undoubtedly part
of what makes the iPhone
so impressive. The default

apps that come pre-installed cover
the basics, but having access to

the App Store can turn your regular
phone into the ultimate multitasker
and multimedia device. Plus, with
so many available for free or under
£1, it won't be long before you find
yourself filling up the space on your
Home screen.

Luckily, the iPhone offers ways
for you to organise your apps. One
of the main features is the ability
to add folders. This will allow you
to group similar apps together into
a folder as big as a regular icon.

Of course, you have complete
control over which apps go into the
folders, so you might even wish

to make a folder of regularly used
apps so you have quick access to
the apps you use every day.

There are also a few other things
that are worth knowing about
apps. that we cover here in the
tutorial. From rearranging their
order, to deleting and fully closing,
being able to control your apps and
make them work best for you is an
important feature. Spend a bit of
time learning how best to manage
your apps. This will certainly pay
dividends in the long run. We'll
show you how to get started.

Home screen Organise, close and delete apps

O

Podcasts Calculator Watch

[ ]
ao

Shortcuts Extras PushlUps

17
m

GarageBand Keynote

0 A downloaded app’s icon

will appear on the Home
screen. When you have purchased
a lot of apps, you will quickly find
yourself running out of space on
your Home screen,

Search
Redeem
View Downloads

Purchased

Rearrange Apps

0 If you would like to group
apps togetherinto a
folder, press and hold on one of the
icons until a pop-up menu appears.
Tap Rearrange Apps and a cross will
appear in the corner of each app.

-10'

FaceTima Calculator

. Q

an

Extras PushUps

0 Now all you need todo is
tap on one of the jiggling

apps and drag it on top of the app

that you would like to group it with.

When you release the screen, it will
create a folder.




Extraordinarily

0 If you would like to give
the folder a different

name in order to organise the apps
better, tap the 'X' at the end of the
text box, and type in the name that
you would like to give the folder.

Delete "CrazyTaxi"?

Deleting this app will also delete
its data,

Cancel Delete

0 Long-pressing on an
icon will cause it to jiggle

around a bit, and bring up an 'x" in
the top-left corner. Tapping the ‘x’
will give you the option to delete
the app.

0 5 Once you are completely
happy with the folder

you've created, tap Done and the

folder will appear on your Home

screen. The icons of the apps
stored within will still be visible.

Delete “iTunes Store"?

Deleting this app will also delete
its data.

Cancel Delete

Wallet Settings

0 Since the release of

105 10 you can even
delete apps that come installed as
standard if you don't use them. You
can re-install them at any time from
the App Store.

Manage your apps

B Ball Ponl  NamoGoF:Hoke.. PAKDO Forever Facebook

. rg My FitnessPal

0 After selecting the
Rearrange Apps option,

you can drag an app icon or

folder onto a new screen, or just
rearrange the order. Tap Done in
the top-right corner when finished.

m Motifications

m Sounds & Haptics

9 oo ot Disturt
f [l

tunat E Screen Time

Garag

all of 1

gives E Control Centre

Touc ﬂ Display & Brighiness
PIETSDN W vars ausess UL SR
new ides for a podeast or superhero
franchise

Sync wur notes armrrhere Oirve e
syncs to Microsoft nelrive, so if
NEparation & i-'-:-!- 1] Ir au e on the

suibweay, that grand idea will be on wour

Mop whan you get home
[ x )
Sticky Notes

Client maating lunch options
Coastal Kitchen, Bea, Fourth Cotfea

0 To save battery power,

quit apps by swiping up
from the bottom of the screen. You
can then close them by tapping
and holding on an open app before
swiping upwards.
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Check out the
1Tunes Store app

The iTunes Store is designed to make buying and downloading music
that much easier

hile not an overhaul Of course, further iCloud buying process simpler than ever,
Wlike the App Store, the integration ensures all your past and it works.

ITunes Store has received purchases are up to date. You can All the usual features remain
some tweaks. Your iPad's screen start shopping on your iPhone and untouched. This update is only a
size showcases the store perfectly. seamlessly check out over on your cosmetic one, but one that we're
The added screen real estate is iPad. You can download songs, sure provides a much more intuitive
unbeatable. When you open up the albums and films from iTunes user experience. Here's a quick
app, you will instantly be greeted without even leaving the app. It's all overview of the features you need to
by the latest and most popular part of Apple’s policy of making the know about.

options. New or notable releases are

showcased at the top and you now “Download sSongs, albums and films from

have the ability to browse with a

swipe of your finger. |TU Nnes W|thOUt IeaVing the app"

1Tunes Shop till you drop

[ 5 Ynrk I L] Saareh Gaprr sy Bumiz  Moviss ™ T L Saarch

- DT i W Ot W 100

SR Albia g Wickion
! . sk bk e 3 - Hardeys inHewall 74 09 ]
JIMMY EAT WORLD g o
SURVIVING ... E= |
Nk R
" . Thes Lasi Tim - 4 ‘:I:F:;:l Condyman i |
10,000 Heiws - . - bag |
Dlan't Lispwm b b - puaiicn Lo |
m l:'.rnlilz, iira ¥FRR (08 1] . s
- - ; | 1189
Tisimi b 088 [Fia | - - —
= . Wl L T1|-P:1h-nd1- .. ”_m
R s s [ - et o
Iy | = T
0 There are home pages for the different 02 Each category has its most popular downloads
categories, and you can swipe through popular listed under the Charts tab that you can find
categories like top singles, albums and new releases. To at the bottom of the app, highlighted by a star symbol.
switch categories, tap on 'Genres' in the top-left corner of The music section, for example, lets you vertically scroll
the screen and scroll through the options. through the top 100 songs, albums and music videos.

60




12:08 Fri 16 Oct

Genres

Big banners
New releases and

big sellers now take
pride of place in the

=3 I. s
el

iTunes app through a

running series of big

banners at the top of |,
the app. Tap on one DOM
for extra information S
or to buy. Record
companies will be

desperate to get this Hello Exi
sort of publicity! " |
[ ED.99 |
[ ED.89
| |

Section tabs

Use the section icons at the bottom
of the interface to jump straight to
the respective category in the iTunes
store. You can explore Movies and
TV Programmes and also see what is

Cra Littia Lia

Twenly Lettars
Dream State - Primmose Fa

hot by visiting the Top Charts
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O If you find something that you're interested in, a

straightforward tap on its title will take you to a
page packed with extra information. Do so with a film, and
you'll find details such as trailers, ratings and reviews, and
you'll have the ability to buy it by tapping its price.

Check out the iTunes Store app

:— & Search

I"MMY EAT WORLD
SURVIVING

Search

Sometimes, whatever it is
that you're looking for won't
: be part of the latest charts
; or a new release. iTunes has
i you covered via an excellent
search facility. Start typing in
what you're looking for and
live results will appear below

r iy .Y 1

Abbal Road {(Super

Beautiful Oblivion B
BELI Delufe Editlon)

- £ngg|
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l.".'hll: L] I1 Likm
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Your Wish Ll5t

The Wish List that lets you add products
that you don't necessarily wish to
purchase immediately. You can then
share your Wish List with people so that
they will hopefully grant your wishes
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0 Since the introduction of iCloud, all your

pre-iCloud purchases can be viewed and
downloaded on multiple devices. Hit the ‘Purchased’ tab
and use the ‘Not on this iPad’ option to search for songs or
an artist. To download a song, tap the cloud icon.
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Get the most
out of the Camera

Take better mobile photos than you ever thought possible on your
iOS device - and share them immediately

ver the past few years, a shutter delay function to give favourites are Noir (for black and
O the Camera app has been you time to get in shot. If you love white shots) and Dramatic Warm

completely overhauled adding filters and effects, and for Polaroid-style vintage snaps.
with a range of features that i05 the medium format-style images Here we provide a quick tour
photography fans had asked for. As that Instagram gives you, you'll of the Camera app’'s key features.
well as a much simpler interface, love what Apple has done with Whether you're a beginner or not,
live photo filters, square and pano your Camera app. As far as filters the new interface and additional
photo modes and much more, go, there are nine to choose from features means there are certainly
there is a Time-Lapse mode for (not including the original image), a few new tricks to learn and,
dynamic, animated photos and but if you want a quick result our they're all detailed below for you.

Camera Rediscover your iPhone’s photo-taker

-,

! Move iPhone continuously whean taking a Panorama.

HOTO SOUARE PAMC

e |
-
=

0 To fire up Camera, select 0 Switching between modes 03 Swiping the to the left

it from the home screen, is easy; swipe left or right once more will put you
access it from Control Center or on the mode name between the in Panorama mode - simply press
swipe up from the bottom-right of shutter button and viewfinder. the shutter button and follow the
your lock screen. By default, the Square mode gives medium on-screen instructions to create a
app will use standard Photo mode. format-style images. super-wide image.
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Flash and HDR

The flash and HDR
controls are at the
top of the Camera
interface. For best
results, we normally
recommend disabling
the flash and ensuring
that HDR mode is on

Get the most out of the Camera

Check your images
To view your iPhone’s
Camera Roll, tap

on the image in the
bottom-left corner of
the Camera interface.
It's a handy shortcut

Shutter delay

Want to line up a shot
and get in on the
action yourself? Then
tap here and set a
shutter delay of three
or ten seconds to
give you enough time
to get in the frame

Hold to focus

You can tap anywhere
within the Camera
viewfinder to set your
focus, but you can
also lock both focus
and exposure by

tapping and holding
for a few seconds

o your most recent
snaps and videos

WIDE D PHOTO Cala

0 To access the Camera 0 Time-Lapse mode, which 0 6 From the standard Photo
app's live filters, tap the arrived iniOS 8, will mode, swipe right once

icon in the top-right corner (this capture shots at dynamic intervals to turn your camera into a video

is greyscale when no filters are to create a still video with slight recorder. You can't add live filters

applied and in colour when they movement. Try experimenting with in this mode just yet, nor shoot

are) then select one. this for great results. your clips in HDR.
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Edit images
in Photos

Make the most of your iOS device's camera, and take advantage of
the built-in photo-editing feature

hereas taking photos grows, they will be neatly to all aspects of the photo with
Wnn your iPhone or iPad organised by date and location - asingle tap or really go to town

is quick and easy with and a built-in search facility makes fine tuning each individual aspect
the Camera app, organising and it easy to find specific photos when and even applying filters to turn
editing the photos that you take is you need them. What's more, you seemingly standard images into
equally as intuitive with the Photos can make edits to photos within fabulous works of art. Read on to
app. All of the photos that you take the Photos app to make them discover how the Photos app can
are uploaded to your iCloud Drive look as eye-catching as possible revolutionise your images to really
and made available on all of your before sharing them with others. make them stand out and be ready
10S devices, and as your collection You can make smart adjustments for sharing.

PhOtOS Edit your photographs on your iPad

1:49

O-I Launch the Photos app 0 If you tap on the wand 0 Tapping the frame icon
from the home screen, and icon at the bottom of the will allow you to crop the
you will automatically see all your screen the software will adjust the image by moving the corners of the
pictures and videos sorted in the colours of the image. Tap the same frame or make adjustments to the

order they were taken. Pick one option once again to cancel the orientation by rotating the dial at
you want to make amendments to, changes or tap 'Done’ to finish with the bottom of the image so you can
and then tap Edit. your edit and save your changes. change the alignment.
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Enhance

On the surface this
seems like a basic
option compared
to most dedicated
editing packages,
but in practice it's a

great feature that can
transform your photo
within moments

Undo any changes

Thanks to the
intuitiveness of the
iPad, you can easily
revert back to the
original image by
pressing Cancel, and
then quickly save it

LDEAMATIC WARM

' e -

0 If you wish to apply a filter
effect to an image, tap

on the filter icon and then swipe
through the various options. Tap
on one to preview what it looks like
when applied to the image. There's
plenty to choose from!

0 To make slight adjustments
to the colour levels, tap

on the dial icon, then choose the

colour option and move the slider

at the bottom of the screen to male

adjustments. You can see the results
in real time.

Edit images in Photos

Multi-touch controls
Before you choose how
to edit a photo, you can
use the multi-touch

pinch controls to zoom
in to the photo to focus
on the areas you want
to improve

Crop photos

You can chop out parts
of the photo (such as

a blurred section or

distraction) that you
don't want any more

0 Tap '‘Done’ to complete
your edits and it will

save to your photo stream. You

can change an image back to how

it looked originally by tapping on

Revert in the bottom-right corner of

the screen.
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Stay informed
with News

Discover what is going on in the world from your favourite news
sources thanks to the brand new Apple News app

® OS 9 saw the introduction of the
News app, the first native Apple
app that aggregates news from
a range of sources. This new app
offers you content from a variety
of newspapers and websites, all
updated regularly to ensure you're
getting the latest current events.
You are able to set which news
outlets you want to see content

AT e B

——
P’

0 News is a default app for
10S that was introduced

way back in 2015 for iOS 9 and has
been redesigned and improved
since then through updates. Tap on
its icon to launch the app from your
Home screen.

66

from, as well as set subject interest
areas, such as sport or British
politics. Once you've selected
your interests, the app will collect
stories from their original websites,
displaying them for you to browse
through at your own leisure.

If you haven't got time to read a
story, you can save it for later via
a dedicated button. By using the

News How to sign up for News

Pl i -

PalificsHorm
Boris Johnson in

ta back his Brexit
deal

Cowyrirs] Sineed wil larch @
chawre iTwrwye e i allenges
o e Parigre i bching 1o
Boew Jodwriars s Beud
deal Tha Brimg Winhie mard
wn L oo | of al el 120
W e |Fab iyl i
voled o n e Correars on

0 When the app launches,
tap on the menu icon at the

top of the interface and scroll down
to ‘Discover Channels & Topics.’ Here
you will be able to add news sources.
These will provide the content for
your ‘Today’ feed.

‘History' tab you can easily find
stories you have read recently if you
are looking for a particular article to
show your friends or family.

This tutorial will take you through
the steps needed to get to grips with
the app and get the most from its
innovative functions. So start here to
stay informed on what's happening
around the world.

1 £ vl

Follow Your
Favourites

FHEEETAN- L ] FOLITHER FOOTRALL

O Tap on as many of the news

outlets or topics as you like.
Once you have finished selecting you
will be able to view what you have
chosen in the ‘“Today' section. These
will also have separate feeds you can
find by tapping the menu icon.




Stay informed with News

0 B Do

& News
18 October

Top Stories

Chosen by The Apple Mews editors
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Search - _ Saved Stories
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search bar. You can n _ an article

i Saved Stories ‘ . \ .
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0 Now select the ‘'Today'
section and your own
personal news digest will be
presented, pulling stories from
all of your favoured sources and
presenting them in a unique

magazine-style edition.

O N DEPESDEN]

Billy Connolly opens up about living
with Parkinson's: 'l walk unsteady.
My hearing is going'

Fadbeyf 0 = Ball i § ¢ Al

0 Simply tap on astory to
open and read it. If you
find a particular article you enjoy, you
can use the heart icon in the bottom-
left hand corner of the screen to
favourite it. This will help the app

learn which articles you prefer.
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g . [y Caareilly ey 3 sca Birg st
Billy Connolly ope
with Parkinson's:' _ =
My hearing is goin _ =~ S

oy Link: &
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Tap the box containing the
0 upwards arrow. This will
display a list of options you can use
to share whatever story you have just
read with your contacts via email,
Messages and social media. Use this
to save stories as well.
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‘Use the
“Notes app

Make your notes much more interesting and useful by using the
advanced features in the Notes app

he Notes app on i0S has long
I been a source of frustration

for Apple users. Whileitis a
functional tool, it has traditionally
been a basic, bare bones app. Recent
I0S updates have brought great
changes to Notes, giving users a raft
of extra functions, such as the ability
to format your notes and write in
different colours. You can also add

photos and other memory aids,
transforming your notes from bland
documents to vibrant, interesting
lists. Although many people will
just want to use it to write down

an address or a booking reference
number, there are plenty of times
where a range of options will prove
useful to people using the Notes
app. The addition of a photograph

Notes Format your notes
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0 When you first load up
the Notes app, you will

be prompted to turn on ‘iCloud

for Notes'. You can also do this by
simply opening Settings, going to
Apple ID then 'iCloud’ and pressing
the slider that says ‘Notes'".
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£ Folders
Notes
Hew Note

3 Elide to unlock At the. ..
AT

0 Return to the app. You will

see the "Welcome to Notes’
screen. Tap Continue and there are
some preset folders on the left and a
blank screen on the right. Tap the top
right-hand corner of the screen to
start a new note.

can be a much better way to jog
your memory and stops the need to
send photographs separately. Plus
doodling away on your phone is a lot
more entertaining, too. This tutorial
will tale you through the steps of
changing the fonts and formatting of
your notes as well as instructing you
on how to add in extra attachments,
such as photos.

Subheading m Monospaced
I L

B 5

.ma@_ﬂ.

0 Tap the ‘A3’ icon, which

s located just above the
keyboard on the left hand side.
This will bring up the list of various
formatting options. Tap your chosen
one, type your note and then press
‘return’ to drop aline,




Highlight image

Tap and hold the
image. This gives you
the option to cut it
from the note, copy
it, delete it or share it

Use the Notes app

Share the note

1234 Fri 18 Out

< Foldars

with a contact

Take a photo

You should see a

camera icon on the
bottom right of the
screen. Tap that to

In the top right-hand
corner is an arrow

in a box. Hit this to
share your note with
selected contacts
via messaging, social
media or AirDrop

Bullet points

You can create
checklist to-do style
notes by tapping on
this icon. Doing so will
place a bullet point

add a new or existing
photo to the note

next to each entry in
the list

#H33 Pe O

L . & L T B
L

0 Tap the pen icon on the
far right of the screen.
This will display all the handwriting
options available, such as pens,
pencils and a variety of different
colours. Doodle away and when
you're finished, simply hit ‘Done’.

Recently Deleted

PO O AT O FE e [OF JU 3R
Altar thal tme, noles wil be permormngy
doleid. This may foee up b 40 Jays

Hew Note
M Mate

Mew Mote

0 If you no longer need
your note, tap the bin
icon in the top right-hand corner of
the screen. If you accidently delete
a note that you still need, don't
panic, you can still find it in the

'‘Recently Deleted’ folder.

Mew Folder
Endar & nairss Tor this Toldar,

lated

__ MNew Folder
0 6 At the bottom of the app’s
home screen is an option
to creat and add a ‘New Folder".
Tap this and enter a name of your
choosing and press ‘Save'. The new
folder will automatically appear on
the left sidebar.
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8.

Find your way
@ with Maps

Apple’s very own Maps app has been completely redesigned
in order to compete with other maps applications around

he Maps app on iOS has
steadily grown into a
navigational behemoth with

a wide range of uses. At its core it
provides a vector-based interface
that scales and zooms with ease,
allowing you to find any place in
the world quickly and easily. You
can use Maps to get directions to
and from a particular place, with

turn-by-turn directions spoken by
your device - which is very handy
if you are driving - and find places
of interest near to your current
location. The Maps app also
features interactive 3D views and
a stunning Flyover mode, which
presents the world's most popular
cities in lavish detail for you to
explore. A new Transit mode has

Maps Plan a journey with Maps

(), Search for a place or address Cancel
Search Mearby

Restaurants
Fast Food

@ Petrol Stations
Cafes
Supermarkets

Shopping Centres

Corner Shops
01 You should use the search
field in Maps in order to
enter an address or postcode. You
can also tap the search field to
bring up options to find places of
interest nearby.
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London *
105 mi

Directions

Flyover

7h 27m drive

London
England

02 When the location pin is
displayed, tap the name
to bring up various options, such
as Flyover Tour (if applicable),
websites, wiki pages and any other
useful information.

also been added. This shows all
of the public transport routes for
trains, buses, and more layered
onto the map, making it easy to
plot a journey to any location.
Thanks to the Maps app, it has
never been easier to explore
the world from the palm of your
hand and plan holidays with the
minimum amount of fuss.
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To Cardiff %

From My Location
0 Tap on Directions and
a journey time will be
displayed. Then tap on the Drive,
Walk, Ride or Transport tabs to
alter the route according to your
chosen mode of transport.




Find locations

It is easy to find locations,
either by dropping pins
or entering details in

Find your way with Maps

N

@
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Glasgow
el

Hewcaskls
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the search field. You

can then tap on ‘pinned’
locations to get info and
share them via Faceboolk,
Twitter and whole host of
other mediums

Transport information
Maps now comes
armed with train station
locations, ferry ports
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Show Traffic

You can get real-time
traffic information to
calculate your ETA.
Maps gives you details
on what’s causing a
backup, so you can

Liu nrp—nu-l I: MJHC sler
wffiald
Stoka-an-Tra "ll Hnrl‘ naham

- SWANSE]
ok

carditt” “Bristol !
AT T B

Leeter™ "l'.

Ply n1-;,u,|l|‘|:h

To Edinburgh

From Wy Location

9 hrs 11 min
472 mi - Al
Fastest route

and more to help
you plan a stress-free
journey with ease

Start on
Richmond Hill

A35 |
A347 Richme

Richmond Hill Dr

Richmond Hill N

MLS
nternationa
Eollege

0 Tap the 'Go’" icon next
to one of the presented
routes to get your directions
relayed to you in turn-by-turn
mode. This is complete with voice
commands to help you along.

tell if there's a major
accident or just a
minor delay

Turn-by-turn navigation
Spoken directions inform
you of every upcoming

turn en route to your
destination, a 3D view and
real-time traffic information
will ensure you reach your
destination with lots of time
to spare

4:11 3:23 160

arrival hrs mi

Petraol Lunch Coffee
Stations
Share ETA Detalls Audio

0 During transit, you can

swipe the drawer at the
bottom of the screen upwards to
reveal places of interest along your
journey, such as petrol stations and
fast food joints.

Maps Settings X
Map Transport Satellite
: ™
Traffic ( J

Mark My Location
Add a Missing Place
Report an Issue

TOMTOME

and other data providers
0 Tap on the small ‘i icon
to bring up options to
change the style of map, turn
traffic information on or off and
report any issues that you have
with the Maps app.
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All the basics are covered here to put
you in control of your Android device

74 Activate your new Android device 88 Secure your Android device
78 Makeyour Android devicefityou 90 Add and share contact details

82 Get to grips with Settings 92 Make and receive calls

84  Set up and use Wi-Fi 94 Get to know the Messages app
85 Get connected with mobile data 96 Set up Gmail on your device
86 Change your wallpaper 98 Organise your Gmail emails

87 Choose your phone's ringtone 100 Add events in Calendar

102 Understand the Clock app
104 Understand Google Chrome
106 Explore the Google Play Store

\ 108 Find Movies & TV in Google Play
110 Learn to use Play Music
112 Read ebooks with Play Books
114 Explore Google Play Newsstand
116 Play games with friends
118 Take your first photograph
120 Share images with the Photos app
122 Back up your files to Google Drive
124 Navigate in Google Maps




Android device

A few steps early on in your Android ownership will enhance the
experience over time. Fortunately Google has you covered

ctivating a new Android
device is easier than you
may expect because Google

has made efforts to ensure that
everything you need to do will work
provided you have a valid Google
account. We would advise you to
set up a new Google account before
you begin the activation process
because this will give you access

to a huge variety of tasks. Emails,
calendars, contacts, movies, apps.,
games, photos, YouTube and so
much more are provided by Google
free of charge, and built in to your
device are apps designed to leverage
all of the functionality each offers.
One Google account will cover it

all, but we will offer some tips as to
which options to enable and what

Sync accounts set up your device

Welcomel!

EMGLISH (UNITED KINGDOM]} ¥

0 The first thing you will
have to do is set the

device's language. It should already
be Set to British English but you
can change it if you want. If you
want to change your choice later on
you can do this in the Settings app.
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0 Now you must agree to all
of the company’s Terms

and Conditions. The next button
will cannot be pressed until all of
the circle have been checked. Each
manufacturer is different so we
recommend checking the terms.

extra things you need to do to be up
and running in no time. The entire
process should take less than ten
minutes and when you are finished,
you will have immediate access to all
of the accounts and data you need.
Please remember that each device's
activation process will look slightly
different, but the screens should stay
in the same order.

*The exact layout of device screens may
vary depending on your Android device

LN
Appius
Appius Guast
Imagine WiF| 2.44:Hz
iSupplyEnergy WIFI
Moto & [4) 5589
Bond Guest

TALKTALK-ZBOGDE

0 The next stepis to find

and pair to your Wi-Fi
internet connection. The process
for this is explained in another
tutorial within this book so follow
that and you will be ready to start
activating your device.




Activate your Android device

Google Chrome " 2 ﬁ 3 O _m_ﬂ

Activation also lets Sun 27 October Updated 23110 21:41 ()
your Android web

browsing be shared
amongst all of your
computing devices

Movies & TV

You will even be able to
rent and buy TV shows

Calendar and movies directly on

The activation

doc ' : ,-" your device
process ensures = i “ . °

that your calendar gl ) o B
and information is
synchronised over all
of your devices

Google services

Protect your tablet

Fou can e these pervices on of off 8% ey Sme. Dals wll b uesd scooiding io
Googhe's Privaoy Folioy

o s e e e L DatE & timE :xx:;;:;;mz:imﬁ faliket without your permission by actiating
i e e s e Loorn, more
e ) . (® et uwp fingerprin
¥ Bl v vbor tese seneguarent Adjust if needed. () Setup PIN, patiem, of password
[ bl s o Awlsnal mapastrent 12 BASTA10E0Y B NG 1EGNGE BR (] Mo, thank you
drld:llr\dl::ln.lql:nll:l.’:nﬂl-Th:nlm'lhl.ndm-ﬂ:m'n:uﬂn-ll . ey Een e X
Folp b Ll by | o, B 0 Py Fod e o Ay el R Ereenwich Mean lime
o
B By e s T T (e e Py S ey e e B el
e S T S T T
o 01/01/2017
12.:-00
0 Google will ask if you 0 The date and time will 0 To protect the
would agree to them appear next and should information on your
using your location data for their already be correct if your internet device or stop unwanted people
services as well as saving diagnostic connection is valid. It is important to form using it, you can set up one
information. This one tap could save set the correct time because apps of two security options. You can
you a lot of headaches in the future cannot be downloaded otherwise for either use the device's fingerprint
and is highly recommended. security reasons. scanner or set up a password/ PIN.
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Additional account
On some devices,
you will be offered
the opportunity to
set up a separate
account to receive

SETTIMGS

e N -

CLOMD &ND ACCOUNTS

Back up
Your activation and
account data will be

Connections 3amEUNG Llowd

ACCOUNE

Li=ars

Hotification

special offers etc

Other options
When activating
your device, don't

Backup and resiore

Display
Smart Switch

‘Wallpapar

LOOKING FOR SOMETHIMNG ELSET
Advanced featires

Dewvice main:e'lanI

Lock screen
Sacurity

Clowd and ascountl

backed up if you have
selected the option
during setup

Work account
You can also use your

Foogle

forget tosignup to
other services you
use such as Dropbox

CREATT ACCTHIMT

Galasy Spps
Deorwerdoaed LS t-hare apos for Galaoy users. and enjoy & pecial
bawritts

Sameang Choud
Bk up your devioe secuncly and syno your daita omes Samasung
[ =

ﬁ Find my matile
Find wour dewice if it iz lostor stolen, or unlock your device if you

07 If you own a Samsung

device, it will ask you to
log in with your Samsung account.
Other Android devices will ask for a
Google account. Enter your details
if you have an account or create
one if you haven't.

O [l Evennd
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Accessibiliy

Secure your stuff

Set screen layout

Get weather forecasts

Agree to all

0 You will be offered a

range of additional
services to improve your
experience with the tablet. This can
be icon and text size, extra security
and data on the Home screen such
as your local weather.

device to add and
access your corporate
email accounts and any
other services that are
recognised as secure

hlandn

Upditad 3700 10288 ()

O After you have followed all

of these steps, you will be
presented with a standard Android
home screen. At this point, the data
you were asked to input will already
start to begin populating the various
included Google apps.
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Dikat

-I The best check to ensure
that the activation is valid
is to open the Gmail app and look
for your email address. Once you've
tapped on it, your latest emails will
immediately start to download to

your Android device.
Twitter
B
A5 :mu-.. J

Aot this app =

T 5 e g

Foray & Mpgaeires ¥1 Top spps

Rate this app
el phere what poul idink

b * w o w ¥

13 When setting up a new
device, take some time to

search for and download apps for the
services you use regularly. You can
then sign in to Dropbox, Twitter etc
and have all of your logins in place
ready to use.

Activate your Android device
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ll Once this is done you will

find that all other Google apps
have now been set up as you need
them. Everything from YouTube to
Google Photos to Google Maps will
be automatically personalised for

Mecsey | sob Srruisi (vVe "ﬁn-\rllll-

your exact needs.
Mario Kart Tour
e .
Fradi e
e oM. B

L
J"I.II'I‘I:II(J"'I.II"I P L

LS ¥
L=

About this garme -+

Shaes “Uaris Kart Towr" wla

Tl B )y déve
Rt = : ' *
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-l Setting up all of your

services at the start will
enable you to share data with them
instantly and should save you from
having to repeatedl|y enter your
login details over and over again in
the future.

Happaing in Farm Hirces Saga £
El.-\.-. Beea ivvied m e Pumiglds Paery? Lok i & e esr Feemy
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Heupdnien pen e o
Rocantly updatad [3)
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B e Open

-l Open the Google Play store

app and if there are any new
versions of any installed apps they
will automatically start to update.
Let this process complete because
the end result will mean more

stable and quicker apps for you.

I Hghbe-Rar Fad From Mo

LT Papreed rull ngd el

-l Don’t forget that if you

intend to purchase apps,
music or movies, you will need to
activate a payment method. Start
by selecting something to buy and
then tapping one of the various
options offered.
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accessibility

Make Android work for you by using the Accessibility settings to
change the way your phone or tablet works

ccessibility is often
presumed to only be useful
for those who have specific

disabilities, but the truth is that all

of us can benefit from the features
available in any Android device.
There are tweaks that will help those
who have hearing problems by
changing the way sounds emanate
from the phone or tablet.

Others change the visuals greatly
and let you zoom in to specific
areas or change the colour schemes
presented which can make all of
the difference between enjoying

an Android device and struggling
while using it. The list of options is
almost endless and can be difficult
to manage at first, but this is where
asking a friend will help greatly.

Settings Make your device accessible

ark
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0 After you have gone
to Settings then to

Accessibility, tap ‘Direct access'. Here
you can set either the Accessibility
main menu or Talkback to pop up
when you triple-click the home key.
This will save you a lot of time.
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0 The 'Single tap mode' is

very useful for dismissing
alarms, calendar events and
answering or rejecting calls with just
one tap. If you find that dexterity is
an issue, this simple feature will help
you a lot.

Android devices are initially set up in
a standard manner and so they may
be unsuitable for some users, but
simply taking time to ensure that the
right accessibility tweaks are enabled
will pay dividends in the long run. It
is likely that you will be able to use

an Android device more effectively
than any computer you have used in
the past.

ST TINGE OILE AESTSTANT

Aocesshiiy

Camnrid MWL =1 T

O Enabling 'Voice Assistant’

could make all of the
difference to how you use your
device. Once activated, you will hear
guides for every part of the screen
you tap so that you will find that you
are never in the wrong place.




Easy to find
Accessibility is not
hidden at all because
Google realises how
important itis to

ACCESSIBILITY

Visian

many people

Range of options
No matter what
impairment you

Hotificafions

Hearing

Display Dexterity and interaction

Taut-io-spasch

features Direction lock

Device mamlenance
Direct access

Accessibility shortcut

Lock scree
ook scrsen Motification resminder

Sacurity
; Langle tap mode

Clowd and accounts
Accesgibility settings backup

Adjust accessibility

Accessibility options
There are many
accessibility tweaks
that are useful for
every Android user

Manage accessibility
You in import your

Gaogle
Accessibiy |

have, Accessibility
will help you manage
Android easier

Towch Interaction |5 blocked while tutcdal information is being
read out

0 When you activate Voice
Assistant, a series of
screens will appear with instructions
to ensure that you know exactly how

it works. Setting up some features
will take time, but the end results are
incredibly beneficial.
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0 5 You can go into the
Settings for Voice
Assistance by following the link in
the top-right corner of the screen
when you turn the feature on. Here

you can alter the volume, vibration
and more to fit your needs.

accessibility settings
from other devices into
your Android tablet
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0 6 The 'Font size' option is
very handy if you find that
you are struggling to see some web
pages or buttons. Tap it and then
play around with each of the choices

to see which offers the best visual
balance for you.
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Extra settings
Some accessibility
options include a raft
of further settings

WOICE ASSISTANT SETTINGS

Speech valume ‘

for you to explore

Tewl-ia-gpeach

Fiich changes

Read keyboard input aloud

Speak while screen off

Shake for continuous reading

Phonetic alphabet

Lizage hints

vibration feedback

Focul on speech audio

Usage hints
Hints and tips

are available in
Accessibility within
many of the options

ark
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07 Alongside increasing the
font size, making use of
Magnification will also help you see
everything in crisp detail. Use the
‘Magnification gestures’ option to

enable triple-tapping to zoom in on
whatever is displayed.

Voice Assistant

In Voice Assistant, you
should ideally set the
device to not speak
when the screen is off

More options
Scroll down to see

feadback wirlumee

Largl cursar

LCursor colowr

N L L bl =
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e Tirs? woman in space:
1.1 . Valerling Tereahkova

F ey
Ghost Ship to &lpha Centaur

Wiy dosan our Soler System
Fwvm & hiofl Jupiier?

‘What |8 the lrgesi amaleur
laleacops aver Buil?

Hiroees nf Brisee Thie Bemiiry

0 When magnified, even

the most complex web
pages will be viewable by simply
tapping a specific screen area
three times. You can then move
around the page with your finger to
explore every section.

more options to
customise the assistant

ST TINGE TERT10-5MRCH

i lons Frpferred srgersy

Souns L Bpite™ | ey

ST

Cloisd andl accovents

O The 'Text-to-speech’

function is hugely useful
for reading aloud the text in web
pages or books. It sounds fairly
realistic and only requires the
installation of a language pack to use
it immediately.
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-I 0 If you use one earphone,

the ‘Mono audio’ feature
will improve the sound quality by
forcing all of the sounds through
the one speaker. This featureis a

good example of how complete
Accessibility in Android is.
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'l The 'Google Subtitles’ option

is designed to help if you have
difficulty reading standard black on
white text. Not only can you choose
from a selection of different colour
schemes but you can also set the
exact size of the font.
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-I-I If you like to use

headphones, but have
hearing sensitivity that is markedly
better in one ear than the other,
the 'Sound balance’ options lets
you adjust audio output to suit your
hearing perfectly.
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-I One option in the

‘TalkBack’ section that is
worth tweaking carefully is the
‘Speech volume’, Play around until
you find a level that works with the
other sounds coming from your
Android device.

Adjust accessibility
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ll For some people, tapping
and holding the screen for a

specified duration can be a difficult
task. This is where the 'Tap and
hold delay’ option helps because
you can set it to any suitable
duration of your choice.
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-l The Screen zoom and font

settings is incredibly useful
as at the top is a visual aid so you
can see how the changes will affect
the display. There's an option to
download more font's if you don’t
like the ones installed.
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Get to grips
with Settings

You can adjust many options in Android Settings, and most offer
wide-ranging benefits that make your device much easier to use

ne of the benefits of an
Android device is the ability
to use and to customise it

for your exact needs. All Android
devices look similar when first
powered up, but the range of
settings that you can manage is
immense. This may make things
feel complicated at first, but try
out one or two areas and see which

options work best for you, and
then move on to the next until you
are happy with how the device is
running. You can adjust the display
brightness, make the fonts bigger
and do so much more just in the
Display section. You can also view
lots of useful data in Settings

such as how much battery power
you are using and the amount of

mobile data you have consumed

in the past month. With some
careful tinkering and a little bit of
knowledge, your device will be
unique to you and potentially work
exactly how you want it to, and as
time goes by these little tweaks will
feel perfectly natural to undertake.
Let's take a look at Android's
Settings and how to use them.

Settings Make your Android device unique

10000 & & @ =l 91%E
< Display Q
Brightness

. @

Adaptive brightness \
on «
Blue light filter y
L " 4

Night mode
P larker theme to kesp vour eye
tamle at hit

Screen mode

SMOLED cinema

01 In Settings, click "Display’
and then tap the ‘Sleep’
option. A short sleep will save on
battery life, but a longer one is

more convenient if you pick up
your device often.
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< Sounds and vibration Q

Sound mode
Sound

Vibrate while ringing

Ringtone

Autmn Leaves (Les Feuilles Mortes)

Vibration pattern

Basic call

Motification sounds

idetal Gear Alert! Sound Effect

Volume

Vibration intensity

02 In "Sound’ you can change
the ringtone, alarm and
media volume separately. You can
also control what actions make a

sound when using the device, such
as dialling and charging sounds.

M eEs e BEoa09%N

< Apps Q
All
"E!-ixbgfr'l '.IrDiEE wake-up

s
Always On Display

Amazon Alexa
AN A

Amazon Kindle
LE MWk

=

0 If you have stability or

notification issues, go
to the ‘Apps’ section, then tap an
app to see more information about
it. This can be useful if an app is
causing problems.




Connections

Get to grips with Settings

0959 £ @B -

Try to only enable
the features you
really need

Extra options
Most options will
mention, under the
title, what other
settings can be

Search
Type the names of
functions to make

Settings l Q @ |

Connections

4 Sounds and vibration

MNotifications

navigating easier

found beneath

1007 & @ B =0 90%e
< App info
Gmail
Installed
Disable Force stop
Usage
Mobile data
Batter

0 Once an app has been
tapped, you can then

'‘Force Stop' it or clear the data
associated with it. For some apps,
such as browsers, this can greatly
speed up any Android device.

| Display
| | 4
* Wallpapers and themes
n Lock screen
|
Biometrics and security
¢cnunts and backup
I O {
LV B B 90%0

< Device care

93

Excellent!

0 5 Tap ‘Device care’ to see
your battery level and

apps that are using the most power.

Tap ‘Optimise now" and your device
will close any background apps to
save battery.

Display options
Make the device's
sCreen easier on your
eyes by adjusting the
screen settings

10:07 & & @ o Fea B9% 0

{ Accounts and backup Q

Accounts

Backup and restore

Samsung Cloud

Smart Switch

Looking for something else?

Location

0 6 In the "Accounts’ section,
you can add various

accounts as well as emergency

information. This is stuff that

anyone can access without
unlocking the phone.
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Set up and
use Wi-Fi

Wi-Fi is the first feature you need to set up on an Android device and
it's one that will offer huge benefits for every task

that a 4G connection is most

important when setting up an
Android phone or tablet, but Wi-Fi
is incredibly useful and will make
your Android experience more
efficient. At home in particular, a
valid Wi-Fi connection will offer
greater speeds, more stability and
no extra charges on your mobile

It would be easy to presume

Settings set up wi-Fi in seconds

1023 @ BT 86%0

< Wi-Fi Wi-Fi Direct

I.f_..
-

Current network

= Imagine WiFi

Availlable networks

=5  Bournemouth-tech

Consoles

3)

2)

Corporate

)

Imagine WiFi 2.4GHz

—h Appius

0 Go to Settings and find
the ‘Wi-Fi' option which
should be under ‘Connections.” Tap
the icon next to it to make sure it
is enabled and then tap the "Wi-Fi’
word to see available connections.
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require no passwords, should be
avoided at all times. Using a secure
Wi-Fi connection will offer huge
advantages for every task you
undertake and can also improve
every part of the experience.

bill, but it is also useful when out
and about. Using public Wi-Fi
offers all of the benefits previously
mentioned, but we should state
that using insecure public Wi-Fi,

in particular connections that

"Wi-Fi is incredibly useful and will make
your Android experience more efficient”

10:24 & @ &= o Bk 10:24 @ = 85%A
< Imagine WiFi 2.4GHz < Imagine WiFi
= LR
Enter password an
Auto reconnect (_) Scan this QR code on another device to
connect to Imagine WiFi without entering
the password
Advanced
Network speed
i
securit
WPAZ PSK
IP address
1 #3.10.4
Auto reconnect @

0 A list of Wi-Fi connections 0 When you have

will appear. Tap the one connected to a network,
that you know and you will be tap on it again and a new menu will
asked to enter the password. Make pop up showing the signal strength
sure you have it handy, enter it and and type of security. Avoid
then let your device connect. connections with no security.




Get connected with mobile data

Get connected
with mobile data

Enjoy the web, send and receive emails and socialise on popular
social networks wherever you are with a mobile 4G connection

G provided internet access
3 from your phone anywhere

that you have a valid signal. In
recent times, 4G has become very
popular and is even faster than 3G
so you will be able to experience
the kind of speeds you are used to
on your home computer. We will
show you how easy it is to connect

to 4G and even then you may find

Settings Get connected instantly

1104 & & ! BN = 0 68% 8
< Connections Q
Flight mode

Mobile networks
Data usage

Mobile Hotspot and Tethering

Call and message continuity

More connection settings

0 Go to Settings on your
phone and then tap the

‘Mobile Networks' option in the
‘Connections’ section. Depending
on the device, this may also be
labelled ‘Network & Internet.’

that all of the work has already
been done for you by your network
provider. Most new phones will
work the moment you turn them
on, but it is always useful to know
what to do should you experience

11:04 & = CN =0 68%m
< Mobile networks

VoLTE calls e
LTEf3G/2G (auto connect) '

36G/2G (auto connect)
3G only

2G only

02 Tap ‘Networl mode’ and
choose 3G or4G. 4G

may be called LTE on your device.
Next, tap 'Network operators’ then

‘Select automatically’. It will now
connect to the network you need.

connection problems or decide to
change to a new phone. An Android
phone without a mobile internet
connection is no way near as useful
as one that has been enabled to
use 4G.

11:04 & & N Tl 68N

< Data usage

Lisage

1 3? GB of mobile data

Data saver
CIff

Mobile

Mobile data

Mobile data usage

0 Go back to ‘Connections’

and tap on 'Data usage.’
Here you can see how much data
you have used that month. Turn
‘Data saver' on to stop background
apps using mobile data.
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Change your
wallpaper

Add some personality to your Android phone or tablet and make the
entire experience feel much more personal. It takes seconds

ndroid phones and tablets using it as the backdrop when you own photos for the ultimate in
Aare relatively complex access apps and games. We will personal mobile computing. You
devices, but they can also show you how to choose a new can change the wallpaper often,
be used for a variety of daily tasks wallpaper from the ones that are but we would advise against Live
and entertainment. Potentially, already included on your device Wallpapers because they can
you will spend more than a little and also how to select one of your decrease battery life.
time using yours and so you may . _ .
as well make the experience s "We would advise against Live Wallpapers

enjoyable and friendly as possible

by choosinganewwallpaper,and  DECAUSE they can decrease battery life”

Settings Change the wallpaper in seconds

1158 2 & = R 12008 * & e ) 49%

Galaxy Themes Q 2 ¢ Select item

My wallpapers View all

|

Featured ) Top

Recommendation for Aiden Viaw all Tl "\
0 Tap and hold on an empty 0 Tap any of the small 03 You can also tap on
section of the Home images displayed on the ‘Gallery," which will let you
screen and you will see an option to screen to see how it looks as a choose any photo you have stored
change the wallpaper. Tap this icon. wallpaper. When you are happy on your device. This is a much more
You can also access this from the with the result, tap the 'Set Home personal way to decorate your
Settings app. Screen’ option to enable it. phone or tablet,




Choose your phone’s ringtone

Choose your
phone’s ringtone

Spice up incoming calls with new ringtones. It's a simple process to
change the ringtone every day if you want to add variety

ou do not have to settle for
the ringtone that is set on
your phone when you first

start using it because thereare a
variety of different tones available
in Settings. We will show you how
to preview all of the tones that are
included and then how to enable
one to be your default for future
calls. If you are feeling confident,

Settings Choose and enable a ringtone

1214 ' @ SR o 43%8

Q@

Settings

Connections

ol Sounds and vibration

Motifications

Display

Wallpapers and themes

-iE

Lock screen

O sceen

O'I Go to Settings and look

for the ‘Sounds' option
which may be worded differently
depending on which device you are

using. Select it to see what further
sound options are available to you.

you can then have a look at your
contacts and set different tones
for different people so that you will
know who is calling you without
even looking at the screen. Don't
worry about what others may

1209 &4 & *+ - BNl 46% -

< Sounds and vibration Q

Sound mode
vibrate

Ringtone

Autmn Leaves (Les Feulles Mortes)

Vibration pattern

gazsic cal

Notification sounds

Metal Gear Alert! Sound Effect

Volume

Vibration intensity

02 Look for the 'Ringtone’
option and tap it to view a
list of available tones. You will also

see a notification tones option, but

for the moment stick with setting
up the ringtone for incoming calls.

think of your chosen tone, simply
pick one that makes you smile and
enable it in seconds. Also, don't
worry if you want to change your
ringtone often because variety is a
good thing.

1210 @ & & - BN 6% E
< Ringtone -+
Beep Once
Beep-Beep
Bfg Division

The Boy Who Destroyed the World
City Lights

Coffee

Constellation

Donkey

Friday

Ll mevmsaabes Ml

03 Tap any of the listed tones
to hear what they sound
like. There will be huge variety

in tones, but this gives you many

different options. Now tap 'OK’ to
enable your chosen tone.
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Android device

Android has lots of built-in security features and they can be used to
ensure that all of your personal data is always safe

he security settings on an
I Android device can appear to
be complicated at first glance,
but the good news is that you only
need to set them up once and you
can benefit from the protection they
offer forever more. We will show
you how to set up a lock screen of
your choosing which is the ideal way
to stop anyone who picks up your

aFk

SITTIHGE SCURETY

Ewind
Gariagier Plam Prodect

Ford Iy B b

Entiypl 20 caid
L6 ad BEthunt

LErRi STl 0 ST e

LD P08 FDAMTHI NG ELE

0 Tap the 'Lock Screen'’

option in Settings and a
selection of choices will appear.
They range from no security at all
to high security, but at the very
least we would suggest you choose
medium security.

phone from seeing your any of your
private information. The pattern
lock is a fun solution that is very
easy to use, but please remember
that your fingerprints can give away
the pattern if you do not wipe it
regularly. The same is true of a PIN
number lock screen so consider

a screen protector to stop marks
staying on the screen for others to

Settings Protect your device and data

E e p—— labe-diar o hgh ety

Paszword
Sl patiem

Draw youwr unlock patiam

Arcessibilty

WESOR G LT S FTs T T

0 When you select Screen
lock type and 'Pattern,

you will immediately see the option

to create a unique pattern to unlock

your device. Swipe between the dots

and repeat the process to save your

desired unlock pattern.

see. We would also suggest using the
‘Encryption’ feature to add a whole
new layer of security to the dataon
your device's external memory, and
also the data stored on an expansion
card. There will be a minimal change
in performance after the encryption
is enabled, but the benefits will be
worth itin the long run. You are in
charge of your Android security.

i5 - J) LOCK SCREEN
[ Screen luck type
" " o i
Iotifications Smart Lock
fack, ol icew, puicefise
Bk LLOUE RE LU, R
=ire e 3 chﬂh

Sl the he asd oo of T ok o Ihe Lk sreas
Wallpapser
.......

Cantact inlommahban
Looh
wlvanced
LT
E™

lewice m
\aps
Ll S

App shoricuts
mhm Seii mpyed 15 opeh rom ha Ladk
(e ks T Cloch Sl gie

[EWIEAL
meuriy
red by kiohils, Ssoure Folder Abaul Lock scresn

Aoud and accounts

0 You should consider
ticking the box to show

your information on the lock screen.
Simply entering a phone number
or email address with a friendly
message could help you retrieve a
lost Android device.




Screen lock options
There are a variety of =
different screen lock
options included in
the Android software

Notifications

Switch the
Notifications option
to On if you would

like app alerts, such

as new text or email
alerts, to still be visible
from the Lock Screen

Draw unlock pattern

0 The result will be a

lock screen that is still
extremely efficient to navigate, but
one that will be more than enough
of a deterrent if your device falls into
the wrong hands. It can save you a
lot of trouble.

E N

SETTIMGS

Haotifications
Display

‘Wallpapar
Advanced features

Device mantenance

Lock scresen
Sacurity

Clond and accounts
Gaogle

Acpessibiny

Geersieral mansd germse

O

Secure your Android device

LOCK SCREEN ‘

Lock your device
The Lock Screen

’E{-TEED lack type

Clock style
F.!Et"'.".'iﬂl;l"!:ﬁ-

Comact infarmation ‘

is a very effective
way to stop others
accessing your
private information

Molificaticns

.-!.1 shartouls

Abbut Lock screen
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Now go back and find

the "'Security’ page. Try to

avoid enabling apps from ‘Unknown
sources’, and also make sure that
‘Verify apps' is enabled. By doing
this, you will help improve your

device’s security.

Owner information
Adding your contact
details could help
you to retrieve any
lost device

SECORTY

LELE T gyl g b T ]

Frsd bdw By Do
wasbiy

SEcurity esinie
Malganer

Tt mll v s SRS
Aeki nruced bnalures

Pewrita rrade
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Sacure Folde
Ao

App perTiEEson mo s
LSO SR

Imcure rimrbug

Security
5 il S Einafils

gk

Erceuninidy L O L TS 9

0 Tap '‘Encrypt SD card' to
protect all of the data on
your device's memory card. Bear in
mind that even though the process
takes some time to complete, the
end result will be an invisible security
layer that could prove priceless.
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Add and share
contact details

For all the versatility of Android smartphones, they're still phones -
and phones need numbers. That's where contacts come in

ne of the benefits of
owning a smartphone is its
ability to store hundreds (or

thousands) of names and numbers.
Gone are the days of lugging
around bulky contacts books or
relying on the desk-based Rolodex.
It is therefore imperative for every
Android user to know the process
behind adding a contact to their

device, saving it for future use
and sharing numbers with friends,
family or anybody else. It's another
feature that is both simple, and
extremely useful to have at hand.
It isn't too daunting, but it never
hurts to get a few pointers on what
you're doing.

The same can be said for sharing
the numbers stored on your phone

Contacts Add contact details

Y OK2R7 @ BN 40%8
%\

01 Either on your home
screen or in your menu,

you'll find the built-in Contacts

app. Tap the phone icon to load up

the program, and you will be taken
where you need to be.

90

Save contact to

=, Samsung account

() Phone
() SIM card

O Google

=, Microsoft Exchange ActiveSync

e —

0 When the app loads,
you can see all of your

contacts. Press the '+ symbol in the
right corner to add a new contact
to your phone. Now select where
you want it to be saved.

- jtisn't hard to spread the word,
but a few handy hints can make
sure you know exactly what you're
sharing, and exactly who you're
sharing it with and avoiding any
'sent to the wrong person’ mishaps.

The following steps offer a quick
and simple guide to both adding a
contact to your phone, and then
sharing it with others.

o 40% -

1227 & + @

L =
- M dame

Name v
R Work

Cancel Save
mn @ L « |

121314151671 819)0

QIWJEQRRT YU I JORP

03 You'll now be able to add
your contact’s details. A
keyboard will automatically pop

up to fill in the ‘Name’ tab. Type in

whatever you want your contact to
be known as.




Add and share contact details

Search
Selecting this option

allows you to search The menu
through your contacts Pressing More
according to their brings up a number
name or details so you of options, all of
can easily track down l which can be used
the person that you _ 4 v to customise your
want to call = ' contacts book, delete
! old numbers and other
— handy things
o Try sharing your profile ,
w Favourntes
& Add contacts
. . Aaron
;:ew thelr name di | To start adding new
e cnl:tacts l_s;tﬂre in 0 T CORtACts to your
}’EUF P GnEfS hﬂw a3 | l database, tap on this
. F_" narli ort Etﬁersc;n 8. . button and then enter
- aron .
Slmﬁ y jp D_T _ efrn” . t all of the details that
SERIET oIS I Aaron Fenton you know
I 1 O 4 l
1Z2oE '@ BN = 39% 1229 [ (=] B ) 39% . 1ZI0E + © oK =) 8% e
-
< Select phone number type < :
a Name
Mﬂhile Name
Home B Work
Work
() Work Fax . Phone
() Home Fax Phone
Pager Cancel Save
Other O o Bob
Callback T 2 . 3 , F

Create custom type

Aov | Bu | Gwo  Next

0 Under the Phone section 05 Tap Phone, and then 0 Once the number’s
it will say Mobile. If you enter the phone number entered, tap Save, and

want to type a non-mobile number, of the contact that you want the number will be stored. You're
tap the box, and select the type to save. Make sure to enter the now able to access the number.
you want. This enables you to have number in full, with dialling code You can add more numbers to the
many numbers for one contact. and/or country code as necessary. contact if you wish.
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Make and
receive calls

Handle phone calls with ease while using the touch-screen interface

of an Android handset

or less tech-savvy users,
touch screens can be
daunting. Where a keypad

can offer a familiar interface, a
touch screen can appear to be an
intimidating blank slate.
Thankfully, on Android devices
the phone pad interface is easy
to access and is intuitive to use
thanlks to its familiar appearance.

Phone make acall

15:22

Hey, are yau home?

0 To answer a call, all you
need to dois tap the green

‘Answer’ icon. To reject it, tap the
red icon instead. You can also reject
calls with a message by sliding up
from the bottom of the screen.

92

Depending on your Android model,
it's also possible to have your
contacts interact with the interface
in @ way that makes them easy

to find. On some handsets, for
example, you can use the keypad
to type the name of a contact
much like texting on a traditional
mobile phone. With each entered
letter a list of contacts will appear

1 & 3
e e
fBecteORelS 4oy
- 0 #

Keypad Recents Contacts Places

I O <

0 Use the keypad option
to dial a new number. On

some devices, as you start dialling,
you'll get a list of familiar numbers.
Click ‘Add to Contacts' to add
contact details.

that correspond to that letter.
Although all devices differ slightly
in appearance, the functions work
in the same way. When it comes

to receiving calls Android excels
with a clear display of who's calling
plus a simple two-button interface
where calls can be answered or
dismissed. In this tutorial we'll look
at how these features work.

Kieran o

0 Making a call is as simple
as navigating to the

person you want on your Contacts
list and pressing the Call icon. You
can also call a person directly from
your call log.




Reject incoming calls

Reject iIncoming
calls in an instant

There are easy ways to reject calls without offending the caller,

we will show you how

or most of us, receiving
and making phone calls
is a perfectly enjoyable

experience. But this is not always
the case and there are times when
we can't answer our calls. Perhaps,
for example, you find yourself
bothered by calls from a sales
phone number that you don't want
to deal with. Your phone may have

a setting that allows you to reject
calls from a specific number. You
won't have to deal with these calls
if you enable this setting.
Hopefully situations like these
are few and far between, but
there can be other times when
you simply can't take a call at a
particular moment. You could
let these calls ring out and go to

Phone pecline an incoming call

Send message

B Add reminder [

Please text me.
Can you call back later?

I'll call you back.

Write a new message

0 When you receive a call,
you can accept it or reject
it by choosing one of a number of
different messages. Tap the Send
button adjacent to the truncated
message you want to be delivered.

< Block numbers

Block unknown callers

Recents Contacts

0 2 To always reject a number
on the dial pad, tap

More>Settings>Block numbers and

then add new numbers to it that

you don't wish to hear from. You
can also block all unknown callers.

voicemail, or you could set up a
specific call rejection message and
have this sent automatically.

A number of the latest Android
handsets come with some
messages pre-configured, and it is
easy to customise this list and set
up new messages of your own. So
when your phone rings, you're not
always obliged to answer it.

< Quick decline messages

-
Please text me. —
Can you call back later? -
I'll call you back. -
n @ 4 0
112030415061 7080191310
o W E RT Y U I O P

AISIDRFIGIH]JIK]L

03 On the dial pad, tap More
then Settings>Quick
Decline Messages. There will be a
few messages already made but

you will be able to add your own
messages to the list.
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Get to know the
IMlessages app

Sending and receiving text messages is a simple way to stay in touch.
Here's how to master the process

t's not always a prudent
Idecis.inn to make an actual

phone call. After all, people
could be busy, or you might not be
in a place where you can talk.

Fortunately, you have the

capability to send a message
instead. There are obvious benefits
to sending a message rather than

calling - the ease with which

important information can be

conveyed quickly and succinctly,

the privacy it offers - soit's
probably handy to know exactly
how to go about getting your
messages typed and sent.

This guide walks you through all

the simple steps, from entering the

number or choosing the correct
contact, through to writing the

IMessages contact your friends

o Dad
o Vodafone B
. 1% Bl Malllt I Y ﬂ

Twitter

lf':nn'.ln.':-'.minnsg Lontacts

11 O {

0 Tap onthe '+ icon to

write a new message. A
keyboard will pop up for you to
enter the recipient’s name, number
or email address. For a dialpad, tap
the icon to the right of the ‘To" box.

< Select recipients
h&"-.‘:’?."l Contacts or enter number

w Favourites

Groups

Groups
M @ & =%
102131451617 )18})9
giwjlejrjtivijuljijo
aflsjdifigihiijlkyl

If you have the number
stored, you can scroll

02

down until you find the intended
recipient. If your phone supports it,
use the bar to the right to speed up

the scrolling.

0

2

message, and on to the actual
sending process. It's a process
that's reassuringly very easy to
learn, but nevertheless, it never
hurts to make sure you're doing it
in the right way in the first place.
We've even thrown in a few tips to
help you manage your Messaging
app. including how to delete
individual threads.

{ New conversation

Kieran

—|-— Enter message

X

W & P @ & B
1]2]3]4]5]6]7]8]9]o

QIWIEJRETEIYJURIJOP

ALSIDEFIGIHEJIKEL
03 Enter your message. Once
you're done, hit the ‘Send’
icon and your phone should take
care of the rest. If you need to add
more recipients, tap the people
icon in the top-right corner.




Delete messages
It's rare on modern
Android devices to run

Get to know the Messages app

1535 & I X =478

< Kieran

L Q :

Wonday, 21 Uctober 2079 |

out of space because
of messages, but you
never know! Tap the
More icon to

delete messages

Add more

Use this icon to bring
up the options to
attach photos, emoiji,
or record a voice
message. You can do
so much more than just
send text

bonmday. 27 Deloder 2079

y Hey, are you home?

:)( i:nt&r message

0 You can do more than

just send text. Tap the
'+" jcon then you can add a photo
saved on your phone, take a new
picture to send or even record a
voice message.

Hey, are you home?

15:22

+ | Eo

G It In If

MP213435]6 BR9)0

qgqwer t y i o p

Options

Tap here to add others
to the conversation,
change notification
settings or delete
messages. You can also
block numbers here

Suggested words

ajsidjlflglhi et

Zixlicivibinimi®a

F (I English (UK . e

5 [ ® v

1522 & &' m BWa = oa50%a

«

I Delete message

a Custom
notifications

@ Block contact

& Add recipients

‘ Kieran

0 To delete a message, tap
and hold a message, and

tap on Delete. You can also tap the
More icon when in a message. Be
aware that many devices have no
way of recovering deleted texts.

Your phone will learn
what words you use
the most and as you
type, suggestions
will appear in this bar,
saving you time

Calling...

Kieran

Bluetooth

<€)

Speaker

0 To call the contact you
are currently sending

texts to, from within Messages, is

easy to do; simply tap on the phone

icon when looking at a message;

this will start a phonecall.
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Set up Gmail on
your device

Emailing from your device is easy and all of the Gmail features are
available on your phone in one app

sing Gmail is a positive

experience on Android.

It is intuitive and as quick
to use as you could hope for. The
installation process has also been
carefully thought through, and in
this tutorial we will show you the
main areas to look for when adding
your email account to your phone
or tablet.

Adding your account can be
done in the Settings app, which
then populates it to various other
services. You could in theory leave
the settings exactly as they are and
still be able to communicate with
ease, but some simple adjustments
will offer many benefits. You can
add your own signature which
perhaps explains that you are on

Gmail Sync your emails

& Q,
Gmail
M Google LLC
Contains ads
Urinstall
What's new = >
Lest updated 25 Sep 2019

* Bug fixes and performance improvements

Rate this app

Tell others what you think

¥ K N R W

Write a review

01 Malke sure you have the
latest version of Gmail.
Go to Google Play and, if already

installed, look for an ‘Update’

option and tap it. If it isn't installed,

download it.
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< Add account

9 Samsung account

Airbnb

&>

Duo

Duo Preview
Email
Exchange
Facebook

Firefox account

o @® 2 X0

Google

0 To add your account go
to Settings>Accounts and

tap the 'Add account’ option. The
Gmail app will automatically be
connected and start working with
your emails.

a mobile device. Notifications can
be stopped for added privacy if
other people can see your device,
and attachments can be set to be
automatically downloaded.

Take some time to look through
all of the options, and change them
to fit your personal preferences.
Gmail is easy to set up and will help
you every single day.

— Search mail e

INBOX

Google 20:46
Security alert
MNew device signed in to

samsung 16 Ot
Aiden, take your selfie to new heights _..

One giant leap for your social feed

Dominos 15 Oct
Dinner is served
The Official Food Of Everything

Google 11 Oct
Security alert

Mew device signed in 1o

Google 11 Oct
Your Google Account was recovered...

Account recovered successiully aiden.., 5T

03 It may take a few seconds,
but your latest emails

will gradually be listed in front of

you. Take some time to have a look

around and understand the various
CDFIUD|S Oon screeanm.
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Qutbox

D Drafts 1
IB  aimail 99+
® spam 1
] Bin

[ Bills

[ Holiday

[ Work

GOOGLE APPS

G Calendar

@ Contacts

0 To access the Gmail
settings, hit the menu

icon in the top-left corner of the

screen and then scroll down the

menu to the Settings option, which
is located at the bottom of the list.

Days of emails to sync

Days

Cancel

0 You can now adjust to

your requirements. The
number of days that emails are
synchronised can be limited, and
you can also specify the sounds for
new alerts.

Set up Gmail on your device

<«  General settings 1

Default notification action

Archive
Manage notifications

Conversation view
Group emails in the same comversation for
IMAR POP3 and Exchange accounts

Conversation list density
Default

Swipe actions
Configure swipe actions to quickly act on emails in
thie conversation list

Detault reply action
Choose your default reply action

Auto-fit messages -

0 You will be given two
options; account and

General settings. Tap the General
settings option to see a list of the
changes you can make. Most of the
options are quite obvious.

¢« Compose = B

Fn:ur'n . S G A
To e

Kind Regards,

R e P @ & o -
1]2]3ja)5)6]7]8]9]o0

QEIWREJRJTRYJURIJOP

AJSIDIFIGIHRJIK]L

0 8 To create a new email,
simply tap the red pencil

icon in the lower right corner and

then input an email address and

subject in the next screen. After
this, enter your text and send.

Signature

Kind Hegards,l

Cancel

& | but and

11213456 71839]0
giwjlejrjtiyjujijolp
alsfidiflagihlijlk]!

0 Press the back button

and tap your email
address which will show a new list.
Tap the 'Signature’ option and start
typing in your default signature for
new emails.

Open a Drive item

My Drive 2

-

m DSC_0D8B6.JPG
Modified: 19 May 2017

E DSC_0BB6.JPG
Modified: 19 May 2017

B DSC_0887.JPG
Modified: 19 May 2017

E DSC 0887 JPG
Modified: 19 May 2017

B DSC_DEBE.JPG
Modified: 19 May 2017

E DSC_DBEE.JPG
Modified: 19 May 2017

mm DSC_DBB9.JPG

9 If you tap the paperclip
icon at the top of the
email you will be able to select an
attachment from numerous places,
including your Google Drive and
your device's internal storage.
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Organise your
Gmail emails

Almost every feature within Gmail is covered by the Android Gmail

app. Let's get organised

anaging a busy inbox
can be a tricky business,
even if you are using an

advanced desktop system. Google
has created a mobile solution for
its Gmail offering that gives you
everything you need to keep your
device organised.

All of your labels can be accessed
on the move, and you can choose

Gmail sort out your Gmail

2039 o Tl 24% 0

<  Manage labels

Inbox Important section
ast A0« ays
Motify once

Starred
Mot synced

Important

Mot synced

Sent

ast A0 davs

Scheduled
Mot synced

All mail

Mot synced

0 Tap the menuicon and
choose Settings. Now,

select your email address and look
for the ‘Manage Labels' option

within the list. Tap it to bring up a
list of your Gmail labels.
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which ones you want to sync to
your device. Spam can be handled
in exactly the same way as on a
desktop, and favourites can also be
added by simply tapping one icon
next to each email.

The search facility is quick, with
anything you type in being found
in seconds, and there are even
advantages to the mobile app

20039 BE T 24%0
< Inbox Important section

SYNC messages

The previous 30 days of messages will download
whien connected

Motifications

Label notifications
MNotify for every message

Flay sound/vibrate when each new messagea D

arrves

02 Tap on any label in order
to be directed to specific
options for it. You can now tap

in the main panel to synchronise
messages that are held under this
label in the future.

thanks to the touch-centric nature.
Archiving and deleting can be
undertaken with a quick swipe, and
scrolling through a long list now
feels easier than ever before.

We will show you how to make
the most of these features. Despite
their easy-to-use nature, it is not
always obvious where they are.

Let's get started.
20:38 &8 BN = 2
Gmail
L) Inbox 994

Important 8

ALL LABELS
Yr  Starred 2
@ Snoozed
7>  Important 8
E.'-‘f' sent 1
B9  Scheduled

03 To view the emails stored

under a particular label,
simply tap the menu icon in the
top-left corner and a panel will
appear. Now, tap any label to read
the emails contained within.
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Search mail 0

INBOX

Google 11:14
Help us protect you: Security advice f... .
Confirm your recovery emai g

Samsung 16 Det
Aiden, take your selfie to new height... )

One giant leap for your social feed

Domino's 15 Oet
Dinner is served - -
The Official Food OF Everything

Google 3 11 Det
Security alert _
Mew device signed in 19 p’
Google 11 Det

Your Google Account was recovered...
Account recovered successfully aiden.. 50

0 You will see stars next

to emails, which appear
next to an email when you mark it
as a favourite. You can then look for
the 'Starred’ option in the left-hand
panel to read them.

20:40 G ow = 24%8
&  Go X
google play
google
your google

google order

(0  Good Got Going

12134206}/ 2]0

qiwilejrjtiyjujijolp

0 Tap the magnifying glass
at the top of the screen,
enter text, and the app will start
searching through all of your
folders. The search mechanism is
extremely quick and accurate.

Organise your Gmail emails

20040 2 WX = . 24%0

= Ssearch mail o

SPAM

E items that have been in Spam for mone
than 30 days will be automatically deleted.

Empty Spam now

Domino's 18 Oct
Haven't saved 50% yet? §
The Official Food Of Everything iy

0 Tap the top left-hand
corner again and scroll

down to find the 'Spam’ folder.
Hold your finger down on any spam
email and then tap the trash can at
the top to remove it.

Move to
LJ Inbox

[ Bills
[ Holiday
> Work

Cancel

0 When you are reading
an email, tap the top-

right folder icon and you will be
presented with a list of folders.
Select one and the email will be
moved to it immediately.

20:40 4 X = . 24%8

= Search mail 0

INBOX

Google 11:14
Help us protect you: Security advice f..
Confinm your recovery email ™

16 Det

* to new height... E

r social feed i
Domino's 15 Oct
Dinner is served -
The Official Food OF Everything -
Google 3 11 Dt
Security alert

Mew device signed in 1o

Google 11 Oct
Your Google Account was recovered...
Account recovered successfully aiden... 57

0 6 You can archive any email
by simply swiping left on

it in the main list and then dismiss

the new message that appears by

pushing the email list upwards. You
can also undo the archiving.

Mo 1o

ws  Doszial Charga laboic

Famove sioe

Ma't am impian

Do Mt
Jdarien porar new Sareenrs] Gelaey Tab 505 dessan’ hiwes T [mimen Gy

Repori spam

Googhe

Swcirty e

9 gk Chal oy

a Sagher Cind oy e

0 Hold your finger on any
email in order to make a

new row of icons appear. Tap the
top-right icon and you will be able
to report a message as spam, mute
it or add a star.
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Add events
in Calendar

The calendar on your device is the epitome of efficiency, so let's
understand how it works

he calendar app does much
Tmnre than just let you know

the dates, it's also a handy
scheduling tool. You can change
how the calendar is displayed to
make planning easier.

Here we will show you how to

add events to the Calendar app
and how to make the most of the

features available. It sounds like a

simple task, but by understanding

all of the shortcuts and the defaults

you can use, event planning

will take a couple of seconds to
schedule and you will be on top of
your agenda in no time.

You can choose how new events

are notified, set locations of the
events so you know where to go,
and colour coordinate each event.

If you have a calendar that's busy,
you may want to break your entries
down by setting up separate
calendars for each type of event.
These will always be displayed in an
obvious way so you can tell which
type of event it is.

We'll show you how to manage all
events and how to ensure that you
can enter them quickly.

Google Calendar add events to your calendar

1607 6 * @ oR = 38%a

October ~ |

Chiropractors
CI 1500-16:00

27 Daylight Saving Time ends

28 DT — 3 N
31 Halloweean

Meeting
08 00=09:00

November 2 = -
o |

0 Open up Calendar and tap
the icon in the top-left

corner if you want to change how
the calendar is displayed. To add an
event tap the '+ icon in the corner
and then select ‘Event.’
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16:09 + @

X &5

Enter title

N = 38%a

My calendar
5

My calendar

(O All-day
Mon, 27 Oct 20719 16:30
Mon, 21 ODct 2019 17:30

& P @ ¢ u
1]2]3]4]s5]6f7]8]o]o

QIWREJRJTYJURIJO}P

A [l ™ | L] (| 1 L

0 In the Event title field,
add a description for the
appointment. Make it descriptive,
but not too long, to speed up the
process. As you type suggested
titles will appear underneath.

16:30

g 21 15 3
-0
8 19 1 4

18

Cancel DK

0 Select the time using the

clock display. This will be
useful for ensuring that you can
check what free time you have in
the day with just a glance, and is a
nice way to set timings.




Location

You can add locations
to each appointment
5o you remember to
go. Some |ocations
have images to make
spotting them in
Schedule view easier

Clever reminders

1611 G 2 @

.

Add events in Calendar

Meetings and
appointments

You can select exactly
how long you want
each appointment to
be, but a default time

is always available. This

Meeting

All-day
Non, 21 Oct 2019 01:30
Mon, 21 Oct 2019 02:30

More options

v

'EJ Bournemouth Beach, Bournemouth
BHZ 544, UK

01 Add a notification

T

You can choose to
be notified either
minutes or weel<s in
advance of an event.
This means that you
should never miss an
important event

Custom notification

Minutes befare
Hours
Days

Weeks

As notification

As email

0 You can choose how

and when to be notified
of the event. Ranges from zero
minutes to weeks are available
and you can choose either a phone
notification or email reminder.,

will most certainly save
you time when creating
new events

I Types of notification

I =

Invite people

=  Add note

(5) Calendar default

11 O <

16:10 @ * @ o= 37%E

€& Bournemouth | X

HMEARBY PLALCES

@ Bournemouth
UK

@ Bournemouth Beach, Bournemouth
LK

@ Bournemouth Airport, Parley Lane
Christchurch, UK

ki) and BH5 far

11213145167 )1819]0

qgiwielrjitiyliujijolp

05 ‘mu can he remlnded of
where your event is by
adding a location. Start to type
the place’s name and suggestions

will be listed underneath. Tap the
correct one to add it.

The option of receiving
alerts on the phone or
via email is included. At
times, the email option
may work better if you
are likely to be busy
when notified

1611 & + @ R = 37%a

= QOctober ~ o

L1=d ¢ LT

Meeting

07:30—02:30 at Bournermouth Beach, Bour...

Fikl
Chiropractors
= 15:00=16:00

SUM
27 Daylight Saving Time ends

3
I

28 OCT = 3 HOV

THLU

31 Halloween

Work

08:00-09.00

T -
Bl pmrvs b 300G - -

0 Your events will now

show up in the calendar.
If you need to edit your events, you
can tap on the event and then the
pencil icon. To delete an event tap
on it then on the more icon.

101



N

Understand the
Clock app

Set alarms, check the time in other countries and do so much more
with the simple yet sophisticated Google Clock app

he Google Clock app is an
Texample of how complexity

can be stripped down to
worl in an interface that is minimal
to look at and exceptionally easy
to use. It merely shows the times
for multiple locations in the main
panel, with a selection of obvious
icons at the top that you can

use to set alarms, create timers

and quickly time events as they
happen. The lack of buttons within
the interface can be confusing at
first, but within minutes of first
using the app you should soon

see that it's all very intuitive. No
matter what you need to do that

is time-related, this app will have
you covered, and not a second

will be wasted trying to work out

ClOCk I(eep perfect time with Android

Wed 23 Oct

01 When you first open the
Clock app, you will see

your time and date in the centre.

You may wonder why there's a lot

of blank space. This is where your
city clocks will go.
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< London

London, ON, Canada

London, UK

London, KY, USA

Londonderry, UK

Londomn, OH, USA

() London's Londoners Londoner -
112131415161 718319)0

qiwieljrjtivijujijolp

2 To add a new time zone
0 to the Clock page, tap on
the globe icon from the app's home
page and type in the city's name.

Tap on a location and it will be
added to your list.

what to do. We will show you

how each feature works and also
demonstrate the structure of the
interface so that you can be up and
running immediately, and it is likely
that the Clock app will find a way to
your main home screen due to the
amount of usage it will get. You will
never miss a beat with this clever
and carefully created solution.

00: O5n O0:; @

03 Tap the Timer option to
show a grid of numbers.
Enter the time you require and
then tap the play button. The timer

will now start and can be stopped
or paused with one tap.




Understand the Clock app

Time your day
Timers are also just a
tap away and can be you can launch the
used for a variety of stopwatch which is
time-related tasks 2 O * 2 5 quick and incredibly

¢ accurate with easy-
Wed 23 Oct to-use buttons

Be precise
By tapping this icon

c:hir:.agr:l. | 1 4 : 2 5

20925
« 04:25

See the world

You can checl

the times in other
countries and track
multiple locations
with ease

Settings

If you prefer analogue
clocks, tap here to
access the Settings.
You can change your
home time zone too.

Clock

08:30
Repeat

"]':'[" Default (Morning Glery) Vibrate

Label

Delate

09:00

04 To use the Stopwatch, 05 The top-left icon enables 0 With the alarm set up,
tap the icon and press you set alarms. Tap the you can tap on it to
Start. The counter will visually hour, then the minutes of the alarm access options, Choose a new
progress and all you need to do is using the clock face tool, and you sound, set the volume and factor
tap Stop to pause it. You can then can set the days you would like to in any required snooze time. Once
tap again to resume it. repeat the alarm on. you're done, tap the arrow icon.
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Understand
Google Chrome

Google's browser takes all of the goodness from the desktop app and
shrinks it to work on Android phones and tablets

ou have possibly already
Yheard of Chrome, and if
you haven't, you really

should give it a try. On a desktop
computer it offers a secure and
efficient browsing experience,
which is highly regarded by millions
of users. It also manages to include
many useful features that work
seamlessly with other Google

through some of the most useful
features and show you how to use
them with the result being that
the mobile Chrome experience is
the best you can hope for on any
phone or tablet. This explains why
Chrome is bundled on almost all
Android devices. You do not even
need to manually install it - simply
open it and enjoy the experience.

services. You can synchronise your
bookmarks and browsing history
between your desktop computer
and Android device so that you
can pick up from where you left
off at any time, and you can also
create shortcuts to often visited
web pages on your Android home
screen which will then be available
with one tap. We will guide you

Chrome Easily browse in style anywhere

ErnrnII ~ W X

regardless of format™.!"" On January 14, 2

< Edit bookmark ]

the Simpson family was awarded a star or

Astronomers use neutron stars to justify Hollywood Walk of Fame. It has won doze

of awards since it debuted as a series,
including 34 Primetime Emimy Awards, 30
Annie Awards, and a Peabody Award. Hon

Foddar

Mobile bookmarks
exclamatory catchphrase "D'oh! has been

adopted into the English language, while T

https.//www.spaceanswers.com/deep-s Simpsons has influenced many other later

Try saying something
adult-oriented animated sitcoms. Howeve
has also been criticized for a perceived

decline in quality over the years.

() Emmys  Lemmy Amy

112131415617 18)19]0

0 When viewing a web page,
tap the menuicon in the
top-right corner and tap the star
icon to immediately create a mobile
bookmark. You can then choose a

specific name for your bookmark and

a folder location.
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0 Tap the microphone
icon in the address bar

and then speak to search without
even touching the screen. You may
be surprised at how quickly and
accurately the Chrome app can
understand your words.

O You can even search for

specific words or phrases
within a web page by tapping the
menu icon and then going to Find In
Page. This is particularly useful when
browsing and researching very long
web pages.




Display it accurately
Chrome displays

Understand Google Chrome

oa =

 éc-> % 2 @® C

il 29% 8

Go incognito
You can browse web

the most complex
of web pages in
an accurate and
efficient way

= au New tab i

New incognito tab

v Bookmarks
Recent tabs
History

Downloads

pages privately at
any time by using the
Incognito mode

Share... {'

Find in page

Access easily
Often visited web
pages can be
accessed via handy
shortcuts from your
home screen

# Search or type URL

You've gone incognito

0 Selecting New Incognito
Tab from the Chrome

menu enables you to browse
without ever saving a record on your
device or online. All other tabs are
immediately hidden to ensure as
much privacy as possible.

Add to Home screen

Desktop site

Settings

Help & feedback

United Kingdom

Add to Home screen
{5 Google

Cancel Add

0 Tap on the menu icon
and select ‘Add to Home

screen’ to create a shortcut to a
website from your phone. Give the
shortcut a name then either touch
and hold to place the shortcut where
you want or add it automatically.

Share links

Web addresses and
content can be shared
in Android using
multiple services

Share via

il {; ] .
&

American Customer  James Mus-  Emily The

| Bl sy Saliitioans F‘.Flwhllﬁ Bezt Euva |
M OO G

0 Tap the Chrome menu
icon and then select

Share to send the web page you are

viewing with anyone. The number of

options available will vary depending

on how many compatible apps you

have installed.
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Explore the
Google Play Store

Follow this guide to discover how to navigate your way around

Google Play Store

oogle Play is your one-stop

shop for apps, films, games,

books, music and more.
Having this central hub means all
your entertainment needs will be
serviced in one place. On the home
page, you can see banners for the
most popular current downloads
on Google Play, and then individual
sections for apps, music, books and

movies. Movies can be rented or
purchased, and the latest songs and
albums downloaded in an instant.
You can also keep track of all your
downloads in the My Apps & Games
section, which lists everything

you have downloaded from the
store and also gives you up-to-date
information to ensure you always
have the latest version. You can even

Play Store Navigate what's on sale

| 3:45

9 a0 71%E

= . ar i

For you Top charts Evants Prarmiur

New & updated games -2

Disney Emoji Blitz  Family Farm The Walking Ar
&4 Seaside [Dead Mo Man's ...

4 5w 4 i

Recommended for you -

T

0 From the home screen,

hit the Games button.
Here you'll find Staff Choices,
games, featured apps and much
more. These sections offer great
recommendations and can then be
explored by tapping the arrow icons.
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For you Top charts Catagorias Edl

Based on your recent activity

l-il

Gmgle Calendar  Metflix Microzsaoft
172% B 4 5w Outlook
{4 e 44

(ads] Suggested for you

-\Hx““:—. | IH-“ ‘H’.ﬁ:-

0 Apps have their own
section that you can go to

using the tab along the bottom of the
screen. Tap on the categories link at
the top to search through categories,
such as photography, food, health,
and so on.

link different Google accounts to the
Play Store and view your downloads
on each as well as open or launch

an app directly. The Settings

section also allows you to adjust the
download setup, changing whether
or not you would like widgets
created on your home screen for
your downloads, and tailor the app
to how it works best for you.

13:46 & £ a0 7 1% .

= &
Comics Zanr

Ebooks Audiobooks

£3 credit on any

ebook over £3
Tarms apply

Recently reduced ebooks N

Our latest offers

O Regardless of where you

are in the store, tap on the
menu button and select Books to see
what’s available within this section of
the store. Swipe to view new arrivals
or see what reads are popular in the
current market.




Categories

You can use these tabs
to access the various
sections. If you swipe
right to the 'Categories’
section then you will be

Explore the Google Play Store

Options menu

= &
F N
For you Top charts Events Premiu
F N
New & updated games =

able to instantly see the
most popular apps for
each category

Recommendations

The main 'For you’

page of the Google

Play Store provides
recommendations for
various apps. These could
be the latest releases or
just apps that are used by

gt Minion Rush: The Addams Eternium R
Despicable Ma Family - Mystery.. 45 4
45 J6w
Recommended for you =

the staff. It's a good way

to see what's hot
13:48 BRI = 0 70%E
= S 4

Naw releases Children's books Top fres

Ebooks Audinbooks Comics

] If She Knew (A Kate Wise Myste...
1 » Blake Pierce
Audiobook 4.4

A Quest of Heroes (Book #1int...
Margan Rice
Audiohonk 4 6%

3 '

B8 The Adventures of Tom Sawyer

dlake Piarce
Audiobook 4.5%

0 The Books section features

an Audiobooks tab. You
can also find an Audiobooks tab in

the Top Selling and Top Free sections

of the app as well. You can tap the
Preview button to listen to a short
clip before making a purchase.

Guess The Mowvie Dinghats - B0

Here you can access
your Wishlist, enter
redeem codes to
download products,
access the app settings
and get help and
further insight into the
Google Play Store

Search
If you're looking for a

= Fillm Quiz Batween the lines 47

4§

3 B

Apps Movias & TV Books

The Perfect Wife (& Jessie Hunt...

1346 M = R =0 71%m
For you TV Top salling Mew releasi
New release movies >

Ty Story 4 Yasterday The Queer's Corgl A
d.o% (1394 43 E170.9%9 20w £4948Y -
Top selling movies 3

Availabde to bay or rent

M R «+» |

0 This section allows you to

browse through films and

television shows, from classics to the
latest releases. You can download
them directly to your device in
standard or high definition to watch
whenever you please.

particular app then tap
on the icon in the top-
right corner and then
either speak or type
your search term to
find something specific

13:47 W= 0 70% .

€ Mario X

ﬁ Mario Kart Tour

':L mario kart

q Maric nan
q IMaAria []d}' 'iEl-F:."
n Mowvies, Muzic, Books

Q,  mario games

=,

(&)  Marion Maric's Marie

112131456 78192]0

0 Tapping the Search
icon allows you to find

something you're looking for, plus
all your previous searches are saved
to your device, so when you start to
type them in, it saves you a little bit
of searching time.
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Find Movies & TV
on Google Play

With Google Play, you can take advantage of the range of movies
and TV shows and rent them on the fly

oogle’s Play store is home
to millions of titles. Itis an
ever-growing collection

and a brilliant resource. It has even
updated its growing catalogue of
movie rental titles and television
shows, so you can stream or
download titles. Typically, you

get 24-48 hours from the start of
watching a movie before it expires

if you choose to rent, or you can
purchase a film and to keep it.

While there is a standalone Play
Movies & TV app, our tutorial will
focus on the standard Google Play
Store app. We recommend searching
for movies and TV shows on the
Google Play app as finding content
is easier. The dedicated Play Movies
& TV App is where you will need to

Play Store Buy and rent movies

1948 & & & e = 24%0
For you TV Top selling Mew relaas
New release movies -2

L

Toy Stary 4 Yesterday The Queans Cargi A
4.6+ E13.99 4. 3% E11.99 0% £9.99 4.1
Top selling movies EN

vallable 1o buy ar rent

op
Lol IR

0 Open the Play Store and
tap on the ‘Movies & TV’

tab along the top of the screen. New
releases will be displayed at the top
along with any featured offers. Scroll
down to see recommendations, TV
box sets and film bundles
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MNew releases Ganras Family Studia

9 Action & adventure
9 Animation

0 If you're not sure of a

specific film you fancy,
but want something from a certain
genre, tap on the Genres tab to
view what is available. Each Genre
page will display the top rated, most
popular and any deals.

go to watch your purchases after
they've downloaded. Whether
you're looking for the latest releases,
bestsellers or all-time classics, there's
something for everyone. And within
a couple of taps, you can download

a movie or episode and watch it on
your device. The best part is that it's
stored on your Google account, so
can be watched on any device.

1948 G & & - K= 024%8
= g
For you TV Top selling New raleases
Top Filrms Top TV Shows

Chernobyl
1 4.9%
Game of Thrones
HBO
LR
South Park
3 Comedy Centra

¥ W

O To get a more visual view
of what's on offer, tap on
the Top Selling or New Releases tab.
These will display prices along with
movie posters to see if anything
jumps out at you, from the latest
blockbusters to arthouse cinema.




Your wishlist
If you find a film you
lilke the look of and

Find Movies & TV on Google Play

19:50 &8

l-..l INIF Slpd )l bl el e

j:[ Motifications

want to make a note for
later, tap the bookmark
icon to add it to your
wishlist. You can then
view your wishlist from
the options menu

Redeem a code
If you're fortunate

enough to have

received a promotional
code, then you can tap
this option to redeem
it. Codes can provide
anything from free
movies to store credit

< Batman) X
'D\ batman

Q batman beyond
Q hatman the animated serieg
Q batman animated

il batman hush

() Batmans Barman Batsman -

12131415161 7839]0

04 If you're after a specific
film that has taken your
fancy, tap the white search bar at
the top of the screen. The on-screen
keyboard will pop up, allowing you to

type in the title of the movie you are
looking for.

@G}’EE{E}*@[I]D*:E
4

t':j Su$riptians

Wishlist

Account

Payment mpethods
Play Protegt

Settings

Open Moviesand TV a..

Open Books app T

Open Music app

Erowse music

Redeem

1} U

19:49 bl & & -

¢ A Q

Pokemon
Detective
Pikachu

May 2019

0 Once you've found a film
you want to watch, tap its

title and you can watch a preview,

as well as read some reviews and a

synopsis. Tap the Rent or Buy button

to purchase and enjoy or buy it in SD,

HD or even 4K for some films.

Settings

Select the Settings
option and you'll be
able to dig around
a little deeper

and tailor the Play
Movies app to

your specific needs

and requirements

My movies & TV

If you want to see
which movies you've
already purchased,

or jump straight to a
screen so you can start
watching one of your
downloads, tap the
‘Open movies & TV
app’ option here

19:49 o8 = 23%8

For you ™ Top salling Mew releas:
Farmily Channels
Deals on TV seasons -

Season b Seazon 1
E14.99 £3.499 E1£.94

TV Box sets >

0 If you tap on the TV option
on the home screen,

you'll be able to browse the available
shows on offer. These range from the
high-end dramas to comedies, from
children's television to Sunday night
entertainment and much more.
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Learn to use
Play Music

Listen to your favourite tunes on your tablet, download the latest
tracks and use your device as a radio

lay Music has a varied library
Paf music for you to purchase

and store directly on your
phone or tablet. Many genres of
music are covered and whether
you're a Beethoven or Rolling Stones
fan, there's something for you. Many
of the most popular albums of recent
years can be bought considerably
cheaper than on its competitors.

Your current library of music can
be directly transferred over from
your computer into the Play Music
account and can then be accessed
whenever you want to listen.

Controlling your music is also a major

plus; the controls can be used to
play, pause and skip between tunes.

Dig a little deeper and you'll also find

a number of built-in features that

you can use to tinker with how your
music sounds at any point.

On top of all this, you can also
subscribe to Music Unlimited. Enjoy
millions of songs for a monthly fee
or you can trial it for a free month. In
this tutorial we'll guide you through
the process of controlling your
music, as well as how to make the
most of the settings it has to offer.

Play IMUSILC Listen to music on your device

DESCENDENTS:

Goagle &

=006

Dirive Google Home

00.0

Pt Play Games Play "1||-- Play Mus

Play Stare

0 Open up the app drawer
and select the Play Music

app. On newer devices it comes as
a default, pre-downloaded app, but
if it isn't there, download it from
the Google Play Store, simply by
searching and tapping Download.
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Music library Q

YLISTS  ARTISTS  ALBUMS SONGS  GEMRES

DESGENI]EHTS

0 When you open Play Music,

all the album artwork on
your device will now be displayed,
as it is linked to the Google Play
Store and the information that it has
available. To go to a specific song,
simply press on a track or album.

'*I.:l':ﬂ'lu.;'ﬁ.'tﬂ;:. ,
sﬂﬂz:inﬂ £

Hypercaffium Spazzinate
(Deluxe Edition)

Descendents

03 To play Mmusic on your
device, simply select the
track and it will begin playing. Once
it is playing, you can use the controls
at the bottom of the app to toggle

the song, pause it, turn it up, turnit
down or skip to the next song.
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The main screen
The main Play Music

screen will display

Learn to use Play Music

Shuffle
If you don't want to
know what's coming

the songs contained
in the album, along
with the album
artwork. It's an
enjoyable way to
listen to music on
the move

Create a playlist
You can quickly

Start instit mix
Shuffle

Play next

Add to queue

Add to playlist
Goto artist
I -
Shpp for this artist
Our Harbour EP
Chur Harbour

4 s0ngs c

I've Become You

and easily create

a playlist to keep
similar songs
together, or have
a separate playlist
for certain themed
songs, such as
summer hits

Start instant mix

| Shuffle

Play next
¥ Add to queue
Add to playlist

Go to artist

Hypercaffium Spa

(Deluxe Edition)
ooy
0 Tap the Settings icon at
the top of the pages and
you can choose to refresh your music
or access further options including
great features such as Play next, Add
to Queue or Add to playlist. You can
also start your personal radio station.

Shop for this artist

XL

Embers

a:0or

Vicious Circle

1

Ribbon

next, select the Shuffle
options and Play Music
will play your songs in a
random order

Explore more

If you're interested in
an artist, tap on the
'Go to artist’ option
to be taken to their

Add to playlist

Music_most_played_tracks

CANCEL NEW PLAYLIST

0 Another option is to add

asong to a playlist. Select
the in-song Settings icon and tap
‘Add to playlist’ and give it a name. Or
if your playlist already exists, simply
tap the name of the list you would
lilke to add it to.

specific page in the
Play Music store

oI 6% W 12:59

D)

& TV BOOKS MUSIC NEWSSTAND

o L o] .

o albums  New nleases

Get 30 Days of
Music on Us

Try now

Best Compilations

Heceni hits & dance anthamsa
4 1 &
h ‘ 41
b -~ JUST ACOUSTIC
If you're looking for

0 new music, tap on the
menu icon and go to the store.
Alternatively, you can subscribe to
Music Unlimited which lets you listen
to their huge library of music for a
monthly fee.

rrlr ’l I
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_ Read ebooks with
Play Books

On the Android platform, you can utilise Google’s Play Books
app to read ebooks on the fly

n Apple you have Apple
Books, and on Amazon,
you have Kindle. With your

Google account you have access to
Google Play Books, which allows
you to read ebooks anywhere.

An ebook is a digital form of a
book, and is presented in a device-
friendly interface which you can
format using a variety of options.

Play BOO](S Read eBooks on your device

19:58 oy =

| E.L'I-

Ebooks Audicbhooks L omics zann

£3 credit on any
ebook over E3

Terms apply

RE‘CE”“’H reduced ebooks +
Our letest offers

WS M
e

A Time of Blaod Emperor's Swoard:  Marius' Mules X1 TF
fe 4 5% [£490 &n unputdowna Sands of Egypi 15

0 Open the Play Store and
tap on the Books option or

open the Play Books app. You'll find

millions of ebooks you can read

on your device. Tap the icon and

browse through the suggestions.
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Play Books forms part of the
Play Store, but you may find
that on your device it comes as a
standalone app. You have access
to a wealth of digital books that
can be downloaded in seconds. In
this tutorial, we show you how to
download a book and the tools on
offer when reading. If you want to
get to grips with the app before

19:39 & Al 22% 8

O =
& [ Q
Tall Tales and
Wee Stories:

The Best of Billy
Connolly

Billy Connolly
Hachette UK

EBEmak Pagas Eligible @

Free sample

Ebook E9.57

About this eBook —

THE BEST OF BILLY CONNOLLY

0 Search through the store
until you find a book that

takes your fancy. You can then
either download a free sample, or
dive right in and purchase the book
by tapping on the big blue button.

spending any money, you'll find
a couple of free books already
installed on your device.

We'll look at some of the extra
features on offer that will allow you
to personalise your experience.
These include the ability to zoom in
and out, to highlight text, jump to
pages or even alter the display. Play
Books really is a great way to read.

19:59 & B =0 21%0
—  Library Az Q
shelves Ebooks Audiobooks Series

Start
Here you'll find books or

samples that you've added,
but haven't started yet

“w

Continue =
LET'S GO ESImoox
PURORESU! - -

K. ‘“*'-'::_';L?f

03 In the Play Books app. tap
onthe Library tab located
along the bottom of the screen.

Here you can view your entire book

collection, or skip straight to the
last book you were reading.




Read ebooks with Play Books

Speak the words Display options
For visually impaired The ‘A’ option on the
users, the option Original pages top bar is where you

to read text aloud

About this boak

can adjust the ebook

ice time and better coaching, which

1: a league or alliance, especially of

confederate states.

¢fficient, and profitable mass production
of steel. achievements that lorge the

is extremely useful. o . T view according to
- F sroLp was hemvilywe  ShEME &
It also highlights o —— your taste. This could
the paragraph of ¥ ™ Add bookmark involve adjusting the
H = i 1§ :rrln. ‘:r'-:" -"'* i i
text that it is being e i PR backlight or changing
spoken at the time Sre——— the font
:n;l.ll.l:II m"w'u.“:r.u::: S-Eﬂll'lgﬁ
] being |.|.'| the i
ek educatiomal, = He|p
Fhe ut the Fight tly
more destinies as m
pehiich Mo, that o FE'EIijEk 1
are wniten m
whally rantral aur dedication i . -
Contents Chourmads of bours f B, Adding bookmarks
: a training and work. fAind grasping ;”h | .
Using the contents din | omoruebeuly thund If there’s part of the
Gptiﬂl‘l. YOU Can buailt Far the NFL ar Kentuscky e book you wish to come
move between the rpr—— !JEI ck to, or you get
various chapters interrupted and need
of the book if you to remember where
don't want to use the = & you got to, simply add
embedded search or & . a bookmark by tapping
fast track slider _ on the option
2:‘:':':' H n * = _|_ E, _ i JUIJ el el LI'_'I!'."EI'iI.IJ“ ]]Ifhb‘l:'llE__!—_'[ LU 35U ‘:_ Q — ﬂa ‘
] . per week, and he's determined to — .
Ja e e advance through the company’s ranks Imagination and the Man Who Inv... 13/ 34
€Il = i despite his age. He quickly learns to
Ba o distinguish the different sounds of - L -

'S per weds. 1w Wears Later, e getsa TENDET
be A } i.ﬂ':ﬂlmiﬂg tE"IEgI"dPh Eigﬂﬂ]s. and then joh as a telegraph messenger fnriu?s-::- ever
ch learns to translate them by ear. Within a IL'I““ f::ntﬁ;iﬂi :ﬁ:ﬂ::::f.:nmm b
sti i pianl year, he's promoted as an operator. By per despite his age. He quickly learns to _”3;';
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4| — ; g 1] and re-open rail and telegraph lives vital |
d = Default = e __fDII'tE ElgEll nst the [ciple to the I._:‘npei-:ln'i war afforts .'.;a'tr.sr the - u;
tr Confederacy. The war impresses upon sand Confederacy. The war impresses upon o
handicapped peers. This extra 1 ™ P T they’
dEVElDFImEﬂtHl timﬂ Prﬂdiﬂpﬂﬂﬂﬂ ﬂﬂnfEdErﬂE}r jusly ecanamy, which informs his shift of Fe
v . " xanfed(ziras capital and interest to ironworking. than
you for selection onto more elite ' e el thirty years, Carnegie’s work
tE‘E.l.'ﬂ5+ Whif_'h iﬂ tLll'Il ].Eﬂdﬂ tﬂ more noun b odd innovations set the standard lor cheap, PV

advances your abilities even
further.

04 Tap on a book to open it,
tap on a page and then
tap the ‘Aa’ icon. Here, you can
switch to night mode, or adjust

the paper colour, font type, size or
backlight brightness.

LI ITCEE Dy W Flull'll.l.lrll.r {8 FLE RSN I.Fl.wl.l.‘-u'l.l'l.l.

05 Pressing on a certain
word will bring up extra
options, including a dictionary, the
ability to highlight text or add your

own note. Tap it again to remove
the note or highlight.

0 6 If you want to jump
ahead to a different
point in a bool, or back to a certain

chapter, drag along the scrubber

to the point you desire. Be careful
though - it can be very sensitive!
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Explore the Google
News app

See the headlines or manage your magazines and news feeds within

the Google News app

ews is the destination you
need to go to when you
want to read the latest

headlines, see news videos or
manage your digital magazine
subscriptions. You can subscribe
to thousands of magazines that are
available through the Play Store,

as well as download and read the
latest issues.

On the news side of things, users
can explore various sources based
on their hobbies and interests and
subscribe to the latest feeds of
some of the biggest news outlets.

If you are interested in a news story

but not the source covering it, you
can use the 'Full coverage' feature
and see every article on

the subject.

The content is constantly
updating, capturing your attention
with a host of options tailored to
your interests. It's likely that you'll
keep coming back to the app a few
times a day to see new content -
and one of the best things about
the app is that it collates all news
and magazine content in one place,
so you don't have to.

Google INews Get the news on your device

Q, Google News &

Aiden's briefing

Majorca floods leave at least
eight people dead

Headlines - £ | 3 01 =1

7. G| BUROGAMER

Nintendo surprises Switch
Online subscribers with
stealth release of a
"“souped-up” The Legend ...

0 After opening the app you
will be taken to the ‘For

You' section. Here you can look
through the top 5 headlines or
scroll down through other stories
Google thinks will interest you.

1n4

(Y Headlines -

Norld Business lechnology  Entertainment

Google Iaum.':-e Xeh w
smartphonesand Pixel Slate
tablet

IE] view full coverage

0 Press the Headlines

option at the top of the
screen. Here you can search for the
top stories in your country or by
topic. Use the bar along the top to
switch between topics.

Q, Headlines 2

Norld Business  Technology  Entertainment !

Here's everything you need to know

it the co mpany s 1atest

"y 4 =
% i) :

Trusted Reviews - 232 hours ago
Google Pixel3 Launch: LIVE

coverage and latest news
from today's event

||E| Wiew full Coverage

0 News doesn’t just give
you a news story from

one source, it will let your scroll

between five so you can find the
one that you prefer. Swipe left or
right on a story to change source.




o Follow sources

15 Pnad

@ The Guardian :
2 — )

i FT Financial Times

14-day fres trial

m Football.London .
4 oy

The Independent X
5 - g

talkSPORT :
. -0

Al Jazeera English

0 Press the 'Favourites’
tab and then the '+" icon
to choose your preferred news
sources. Scroll through the list of
suggestions or use the search bar
and tap the star icon to save it.

< For you 1=

EERME NEWS -

Vodafone's Martin Freeman break-
up advert banned

(2 10 October 2018 Business

VODAFONE ADVERTISEMENT

A Vodafone advert starring Martin Freeman, in
which the actor seems to be breaking up with

hie nartnar huit ic raslly trvins to lasvs the

0 Reading stories is easy
through your Android

device. The text is auto-formatted
to the size of the screen and you
can pinch to zoom in and bookmark
stories to read later.

Comics

Screen Rant - Yesterday

Batwoman: Eirst Look Image
OfiRuby Rose In Costume |
ScreenRant

1] View full coverage

0 As well as many news
outlets, Newsstands also

enables users to follow specific
subjects. Similar to news feeds, you
can scroll through and add the ones
you want to subscribe to.

All About History

Current issue All issues

Never miss a story from All
About History

=UBSCRIBE

0 8 Through the Newsstand
section of the app you

can manage your subscriptions.

Use the search function or the

Popular section to find a magazine
of interest within the online shop.

Explore Google News

& Comics 1]

Dave Bautista wants to jump ship
from Guardians of the Galaxy to
Suicide Squad 2 - but who could

he play?
By Bradley Ru 10 October 2008
00000

Bane would be great in Suicide Squad
2... just sayin’

0 When you tap on a topic
you can see a number

of other topics relating to it. Scroll
down to go through the news
stories on that subject from a
variety of sources.

Monthly subscription
Yearly subscription

This issue

0 You can buy individual
issues or select a
subscription method. Pick your
option and a Google Play window
will open. Input your payment
method and click ‘Continue.’
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Play games and
see high scores

Interactive mobile gaming can be enjoyed by anyone no matter what
their age - you may be surprised at how much fun you can have!

he colourful and busy
interface in Google Play
Games may make you think

that it is designed for complex
games that are mostly played by
teenagers. However, there is a lot
more variety included than you

may initially expect. There are many
games available in the Google Play
Store that support online scores or

achievements, and they range from

simple card games to word puzzles

and any other genre that may appeal

to you.

Achievements are built into most
games, which is useful for keeping
you interested over long periods of
time, and the lure of trying to beat
a challenge. It quickly takes your
focus and can potentially lead you

to wonder just how you enjoyed
gaming without the interactivity
that is included here. Tap on an
achievement and you can see

what percent of people who have
played the game have earned it as
well. Some games also have online
leaderboards, so you can see how
your high scores compares to other
players from all around the world.

Google Play (Games challenge friends to a game

Q Fi Games @

Whirlybird

Built-in Google game

0 Open the Google Play
Games app and you will

see a menu with a range of built-in
games. Simply tap on ‘Play’ and the
game will start. Swipe the icon left to
scroll through all of the games or tap
‘Library’ to see all of your games.
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25 59
>ames Achievements

Next stop, level 15. Like a boss.

.

15,000 ¥P UNTIL LEVEL 15

0 Tap the icon in the top-
right corner to see your

profile. For the best experience you
should make your profile public so
that others can track your progress
and see where you stand. Tap the
pen icon to do this.

2013 &4 G s
. e /s
i 59
Games Achievements
INSTALLED
0/22 Achievements
Last planed 14 Oct 20019 @

BEAT MP3 2.0 - Rhythm G...
CREAPPTIVE Co., Ltd.

netalled 18 Now 2018 @
Candy Crush Saga

R King
Las! played 40 minutes ago @

0 You can also find all of your
games from the Account
tab. Tap Games to see all of the titles
you have installed that support Play
Games. That is all you need todo to
be able to enjoy the features because
the rest of the process is automated.




Play
Open the game
and start playing by

Play games and see high scores

pressing this button,
it's that easy

Library
Tap this or swipe up
from the bottom of

My Account

Here is where you

can find all of your
achievements and see
which ones you've

1MAN

Built-in Ggogle game

the screen to see
every game that you
have installed

PIXEL PUZZLE
COLLECTION

KONAMI - Last played 31 minutes ago

Achievements 77110

0 You can now select any
game and from here
either start the game or view
available achievements. As you
progress through the game, all of
your achievements will be listed
automatically for you to see.

. 1 [ =
| My Gameas Hub Arcade
I

unlocked recently

The Hub

See the latest news and
videos relating to the
games you have play or
have installed

Best Combo

All Time =

SubibhuBaral Fank 1
Loore 2147 483 647
SHAKIBODODOOO9 i Rank 2
Hoore: 2,145,890 50

4., KhoirunAgon tank 3

‘" Score: 2,136,035,034
0 Tap on 'Leaderboards’ to
see the high scores from

players around the world. You can
choose to see the best scores from
the day, week or all time. Tap on
another player's name to see what
other games they like to play.

&  Settings

) Dalii

{9} General
Automatically play videos .
Use light theme rd

@ Your profile

Automatically sign in to @
supported games

0 From the Settings option,
you can choose if others

see your achievements and high
scores. You can also have your device
automatically sign you into Google
Play supported games when you play
them for the first time.
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Take your
first photograph

You can capture special memories anywhere when you have your
phone with you because most phone cameras are very easy to use

smartphone camera can
Afeel overly complex and

feature-laden when you
first use it, but work has been put
into making it as easy to use as
possible. Each smartphone uses
different camera software, but
some things always remain the
same and so we can help you take

your first smartphone photograph.

In a short space of time you will be
able to snap new photos by simply
tapping the screen and because
the phone will be with you often,

it's likely that you will capture more

memories than with a traditional
camera. You do not need to worry
about how you use a smartphone
camera because most people will
capture a few poor photos for

each good one they keep. You can
simply delete poor photos and
carry on snapping without having
to worry about the film running
out. It is then up to you to decide
how to make them precious, but
most smartphones are capable of
producing photographs that can
even be printed and framed for
others to enjoy.

Take photo
r The capture button will

Videg

3*

always be easy to press
and some phones even
let you take a photo by
tapping anywhere on
the screen

=
—)

Settings

Smartphone cameras can be
tweaked to work in almost any
way you like. Take your time to
get to know the settings

Focus your shots

You can focus a new shot by tapping
anywhere on screen on most
phones. Where you tap will be the
central point of the focus

Preview

You can preview your photos as
soon as they are taken or tap this
small square to see how your
latest photograph looks




Take your first photograph

Camera Replace your digital camera

When you open the Camera app, you will see a To focus, tap anywhere on the screen and a
0 few icons. You will see a large capture button 0 circle will appear showing where the camera is
so all you need to do is point your phone at a subject focusing. You can tap anywhere on the screen to focus
and tap the capture button to take a photo. on any part of the view that the camera can capture.

0 Most smartphones will offer modes to take 0 There are plenty of tools in the camera app
photos, but we would stick with ‘Photo’ for to help you capture the best images possible.
the majority of your shots. You can experiment with For example, you can add grids over the live preview to
modes when you're familiar with other functions. help you frame photos.
; < Camera settings

Rear picture size
433112 MP) 4032x3024

Front picture size

4:3 15,2 MP) 2640x 1980

Mation photos

Hald Shutter button to

Take burst shol

0 Tap on the stopwatch icon to add a timer. 0 As you become familiar with how the camera
You can use this time to get into the shot or works, take some time to worlk with the

tap then use both hands to steady the camera. You advanced settings. You can change everything from the

typically have a choice of either three or ten seconds. photo quality to disabling the camera sound effects.
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Share images with
the Photos app

The Photos app is a must-have when it comes to managing and

sharing your images

he Google Photos app
has become a worthy
replacement for the Gallery

app on your Android device.
Google Photos is more than a place
to look at your pictures. They can
be edited, managed and shared.
The Photos app can be used to
store and back up all photos taken
on your device, as well as view

photos that are synced with your
Google Drive account.

Photos are arranged and ordered
automatically into albums, and
the Google Assistant tool can help
you create albums or collages by
locating the best images in your
galleries. This makes sharing
photos easier than ever, helping
you avoid scrolling through photo

Photos share your photos in a few taps

Google Photos

Allow Photos to access
photos, media and files
on your device?

DENY ALLOW

0 When you open the Photos

app, you will be asked if
the app can access the images and
videos stored on your device. You
will need to allow this for you to be
able to use the app.
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< Back up & sync

Upload, search, organise, edit & share your photos
from any device

Back up & sync '.'

BALEURF 800N

; aidendalby@gmail.com

Buy more storage

Back up device folders
None

Upload size
High guality (free unlimited storage)

02 Tap the menu button and
then Settings>Backup &

sync. You can activate the backup
tool to store photos you take

on your phone or tablet on your
Google Drive.

after photo until you find one that
is in focus. All videos shot on your
device will also be stored in the
app. Sharing images is easy with
the added bonus of being able

to send images straight to social
media pages. The Photos app is
the best way to manage and share
all of your photos across all of your
devices quickly and easily.

2226 ¢ B BN Tl 42% 8
| T T i

0 Tap on the Photos tab.
This stores all of your

images in order of when they were
taken. You can use the search bar

at the top to search for items in
your photos such as ‘beaches.’




Share images with the Photos app

Palma

0 Scroll through your
images and then tap on

one to view it in full screen mode.

Then it's just a case of sliding from

left to right (or vice versa) to go to
the next image in the gallery.

EX | EMSHIMNS

« 5 Crop document

EDQIT IK

07 If you prefer to edit your
images using a different
app tap on the moreicon in the
top-right corner of the screen.

Select ‘Edit in’ and all available
editing apps will be shown.

0 Tap on the image in full
screen mode to display a

series of icons. Tap the slider icon
along the bottom to bring up the

edit options. The first thing to be

displayed are filters.

0 With your image ready
tap the share icon. The

top options will be your popular
contacts. Below are all the available
apps which you can share the
image through.

0 Tap the crop icon and
then some edit options

will be displayed along the bottom
of the screen. Tap the dots in any
corner and drag them around to
crop the image.

€ Create post - POST

Say something about this photo...

Aiden Dalby

0 9 Add a description, tap
location to add your

location and select an album you'd

like to add it to if any. Depending

on the social media site there may
be more options.
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Back up your files
to Google Drive

Take care of your most important files by ensuring that you always
have a copy stored in the cloud

our Android device, as
brilliant as it is, can develop
problems. A file or picture

can become corrupt or someone
could steal your handset. By

backing your files up to the cloud,
you will have peace of mind.

Luckily, Google Drive's Android app
will take care of this issue for you.
Newer devices come with Drive

Google Drive|

Once Drive is installed on
your device you will be

O

able to back up files to Drive. Find
an image in your Gallery and tap
the share button -which should be
found at the bottom of the screen.
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pre-installed, but if it's missing

from your device you can install it

from Google Play.
By uploading to Google Drive,

you are able to access your photos,

documents, notes and webpages
across other devices. Google
Drive can be accessed via any
web browser and on your PC or
Mac, so a photo uploaded from

®6 6 0

Direct Fesad Storias Mews Feed
Set as Yiour story Upload to Saveto
profile pict_. Photos Dirivwe
hessages Messengear Your Story Comnmnity

o2

Contacts = Add to Send ta

M Maps Kindla
Google Drive will appear

0 as one of the options

alongside Bluetooth, Messaging,
Gmail and any social media you

may have. Tapping on the Drive
icon will start the upload process.

your desktop can be viewed on
your phone or tablet, and vice
versa. This makes it a brilliant
storage method for your items and
it's possible to make use of the
organisation facilities of Google
Drive as well. Items can be instantly
placed into folders, keeping them
safe, but even better the whole
process is very easy.

<eep your files in the cloud

Share

Save to Drive

20190105_215058.jpg

Folder

B3 My Drive
r

Cancal Save

W & P @ ¢ B

1121314151617 8]19}10

giwjejrjtiyjujijojp

alsidifliglhlilk]]

03 Fill in the document title
and specify your Drive
account. Use the drop-down Folder
option to specify where in the

cloud space you want your file to
save. Click 'Save' to upload.




Multiple accounts
You may have more
than one Google Drive
account. Perhaps you
have one for work and
one for home? Ensure
you add these into

Back up your files to Google Drive

22:56 d B X = 59%8

Save to Drive T

Connection needed

Document tithe

DSC_0162/JPG

Account

=]

Drive and they will
show up in this drop-
down menu

Document title

You can name your
document, file, note
or video anything

F

Cancel Save

you wish. Tap on

the Document title
and it will open the
keyboard. Now input
your new file name

x 1 Baen:
000E

Ermadil Dhiresct TwieE Direct

Ooefr

Mews Feed Copy to Save 1o Coommunity
clipboard Dirive
Messages hessenger Keep notes WhatsApp
Samsung PS App Add Recipe  Always On
Intermet to MyFitne... Diies pllary

e o~

04 You can back up text
such as notes jotted in
the Google Keep note-taking app.
You need to tap the Menu button,

select Send and then choose the
Drive option from the menu.

000®

Email Direct Twvesl Mirect
Meszage

el Fiid Kedp notes Copy 1o SEVE 1o
cliphaard Dirve
4 Q s O
Community Mazzages Print Messengar
WhatsApp Samaung PS App Add Recipe
Internat to kyFitne_.

00e o

0 5 As well as being able to
share documents, you

can also share webpages too.

Whenever there is an opportunity

to share, the Drive icon will appear
on your device.

In order for you to

be able to upload

a file, you must be
connected to the
internet. For larger
files, it is advisable to
be connected via Wi-Fi
to avoid eating up your
data allowance

Submitting the file
When the keyboard
disappears (click Save
| forit to go), you will be

given an option to send
the file to Drive for safe
keeping. Tap on Save
for this

My Drive Computers

Aiden : Bradford

Holiday : My work

Bm B
0 Go to the Drive app,
select the folder into

which you have been saving your
documents, files and images. You
will find your files there, backed up
and safe from any accidents.

Mamea

123




Navigate In
Google Maps

How to get from point A to point B with ease via Android’s incredibly
detailed Google Maps app

oogle Maps is rammed full

of features to help you

navigate your way around
the world and explore new places
without ever moving from your
sofa. We're going to demonstrate
just how easy it is to get directions
to any of these places using Google
Map's intuitive interface. You start
the process off by tapping on the

arrow icon, which is situated to the
right of the Search field. You will
then be required to choose a mode
of transport from four options
(which comprise of car, bus, bicycle
and on foot) and then enter a start
and end location.

You can also get alternative
routes if you aren’'t completely
happy with the suggested one, and

if you tap on the ‘Start’ arrow you
can launch Google's Navigation
service from within Maps, which
has the effect of turning your
device into a satnav system,
complete with spoken directions.
In this tutorial we will guide you
through the process of setting up a
route planner in Maps and getting
to where you need to be with ease.

Google MEIPS Get turn by turn directions
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0 Open up the Google Maps
app. To get started with

the navigation feature, tap on the
round blue arrow icon, situated
in the bottom-right corner of the
interface to start entering details.
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02 Maps can offer navigation
by car, bus, bicycle and
foot. Tap on the relevant mode of

transport at the top of the window
so the app can suggest the best

route for your method of transport.

€&  Choose starting point &

@ Your location

B Choose onmap
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0 By default, your start
position is your current

location, which is determined by
your device's GPS. You can change
this and set your destination by
tapping on the options at the top.




Transport options
When getting
directions and routes
you canselect a
mode of transport -

Navigate in Google Maps

Your route options
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car, bus, bike or on
foot - from the top
of the screen

Route overview
Once you have set
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up a journey, tap

on the overview

box, which provides
distance and time, to
get turn-by-

turn directions

Driving options

[0 Avoid motorways
[] Avoid toll roads
[ ] Avoid ferries

0 Tap on ‘Route options’
and you will be able

to command Maps to avoid
motorways and toll roads. This will
help you avoid extra costs or long
motorway tailbacks.

Tap on the ‘Route
options' link to
command the app to
avoid motorways and/
or toll roads to help
make your journey as
painless as possible

Pinch to zoom
You can zoom right
in on the route that is
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05 After this, you will be
provided with several

routes to your destination. If the

route isn't to your liking then tap on

the grey line of an alternate route
to select that one instead.

outlined by pinching
and expanding on the
screen. This will allow
you to see any hazards
on the way

(LR

4 Richmond Hill o

: s Richmond Hill Roundabout

Then ¢

0 Tap the blue arrow
icon to get turn-by-

turn directions to your specified
destination. Use the arrows at the
bottom to cycle through steps, and
read the on-screen directions.
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Your smartphone &
tablet glossary

We guide you through the common features and terms that you're
likely to encounter while using your smartphone or tablet

3G

This is a mobile communications
standard that allows mobile phones,
tablets and other portable devices to
access the internet wirelessly.

4G

Similar in principle to 3G, except that
it operates at a much higher speed.
Only the very latest mobile devices
are equipped to handle 4G.

Accessibility

This term refers to a set of features
(found in Settings) that are designed
to make your device easier to use
(for those of limited eyesight and the
hard of hearing).

Airplane/Flight mode
This is a mode that instantly disables
data network and connectivity
features, such as Wi-Fi and
Bluetooth, when travelling.

Airplay

This is a system used on iOS devices
to stream video or audio from your
maobile device to an Apple TV device
linked to your TV.

Android

This is the generic term for Google's
operating system. Devices that run
Android include Samsung mobile
phones and tablets.
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ApplelD

This is the name and password that
you use to log into the various Apple

services, such as the App Store and
iTunes, on i0S devices.

AppleTV

This is a standalone device that you
can connect, via HDMI, to your TV to
stream content from your mobile to
your TV, amongst other things.

Application

An application, or app, is a software
program designed to perform one
or more functions. Download these
from the Play Store or App Store.

App Store

This is an app that comes pre-
installed on all Apple i0S devices
through which you can browse and
shop for new apps for your device.

Bluetooth

This is a way to transfer files and data
between devices wirelessly and also
a means to connect your device with

other peripherals, such as keyboards.

Cellular Data

Provided by your phone or tablet
tariff provider, this includes the 3G
or 4G signal that your device uses
to obtain information while out and
about. Also called Mobile Data.

Date and Time

This is a common setting of all mobile
devices. You can set this manually or
the internet can set it for you.

Dock

This is a row of apps that can be
set to appear at the bottom of your
Home screen. The Dock is ever-
present as you scroll through all of
your Home screens.

LET'S PLAY
Watch the movie,
play the game

What we're
playing now
_‘l WarFriands: PP

1 4 = 4 = |

B The App Store is your port of call for

exciting new apps to install on your
iPhone or iPad device




Larger Text
Bold Text
Button Shapes

Increase Contrast

M All modern devices have arange of
accessibility settings to make controlling
and using your device much easier if you
have an impairment

Double-Tap

This is a common gesture used to
control your touch-screen device
that involves tapping an item twice in
quick succession.

FaceTime

This is Apple's video conferencing
service that requires a Wi-Fi signal to
run and a valid phone number and/or
Apple ID.

Front facing camera

Most mobile devices come with two
built-in cameras, one facing the front,
one facing the rear. The front facing
camera is the one you use to take
general pictures.

Gestures

These refer to the finger commands
that you use to navigate and control
your mobile device. Common
gestures include swipes, drags and
finger pinches.

Gmail

This is Google's web-based email
service that can be accessed via
a standalone free app on i0S and
Android systems or set up as an
Exchange oniOS.

Google Photos

This is Google's photo storage
service that comes with a range
of editing tools. It can also be
downloaded onto iOS devices.

Your smartphone & tablet glossary

Google Drive

This is the default cloud storage

service for Android devices that

you can use to backup all of your
important data and files.

Hangouts

This is Google's messaging and video
conferencing service that comes pre-
installed on most Android devices. It
is also available on i0S.

Health

This app was introduced ina
previous version of i0OS and it collates
all of the data from all of your health
apps into one place and allows you to
create a Medical ID.

Home button

This is the large button on the front
of your device that you use to close
apps and return to the main screen.

Home Screen

This is the front end of your mobile
device that acts as a springboard to
launch all of your installed apps. New
screens become available as you fill
them up.

iCloud

This is Apple's own cloud computing
service that stores all of your
important data, photos and previous
app and media purchases.

J

Scroll through pages or lists of items by
moving your hand over the sensor in the
direction that you would like to scroll.

B Touchscreen devices use gestures to
command your smartphone or tablet.
These can be customised, too

.
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M The Home screen is your springboard
from where you navigate to your apps and
then launch them

10S
This is the operating system used
by mobile Apple devices such as

iPhones and iPads. Updates with
new features are frequently released.

iTunes

This is Apple’'s media portal through
which you can purchase digital media
for your device, including music,
movies, books and podcasts.

Location services

A lot of apps, such as map-based
apps, rely on GPS to track your
current location. You can enable and
disable which apps use this feature
in Settings.

Lock screen
After a period of inactivity your

device will lock. Pressing the Sleep/
Wake button will reveal the Loclk

screen, which displays certain info
and recent notifications.
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Messages

This is the app for both i0S and
Android devices that lets you send
SMS text messages and MMS
messages to other people.

MMS

This refers to ‘Multimedia Messages',

which are text messages that
support images, videos, sound,
contact cards and locations.

News

This is Apple’s digital news service
through which you can browse
articles from your favourite
publications on your iOS device.

Notification

This is a feature built into iOS that
allows you to swipe down from the
top of your screen to access recent
app notifications and view any
widgets you have installed.

Photo Stream

This is part of Apple's iCloud service
that stores your last 30 days of
photos (or 1,000 images) online and
malkes them accessible to all of your
05 devices.

Play Books

This is Google's reading app that lets
you purchase books through the
Google Play Store and read them on
your Android device.

Play Games

Similar to Apple’s Game Center
feature, through Play Games you
can shop for new games and
challenge your friends to multiplayer
sessions online.

Play Movies & TV

Similar to Apple’s iTunes service, you
can use this app to shop for movies
and TV shows to watch on your
Android device.

Play Newsstand

This is Google's Android equivalent
of Apple's Newsstand service.
Browse for digital magazines and
read them on your device.

Play Music

This is Google's audio service that
lets you shop for music to download
to your device. You can buy tracks
and albums individually or pay a
subscription for unlimited listening.

B When you wake your device up the Lock screen will be displayed. This shows various
information, such as notifications and the time. Tapping on the left or right arrows will

change the clock to music controls
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B Android’'s Google Play Store is your one
stop shop for apps, games, films, a library of
music and more

Pinch

This is a gesture used to control your
touch-screen device that involves
placing your thumb and index finger
pinched together on the screen and
expanding them.

Rear facing camera

On the flipside of the front-facing
camera is the rear facing camera.
This is the camera that you typically
use for selfies and video chats.

Safari

This is Apple's default iOS web
browser that comes packed with
features to make surfing the web as
enjoyable as possible.

Settings

This is the app that you go to in order
to tinker with your mobile device's
inner workings and tweak various
features to suit your needs.

SIM Card

This is the little card provided by
your carrier that you insert into your
mobile device to connect ittoa
phone network.




Siri

This is Apple’s intelligent virtual
assistant on iOS devices. You can ask
Siri questions and to perform tasks
on your behalf to save time.

Sleep/Wake Button

This is the button on the top or side
of your mobile device that is used to
power on your device, put it to sleep
and to wake it up again.

This term stands for Short Message
Service. These are basic text
messages you can send from your
mobile device from messaging apps.

Swipe

This is a gesture used to control your
touch-screen device that involves
performing a left or right swiping
motion with your finger to move
through screens or items.

Sync
This is a shortened term for
synchronisation, which involves

having your data kept completely up-

to-date across all of your devices.

Tap

This is a common gesture used to
control your touch-screen device
that involves tapping your finger

onto an item to select it.

Tap, hold & drag

This is a gesture used to control your
touch-screen device that involves
pressing and holding on the screen
and then dragging your finger to
manipulate an item.

Tethering

This is a term used for when you
share your phone's cellular (mobile)
data connection with your laptop or
tablet to enable them to connect to
the internet.

Your smartphone & tablet glossary
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M Visit the Settings app on your device to twealk various apps, features and
settings. You'll be surprised by how much you can customise your experience

TouchlD

This feature, available on more
recent iPhones and iPads, makes use
of a fingerprint sensor to allow users
to quickly and securely unloclk their
devices with a touch.

usB

This stands for Universal Serial Bus
and is a method of connecting your
mobile device with your computer to
transfer data.

F——
200

Search for widgets

B Googhe Maps

B Maw Yok Times

Contacts

W Widgets provide certain limited
functionality of apps to your Android
home screen, making it quick and easy, for
example, to update your Facebook status

VPN

This stands for Virtual Private
Network and provides secure
access over the internet to provide
networks for companies or schools.

WAP

This stands for Wireless Application
Protocol and is an international
standard for applications that use
wireless communication.

Widgets

Widgets provide functionality for
certain features from certain apps
direct from your Android-device's
Home screen. Many apps come with
their own Widgets.

Wi-Fi

This is a term that applies to a
wireless network that your device
can connect to. These are typically
faster than mobile networks.

WLAN

This stands for Local-Area Network
and is a way of providing a wireless
high speed connection between data
devices and access points over a
short range.
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LEARN HOW TO WORK SMARTER
AND GET GREATIVE ON YOUR MAG

This easy-to-follow guide will teach you plenty of tips and tricks for your new
device, and show you how to make the most of apps to suit all interests.
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